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FOREWORD 


The Gurukula Kangri Vishwavidyalaya was founded and established 
by a great visionary, a true Sanyasi and a staunch nationalist Amara-hutatma 
Swami Shradhananda (1856-1926), in 1902 at the bank of Ganges, a 
secluded place near the present Kangri village, which is about 8 km from 
Hardwar down the stream. With a view to accomplishing the mission and 
floating a sense of confidence in the then somewhat bewildered society, his 
two sons were first to get enrolment in his new venture. 

The beginning of a new phase in India’s relations with Europe is 
generally dated from the occupation by the Portuguese of the Island of Goa 
in 1510. However, the full impact of the contact was not felt until the 
eighteenth century when the country was slowly exposed to European 
civilization through an increasing flow of Jesuit missionaries, European 
medical men, naturalists and adventurers and the varied products of its arts, 
crafts and manufacture. With the consolidation of the British paramountcy, 
the nineteenth century witnessed a progressive introduction of European 
methods and institutions relating, among others, to science and technology. 

The most important point to bear in mind about the British 
educational experiments in India is that it was conducted on a people, which 
had already been exposed to educational experience for over two thousand 
five hundred years. The elaborate ritualistic religion developed during the 
Vedic period naturally called for a system of instruction for the continuation 
of Vedic scholars and specialists in various aspects of the sacrificial 
literature. 

At a time when the art of writing and writing materials were still in 
their infancy and memory and mnemonic devices the only methods available 
for the transmission and propagation of knowledge, the Vedic masters 
developed the concept of teacher, ideal relationship between the teacher and 


the pupils, and a system of training in conformity with this relationship and 
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the new life the pupils had to Jive in the modest household of the teacher. 
The relationship which developed in the institution was best characterized by 
upanayanam, which literally means ‘taking near’ that is the act of handing 
over one’s ward to the teacher. The teacher-pupil relationship attained a great 
perfection and characterized the educational experience in ancient and 
medieval India. 


The original emphasis on Vedic literature gradually lent itself to a 
process of acquiring knowledge in all branches of learning, including arts 
and sciences, as the Vedic corpus itself became diversified and the Upanis 
adic and other philosophical writings made their headway. Thus the term 
swadhyaya, used in several places of the Satapatha Brahmana, originally 
meant Vedic study, or the study of the three Vedas —Rk, Yajus and Sama. 
Gradually the study included the six Vedangas, -the Kalpasitras, Siksa, 
Vydkarana, Chandas, Nirukta and Jyotisa, as proficiency in these auxiliary 
sciences was indispensable for the mastery of the Vedas. By the time of the 
Upanisads, the list underwent further expansion, as is best known from 


Narada’s following enumeration to Sanatkumara, recorded in the 
Chandogya Upanisad: 


स होवाचर््वे भगवोऽध्येमि यजुर्वेद&सामवेदमाथर्वाणं चतुर्थमितिहासपुराण- पञ्जमं 
वेदानां वेदं पित्व राशि दैवं fit वाकोवाक्यमेकायनं देवविद्यां ब्रह्मविद्यां भूतविद्यां क्षत्रविद्या 
क्षत्रविद्या सर्पदेवजनविद्यामेतद्भगवोऽध्येमि। Bo 7.1.1.2. 


This mean: “I have studied most revered Sir, the Reveda, the 
Yajurveda, the. Samaveda, the Atharvaveda as fourth, 
mythological poems as fifth Ve 
divination, chronology, 


the epic and 


are like you that he who knows the 
Ww. Lead me then over. I pray, to the 
The knowledge of the Vedas, their 
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Indeed, education came to be regarded quite early in its history as source of 
illumination, and an agency for improvement and for giving the correct lead 
in life. 

Māhbhārata declares unhesitatingly that there is nothing like 
education, which gives one such unfailing insight (ndsti vidyd-samam 
caksur-ndsti satya-samam tapah). The Rgveda realized that ‘if one human 
being was superior to another, it was not because the person had an extra 
hand or eye, but because education had sharpened his mind and intellect and 
rendered him more efficient.’ 


भवा' नो अमे5वितोत गोपा भवा वयस्कृदुत नो वयोधा:। 


रास्वा च नः सुमहो हव्यदातिं त्रास्वोत नस्तन्वो३ अप्रयुच्छन्‌॥ 
ऋ० 10.7.7. 


The educational system introduced in India by the East India 
Company, the scientific and technical education in particular, was primarily 
based on the British experience at that time. The educational thinkers and 
authorities were caught between two currents of thought. A country which 
had produced such excellent literature on all branches of knowledge and 
maintained a cultural continuity for several centuries despite severe political 
vicissitudes need not tum to the West, but should revive and develop their 
institutions and educational methods and depend upon their own literature 
for intellectual advancement. The other school, convinced of the superiority 
of European science and learning as these emerged during the last few 
centuries, advocated equally strongly that modem European sciences and 
literature must form the basis for any system of education aimed at the 
intellectual development of the people. Surprisingly enough, the Indian 
opinion favored the second school of that and took initiative in setting up 
institutions for the learning of English and, through the medium of -this 
European language, European science and literature. 


Swami Ji realized the importance of oriental studies and ancient 
Indian and modern system of science and technology. His vision to follow 
some what middle path lead to revive the Gurukula system of education in 
modem India. He proudly and rightly adopted Hindi as the medium of 
instruction, Our Gurukula enjoys the honour of being first in India to prepare 


text-books on sciences in Hindi. Now it enjoys the unique Doctoral level 
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work in modem mathematics in Hindi medium. Let us hope that other 
science subjects adopt this practice soon. 


A team of distinguished academicians appointed by the University 
Grants Commission, New Delhi, visited our Gurukula and declared it the 
institute of national importance. As a consequence, the university status was 
granted to the Vishwavidyalaya in 1962. Now, when the Vishwavidyalaya 
enjoys the four star (****) status granted by the National Assessment 
and Accreditation Council (NAAC), it has become rather imperative 
to have its own Calendar. I am very happy that sincere efforts of 
Professor Virendra Arora and his team have successfully accomplished the 
monumental work of bringing the first volume. 


= “77722. i 


23 December 2003. Swatantra Kumar 


Hardwar Vice Chancellor 
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MEMORANDUM OF ASSOCIATION 


(As amended on 10-10-1981 and further amended by the 
Senate on 13-4-1984 and approved by the Govt. of India 
vide letter No. F. 11-18/84-U. 3 dated 1-9-84) 


Constitution 


. The name of the Society shall be the Gurukula Kangri 


Vishwavidyalaya and its powers shall vest in the Senate of the 
Vishwavidyalaya. 


. The Registered office of the Society will be situated at Gurukula 


Kangri (Hardwar) . 


. The OBJECTS of the Society shall be: 


(i) To initiate and educate boys and girls of all classes, castes and 
creeds according to the Ideals of Vedic Ancient Indian 
Culture, to revive the Ashram life and the institution of 
Brahmacharya and impart education in Veda-Vedangas, 
Sanskrit language and literature and various modern subjects, 
science and languages and to prepare students to be good 
citizens for the service of the country and humanity and to 
that end to establish, maintain, control and affiliate suitable 
educational institutions. 


(ii) To promote and provide the education through the medium of 
Hindi or Sanskrit in: 


(a) Sanskrit language and literature with all its branches 
Ancient Vedic as well as Modern. 


(b) Hindi language together with regional Indian languages 
and foreign languages: 


(c) Ayurveda and Modern Medical 


(d) Natural, Physical and Medical Science, subjects of 
Humanities and Social Sciences & such other subjects as 
may be determined from time to time by the Senate. 


(e) Practical subjects like Arts, Crafts, Agriculture, Gram 
Udyog, Commerce etc. 


(f) Fine arts like Painting, Music etc. 
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(g) Teacher’s Training. 
(h) Physical and Yogic education. 


(iii) To conduct and aid research work and disseminate 
knowledge and to print and/or publish literature including 
books, pamphlets, periodicals and such other material to 
carry out the objects of the Society and to establish printing 
press for such purposes. 


(iv) To co-operate with other Universities and authorities in such 
manner and for such purposes as the Vishwavidyalaya may 
determine. 


(v) To institute Professorships, Readerships, Lectureships and 
many other posts required by the Vishwavidyalaya. 


(vi) To conduct educational experiments. 


(vii) To hold examinations and give degrees, diplomas and 
certificates and academic distinctions. 


(viii) To confer honorary degrees or other distinctions with the 
prior approval of the University Grants Commission. 


(ix) To acquire and hold or manage any property, movable and 
immovable, to lend or borrow money and enter into 
contracts for the purposes of the Society. 


(x) To sell, purchase, lease, exchange, invest, manage or 
otherwise transfer all or any of the property for the time 
being vested in the Society. 


(xi) To collect funds, to demand and receive payment of such 
fees and other charges as may be authorized by the Senate or 
by the Syndicate, accept gifts donations and subscriptions in 
any form for the maintenance of the institutions and the 
furtherance of the object of the society. 

(xii) To supervise and control the residence and discipline of 
students of Vishwavidyalaya and to make arrangements for 
promoting their health and general welfare. 


(xiii) To create administrative, ministerial and other necessary 
posts and to make appointments thereto. 


(xiv) To regulate the conduct and duties of the employees of the 
Vishwavidyalaya. 


(xv) To do all such acts and things as are necessary for or 
conducive to the said objects. 
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4. In the discharge of its functions and in the furtherance of its objects, 
the Society shall be an autonomous educational body. 


5. The following shall be the constituent colleges of the 
Vishwavidyalaya: 
- College of Ved and Arts, Hardwar 
- College of Science, Hardwar 
- Kanya Gurukula Mahavidyalaya, Dehradun. 
- Any other College/School to be established hereafter. 
Rules & Regulations of the Society 
1. Senate (Shishta Parishad) 


The Senate shall consist of the following members : 
The Senate shall consist of the following members : 


(i) Five representatives each of the Arya Pratinidhi 
SabhaPunjab, Haryana and Delhi. 


(ii) Vice-Chancellor of the Vishwavidyalaya. 

(iii) All the Ex-Vice-Chancellors of the Vishwavidyalaya. 
(iv) Acharya/Principals of the constituent colleges. 

(v) Treasurer of the Vishwavidyalaya. 

(vi) Two representatives of the Registered Snatakas. 


(vii) One representative of the Registered Snatikas of Kanya 
Gurukula, Dehradun. 


(viii) Manager, Kanya Gurukula, Dehradun. 
(ix) One nominee of the Govt. of India. 
(x) One nominee of the Govt. of Uttar Pradesh. 


(xi) Three educationists to be nominated by the University 
Grants commission. 


(xii) One representative of the teachers of the constituent 
colleges. 


(xiii) Seven nominees of the Chancellor from amongst eminent 
educationists, industrialists, businessmen, administrators and 
Social workers. 


Note: 1. The Registrar of the Vishwavidyalaya shall be the Ex-officio 
non-member Secretary of the Senate. 
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2. The term of the members including the Treasurer except 
the ex-officio members shall be three years but they will 
continue till their successors are nominated/elected. 


2. Powers of the Senate 


Subject to the provisions in the Memorandum of Association and 

Rules, the Senate shall have the following powers and functions, 

namely: - 

(i) To review from time to time the broad policies and 
programmes of the Vishwavidyalaya; 


(ii) To consider and pass resolutions on the annual audit and the 
annual accounts of the Vishwavidyalaya and the audit report 
on such accounts. 


(iii) To advise the Chancellor in respect of any matter which may 
be referred to him. 


(iv) To invest property or to transfer or accept transfer of any 
property with the previous permission of the Arya Pratinidhi 
Sabha Punjab or the University Grants Commission/Ministry 
of Education or any other grant giving authority as the case 
may be; 


(v) To appoint Acharya (Principal), Ved & Arts College on the 
recommendations of the Committee constituted for the 
purpose; and 

(vi) To perform such other functions as may be prescribed by the 
rules. 


3. Meetings of the Senate 


j (i) The Senate shall hold at least one meeting in a Financial year 
and one-third of the members shall form the quorum; 


(ii) The Chancellor will preside over the meetings of the Senate 
and in his absence the Vice-Chancellor of the Gurukula 
Kangri Vishwavidyalaya will preside. 


4. Visitor 


(i) There shall be a Visitor to be appointed by the Senate. He shall 
have the right to cause an inspection and enquiry to be made of 
any matter in connection with the Vishwavidyalaya and shall 


ORMES i 


Memorandum of Association 5 


transmit his report to the Syndicate. The Visitor shall not be the 
member of any body of the Vishwavidyalaya. He will be of the 
status of a Vice-Chancellor of a University or of a Judge of 
High Court or Supreme Court. Provided that not withstanding 
the expiry of the said period of three years, he shall continue to 
hold office until the appointment of his successor in the next 
meeting of the senate. 
The Syndicate shall submit its report to the Senate about action 
taken by it on the report of the Visitor. 

(ii) The Senate will invite a distinguished citizen of India to be the 
Visitor of the Vishwavidyalaya. 

(iii) The Visitor shall hold office for a period of three years. 


5. Syndicate (Karya Parishad) 


There shall be a Syndicate of the Vishwavidyalaya which shall be 


the principal executive body of the Vishwavidyalaya. 
(i) Composition: The Syndicate shall consist of the following 


members:- 
(1) Vice Chancellor; 


(2-4) Acharya/Principals of the Constituent colleges; 
(5) Treasurer of the Vishwavidyalaya; 
(6-7) Two members to be nominated by the Senate; 


(8-9) Two eminent educationists to be nominated by the 
Senate; 


(10-1 1) Two members representing the teaching staff; 


(12-13) Two educationists to be nominated by the University 
Grants Commission; 


(14) One nominee of the Govt. of U.P. and; 
(15) One nominee of the Govt. of India. 


The Registrar will be the ex-officio Secretary of the 
Syndicate. 


(ii) Powers and Functions 


(a) Being the principal executive body, the Syndicate- 


(a.1) 


(a.5) 


(a.6) 


(a.7) 


(b) 


6. Meetings 
(i) 
(ii) 
(iii) 
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shall be competent body to create posts and make 
appointments there to, fix emoluments of all teaching 
and non-teaching posts, determine their duties and 
conditions for the termination of their services except 
in the case of Vice-Chancellor of the Vishwavidyalaya 
and the Acharya; 


shall grant or refuse leave of absence to members of 
the teaching and non-teaching staff except the Vice- 
Chancellor. 


shall exercise all powers for the management of the 
finances, accounts, investments etc of the 
Vishwavidyalaya; 


shall make rules, regulations, byelaws as necessary for 
carrying out the purpose of the Society and proper 
management of its affairs including the exercise of 
powers for the discharge of its duties etc; 


shall exercise powers to enforce discipline among the 
staff members (teaching and non teaching) and the 
students. 


shall have powers in respect of the academic 
administration of the Vishwavidyalaya, including 
introduction of new courses, prescribing fees, 
establishing hostels, deciding the curricula, etc; on the 
recommendations of the Academic Council and; 


shall be responsible for implementation of the 
decisions of the Senate. 


The Syndicate may delegate such powers as it may 
deem fit in respect of administrative, financial and 
academic matters to the officers of 116 
Vishwavidyalaya for day to day working 


The Syndicate will meet at least four times a year; 
One third of the members shall form the quorum; 


Members of the Syndicate, other than the ex-officio, 
shall hold office for a term of three years. 


ro a 
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7. Chancellor 


(i) Be selected by a Committee consisting of the Presidents of the 
Arya Pratinidhi Sabhas of Punjab, Haryana and Delhi and 
approved by the Senate for a period of three years. 


(ii) Be eligible for reappointment notwithstanding the expiry of 
the term, he shall continue to hold office till the new 
incumbent assumes the office. 


(iii) Preside over the meetings of the Senate and the Annual 
convocation. In his absence, these functions shall be 
performed by the Vice-Chancellor. 


8. Vice-Chancellor 


(i) There shall be a Vice-Chancellor to supervise, control and 
guide the education and all the management of the 
Vishwavidyalaya. He shall be the Chief Executive and 
Academic Officer and shall take rank next to the Chancellor. 
He shall be the ex-officio Chairman of Syndicate, Academic 
Council and the Finance Committee. He shall exercise general 
control over the affairs of the Vishwavidyalaya. 

(ii) The Vice-Chancellor shall in every way regulate the policy 
and conduct of the administration, both academic and 
administrative on behalf of the Senate. 

(iii) The Vice-chancellor shall be a whole time officer to be 
appointed by the Visitor, from a panel of not less than three 
names selected by a committee consisting of: 

(a) One nominee of the Visitor; 
(b) One nominee of the Chancellor; 
(c) One nominee of the University Grants Commission. 


The nominee of the Visitor shall be the Chairman of the 
Committee. 


(iv) The Vice-Chancellor shall hold office for a period of three 
years from the date of appointment. He shall be eligible for 
reappointment. Notwithstanding expiry of the term, however, 
the incumbent on this post shall continue to hold office till the 
assumption of office by the new Vice-Chancellor. 


(v) 
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The term of the Vice-Chancellor shall expire at the age of 65 
years but in the case of an eminent person, an exception may 


be made with the prior approval of the University Grants 
Commission. 


9. Pro -Vice-Chancellor 


(i) 


(ii) 


The Acharya, Ved-Mahavidyalaya shall be the ex-officio Pro- 
Vice-Chancellor of the Vishwavidyalaya. He shall supervise 
the conduct and discipline of students and shall assist the 
Vice-Chancellor in the discharge of his duties. 


The Acharya shall be appointed by the Senate on the 
recommendations of the Selection Committee consisting of 
the Vice-Chancellor, and three members nominated by the 
Senate. 


(iii) He shall perform the duties of the Vice-Chancellor during his 


absence on leave. 


10. Registrar 


(i) 


(ii) 


The Registrar will be appointed by the Syndicate on the 
recommendation of the Selection Committee and shall assist 
the Vice-Chancellor in general administration, control of 
office, management of property, finance and the control and 
conduct of examinations and such other works as may be 
assigned to him by the Vice-Chancellor, He shall be the ex- 
officio Secretary of the Senate, Syndicate, Academic Council 
and the Faculties. 


The term of the Registrar shall be limited to five years in the 
first instance but the same individual shall be eligible for re- 
appointment. 


(iii) It shall be in the power of the Syndicate to dispense with the 


services of the Registrar at any time after giving him three 


months notice or payment of salary in lieu 
there of. 


(iv) The Syndicate may appoint Deputy and/Assistant Registrar to 


assist the Registrar in the performance of his duties. 


g=- dines 
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11. Finance Officer 


There shall be a Finance Officer to be appointed on deputation 
from the office of the Comptroller and Auditor General of India. He 
shall— 

(i) be responsible for preparation of annual accounts and 
estimates for presentation to the Vishwavidyalaya 
authorities; 

(ii) be responsible for seeing that the money is spent for the 
purpose for which it is granted/allocated and, 

(iii) perform such other duties as may be assigned to him by 
the Vice-Chancellor. 


12. Treasurer 


The Treasurer shall be elected by the Senate for a period of 
three years. 
(i) He shall be the ex-officio member of the Senate and the 
Syndicate. 


(ii) He shall hold office in an honorary capacity. 


(iii) A casual vacancy in the office of the Treasurer shall be 
filled by the Syndicate. The person appointed to fill 
such vacancy shall hold office until the election of his 
successor at the next annual meeting of the Senate. 


(iv) The Treasurer shall exercise general supervision over 
the funds of the Vishwavidyalaya and shall advise it as 
regards its financial policy. 


13. The Authorities 


The following shall be the authorities of the Vishwavidyalaya; 
G) The Senate; 
(ii) The Syndicate; 
(iii) The Academic Council; 
(iv) The Finance Committee; 
(v) The Faculties; and 
(vi) Such other authorities as may be decided by the Senate. 
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14. Heads of the Colleges 


(i) The Acharya shail be the Principal of the Ved College. 


(ii) The Acharya/Principals shall be the ex-officio members 
of the Education Faculties of their respective colleges: 


(iii) The Acharya/Principals shall be responsible under the 
over-all superintendence of the Vice-Chancellor for the 
maintenance of discipline, record and proper 
functioning of their colleges. 


15. Academic Council (Shiksha Patal) 


(i) The Academic Council shall be the Academic Body of the 
Vishwavidyalaya. The Council shall have the contro] and 
general regulation of and be responsible for the maintenance 
of standards of instructions education and examinations and 
shall exercise such other powers and perform such other 
duties as may be conferred upon it by the Syndicate 


(ii) The Council shall prescribe curricula for such examinations as 
may be constituted and determine other matters relating to 
education. 


(iii) The Council shall hold examinations and shall decide finally 
all controversial points regarding education and examination . 


16. Following shall be the members of the Academic Council for a 
period of three years 


(1) Vice-Chancellor. 
(2) Acharya Ved Mahavidyalaya (Pro-Vice-Chancellor) ; 
(3) Acharya (Lady Principal) Kanya Gurukula, Dehradun; 
(4-6) Three Deans of Faculties by rotation; 
(7-9) Three Principals of colleges by rotation; 
(10-12) Three Heads of Departments by rotation; 


(13-17) Five members nominated by the Senate who shall be 
educationists, well versed in different subjects; 


(18) One representative of the Teachers of the 


Vishwavidyalaya; 
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19. 
20. 


21. 


(19-21) Three elected representatives of the registered 
graduates of the Gurukula Kangri Vishwavidyalaya; 


Note: Graduates of less than 5 years standing shall not be 
eligible to vote or stand for election for this purpose. 


(22) One representative of the Education Department of the 
Govt. of India; 


(23) One representative of the Education Department of the 
Government of Uttar Pradesh; and 


(24-26) Two or more parsons shall be co-opted by the 
Academic Council for their Special Knowledge. 


Note: The total number of the Academic Council shall not 
exceed 30. 


. VICE CHANCELLOR shall be the Ex-Officio President at the 


meetings of the Council. In the absence of the Vice Chancellor, 
the ACHARYA shall preside at the meetings of the Council. 


. REGISTRAR shall be the Ex-Officio Secretary of the Council. 


One third of the members shall form the quorum. 


Ordinarily the Council shall meet twice a year. 


Modifications in the courses of the studies meant to be place 
before the Council for sanction in July, must be considered and 
adopted by the meetings of the Educational Faculties of the 
Colleges in June. Modifications sanctioned by the Council in its 
July meetings shall come into force from the beginning of the next 
academic year. No modifications shall be permitted in the interim 
period. 


Educational Faculties 


(i) There shall be the following Faculties to assist and advise the 
Academic Council which can be increased on the directions of 
the Academic Council; 


(a) The Oriental Faculty to consider curricula regarding 
Sanskrit Language and Literature; 


12 Memorandum of Association 


(b) The Arts Faculty to consider the curricula of modern 
subjects and humanities; 

(c) The Ayurveda faculty to consider the curricula of 
Ayurveda and modern Medicine 

(d) The Agriculture Faculty to consider the curricula of 
Agriculture; 

(e) The Science Faculty to consider the curricula of modern 
Sciences. 


(i) Each Faculty shall consist of such Departments or Studies as 
may be assigned to it by Syndicate. 
(iii) Faculty shall consist of the following: 

(a) Dean of the Faculty 

(b) Heads of the Departments of Studies in the Faculty 

(c) All Professors in the Faculty 

(d) One person not connected with Gurukula and having 
expert knowledge of the subject concerned, co-opted by 
the Faculty 

(e) Two members elected by the Academic Council for their 
special knowledge or any subject assigned to the faculty 
or any allied branch of knowledge. 

(iv) Members of Faculty, other than ex-officio members, shall 
hold office for a term of three years. 

(v) Every Head of Departments of Studies, who is a 
professors shall, by rotation according to seniority for a 
period of two years, act as the Dean of Faculty. If in any 
faculty-there is no professor the senior most Reader shall 
act as Dean. 


(vi) The Dean shall issue the lecture-lists in the Departments 
of the Faculty. 


22. Board of Studies 


(i) There shall be a Board of Studies in each subject prescribed 
for a degree provided that the syndicate may by regulations, 
made with the concurrence of the Academic Council, 
empower the same Board to deal, with two or more allied 
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subjects, whether assigned to the same faculty or to different 


fac 


ulties. 


(ii) A Board of Studies shall be constituted as follows- 


(a) 


(b) 


(c) 


(d) 


Gii) Th 


The member or members representing the subject of the 
faculty concerned. 


Two persons having expert knowledge of the subject 
elected by the Faculty concerned and 

Two teachers of the subject in affiliated colleges, other 
than persons coming under 2 (i) above; by rotation in 
order of seniority. 

Members of the Board of Studies shall hold office for a 
period of three years. In the event of a vacancy occurring 


during currency of the term of the Board, a new member 
shall be appointed for remaining period of the tenure of 


the Board. 


e senior-most of the members mentioned in item of 


clause 2 subclause (i) shall be the convener of the board. 


(iv) Fu 


nctions-The Board of Studies shall have the following 


functions- 
(a) To initiate proposals regarding new courses of study and 


regarding changes in the existing courses, and 


(b) To recommend suitable persons for inclusion in the lists 


of persons eligible for appointment as internal and 
external examiners respectively for the various degrees. 


(c) If two or more Board meet Jointly, the Chairman at the 


Joint sessional be elected at the meeting from among the 
Conveners present. 


(c.1) Fifty percent members present shall form a quorum. 


(c.2) Every Board shall meet at least once a year in the 
month of May- 


Unless otherwise directed by the Vice-Chancellor, at the 
meeting in May, the board shall draw up courses of study 
for the various examinations with which it is concerned. 
For previous examination in such of the MA and M. Sc. 
subjects as have specific papers prescribed for the 
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previous Examination, the courses shall be drawn up two 
years ahead of the examinations for which they are 
intended to the prescribed. The draft courses shall be 
circulated among the members of the Faculty concerned 
and if in the opinion of the Convener the criticism 
received from any member of the Faculty justifies 
reconsideration of the courses, another meeting of the 
Board may with the special permission of the Vice- 
Chancellor be called for this purpose. 


(c.3) The Registrar shall forward to the Convener of the 
Board concerned copies of books received from 
publishers. The Registrar may procure for the use of 
any Board books and periodicals, which it may 
require. He shall arrange for the printing of notes and 
minutes, which a board requires. 


(c.4) Comments and/or proposals if any received from 
members of the Faculties shall be forwarded to the 
Convener of the.Board concerned. 


(c.5) Any matter connected with the courses with which the 
Board is concerned, may be reported to the Faculty 
concerned, if the Board so desires. 


23. Selection Committee 


(i) 


(ii) 


There shall be a Selection Committee for making 
recommendations to the Syndicate for appointment to the 
posts of Professors, Readers, Lecturers, Principals of College, 
Heads of Institute, Schools of Higher Education, Registrar, 
Director of Physical Education and Librarian, 


Every Selection Committee shall consist of the Vice- 
Chancellor who shall be the Chairman thereof, Pro-Vice- 
Chancellor, if there is any, a person nominated by the Visitor 
and in addition the Selection Committee for making 
recommendation for appointments to a post specified in 
column (2) of the Table below shall have as its members, the 
persons specified in the corresponding entry in column (2) of 
the said table: 
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1 
Professor (1) 
(2) 
Reader/ (1) 
Lecturer (2) 


Principal ofa (1) 
College, Head 2) 
of an Institute/ 
School of 

Higher learning 


Registrar (1) 
(2) 
(1) 

Director 

Physical 

Education/ 

Librarian 


Table 
2 


Head of the Department concerned, if he is a 
Professor. 


Three persons not connected with the 
Vishwavidyalaya nominated by the Syndicate 
out of a panel of names recommended by the 
Academic Council for their special knowledge 
or interest in the subject with which the 
Professor will be concerned. 


Head of the Department concerned. 


Two persons not connected with the 
Vishwavidyalaya nominated by the Syndicate 
out of a penal of names recommended by the 
Academic Council for their special knowledge 
or interest in the subject with which the 
Reader/Lecturer will be concerned. 


A nominee of the Syndicate. 


Three persons not connected with the 
Vishwavidyalaya nominated by the Syndicate 
out of a panel of names recommended by the 
Academic Council for teaching their special 
knowledge of or their interest in a subject in 
which instruction is being provided by the 
college/institute/school. 


One person not connected with the 
Vishwavidyalaya nominated by the Syndicate 
who has special knowledge of University 
Administration. 


Two members of the Syndicate nominated by it. 


Two persons not connected with 
Vishwavidyalaya nominated by the Syndicate 
out of a panel of names recommended by the 
Academic Council who have special knowledge 
of the subject of Physical Education/Library 
Science. 
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Provided that: (1) The principal of a College 
shall also be an ex-officio member of Selection 
Committee constituted for making 
recommendations for the post of 
Reader/Lecturer in that college, (1) The Pro- 
Vice-Chancellor if he is a Reader, shall not be a 
member of a Selection Committee for making 
recommendation for the post of a Professor, (iii) 
A Reader, if he is Head of a Department, shall 
not be a member of Selection committee for 
making recommendation for the post of 
professor in that Department: and (iv) A 
Lecturer, if he is head of a Department, shall not 
be a member of Selection Committee for making 
recommendation for the post of a Reader in the 
Department. 


Provided further that a meeting of the Selection Committee shall 
be fixed after prior consultation with and subject to the 
convenience of the Visitor’s nominee and persons nominated 
under clause (b) above. 


Provided also that the proceedings of a Selection Committee shall 
not be valid unless; (i) where the number of the Visitor’s nominee 
and the persons nominated by the Syndicate is four in all, at least 
three of them attend the meeting; and (ii) where the number of the 
Visitor’s nominee and the persons nominated by the Syndicate is 
three in all, at least two of them attend the meeting. 


i (iii) The Syndicate shall be the final authority to accept or reject 
the recommendations of a Selection Committee. However, in 
case the Syndicate is unable to accept any recommendation 
made by a Selection committee it shall record its reasons and 
submit the case to the Visitor for orders. 


(iv) The panel of experts for Selection Committee for making 
recommendations to the Syndicate for posts other than those 
specified in clause (a) shall be constituted by the Academic 
Council/Syndicate from time to time. 
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(v) The procedure to be followed by a Selection Committee in 
making recommendations shall be laid down in the 
Regulation. 


24. Finance Committee: 


There shall be a Finance Committee consisting of the following 
members 


(i) Vice Chancellor: Chairman 

(ii) The Treasurer 

(iii) One representative of the senate 

(iv) One nominee of the Govt. of India 

(v) One nominee of U.P. Govt. 

(vi) One nominee of the University Grants Commission 

(vii) Registrar of the Vishwavidyalaya 

Note:- The Finance Officer shall be the Ex-offi_io Secretary 


of the Finance Committee. 


25. The Finance Committee shall meet at least thrice a year. Three 
members shall form the quorum. 


26. Functions of the Finance Committee shall be 


(i) To examine the accounts and to scrutinize the proposals for 
recurring and non-recurring expenditure of the 
Vishwavidyalaya. 


(ii) To consider and comment on the annual accounts and the 
financial estimates of the institution before they are 
submitted to the Senate. 


(iii) To fix limits for the total recurring and non-recurring 
expenditure of the Vishwavidyalaya based on its income and 
resources. 


27. Accounts and Audit 


(i) The Gurukula Kangri Vishwavidyalaya shall cause regular 
accounts to be kept of all its money and properties in respect 
of the affairs of Gurukula. 
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(ii) 


(iii) 


(iv) 
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The accounts of the Gurukula shall be audited annually by 
the Comptroller and Auditor General of India or by any 
person authorized by him in his behalf and any expenditure 
incurred in connection with such audit shall be payable by 
the Gurukula to the Comptroller and Auditor General of 
India. 


The Comptroller and Auditor General of India and any 
person appointed by him in connection with the audit of the 
accounts of the Gurukula shall have the same rights, 
privileges and authority in connection with such audit as the 
Comptroller and Audit of General of India has in connection 
with the audit Govt. Accounts and in particular shall have 
the right to demand the production of books accounts 
connected vouchers and other necessary documents and 
papers. 


The result of the audit shall be communicated by the Auditor 
to the Governing Body of the Gurukula who shall submit a 
copy of the Audit report along with its observations to the 
Ministry of Education, Government of India. The Auditor 
shall also forward a copy of the report direct to Ministry of 
Education, Government of India. 


28. Removal of Members 


A member of the Senate, Syndicate or the Academic Council as the 


case m 


ay be removed by a resolution passed by not less than three- 


fourths of the total number of its members on any of the following 
grounds. 


(1) 


(ii) 


Such a member has become incapable of performing his 
duties. 


Such a member has been convicted by a court of an 
offence, which in the opinion of the Senate/Syndicate or 
the Academic council as the case may be, involves moral 
turpitude. 


(iii) Such a member has been engaging in activities which in 


the opinion of the Senate/Syndicate or the Academic 
Council, as the case may be are detrimental to the objects 
and interests of the Vishwavidyalaya. 
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Provided that is before taking such action an opportunity shall be 
given to the member to explain his conduct. 


29. Vacancies 


3 


५ 


1. 


N 


All casual vacancies among the members (other than ex-officio 
members) of any authority or other body of the Vishwavidyalaya 
shall be filled, as soon as conveniently may be, by the person or 
body who appointed elected or co-opted the member whose place 
has become vacant and the person appointed elected or co-opted to 
a casual vacancy shall be a member of such authority or body for 
the residue of the term for which the person whose place he fills, 
would have been member. 


. No act or proceedings of any authority or other body of 


Vishwavidyalya shall be invalidated merely by reason of the 
existence of a vacancy or vacancies among its members or any 
defect in the constitution of the Authority/Body/Committee. 


Conduct of Judicial Proceedings 


The Judicial proceedings of the Society shall be conducted in the 
name of the Vice-Chancellor, who shall be entitled to institute, 
defend and conduct judicial or other proceedings on behalf of the 
Society, regarding all the property of the Vishwavidyalaya. Its 
monetary transactions, recovery of fees and other dues of all kinds 
and the Vice-Chancellor is also authorized to delegate authority for 
above purposes to any responsible person or persons. 


. The central Government shall have the right to cause an inspection 


to be made of the Gurukula Kangri Vishwaviyalaya, its buildings, 
laboratories, its examinations, teaching and other work 
conducted or done by the Vishwavidyalaya and to cause an enquiry 
to be made if considered necessary by the Central Govt. in respect 
of any matter connected with the Vishwavidyalaya. The procedure 
for inspection as also the enquiry referred to above shall be 
determined by the Central Government after consulting the 
Vishwavidyalaya. 
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33. Board of Industrial Studies 


There shall be a Pharmacy, a Chemical Industrial Department, a 

workshop and a Printing Press to give practical training to students 

in Ayurvedic Pharmacology, Industrial Chemistry, Crafts, and 

Agriculture etc. Any income yielded by these departments shall be 

spent according to the directions of Arya Vidya Sabha for the 

educational purposes of Gurukula Kangri only. 

(i) There shall be a Board called the Board of Industrial Studies, 
for the conduct and control of the Pharmacy, Chemical 
Industries the Printing Press, the workshop etc. 

(ii) The Board shall have the following thirteen members: 


(a) One Vice-President of the Arya Pratinindhi Sabha 
Punjab- Chairman. 


(b) Mukhyadhisthata (Vice-Chancellor) 
(c) Secretary of the Arya Pratinidhi Sabha. Punjab 


(d) Vyawasthapak (Director) of the Pharmacy to be 
appointed by the Vidya Sabha for three years 


(e) Acharya Gurukula Kangri 
(f) Principal of the Ayurvedic College 
(g) Treasurer of the Arya Pratindhi Sabha, Punjab 


(h-m) Five representatives of the Arya Pratinidhi Sabha, 
Punjab for three years 


(n) One Chemist 
Vyawasayadhyaksha-Ex-Officio Secretary 


Note: The Board may, with the previous sanction of the Arya 
Pratinidhi Sabha Punjab, start other Industrial sections too. 


34. Amendment of the Constitution 


Any addition, alteration or omission in the Memorandum of 
Association and Rules of the Society shall be effected with the 
Majority of votes of the members of the society present in a special 
meeting of the Senate called for the purpose but any amendment to 
be made hereafter shall however; come into force on approval by 
Govt. of India. Two third of the total members of the Senate shall 
form the quorum. 
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35. Dissolution 


If on the dissolution of the Society there shall remain after the 
satisfaction of its debits and liabilities, any property whatsoever 
not impressed with any Trust, agreed between the Society and the 
Donor or Donors, the same shall not be paid or distributed among 
the members of the society of any of them but shall vest in Arya 
Pratinidhi Sabha Punjab, provided that the assets created by Grants 
from the Central or the state Government or University Grants 
Commission shall not be disposed off by the Society or utilized for 
any other purpose without the prior approval of the Grant giving 


agency. 
Annexure-l 
Following amendments made in the constitution and Rules & 


Regulations of the Society by Senate, are approved by Govt. of 
India vide letter No. F.11-18/84-U.3 dated 1/9/1984. 


Consitution 
Article 3 (ii) subclause (h) and clause (xiv) amended. 
Rules and Regulations of the Society 


Rule No. 14 sub clause (b) shall be deleted and sub clause (c) and 
(d) re-numbered as (b) and (c) respectively. 


Selection Committtee a SA 5 ra 
१. 2 er oF ex VU 
Rule 23 has been substituted. 
Removal of Members sr, 
Rule No. 28 has been MS ३ ° ` > 


STATUES 
CHAPTER-1 
DEFINITIONS 


These Statues means the Statues of Gurukula Kangri Vishwavidyalaya, 
Hardwar. 


Colleges 
The following shall be the constituent colleges of the 
Vishwavidyalaya. 


College of Ved and Arts, Hardwar 

College of Science, Hardwar 

Kanya Gurukula Mahavidyalaya, Dehradun. 

Kanya Gurukula Mahavidyalaya, Hardwar. 

Any other College/School to be established hereafter. 


1. Acharya/Principals of colleges 


(i) (a) The Acharya will be the Principal of Veda and Arts 
College. 


(b) In these Statues, Principal will mean the Principal of a 
College maintained by the Vishwavidyalaya. 


(ii) Save as otherwise provided in this Chapter, provisions 
contained in the Statutes/Regulations for teachers shall 
apply to the Principals. 


(iii) Other than provided in Memorandum of Association under 
clause 14, the duties of a Principal shall be: 


(a) To function as the executive Head of the College and 
exercise general control over its working, 


(b) To coordinate the activities of the teaching departments 
in the College with a view of maintaining the academic 
standards at the level prescribed by the Vishwavidyalaya. 


(c) To ensure wholesome teacher-student relations and to 
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promote the welfare of the students within available 
resources of the College. 


(d) To endeavour, through curricular; co-curricular and extra- 
curricular activities, to make the College responsive to 
the needs and requirements of the community it serves 


(e) To create healthy interest among the students and their 
parents/guardians in the growth and development of the 
College. The Principal shall also be expected to 
participate in the teaching at the college. 


(f) The funds of the college shall be utilized by the Principal 
in accordance with the rules and regulations of the 
Vishwavidyalaya. 


The Faculties 


Faculty means as defined and provided in Memorandum of 
Association under clause 21. Any modifications in the existing 
faculties/creation of new faculty of the colleges sanctioned by the 
Academic Council in its meetings shall come into force from the 
beginning of the next academic session. No modifications shall be 
permitted in the interim period. 

The Vishwavidyalaya shall comprise of the following faculties, 
namely: 


- Faculty of Oriental Studies 

- Faculty of Humanities 

- Faculty of Science 

- Faculty of Life Sciences 

- Faculty of Technology 

- Faculty of Management Studies 

- Faculty of Engineering & Technology 
- Faculty of Distance Education 


2. Deans of the Faculties 


(i) Every Professor of a Department of Studies in the Faculty 
shall, by rotation according to seniority, act as the Dean of the 
Faculty for a period of three years commencing from July 1 of 
the relevant year. 
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Provided that, if in any Faculty, there is no Professor, the senior 
most Reader shall act as the Dean. 


(ii) If there is no Professor or Reader in the Faculty, the Principal 
of the respective college, shall act as the Dean of the Faculty 
concerned. 


(iii) The Dean of the Faculty once appointed under clause (i) or (ii) 
shall hold office for a period of three years. 


Provided that: 


(a) The Dean of the Faculty appointed under clause (i) shall 
cease to hold office earlier on the appointment of a Professor 
as Dean under that clause; and 


(b) The Dean of the Faculty appointed under the provision to 
clause (ii) shall cease to hold office earlier on the appointment 
of a Professor as Dean under that clause. 


3. Duties of the Dean 


Other than provided in Memorandum of Association under 
clause 21 (vi) , the duties of the Dean shall be - 


(i) To function as executive Head of the faculty and exercise 
general control through Heads of the departments of the 
faculty over its working, 


(ii) To coordinate the activities with a view of maintaining the 
academic standard at the level prescribed by the 
Vishwavidyalaya. 


(iii) To ensure completion of curricular prescribed for the various 
departments in order to promote healthy interest in studies. 


(iv) To utilize funds allocated to the faculty for departments etc. in 
accordance with the rules & regulations of the 
Vishwavidyalaya. 


Departments 
(i) The Senate of Vishwavidyalaya shall establish such 


Departments as recommended by Academic Council and the 
Syndicate from time to time. 
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(ii) Each Department shall consist of the following members, 

namely Í 

(a) Teachers of the Department. 

(b) Honorary Professors, if any, attached to the Departments, 
and 

(c) Such other persons as may be members of the 
Department in accordance with the provisions of the 
Ordinances. 

(iii) No Faculty or Department shall be abolished except by 
Statutes. 


4. Head of the Department 


(i) Head of the Department means Head of a Department duly 
established under the Statues. He shall be appointed by the 
Vice Chancellor amongst the Professors of the Department for 
a term of three years by seniority. 


Provided that: 


(a) If there is no Professor in a Department, the senior most 
Reader shall act as the Head of Department. 


(b) If there is no Professor or Senior Reader in the 
Department, the Dean of the respective Faculty, shall act 
as the Head of the Department concerned. 


(ii) The Head of the Department once appointed shall normally 
hold office for a period of three years. 


Provided that if Vice Chancellor feels that the working of a 
Head of the Department is not satisfactory, he may appoint 
another Professor/Senior Reader as Head of the Department of 
the concerned department as the case may be. 


5. Dean Students’ Welfare 


(i) The Vice Chancellor may from time to time appoint one of 
the Vishwavidyalaya Professors to hold the office of the 
Dean, Students’ Welfare for a term of one year commencing 
from July First. 


(ii) The Vice Chancellor may, however, extend the term for 
another year in the interest of the Vishwavidyalaya. 
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(iii) In the event of occurrence of a casual vacancy in the office of 
the Dean Students’ Welfare by reason of death, resignation, 
removal or otherwise, the Vice-Chancellor may, fill the 
vacancy for the un-expired period. 


(iv) The Dean Students’ Welfare shall receive a fixed allowance 
per mensem as per provisions of Vishwavidyalaya. 


6. Duties and Functions of the Dean Students’ Welfare 


The duties and function of the Dean Students’ Welfare shall be:- 

(i) To ensure satisfactory arrangements for the residence and 
discipline of the boarders through Wardens of various hostels 
of the Vishwavidyalaya and also to supervise and approve the 
lodging arrangements of the students living outside the 
campus. 

(ii) To supervise all cultural activities of the Vishwavidyalaya 
students through various sub-committees if necessary to be 
appointed by the Vice Chancellor for this purpose. 

(iii) To formulate proposals to recommend the Vice Chancellor 
ways and means for promoting the well being (Social, moral 
and emotional) of the Vishwavidyalaya students including 
regard for great ideals like loyalty to the country, devotion to 
duty and pursuit of truth. 

(iv) The Vice Chancellor shall appoint a committee to look after 
Students’ Welfare, Residence, Health, Physical Welfare, 
Conduct, and Discipline of Students, which shall consist of 
the following: 

- Acharya/P.V.C. (Chairman) 

- Dean, Students’ Welfare (Convener) 

- Director, Physical Education 

- N.C.C. Officer 

- N.S.S. Co-ordinator 

- Wardens of Vishwavidyalaya Hostels 

- Two representatives of students to be nominated by 
Acharya 

The term of the student representatives in the committee shall be 

for one academic session. 


F Financial Powers 
Warden of Hostels 


7. Appointment of Hostel Warden 


(i) The Vice-Chancellor shall appoint wardens for the various 
hostels of the Vishwavidyalaya. 


(ii) The appointment of a warden shall be made from amongst the 
members of the regular teaching staff of the Vishwavidyalaya. 


(iii) The term of appointment of a warden shall be for one year in 
the first instance. He may, however, be reappointed, if his 
work is found satisfactory, for another one year at a time, 
subject to a maximum term of three years. 

(iv) The amount and nature of the allowance etc., to be granted to 
wardens shall be as prescribed by Vishwavidyalaya. 


8. Duties of Hostel Warden 
(i) To coordinate and supervise the admission of students to the 
hostels through Acharya/Principal of the respective colleges. 
(ii) To make arrangement for the residence and to supervise 
discipline and welfare of students residing in the hostel. 
(iii) To initiate proposal to promote and supervise co-curricular 
and cultural activities of the students residing in the hostel. 
Proctorial Board 
9. Appointment of Proctorial Board 


The Vice Chancellor shall appoint a Chief Proctor from one of 
the Vishwavidyalaya Professors and other members of the board 
initially for one year for the first instance. However, reappointment of 
Chief Proctor or any member of the board may be made for another 
one year subject to a maximum term of three years. 


10. Duties of Proctorial Board 


The main duties shall be: 
(i) to maintain the discipline and law and order among t 
students of the Vishwavidyalaya. 


(ii) to deal with all matters pertaining to maintain the discipline 
among all the Vishwavidyalaya students and will report t° 
Vice Chancellor, if and when necessary, to impose after due 
enquiry such penalties as the board deem necessary” 
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CHAPTER-2 


FINANCIAL POWERS 


. Acharya/Principal of the College shall be competent to 


incur/sanction expenditure against the provision made in the budget 
for a clearly defined object, provided the amount does not exceed 
Rs. 5000.00. Where the amount exceeds Rs. 5000.00 prior sanction 
of the Registrar/Finance Officer/Vice Chancellor shall be obtained 
as the case may be. 


. Deans of the faculties shall have to incur/sanction expenditure on 


the items of budget up to a maximum of Rs. 2000.00. Where the 
amount exceeds Rs. 2000.00 but less than Rs. 5000.00, prior 
sanction of the Acharya/Principal of the College will be necessary. 


. Acharya/Principal of the College shall not incur/sanction 


expenditure not provided in the budget estimates or if provided in 
excess thereof without previous sanction of the Vice Chancellor. 


. All sums of less than rupees five hundred payable from the 


Vishwavidyalaya funds shall ordinarily be paid from the permanent 
advance of the Department. A sum of rupees five hundred and 
above shall, ordinarily, be paid by cheques by the Registrar. 


. Quotations/Tenders shall be invited for all purchases exceeding Rs. 


1000.00. Quotations/ Tenders so obtained shall be opened before 
Purchase Committee comprising of Registrar, Finance Officer, 
Acharya or Principal, Dean, Head/Librarian of the 
College/Faculty/Department concerned/Library. 


The Head of the Department/Librarian shall prepare a comparative 
statement of the rates obtained and place the order of his 
requirements with the lowest tender as per the rules. Where the 
lowest Quotation/Tender is not accepted, the sanction of the Vice- 
Chancellor shall be obtained before placing the order giving the 


reasons by the purchase committee for accepting the higher 
Quotation/Tender. 
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Provided that it shall not be necessary to invite 

Quotations/Tenders in the following cases: 

(i) Purchases made from authorized dealers of specific brands 
e.g., D.C.M., Godrej, Philips Electric Goods, Bata, Usha, etc., 
at the rates fixed by their principals for the “whole of the 
country/region’. 


(ii) Purchases made from Government Departments or 
Institutions, e.g., Jails, Government Work Centres, 
Government Emporiums (only those articles which are 
manufactured by them or their subsidiaries) and Co-operative 
Super Bazar/Stores, etc. 

Provision of this clause shall also be applicable in respect of the 
purchases made by the Registrar's office. 

6. The Head of the Department/Librarian shall keep a regular record 
of purchases made and shall watch the flow of expenditure in a 
register maintained for the purpose to avoid excess expenditure 
over the budget provision. 

7. The Acharya/Principal of the College shall be competent to write 
off losses of stock up to Rs. 1000.00 per annum and stock above 
that will be write off by the committee constituted by the Registrar 
for the purpose. 

8. The Head of the Departments/Librarian may be allowed up to 
Rs. 5000.00 as imprest money. 

9. Powers to sanction different items of Budget e.g., T.A. & D.A., 
Printing expenditure/Repair of equipments, Write off losses etc. of 
the Colleges / Faculties / Department / Office / Library shall be 
applicable as per decision of the Syndicate from time to time. 


CHAPTER-3 
RECRUITMENT RULES 
Classification of Posts 


. The post carrying a scale of pay with a minimum of Rs. 8000.00 
and above: Group “A”. 


2. The post carrying a scale of pay with a minimum of Rs. 6500.00 but 
less not than Rs. 7999.00: Group “B”. 


. The post carrying a scale of pay with a maximum of Rs 6499.00 but 
not less than Rs. 4.000.00: Group “C”. 


4. The post carrying a scale of pay, the maximum of which is 
Rs. 4000.00 or less: Group “D”. 


The qualifications and the scale of pay to the posts in various 


cadres in the Vishwavidyalaya shall as determined by the Syndicate 
from time to time. 


Provided that the rules laid down by the Government of India 
for reservation/age concessions of posts in respect of candidates 
belonging to SC/ST, Ex-serviceman, OBC, Handicapped etc., shall 


apply mutates mutandis to such post as are to be filled up by the 
Vishwavidyalaya. 


An employee shall be appointed on initial pay in the prescribed 
scale but the appointing authority may in exceptional circumstances, 
give higher start not exceeding five increments. Any further higher 
start in pay may be sanctioned by the Syndicate. 


Code of Professional Ethics 
All Teaching and Non-teaching Employees including Class A 


Officers shall follow the ethics as per statues and ordinances of the 
Vishwavidyalaya. 
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Methods of Recruitment 


Recruitment to the various posts may be made as under: 
1. By direct recruitment; 
2. Ad hoc Appointments. 
3. By Promotion 


1. Direct Recruitment 


(i) The Syndicate shall make appointments to the posts on the 
recommendations of Selection Committee appointed for the 
purpose from time to time. 


(ii) No person shall be appointed in the Vishwavidyalaya whose 
age is less than 18 years. 


(iii) The educational and other qualifications for appointment to 
the post and the methods of recruitment shall be as prescribed 
by the Syndicate from time to time. 


Provided that the Rules laid down by the Government of India 
for reservation of certain percentage of posts in respect of 
candidates belonging to Scheduled Castes, Scheduled Tribes 
and Ex-servicemen shall apply mutates mutandis to such posts 
as are to be filled by direct recruitment. 


(iv) Conditions for the Appointment: 


(a) Direct recruitment will be through Employment 
Exchange/ advertisement in National Papers/Rojgar 
Samachar etc. 


(b) Appointments can also be made against vacancies of 
more than 45 days and a chain of vacancies can be taken 
into account for this purpose. 


(c) Approval of the appointing authority is necessary. 
2. Adhoc Appointments 


Notwithstanding anything contained in the above rules, the 
Syndicate may by a general or special order and subject to such 
conditions as it may specify in above order delegate to any authority 
in the Vishwavidyalaya, the power to make ad hoc appointments. 
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Ad hoc appointments are permissible: 


(i) Where the direct recruitment quota remains unfilled and 
Recruitment Rules do not provide alternate modes of 
recruitment and the post cannot be kept vacant; 


(ii) In short term vacancies due to leave, etc.; which cannot be 
kept vacant. 


3. Recruitment by Promotion 


Normally promotions of non-teaching staff are made by 
competent authority in the Office/ Department. In such cases only a 
simple promotion order including the time allowed for intimation of 
acceptance/reporting is issued. This will also have the clause for 
“Refusal of Promotion”, specifying clearly that in case of refusal, he 
will be debarred from promotion for one year and will not have claim 
for seniority over his juniors promoted meanwhile. Probation clause 
will also be included where applicable. 


(i) Appointment to a post in any grade by promotion shall be 
made, whether in a permanent or officiating capacity, from 
amongst employees serving in posts in the next lower grade. 


(ii) Every appointment by promotion shall be on the basis of merit 
and record of service, due regard being paid to seniority. 


(iii) When considering a promotion to a higher scale of pay due 
consideration will be given to qualifications, good conduct, 
efficiency, integrity and faithfulness in the discharge of duties 
in the past. 


The principle of seniority as determined from amongst the 
members of the staff shall be the scale criterion of promotion to 
a higher scale, except in such cases where technical knowledge 
is required and suitable persons are available only from the 
department itself. 

Note:-Length of service, not pay, in the same scale of pay, shall 
be the basis of seniority. In case of appointments on the same 
date and the same grade, the seniority shall be determined by 
the date of birth as entered in the High School or equivalent 


certificate. 
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The committee for promotion of non-teaching staff shall be as 
follows: 

Acharya & Pro Vice Chancellor (Chairman) 

Nominee of the Vice Chancellor 

Principals of the colleges 

Dean of the Faculty concerned 

Head of the Department concerned 

Finance Officer 

Registrar (Member Secretary) 


Mode of Appointment and Qualifications for 
Non-Teaching Staff 


The qualifications of non-teaching staff shall be in accordance 


with the University Grants Commission (UGC) /Government of India 
rules from time to time. 


Pay Scale: Rs.16400-22400 


Registrar 


Essential and Desirable Qualifications 


1. A Master degree with at least 55 % of the marks or its 
equivalent grade of B in the UGC seven point scale. 


2. At least 15 years of experience as Lecturer (Sr. Scale) / 
Lecturer with eight years in Reader’s grade along with 
experience in educational administration; or comparable 
experience in research establishment and/or other 
institutions of higher education; or 


15 years of administrative experience of which 8 years as 
Deputy Registrar or an equivalent post. 

Mode of Recruitment 

By direct recruitment through open advertisement. 

Selection Committee: As per provision of clause 10 of 


memorandum of association. However, external experts shall 
be three instead of one as per guidelines of the UGC. 
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Librarian 


Essential and Desirable Qualifications 


Essential 

l. Master Degree in Library Science /Information 
Science/Documentation with at least 55% of marks or its 
equivalent grade in U.G.C. seven point scale and consistent 
py good academic record. 

2. At least 13 years experience as Deputy Librarian in the 
University Library or 18 years experience as College 
Librarian. 

Desirable: 

M.Phil/Ph.D. in Library Science/Information Science/ 

Documentation/Archives and manuscript keeping. 

Mode of Recruitment 

By direct recruitment through open advertisement. 


Selection Committee: 

1. Vice Chancellor (Chairman) 

2. Acharya & Pro Vice Chancellor 
Visitor’s Nominee 


Three external experts 


nH FP Lo 


Registrar (Convener) 


Pay Scale Rs. 12000-18300 


Deputy Registrar 


Essential and Desirable Qualifications 


1. A Master degree with at least 55 % of the marks or its 
equivalent grade of B in the UGC seven point scale. 


2. Five years experience as a Lecturer in a college or a 
university with experience in research establishment and/or 
other institutions of higher education; or 
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Five years’ of administrative experience as Assistant 
Registrar or in an equivalent post. 


Mode of Recruitment 


By direct recruitment through open advertisement. 


Selection Committee: 


As per the Registrar. 


Deputy Librarian 


Essential and Desirable Qualifications 


Essential: 


1. 


Master Degree in Library Science /Information 
Science/Documentation with at least 55% of marks 
or its equivalent grade in U.G.C. seven point scale 
and consistently good academic record. 


2. At least 5 years experience as an Assistant 
Librarian/College Librarian. Evidences of Innovative 
library service, published work and professional 
commitment computerization of Library. 

Desirable: 


1. M.Phil/Ph.D. in Library Science/Information 
Science/Documentation/Archives andmanuscript 
keeping. 


Mode of Recruitment: By direct recruitment through open 
advertisement. 


Selection Committee: 
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Vice Chancellor (Chairman) 
Acharya & Pro Vice Chancellor 
Visitor’s Nominee 

Three external experts 
Librarian 


Registrar (Convener) 


Recruitment Rules 37 
System Manager 


Essential and Desirable Qualifications 
Essential 


M.Sc. (Computer Science) or M.Sc. (Physics/Maths/ Statistics/ 
Elect.) with P.G.D.C.A. or B.Tech.(Computer) or equivalent 
with 8 years experience as Programmer/System Analyst or 
M.C.A. with 7 years experience as Programmer/System 
Analyst or M.Tech. (Computer Engineering with 6 years 
experience as Programmer/System Analyst. 


Desirable: Ph.D. in Physics/Maths/Statistics /Computer 
Science. 


Mode of Recruitment: Direct recruitment through open 
advertisement 


Selection Committee: 


1. Vice Chancellor (Chairman) 
Dp Acharya & Pro Vice Chancellor 
3, Visitor's Nominee 


4 Three external experts 

5 Principals of the colleges 
6. Head of the Department 
7 Registrar (Convener) 


Pay Scale: Rs. 8000 -13500 
Post: Information Scientist 
Essential and Desirable Qualifications 


Essential: 


M.C.A, M.Lit or M.Lib.Sciece with PGDCA/B.Lib.Science 
with PGDCA with 3 years experience in the field. 


Mode of Recruitment: By direct recruitment through open 
advertisement. 
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Selection Committee: 

1. Vice Chancellor (Chairman) 
Acharya & Pro Vice Chancellor 
Visitor’s Nominee 
Three external experts 
Principals of the colleges 
Librarian 
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Registrar (Convener) 


Assistant Librarian 


Essential and Desirable Qualifications: 

Master Degree in Library science/Information 
Science/Documentation with at least 55% of the marks or its 
equivalent grade in the U.G.C. seven point scale and 
consistently good academic record with NET qualified. 

Mode of Recruitment: By direct recruitment through open 
advertisement. 

Selection Committee: 


Vice Chancellor (Chairman) 
Acharya & Pro Vice Chancellor 
Visitor’s Nominee 

Three external experts 
Principals of the colleges 
Librarian 

Registrar (Convener) 


ENR oS ae 


Director, Physical Education 


Essential and Desirable Qualifications: 


(i) Master degree in Physical Education (Two years course) 
or a Master Degree in Sports or any equivalent degree 
with at least 55% of the marks or its equivalent O.G..P.A. 
and consistently good academic record. 


(ii) Record of having represented the University/College at 


the Inter-University/Inter-college competition or the State 
in national championships. 
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(iii) Passed the physical fitness test. 


(iv) Qualified in the NET, conducted for the purpose by the 
U.G.C. or any other recognized agency. 


Mode of Recruitment: Direct recruitment through open 
advertisement 
Selection Committee 

1. Vice Chancellor (Chairman) 


Acharya & Pro Vice Chancellor 
Visitor’s nominee 

Three external experts 
Principals of the colleges 

Dean of the Faculty 


Concerned Head, if any 
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Registrar (Convener) 


System Analyst/Programmer 


Essential and Desirable Qualifications: 


M.Sc.(Maths/Physics/Elect./Statistics) with P.G.D.C.A. from a 
recognized Institute or M.Sc. (Physics/Maths/Statistics) with 
M.Phill (C.A.) from a Recognized Institute or M.C.A. or B.Tech. 
(Computer Engineering). 


Mode of Recruitment: Direct recruitment through open 
advertisement 


Selection Committee: 

1. Vice Chancellor (Chairman) 
Acharya & Pro Vice Chancellor 
Three external experts 
Visitor’s Nominee 
Concerned Head 


Principals of the colleges 


Se | ats 


Registrar (convener) 
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Curator 


Essential and Desirable Qualifications 


Essential 


(i) Post graduate. in Ancient Indian History Culture & 
Archaeology with 55% marks or equivalent level at U.G.C. 
grading point scale. 


(ii) Degree/Diploma in Mueseology/Archaeology from 
Archaeological Survey of India; or 


(iii) 5 years working experience as Assistant Curator in a Museum 
of repute. 


Desirable: 
Experience of Excavations/Field Archaeology and knowledge of 
computer will be preferred. 


Mode of Recruitment: Direct recruitment through open 
advertisement 


Selection Committee 
1. Vice Chancellor (Chairman) 
Acharya & Pro Vice Chancellor 
Visitor's Nominee 
Three external experts 
Principals of the colleges 
Dean, Faculty concerned 
Concerned Head/Director, Arch. Museum 
Registrar (Convener) 
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Assistant Registrar 


Essential and Desirable Qualifications 


Good Academic record plus Master degree with at least 55 % 


of the marks or its equivalent grade of B in the UGC seven 
point scale. 


Mode of Recruitment: Direct recruitment through open 
advertisement 
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Note: 
J 


Selection Committee: 
As per the Registrar. 


The age of retirement of Registrar, Librarian, Physical 
Education Personnel, Controllers of Examination, Finance 
Officers and such other university employees who are being 
treated at par with the teachers and whose age of 
superannuation was 60 years, would be 62 years. No re- 
employment facility is recommended for the Registrar, 
Librarian and Director of Physical Education. 


The minimum requirement of 55 % shall not be compulsory 
for Professors, Readers, Registrar, Deputy Registrar, 
Librarian, Deputy Librarian, Directors of Physical Education, 
Deputy Directors of Physical Education, Information Scientist 
for the existing incumbents who are already in the university 
system. However, these requirements shall be compulsory for 
those entering the system from outside and those at the entry 
point of Lecturers, Assistant Registrar, Information Scientist, 
Assistant Librarians, Assistant Director of Physical 
Education. However, for other categories, like those of 
Registrar, Librarian and Physical Education Director, the 
Ph.D. should be a desirable and not an essential qualification. 


A relaxation of 5 % may be provided, from 55 % to 50 % of 
the marks, at the master’s level for the SC/ST category. 


A relaxation of 5 % may be provided, from 55 % to 50 % of 
the marks to the Ph. D. degree holders who have passed their 
Master’s degree prior to 19th Sept. 1991. 


B in the 7 point scale with letter grades O, A, B, C, D, E & F 
shall be regarded as equivalent of 55% wherever the grading 
system is followed. 


As per UGC’s Notification issued vide its letter No.F.l- 
1/2002(PS) Exempt dated 31.7.2002, “NET shall remain the 
compulsory requirement even for candidates having Ph.D. 
degree. However, the candidates who have completed M.Phil 
degree by 319 December 1993 or have submitted Ph.D. thesis 
to the university in the concerned subject on or before 315t 


December 2002 are exempted from appearing in the NET 
examination. In case such candidates fail to obtain Ph.D. 
degree, they shall have to pass the NET examination." The 
qualification of the staff shall be in accordance with the 
University Grant Commission (UGC) from time to time. 
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7. The existing scheme of career advancement for non-academic 
staff namely, Assistant Director of Physical Education, 
Assistant Registrar, and Assistant Librarian would continue as 
per guidelines of University Grants Commission from time to 
time. 


Pay Scale: 6500-10500 


Section Officer 


Essential and Desirable Qualifications: 


Essential 


Graduate with 5 years experience as Stenographer/Sr. 
Assistant or Graduate with 10 years experience as Jr. 
Stenographer /Assistant. 


Desirable: 
Knowledge of word processing on Computer. 


Mode of Recruitment: By promotion on the basis of merit 
cum seniority from the same cadre or by direct recruitment if 
the suitable candidate from the Cadre is not available. 


Selection Committee: 

Acharya & Pro Vice Chancellor (Chairman) 
Vice Chancellor Nominee 

External Expert 

Principals of the colleges 

Dean, Faculty concerned 


Finance Officer 
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Registrar (Convener) 
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P.S. to V.C. 


Essential and Desirable Qualifications 
Essential 
Graduate with 5 years experience as Stenographer/Sr. 
Assistant/P.A. or Graduate with 10 years experience as Jr. 
Stenographer/Assistant. 
Desirable:-Knowledge of processing on Computer. 
Mode of Recruitment: By promotion on the basis of merit 
cum Seniority from the same cadre or by direct recruitment 
through advertisement. 
Selection Committee: 


1. Vice Chancellor (Chairman) 
2. Acharya & Pro Vice Chancellor 


3. External Expert 

4. Finance Officer 

5. Registrar (Convener) 
Estate Officer 


Essential and Desirable Qualifications 


Graduate with 10 years experience out of which 5 years should 
be of supervising Construction/ Maintenance Work/ 
Beatification/Security. 


Mode of Recruitment: By promotion from the same cadre on 
the basis of merit cum seniority or by direct recruitment 
through open advertisement 


Selection Committee: 
1. Acharya & Pro Vice Chancellor (Chairman) 
Vice Chancellor Nominee 
External expert 
Principals of the colleges 
Finance Officer 


Registrar (Convener) 
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Horticulturist 
Essential and Desirable Qualifications 


Essential: Graduate in Agriculture with 10 years experience, of 
which 5 years must be in the supervising capacity. 


Desirable: Degree /Diploma in Horticulture with the experience as 
above. 


Mode of Recruitment: By direct recruitment through open 
advertisement. 
Selection Committee: 
1. Acharya & Pro Vice Chancellor (Chairman) 
2. Vice Chancellor Nominee 
3. External expert 
4. Principals of the colleges 
5. Finance Officer 
6. Registrar (Convener) 


Security Officer 


Essential and Desirable Qualifications 


An army officer with the distinguished service record not 
below the rank of Sutedar Major or Lieutenant or Graduate 
with diploma/Certificate in industrial Security with an 
experience of 10 years supervising capacity. 


Mode of Recruitment: By direct recruitment through open 
advertisement. 


Selection Committee: 
1. Acharya & Pro Vice Chancellor (Chairman) 
Vice Chancellor Nominee 
External expert 
Principals of the colleges 
Finance Officer 
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Registrar (Convener) 
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Coach 


Essential and Desirable Qualifications 

Essential 

(i) Bachelor’s degree in Physical Education or any Graduation 
Degree with Postgraduate diploma in Physical Education. 

(ii) Diploma in coaching from a recognized Institute. 

(iii) Three years experience of sports at University level. 


Desirable: Master degree in Physical Education (Two years 
course) with experience as above. 


Mode of Recruitment- Direct recruitment through open 
advertisement 


Selection Committee: 
1. Acharya & Pro Vice Chancellor (Chairman) 
Vice Chancellor Nominee 
External expert 
Principal of the College 
Dean, Faculty concerned 
Concerned Head/Director, Physical Education 


Finance Officer 
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Registrar (Convener) 


Assistant Curator 


Essential and Desirable Qualifications 
Essential: 


(i) Post graduate in Ancient Indian History Culture & 
Archaeology with 55 % marks. 


(ii) Diploma/Certificate in Archaeology/ Museology. or 5 years 
working experience of accessioning display, classification of 
Museum objects in a Museum. 


Desirable: 


Experience in field of Archaeology and knowledge of 
computer. 
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Mode of Recruitment: By direct recruitment through open 
advertisement 


Selection Committee: 


N ë = 


XN AUA ७३ 


Vice Chancellor (Chairman) 

Acharya & Pro Vice Chancellor 

External Expert 

Dean, Faculty concerned 

Concerned Head/Director, Arch. Muesum 
Principal of the College 


Regisrtar (Convener) 


Pay Scale: Rs. 5500-9000 


Senior Assistant 


Essential and Desirable Qualifications 


Graduate with 5 years experience as Jr. Stenographer/Assistant 
with typing speed 40 W.P.M(English) and 35 W.P.M.(Hindi) 
with knowledge of working in word processor on computer 
with the same speed. 


Mode of Recruitment: By promotion on the basis of merit 
cum seniority from the same cadre or by direct recruitment if 
the suitable candidate from the same cadre is not available. 


Selection Committee: 
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Acharya & Pro Vice Chancellor (Chairman) 
Vice Chancellor Nominee 

External Expert 

Principal of the College 

Dean, Faculty concerned 

Finance Officer 

Registrar (Convener) 
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Professional Assistant 


Essential and Desirable Qualifications: 
Graduate in Lib. Science/Information Science/Documentation 
with knowledge of handling library related softwares with 3 
years experience or Graduate with diploma in Library science 
with 5 years experience as Library Assistant level. 
Mode of Recruitment: By direct recruitment through open 
advertisement. 
Selection Committee: 

1. Acharya & Pro Vice Chancellor (Chairman) 


Vice Chancellor Nominee 
External expert 
Principals of the colleges 
Librarian 


Finance Officer 
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Registrar (Convener) 


Senior Technical Assistant (Physics/Chemistry/Botany/ Zoology) 


Essential and Desirable Qualifications 

Essential: Graduate with the relevant subject with an 
experience of 5 years as technical assistant in the laboratory of 
the relevant subject. 
Desirable: Postgraduate in the relevant subject with other 
things as above. 
Mode of Recruitment: By promotion on the basis of seniority 
cum merit or by direct recruitment through open advertisement. 
Selection Committee: 
. Acharya & Pro Vice Chancellor 

Vice Chancellor Nominee 

External expert 

Principals of the colleges 

Head of the Department, concerned 

Finance Officer 

Registrar (Convener) 
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Computer Operator 


Essential and Desirable Qualifications: 
Essential: B.Sc., P.G.D.C.A. from a recognized Institute with 3 
years experience or Graduate with D.C.A. With 5 vears 
experience as the level of Technical Assistant. 
Desirable: M.Sc. (Maths/Physics/Statistics/Electronics) with 
P.G.D.C.A. with the above experience. 
Mode of Recruitment: Direct recruitment through open 
advertisement or by promotion on the basis of seniority cum 
merit. 
Selection Committee 

1. Acharya & Pro Vice Chancellor (Chairman) 
Vice Chancellor Nominee 
External expert 
Principals of the colleges 
Dean, Faculty concerned 
Head of the Department, concerned 
Finance Officer 
Registrar (Convener) 


Pay Scale Rs. 5000-8000 
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Junior Engineer 


Essential and Desirable Qualifications 


Diploma in Civil/Electrical Engineering with at least two years 
experience or degree in Civil/Electrical Engineering. 
Mode of Recruitment: By direct recruitment through open 
advertisement. 
Selection Committee: 
1. Acharya & Pro Vice Chancellor (Chairman) 
2. Vice Chancellor Nominee 
External expert 
Principals of the colleges 
Dean, Faculty concerned 
Finance Officer 
Registrar (Convener) 
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Assistant 


Essential and Desirable Qualifications 
Intermediate with 5 years experience as Jr. Assistant cum 
Typist with typing speed 40 W.P.M. (English) and 35 W.P.M. 
(Hindi) with knowledge of working in word processor on 
computer with the same speed. 
Mode of Recruitment: By promotion on the basis of merit 
cum seniority from the same cadre. 
Selection Committee: 
1. Acharya & Pro Vice Chancellor (Chairman) 
Vice Chancellor Nominee 
External Expert 
Principal of the College 
Dean, Faculty concerned 
Finance Officer 
Registrar (Convener) 
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Yoga Instructor 


Essential and Desirable Qualifications 


Essential: Graduate with one-year Diploma in Yoga with three 
years experience or Graduate with yoga as one of the subjects 
with two years experience. 

Desirable: M.A. in Yoga. 

Mode of Recruitment: Direct recruitment through open 
advertisement 

Selection Committee 

Acharya & Pro Vice Chancellor (Chairman) 
Vice Chancellor Nominee 

External expert 

Principals of the colleges 

Dean, Faculty concerned 

Concerned Head/Director, Physical Education 
Finance Officer 

Registrar (Convener) 
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Pay Scale Rs. 4500-7000 


Personal Assistant 


Essential and Desirable Qualifications 

Graduate with typing speed 40 W.P.M. (English) and 35 
W.P.M. (Hindi), shorthand speed of 120/80 W.P.M. in 
English/Hindi and knowledge of working in word processor on 
computer with the same speed. Five years experience of 
working as Junior Stenographer. 


Mode of Recruitment: By direct recruitment through open 
advertisement. 


Selection Committee: 


1. 
. Vice Chancellor Nominee 
. External Expert 

. Principal of the College 

. Dean, Faculty concerned 
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Acharya & Pro Vice Chancellor (Chairman) 


Finance Officer 
Registrar (Convener) 


Semi Professional Assistant 


Essential and Desirable Qualifications 
Essential: 
1. B.Lib.or Graduate with Diploma in Library science 
2. Knowledge of handling related softwares 
Desirable: Master degree in Library Science/Information 
Science/Documentation 


Mode of Recruitment: By direct recruitment through open 
advertisement. 


Selection Committee: 


Acharya & Pro Vice Chancellor (Chairman) 
One external expert 

Principals of the colleges 

Librarian 

Finance Officer 

Registrar (Convener) 
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Lab Technician (Physics/Chemistry/Botany/Zoology) 


Essential and Desirable Qualifications: 


1. 


2220 


Technical Assistant 


Graduate in science with the relevant subject with knowledge 
of handling related equipments. 


Certificate course in word processing. 


Desirable: Post graduate in the relevant subject with other 
conditions as above. 


Mode of Recruitment: By promotion on the basis of seniority | 
cum merit or by direct recruitment through open advertisement. 


Selection Committee 


Acharya & Pro Vice Chancellor (Chairman) 


Vice Chancellor Nominee 


SS 


External Expert 


Principals of the colleges 
Dean, Faculty concerned 
Head of the Department 


Finance Officer 
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Registrar (Convener) 


Essential and Desirable Qualifications: 
Essential:- Graduate, P.G.D.C.A. from a recognized institute 
or B.Sc.(Computer Science) or B.C.A. 
Desirable: M.Sc. (Maths/Physics/ Statistics /Electrical) with 
P.G.D.C.A. 
Mode of Recruitment: Direct recruitment through open 
advertisement 
Selection Committee: 

1. Acharya & Pro Vice Chancellor (Chairman) 


2, Vice Chancellor Nominee 


3. External Expert 
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Principals of the colleges 
Dean, Faculty concerned 
Head of the Department 


Finance Officer 
Registrar (Convener) 


PNA ws 


Museum Assistant 


6) 


Essential and Desirable Qualifications 
Essential: 


Graduate in Archaeology/ Museology/ Ancient Indian History 
Culture & Archaeology 


(ii) Certificate in Museology/Archaeology or 2 years working 


experience of handling and displaying museum objects. 
Desirable 

Post graduate in Ancient History & Culture. 

Mode of Recruitment: By promotion on the basis of 
seniority cum merit or direct recruitment through open 
advertisement. 

Selection Committee: 


II. Acharya & Pro Vice Chancellor (Chairman) 
Vice Chancellor Nominee 

Three External Experts. 

Principals of the colleges 

Dean, Faculty concerned 

Concerned Head/Director, Arch., Museum 


NSN ON 


Registrar (Convener) 


Pay Scale: Rs. 4000-6000 


Junior Stenographer 


Essential and Desirable Qualifications 


Graduate with typing speed 40 W.P.M(English) and 35 W.P.M. 
Hindi) , shorthand speed of 120/80 W.P.M. in English/Hindi 
with working knowledge in word processor on computer with 
the same speed. 
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Mode of Recruitment: By promotion on the basis of seniority 
cum merit or direct recruitment through open advertisement. 
Selection Committee: 

1. Acharya & Pro Vice Chancellor (Chairman) 


2. Vice Chancellor Nominee 

3. Principals of the colleges 

4. Dean, Faculty concerned 

5. Finance Officer 

6. Registrar (Convener) 
Electrician 


Essential and Desirable Qualifications 


High school with I.T.I. in Electrical Engineering with two years 
experience. 
Mode of Recruitment By direct recruitment through open 
advertisement. 
Selection Committee: 
1. Acharya & Pro Vice Chancellor (Chairman) 
Vice Chancellor Nominee 
Principals of the colleges 
Dean, Faculty concerned 
Finance Officer 
Registrar (Convener) 


Pay Scale: Rs. 3200-4900 


02० 5S oD OM 


Lab. Assistant (Physics/Chemistry/Botany/Zoology) 


Essential and Desirable Qualifications 


Inter science with relevant subject, knowledge of handling 
related equipments and word processing. 

Mode of Recruitment: By promotion on the basis of seniority 
cum merit or by direct recruitment through open advertisement. 


Selection Committee: 
1. Acharya & Pro Vice Chancellor (Chairman) 
2, Vice Chancellor Nominee 
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3. Principals of the colleges 
4. Dean, Faculty concerned 
5. Head of the Department, concerned 
6. Finance Officer 
7. Registrar (Convener) 


Carpenter 


Essential and Desirable Qualifications 
High school with I.T.I. in Carpentry with adequate experience 
of various kinds of timberwork. 
Mode of Recruitment: By direct recruitment through open 
advertisement. 
Selection Committee: 

1. Acharya & Pro Vice Chancellor (Chairman) 

2 Vice Chancellor Nominee 

3. Principals of the colleges 

4. Dean, Faculty concerned 

5. Finance Officer 

6. Registrar (Convener) 


Pay Scale: Rs. 3050-4590 
Junior Assistant cum Typist/D.T.P.Operator/ Storekeeper 
Essential and Desirable Qualifications 


Intermediate or equivalent with typing speed 40W.P.M 
(English) and 35 W.P.M. (Hindi) . Knowledge of working in 
word processor on computer with the same speed. 
Mode of Recruitment: By promotion on the basis of seniority 
cum merit, if suitable candidates are not available with in the 
cadre then by direct recruitment through open advertisement. 

$| Selection Committee: 

1. Acharya & Pro Vice Chancellor (Chairman) 

2. Vice Chancellor Nominee 

3. Principals of the colleges 

4. Dean, Faculty concerned 
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5. Finance Officer 
6. Registrar (Convener) 
Driver 


Essential and Desirable Qualifications 

High School and should have valid License for driving cars. 
Professional skill in driving Motor Mechanics, General 
smartness with Public Manners. 

Mode of Recruitment: By direct recruitment through open 
advertisement. 

Selection Committee: 

1. Acharya & Pro Vice Chancellor (Chairman) 


2. Vice Chancellor Nominee 
3. Finance Officer 

4. Principals of the colleges 
5. Registrar (Convener) 


Junior Asstt. (Sports) 
Essential and Desirable Qualifications 


Graduate with Post Graduate diploma in Physical 
Education/Yoga with experience of maintaining sports related 
equipment records. 

Mode of Recruitment: Direct recruitment through open 
advertisement 

Selection Committee: 


Acharya & Pro Vice Chancellor (Chairman) 
Vice Chancellor Nominee 

External Expert 

Principals of the colleges 

Dean, Faculty concerned 


Head of the Department concerned/Director, Physical 
Education 


Finance Officer 
Registrar (Convener) 


EN 020 3 5 1 
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Cook 
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Pay Scale Rs. 2750-4400 


Essential and Desirable Qualifications 


Essential: Experience and knowledge of preparation of 
Indian dishes. 


Desirable: High School Pass with above Experience and 
knowledge. 


Mode of Recruitment: By promotion on the basis of seniority 


cum merit or direct recruitment through open advertisement 


Selection Committee: 

1. Acharya & Pro Vice Chancellor (Chairman) 
Vice Chancellor Nominee 
Principals of the colleges 


Dean, Faculty concerned 


A eR WN 


Finance Officer 


6. Registrar (Convener) 


Lab. Attendant (Physics/Chemistry/Botany/Zoology) 


Essential and Desirable Qualifications: 


High school with Science and knowledge of handling related 
equipments. 


Mode of Recruitment: By promotion on the basis of 


seniority cum merit or direct recruitment through open 
advertisement 


Selection Committee: 
1. Acharya & Pro Vice Chancellor (Chairman) 
Vice Chancellor Nominee 
Principals of the colleges 
Dean, Faculty concerned 
Head of the Department, concerned 
Finance Officer 


Registrar (Convener) 


NAW YN 
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Library Attendant 


Essential and Desirable Qualifications 


High school with science, knowledge of cleaning, maintaining 
books racks in the library. 
Mode of Recruitment: By promotion on the basis of seniority 
cum merit or direct recruitment through open advertisement 
Selection Committee: 

Il. Acharya & Pro Vice Chancellor (Chairman) 
Principals of the colleges 
Dean, Faculty concerned 
Librarian 
Finance Officer 
Registrar (Convener) 


DNAN 


System Attendant 
Essential and Desirable Qualifications 


High School (Science) with knowledge of cleaning and 
external handling of computer related equipments. 
Mode of Recruitment: By promotion on the basis of seniority 
cum merit or direct recruitment through open advertisement 
Selection Committee: 

l. Acharya & Pro Vice Chancellor (Chairman) 


Dh Vice Chancellor Nominee 
3), Principals of the colleges 
4. Dean, Faculty concerned 
Si Head of the Department, concerned 
6. Finance Officer 
1. Registrar (Convener) 
Gallery Attendant 


Essential and Desirable Qualifications 


High school with the knowledge of cleaning/ external handling 
of museum items. 
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Mode of Recruitment: By promotion on the basis of seniority 
cum merit or direct recruitment through open advertisement 
Selection Committee 

1. Acharya & Pro Vice Chancellor 
Vice Chancellor Nominee 
Principals of the colleges 
Dean, Faculty concerned 
Concerned Head/Director, Arch. Museum 
Registrar (Convener) 


DD A SD PS 


Daftari 


Peon 


Essential and Desirable Qualifications 
Essential: 

8th pass 

Desirable: 

High School Pass 


Mode of Recruitment: By promotion on the basis of seniority 
cum merit. 


Selection Committee: _ 
1. Acharya & Pro Vice Chancellor (Chairman) 
2. Vice Chancellor Nominee 
3. Principals of the colleges 
4. Finance Officer 
5. Registrar (Convener) 


Pay Scale Rs. 2550-3200 


Essential and Desirable Qualifications 


Essential: 8th pass 
Desirable: High School Pass 


Mode of Recruitment: By direct recruitment through open 
advertisement. 
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Selection Committee: 


1. 


DUDUN 


Mali 


Acharya & Pro Vice Chancellor (Chairman) 
Vice Chancellor Nominee 

Principals of the colleges 

Dean, Faculty concerned 

Finance Officer 


Registrar (Convener) 


Essential and Desirable Qualifications 


gth pass with 2 years experience of Horticulture. 

Mode of Recruitment: By direct recruitment through open 
advertisement. 

Selection Committee: 


l. 


EN RBS 072 N 


Chaukidar 


Acharya & Pro Vice Chancellor (Chairman) 
Vice Chancellor Nominee 

Principals of the colleges 

Dean, Faculty concerned 

Finance Officer 

Registrar (Convener) 


Essential and Desirable Qualifications: 


gth pass preferably Ex-service man 


Mode of Recruitment: By direct recruitment through open 
advertisement. 


Selection Committee: 


1. 


SHEN SF SS) 


Acharya & Pro Vice Chancellor (Chairman) 
Vice Chancellor Nominee 

Principals of the colleges 

Dean, Faculty concerned 

Finance Officer 


Registrar (Convener) 
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Sports Attendant 


Essential and Desirable Qualifications: 

Essential:-High School with the knowledge of cleaning/ 
handling sports related equipments and assistance in 
maintaining grounds for sports. 

Desirable:-Inter with physical education. 

Mode of Recruitment: Direct recruitment through open 
advertisement 


Selection Committee: 
1. Acharya & Pro Vice Chancellor (Chairman) 
Vice Chancellor Nominee 
Principals of the colleges 
Dean, Faculty concerned 
Head of the Department/Director, Physical Education 
Finance Officer 
Registrar (Convener) 


AA GF SS ए 


Sweeper (Safai Karmchari) 


Essential and Desirable Qualifications: 
Experience of cleaning building, lawns, streets, rough roofs, 
ceiling, windows, doors, desks, bathrooms, latrines, safety 
tanks, cleaning floor with wet cloth. 
Mode of Recruitment: By direct recruitment through open 
advertisement. 
Selection Committee: 

1. Acharya & Pro Vice Chancellor (Chairman) 

2 Principals of the colleges 

3. Finance Officer 

4 Registrar (Convener) 


Note: 


Two of every three vacancies in Group “D” cadre in offices 
where casual labour is engaged will be filled from casual 
workers in temporary status. However, Group “D” employees 
rendered surplus will have prior claim for absorption against 
existing/future vacancies. In case of illiterate casual labourers 


ES ere न 
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or those not fulfilling minimum qualification prescribed for the 
post, regularization will be considered only against those posts 
for which literacy or minimum qualification will not be a 
requisite qualification. Age relaxation is permissible to the 
extent of the continuous service as casual labour. 


Mode of Appointment and Qualifications for 


Teaching Staff 


1. General Conditions 


(i) In this regulation Vishwavidyalaya teachers mean Professors, 
Readers and Lecturers. 


(ii) The main duties of the Vishwavidyalaya teachers shall be to 
teach and to engage in guiding research. It shall also be their 
duty: 

(a) To give instruction in accordance with curriculum 
prescribed by the Vishwavidyalaya for various degree 


courses and to examine candidates for admission to the 
Vishwavidyalaya. 


(b) To take part in such other duties when assigned to them 
by the Competent Authority. 


(iii) The eligibility and minimum qualifications for appointment of 
Teachers/Academic non-vocational teaching staff shall be 
applicable as per guidelines of the UGC notification vide its 
letter no. F.3-1/94 (PS) dated 24.12.98 and subsequent 
exemptions/explanations from time to time. However 
eligibility and minimum qualifications prescribed by the 
AICTE for Teaching/Non Teaching (Tech) staff of Technical 
Courses may also be taken into consideration for such 
appointments. 


2. Recruitment and Qualifications 


(i) The direct recruitment to the post of Lecturers, Readers and 
Professors in the Vishwavidyalaya and its colleges shall be on 
the basis of merit through all India advertisement and 
selection by the duly constituted selection committees to be 
set up under the statues/ordinances of the Vishwavidyalaya. 
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(ii) The minimum qualifications required for the post of 
Lecturers, Readers, Professors and Principals will be those as 
prescribed by the University Grant Commissions from time to 
time. 


(iii) The minimum requirements of a good academic record, 55 % 
of the marks at the master’s level and qualifying in the 
National Eligibility Test or an accredited test, shall remain for 
the appointment of Lecturers. The Vishwavidyalaya may 
exempt Ph.D holders from NET or to require NET, in their 
case, either as a desirable or essential qualification for 
appointment as Lecturers in the University Departments as per 
guidelines of the University Grants Commission from time to 
time. 


(iv) A relaxation of 5 % may be provided, from 55 % to 50 % of 
the marks, at the master’s level for the SC/ST category. 


(v) A relaxation of 5 % may be provided, from 55 % to 50 % of 
the marks to the Ph. D. degree holders who have passed their 
Master’s degree prior to 19th Sept. 1991. 

(vi) B in the 7 point scale with letter grades O, A, B, C, D, E & F 


shall be regarded as equivalent of 55% wherever the grading 
system is followed. 


(vii) The Ph.D. shall continue to be a compulsory requirement for 
| the designation of Reader. 


3. Direct recruitment 
Pay Scale: Rs.16400-22400 


Professor 


Qualifications: 
An eminent scholar with published work of high quality 
actively engaged in research with 10 years of experience in 
postgraduate teaching, and/or experience in research at the 
University/National level institutions, including experience of 
guiding research at doctoral level. 
Or 
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An outstanding scholar with established reputation who has 
made significant contribution to knowledge. 

In exceptional cases, the teachers with 15 years of UG 
teaching/research experience could also be considered. 


Principal (Professor’s Grade) 


Qualifications: 
(i) A master’s degree with at least 55% of the marks or its 


equivalent grade of B in the 7 points scale with letter grade 
O,A,B,E,D,E & F. 


(ii) Ph. D. or equivalent qualification. 


(iii) Total experience of 15 years of teaching/research in 
Universities/Colleges and other institutes of higher education. 


Pay Scale: Rs. 12000-18300 


Reader 


Qualifications: 

(i) Good academic record with a doctoral degree or 
equivalent published work. In addition to these 
candidates who join from outside the Vishwavidyalaya 
system, shall also possess at least 55% of the marks or an 
equivalent grade of B in the 7 points scale with letter 
grades O,A,B,C,D,E & F at the Master’s degree level. 


(ii) Five years of experience of teaching and/or research 
excluding the period spent for obtaining the research 
degree and has some mark in the areas of scholarship as 
evidenced by quality of publications, contribution to 
educational innovation, design of new courses and 
curricula. 


Pay Scale: Rs. 8000 -13500 


Lecturer 


Qualifications: 


Good academic record with at least 55% of the marks or an 
equivalent grade of B in the 7 points scale with latter grades 
O,A,B,C,D,E & F at the Master’s degree level, in the relevant 


ETE 
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subject from an Indian University, or an equivalent degree 
from a foreign University. 


Besides fulfilling the above qualifications, candidates should 
have cleared the eligibility test (NET) for lecturers conducted 
by the UGC, CSIR or similar test accredited by the UGC. 


(For Journalism and Mass Communication) 


Good academic record with at least 55% of the marks or an 
equivalent grade of B in the 7 points scale with latter grades O, 
A, B, C, D, E & F at the Master’s degree level, in 
communication/mass communication, journalism from an 
Indian University, or an equivalent degree from a foreign 
University. 


Besides candidates should have cleared the eligibility test 
(NET) for lecturers conducted by the UGC, CSIR or similar test 
accredited by the UGC. 

(For Music) 
Good academic record with at least 55 % of the marks, or an 
equivalent grade of B in the 7 point scale with letter grads, O, 
A, B, C, D, E, & F at the Master’s degree level, in the relevant 
subject or an equivalent degree from an Indian/Foreign 
University. 
Besides, fulfilling the above qualifications, candidates should 
have cleared the eligibility test (NET) for Lectures conducted 
by the UGC, CSIR, or similar test accredited by the UGC. 

OR 


A traditional or a professional artist with a highly 
commendable professional achievement in the concerned 
subject. 


For professional subjects like education, social work and 
performing arts etc., separate detailed regulation on 
qualification would be issued. Till then, the Regulations, 
hitherto in force for direct recruitment to the post of Lecturer, 
Reader and Professor, will continue. 


Net Exemption 


As per UGC’s Notification issued vide its letter No.F.1-1/2002(PS) 
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Exempt dated 31.7.2002, “NET shall remain the compulsory 
requirement for appointment as Lecturer even for candidates 


having Ph.D. degree. 


However, the candidates who have 


completed M.Phil degree by 319 December 1993 or have 
submitted Ph.D. thesis to the university in the concerned subject on 


or before ३15 December 2002 are exempted from appearing in the 


NET examination. 


Selection Committees: The selection committees shall 
comprises as mentioned in memorandum of association clause no. 


23. 


Incentives for Ph.D./M.Phil 


(i) Four and two advance increments will be admissible to those 
who hold Ph.D and M.Phil degree, respectively, at the time of 
recruitment as Lectures. Candidates with D.Litt./D.Sc. should 
be given benefit on par with Ph.D. and M.Litt. on par with 


M.Phil. 


(ii) One increment will be admissible to those teachers with 
M.Phil who acquire Ph.D. with in two years of recruitment. 


(iii) A Lecturer with Ph.D. will be eligible for two advance 
increments when she/he moves in to selection Grade/Reader. 


(iv) A teacher will be eligible for two advance increments as and 
when she/he acquires a Ph.D. degree in her/his service career. 


Seven Point Scale 


Grade 
`O’ = Outstanding 
“A? = Very Good 
`B? = Good 
`C’? = Average 
`D’? = Below Average 
"E? = Poor 


`F? = Fail 


Grade Point Percentage Equivalent 


5.50-6.00 75-100 
4.50-5.49 65-74 
3.50-4.49 55-64 
2.50-3.49 45-54 
1.50-2.49 35-44 
0.50-1.49 25-34 


0-0.49 0-24 
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4. Career Advancement 


(i) Minimum length of service for eligibility to move in to the 
grade of Lecturer (Senior Scale) would be four years for those 
with Ph.D., five years for those with M.Phil, and six years for 
others at the level of Lecturer and eligibility to move in to the 
Grade of Lecturer (selection Grade) /Reader, the minimum 
length of service as Lecturer (Senior Scale) shall be uniformly 
five years. 


(ii) For movement in to grade of Reader and above, the minimum 
eligibility criterion would be Ph.D. Those without Ph.D.can 
go up to the level of Lecturer (Selection Grade). 


(iii) A Reader with a minimum of eight years of service in that 
grade will be eligible to be considered for appointment as a 
Professor. 


(iv) The selection committees for career advancement shall be the 
same as those for Direct Recruitment for each category. 


Lecturer (Senior Scale) 
Eligibility 


A lecturer will be eligible for placement in a senior scale 
through a procedure of selection, if she/he has: 


(i) Completed 6 years of service after regular appointment with 
relaxation of one year for M.Phil and two years for Ph.D. 


(ii) Participated in one orientation course and one refresher course 
of approved duration or engaged in other appropriate 
continuing education programmes of comparable quality as 
may be specified or approved by the University Grants 
Commission (Those with Ph.D .degree would be exempted 
from one refresher course). 


(iii) Consistently satisfactory performance appraisal reports. 
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Lecturer (Selection Grade) 


Lecturer in the senior scale who does not have a Ph.D. 
degree or equivalent published work and who does not meet 
the scholarship and research standards but fulfill the other 
criteria given above for the post of Reader and have a good 
record in teaching and preferable have contributed in various 
ways such as to the corporate life of the institution, 
examination work or through extension activities will be placed 
in the selection Grade subject to the recommendations of the 
selection committee which is the same as for promotion to the 
post of Reader. He will be designated as Lecturer in the 
selection grade. They could offer themselves for fresh 
assessment after obtaining Ph.D. and/or fulfilling other 
requirements for promotion as Reader and if found suitable 
could be given the designation of Reader. 


Reader (Promotion) 


(i) A lecturer in the senior scale will be eligible for promotion 
to the post of Reader if she/he has: 
- Completed 5 years of service in the senior scale. 


- Obtained a Ph.D. degree or has equivalent published 
work 


- Made some marks in the areas of scholarship and 
research as evidenced e.g. by self-assessment, report of 
referees, quality of publications, contribution to 
educational innovation, design of new courses and 
curricula and extension activities. 


- After placement in the senior scale participated in two 
refresher courses/summer institutes of approved 
duration or engaged in other appropriate continuing 
education programmes of comparable quality as may be 
specified or approved by the University Grants 
Commission and 


- possesses consistently good performance appraisal 
reports. 
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(ii) Promotion to the post of reader will be through a process of 
selection by a selection committee to be set up under the 
statutes of the Vishwavidyalaya or other similar committees 
set up by the appointing authorities. 


Professor (Promotion) 


(i) In addition to the sanctioned position of Professors, which 
must be filled in through direct recruitment through all India 
advertisements, promotions may be made from the post of 
Reader to Professor after 8 years of service as Reader. 


(ii) The selection committee for promotion for the post of 
Professor should be the same as defined in memorandum of 
association clause 23. 


iii) For the promotion from Reader to Professor, the following 
p 
procedure of promotion may be followed: 


(a) The professor already appointed under direct recruitment 
shall not be eligible. 


(b) Self- appraisal report for the period including five years 
before the date of eligibility shall be submitted. 


(c) A minimum of five research publications out of which 
two may be the books is submitted for 
evaluation/assessment before the interviews. 


| (d) The assessment of the research publications, including 
books, shall be done by three eminent experts in the 
subject which shall be different than those called for 
interview to be conducted later on. 


(e) All the recommendations shall be positive from the three 
experts. In case recommendation of one out of the three is 
negative, the research publications be sent to the fourth 
expert for evaluation and assessment. In all, there has to 
be a minimum of three positive recommendations out of 
the total of four experts, in case the fourth expert has 

} participated in the exercise due to one negative report out 
of the initially three experts in the evaluation. 


| (f) There shall be a separate column in the evaluation report 
ji of the expert stating whether the research publications 
|! and books are recommended or not recommended. 
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(g) The Vishwavidyalaya shall be permitted to hold the 
interview for promotion under CAS, only for those 
candidates who have cleared by obtaining minimum of 
three positive recommendations from the experts on their 
research publication/books. 

(iv) After the evaluation and assessment, the interview shall be 
conducted inviting three experts of the concerned subject. 
These experts shall be different than those who had assessed 
and evaluated the research publications under sub clause (e) of 
clause (iii). 

(v) Repeat process of promotion/interview for the rejected 
candidates can be conducted only after a minimum period of 
one year from the date of promotion process/interview in 
which the candidate was rejected. 


General 


The requirement of participation in orientation/refresher 
courses/summer institutes each of at least 3 to 4 weeks duration and 
consistently satisfactory performance appraisal reports shall be the 
mandatory requirement for career advancement from Lecturer to 
Lecturer (senior scale) and from Lecturer (senior scale) to 
Lecturer(selection grade) . 


Whenever the requirement of orientation/refresher courses has 
remained incomplete, the promotions would not be held up but 
these must be completed as per the guidelines of the University 
Grants Commission from time to time. 


The requirement for completing these courses would be as 
follows: 

(i) For lecturer to lecturer (Senior Scale) one orientation course 
would be compulsory for Vishwavidyalaya and college 
teachers. Those without Ph.D. would be required to do one 
refresher courses in addition. 

(ii) Two refresher courses for Lecturer (Senior /Scale) to Lecturer 
(Selection Grade) 


The senior teachers like Reader/Lecturer (Selection Grade) and 
Professor may opt to attend two seminars/conferences in their 
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subject area and present papers as one aspect of their 
promotion/selection to higher level or attend refresher courses to be 
offered by ASCs for this level. 


Procedure 


The Registrar shall issue a notice inviting applications from eligible 
teachers in prescribed form obtainable from the Registrar office. 
Copies of the notice shall be sent to the Principals of the Colleges, 
Deans of Faculties, Head of Departments and to the teachers who have 
completed the required period of service for promotion. The candidate 
shall submit his publications in four sets with the application. 


- The Vice Chancellor or person nominated by Vice Chancellor after 
scrutiny of the application and on being satisfied that the teachers 
who have applied for promotion are eligible for promotion, shall 
refer the application of each teacher for further process. 

- If the number of years required in a feeder cadre are less than those 
stipulated in this notification, thus entailing hardship to those who 
have completed more than the total number of years in their entire 
service for eligibility in the cadre, may be placed in the next higher 
cadre after adjusting the total number of years. 

- The guidelines and clarifications as are issued by the University 
Grants Commission from time to time shall apply mutatis mutandis. 


5. Counting of Past Service 


Previous service without any break as a lecturer or equivalent in 
a University, College, National Laboratory or other scientific 
organization e.g. CSIR, ICAR, DRDO, UGC, ICSDSR, ICHR and 
as a UGC Research Scientist, should be counted for placement of 
lecturer in Senior Scale/Selection Grade proved that: 

(i) The post was in an equivalent grade/scale of pay as the post of 
a Lecturer. 


(ii) The qualifications for the post were not lower than the 
qualifications prescribed by the UGC for the post of Lecturer. 


(iii) The candidates who apply for direct recruitment should apply 
through proper channels. 


] (iv) The concerned Lecturers possessed the minimum 
| | qualifications prescribed by the UGC for appointment as 
| Lecturers. 


1 
| 4 
| ————————— 
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(v) 


The post was filled in accordance with the prescribed 
selection procedure as laid down by the University/State 
Government/Central Government/Institution’s regulations. 


(vi) The appointment was not ad-hoc or in a leave vacancy of less 


than one year duration. Ad-hoc service of more than one-year 
duration can be counted provided: 


- The ad-hoc service was of more than one year duration 


- The incumbent was appointed on the recommendation of 
duly constituted selection committee and 


- The incumbent was selected to the permanent post in 
continuation to the ad-hoc service, without any break. 


6. Period of Probation and Confirmation 


(i) 


(ii) 


The minimum period of probation may continue to be one 
year, extendable by a maximum period of one more year in 
case of unsatisfactory performance. 


A teacher may offer herself/himself for assessment at any 
point of time for confirmation, within the period of two years, 
but the Vishwavidyalaya may consider a minimum period 
after which such cases would be considered. At senior 
position, it is optional for the Vishwavidyalaya to decide on 
confirmation at any time from the time of appointment to the 
end of the statutory period of probation. 


(iii) The confirmation should not be linked to the completion of 


orientation course, but efforts should be made to send the 
teacher either before joining or immediately thereafter, but, in 
any case, the orientation course should be completed within a 
period of the first two years. 


(iv) Since the time required for Career Advancement has not been 


(५) 


reduced, an extension may be provided till 31.12.2002 to all 
candidates for completing refresher courses, provided further 


that extension shall apply as amended from time to time by 
the UGC. 

The Vishwavidyalaya shall ensure that the Head of the 
Department/ College Principal sponsors the teacher for the 
required orientation and refresher course, and such 
opportunity is not denied to the teacher, except on sufficient 
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grounds to be specified in writing to the Vishwavidyalaya. 
‘The Vishwavidyalaya should also bring to the attention of the 
UGC any complaints received from Vishwavidyalaya or 
College teachers that they did not get admission to the courses 
for which they applied with details (name of teacher, name of 
institutions where employed, course applied for, ASC or 
Department however applied, dates of course and reasons 
given for refusal) . 


6. Part Time Teachers 


The minimum qualifications for appointment of part time 
teachers should be the same as that of regular teachers and 
selected by regularly constituted selection committees. The 
part-time teachers should be appointed only in exceptional 
circumstances when it is appropriate to the requirements of 
the institution in terms of subjects to be taught or workload. 
They can be appointed on a contract basis appointment. 


7. Teaching Days 


The Vishwavidyalaya must observe at least 180 actual 

teaching days, i.e., there should be a minimum of 30 weeks of 

actual teaching in a 6-days week. Of the remaining period, 12 

weeks may be devoted to admission and examination, 

| activities and non-instructional days (e.g., for sports, college 
day etc.) , 8 weeks for vacation and 2 weeks may be attributed 
to various public holidays. 


8. Workload 


The workload of a teacher in full employment should not be less 

than 40 hours a week for 30 working weeks (180 teaching days) 

in an academic year. It should be necessary for the teacher to be 

available for at least 5 hours daily in the Vishwavidyalaya for 

which necessary space and infrastructure is provided by the 

Vishwavidyalaya. The direct teaching hours shall be as follows: 
Lecturer/Sr. Lecturer/ 


Lecturer (Selection Grade) : 16 hours 
Reader/Professor : 14 hours 
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However, a relaxation of two hours in the workload may be 
given to the Professors who are actively involved in Research, 
Extension and Administration. 


9. Superannuation and Re-employment of Teachers 


Teachers will retire at the age of 62 years. However, it is open to a 
Vishwavidyalaya to re-employ a superannuated teacher according to 
the existing guidelines formed by the UGC up to the age of 65 years. 


10. Service Agreement 


At the time of recruitment in Vishwavidyalaya, service agreement 
should be signed between the Vishwavidyalaya and the teacher, 
which should be lodged with the Registrar with a copy to the 
concerned teacher. The self-appraisal of performar.ce should be a part 
of the service agreement. 
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CHAPTER - 4 
PAY AND ALLOWANCES 


Scales of Pay 


The scales of pay for the posts in the Vishwavidyalaya service shall 
be as specified from time to time by the Vishwavidyalaya on the 
recommendation of University Grants Commission. Existing Pay- 
scales of various posts on the recommendations of the fifth pay 
commission and University Grants Commission have been revised 
w.e.f. 1.1.1996. 


Initial Pay 


An employee shall, on his appointment to a post on a time scale of 
pay, draw pay at the minimum of the time scale, unless the 
appointing authority decides that he shall draw pay at any higher 
stage. 

Provided that, when such appointment is made by promotion, the 
employee may be given an option for fixation of his pay as under: - 


(i) The pay of the employee will first be increased by one increment 
in the lower scale, and then fixed in the higher scale at stage next 
above. The employee shall, however, have the option, to be 
exercised in writing within a period of three months of the 
promotion either to have his pay fixed in the higher scale of pay 
from the date of promotion or from the date on which his next 
annual increment falls due. The option once exercised will be 
final. 


(ii) If he had previously served in the same post or in any other post 
under the Vishwavidyalaya on the same or identical time scale of 
pay, and was drawing pay higher than the pay admissible to him 
under clause (i) he shall draw such higher pay and the period of 
his duty in such post on such pay shall also count for purpose of 
increment in the higher post. 
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Provided further that the pay of the professionally qualified staff 
of the Library viz., the Librarian, Deputy Librarian, Information 
Scientist and Assistant Librarian shall be fixed on the basis of the 
same principle as applicable to the academic staff of the 
Vishwavidyalaya approved by the Syndicate on the 
recommendation of UGC from time to time. 


3. Increments 


An increment shall ordinarily be drawn as a matter of course 
unless the Vice Chancellor withholds it, if the conduct of the 
employee has not been good or his work has not been 
satisfactory. In such case, an explanation of the employee 
concerned shall be obtained and considered before the order 
withholding of an increment is passed. In ordering the 
withholding of an increment, the withholding authority shall state 
the period for which it is withheld and whether postponement 
shall have the effect of postponing further increments. An appeal 
against the above orders will lie with the Syndicate. 


4. Service counting for Increment 


Following service shall count for increment on the time scale of 
post- 
(i) Duty in that post or any other post of the same or higher 
grade, whether continuous or not; 
(ii) Duty on a temporary post and on probation; and 


(iii) Leave other than extra ordinary leave. 

Provided that the Vice-Chancellor may direct that extra 
ordinary leave shall also count for increments, if it is satisfied that 
such leave was taken on account of illness or for any other cause 
beyond the control of the employee. 


5. Pay During Suspension 


(i) An employee under suspension shall, during the period of 
suspension, draw subsistence allowance, equivalent to half the 
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rate of pay which is admissible to him immediately before the 
commencement of the suspension and such compensatory 
allowances admissible from time to time on the basis of pay 
which he was in receipt on the date of suspension, subject to 
fulfilment of other conditions laid down for the drawl of such 
allowances. 


Provided that where the period of suspension exceeds six 
months, the authority which made or is deemed to have made the 
order of suspension, shall be competent to vary the amount of 
subsistence allowance for any period subsequent to the period of 
the first six months as follows: 


(a) 


(b) 


(c) 


the amount of subsistence allowance may be increased by 
a suitable amount, not exceeding 50% of the subsistence. 
Allowance admissible during the period of the first three 
months if in the opinion of the said authority the period 
of suspension has been prolonged for reasons to be 
recorded in writing not directly attributable of the 
Vishwavidyalaya employee; 


the amount of subsistence allowance may be reduced by a 
suitable amount, not exceeding 50% of the subsistence 
allowance admissible during the period of the first three 
months, if in the opinion of the authority, the period of 
suspension has been prolonged due to the reasons to be 
recorded in writing, directly attributable to the 
Vishwavidyalaya employee; 


the rate of dearness allowance will be based on increased 
or, as the case may be, the decreased amount of 
subsistence allowance admissible under sub clauses (a) 
(b) above. 


(ii) No payment under sub rule (i) shall be made unless the 
Vishwavidyalaya employee furnished a certificate that he is 
not engaged in any other employment, business or profession. 


Provided that in the case of a Vishwavidyalaya employee 
dismissed, terminated from service or compulsorily retired from 
service, who is deemed to have been placed or to continue to be 
under suspension from the date of such dismissal or termination 
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of service or compulsorily retirement and who fails to produce 
such a certificate for any period or periods during which he is 
deemed to be placed or to continue to be under suspension, he 
shall be entitled to the subsistence allowance and other 
allowances equal to the amount by which his earnings during 
such period or periods as the case may be, fall short of the 
amount of subsistence allowance and other allowances that 
would otherwise be admissible to him; where the subsistence and 
other allowances admissible to him are equal to or less than the 
amount earned by him, nothing in this provision shall apply to 
him.” 


The permissible deductions from the subsistence allowance will 
be of the following two categories:- 
(a) Compulsory deductions. 


(b) Optional deductions. 


6. Compulsory Deductions 


(i) Income tax and super-tax (provided the employee’s yearly 
income calculated with reference to subsistence allowance is 
taxable) . 


(ii) House Rent and allied charges, i.e. electricity, water, furniture 
etc. 


(iii) Repayment of loans and advances other than from Provident 
Fund taken from Vishwavidyalaya at such rates as the Vice 
Chancellor may decide. 


7. Optional Deductions 


The deductions falling under this category should not be made 
except with the employee’s written consent: - 


(i) Premium due on Life Insurance Policies. 


(ii) Amount due to co-operative stores and co-operative credit 
societies. 


(iii) Refund of advance taken from provident fund. 
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The deductions of the following nature should not be made 
from the subsistence allowance. 
(a) Subscription to Provident Fund. 


(b) Recovery of loss to Vishwavidyalaya for which an 
employee is responsible. 


8. Special Pay, Personal Pay, Fee and Honorarium 


The Vishwavidyalaya may sanction to an employee in any 
special circumstances, such special pay, personal pay, cash 
handling allowance, honorarium or fee and on such conditions, as 
it may deem fit. The Dearness Allowance will be as per 
guidelines of Government of India from time to time. 


Fee: Any remuneration for work or service rendered, received by 
an employee from a source other than the Consolidated Fund of 
the Vishwavidyalaya is termed as “Fee”. But the employee shall 
have to obtain prior permission of the Vice-Chancellor for 
undertaking the work or service and also for acceptance of fee, 


i.e. remuneration for such work or service. 


Honorarium: Remuneration for special work of an occasional or 
intermittent character paid to an employee from the Consolidated 
Fund of the Vishwavidyalaya, but only after the prior sanction of 
the Vice-Chancellor. 


9. Drawl of Pay 


(i) An employee shall be entitled to draw the pay of the post to 
which he is appointed from the date on which he assumes 
charge of the post. 


(ii) Pay in respect of any month shall become payable on or after 
the first working day of the following month. 


(iii) An employee resigning from the service of the 
Vishwavidyalaya without the notice prescribed shall not, 
unless the Vice-Chancellor directs otherwise, be allowed to 
draw pay due but not drawn. 
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10. Pay and Allowances for Holding Additional Charge of Post 


(i) Anemployee placed in charge of the current duties of a higher 


post will receive pay in the basic post plus 1/10th of the 
minimum of the scale of pay applicable to the higher post. 

(ii) No allowance will be admissible when an employee holding 
one post is placed in charge of the current duties of a post of 
equivalent status of his own basic post. The employee 
concerned will receive pay in his basic post only. 

(iii) An employee placed in charge of the full duties of a post of 
status equivalent to his own basic post will receive allowance 
at 10% of the minimum of the scale of the post. 

(iv) An employee holding one post when placed in charge of the 
current duties of a lower post will not receive any allowance 
for the additional work. 


Note: The additional pay or allowance will not be 
admissible if the period of additional charge is 30 days or 
less. 


11. Compensatory Allowance 


The employee will be eligible to House Rent Allowance, City 
Compensatory Allowance (if any), Travelling Allowance, Washing 
Allowance and other allowances as sanctioned by the 
Vishwavidyalaya according to the rules in force from time to time. 


CHAPTER-5 
SERVICE RULES 


For the purpose of these rules, an employee herein after means 


a person duly appointed by the Competent Authority to any regular 
post in the Vishwavidyalaya. 


Probation and Confirmation 


IF 


Every person appointed permanently to a post under the 
Vishwavidyalaya after the commencement of these rules, 
whether by promotion or by direct recruitment, shall be on 
probation on such post for a period of one year provided that the 
appointing authority may, in any individual case, extend the 
period of probation for a further period not exceeding one year, 
the reasons thereof to be recorded in writing. The extension of 
the probation period shall be communicated in W.iting to the 
person concerned within one month before the expiry of the 
probation period. 


Where a person appointed to a post under the Vishwavidyalaya 
on probation is, during his period of probation, found unsuitable 
for holding that post or has not completed his period of probation 
satisfactorily- the appointing authority may- 


(i) in case of a person appointed by promotion revert him to 
the post held by him immediately before such 
appointment; 


(ii) in case of a person appointed by direct recruitment 
terminate his services from the Vishwavidyalaya by 
giving one month notice or salary in lieu thereof. 


(iii) extend his period of probation to the extent necessary as 
specified in rule (1) above. 


Every person appointed to a permanent post under the 
Vishwavidyalaya by promotion or by direct recruitment shall, on 
satisfactorily completing his period of probation, be eligible for 
confirmation in that post. 
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4. No employee shall be confirmed in any post unless- 


(i) such post is permanent and no one else holds a lien on the 
post. 


(ii) The service of the employee under the Vishwavidyalaya 
is approved by the appointing authority. 


Seniority 


The seniority of employees in a particular grade will be 
determined in accordance with the rules to be prescribed by the 
Syndicate from time to time. 


Deputation and Foreign Service 


1. Deputation and foreign service means service in which an 
employee receives his substantive pay with the sanction of the 
Vishwavidyalaya from a source other than the funds of the 
Vishwavidyalaya. Foreign service means the service of 
Vishwavidyalaya employee, with the sanction of 
Government/Vishwavidyalaya under a non-Vishwavidyalaya 
employer. 

2. While in such service, the employee is allowed to maintain his 
claim to pension and leave benefits, as if he continued in 
Vishwavidyalaya service. “Deputation” for purpose of drawl of 
“Deputation (Duty) allowance’ will cover appointments made in 
public interest outside the normal field of deployment on a 
temporary transfer basis to other posts in the same or other 
Central Government Department and State Government. 

3. Period of Deputation, option, rates of Deputation Allowance and 
Pay Fixation shall be as prescribed by Government of India rules 
from time to time. 


Disciplinary Rules 


. Appreciation of work should more appropriately be recorded in 


Annual Confidential Reports rather than in letters of appreciation 
which do not give complete perspective of the Vishwavidyalaya 
employee’s good and bad points. 
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2. Letters of appreciation issued in the following cases may be kept in 
the ACR of the employee: 


(1) 


Issued by the HOD in respect of any outstanding work done, 


(ii) Issued by Vishwavidyalaya Bodies or Committee etc, or 


Experts in their reports expressing appreciation for the 
employee by name. 


3. Warning/Reprimand 


(i) 


(ii) 


There may be occasions when a superior officer may find it 
necessary to criticize adversely his subordinate’s work or call 
for an explanation bringing the defects to the notice and 
giving him an opportunity to explain. If the lapse is not 
serious enough like negligence, carelessness, lack of 
thoroughness, etc, to justify the imposition of the formal 
punishment of censure but calls for some 
formal action such as the communication of a written 
warning/reprimand, it may be administered and a copy of such 
a warning etc, should be kept in the personal file of the 
subordinate. 


Written warning or reprimands should not be administered or 
placed on record unless the authority is satisfied that there is 
good and sufficient reason to do so. 


(iii) If in the reporting officer’s opinion, despite the warning etc, 


the Vishwavidyalaya employee concerned has not improved, 
he may make appropriate mention against the relevant 
columns in the Confidential Report. This will constitute an 
adverse entry and requires to be communicated. 


(iv) Where a copy of the warning is also kept in the Confidential 


(v) 


Report, it will be taken to constitute an adverse entry and the 
officer concerned has the right to represent against the same. 


Warning should not be issued as a result of regular 
disciplinary proceedings. If it is found that some blame is 
attached to the employee, then the penalty of censure at least 
should be imposed. 


(vi) Warning is not a punishment and cannot be equated to a 


formal censure. 
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4. Service Bocks and Character Rolls 


(i) 


(ii) 


The Vishwavidyalaya shall maintain a Service Book and a 
Character Roll/Confidential Report for each employee in such 
form as may be prescribed by the Syndicate. 


The entries in the Service Book of an employee shall be 
authenticated by an officer authorized in this behalf by the 
Registrar/Vice Chancellor, as the case may be. 


5. Confidential Reports 


(i) 


(ii) 


Such authorities of the Vishwavidyalaya as may be prescribed 
by the syndicate shall report confidentially each year in the 
form prescribed by the Vishwavidyalaya on the work and 
conduct of the employee who had served under them for 
periods not less than six months in the calendar year 
immediately proceeding and forward their reports to the 
Registrar not later than 31st March. 


The Reviewing Officer, the next higher authority, will have 
the discretion to determine which unfavourable report or 
portions there of are weighty enough to be communicated to 
the officer reported against. All adverse entries should be 
communicated within three months period to the employee 
concerned. Any representation against the adverse remarks 
will have to be made within two months and would lie to the 
next higher authority than the Reviewing Officer. 


(iii) Time schedule for preparation of Confidential Reports shall 


be 31" March to 23 May of the concerned year. 


6. Suspension 


(i) 


The appointing authority or any other authority empowered by 
the Vishwavidyalaya in that behalf may place any employee 
under suspension: 


(a) Where disciplinary proceedings against him are 
contemplated or are pending or 


(b) Where a case against him in respect of any criminal 
offence is under investigation or trial. 


(ii) An employee who is detained in custody, whether on a 


criminal charge or otherwise, for a period exceeding forty- 
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eight hours shall be deemed to have been suspended with 
effect from the date of his detention, on order of the Vice- 
Chancellor and shall remain under suspension until further 
orders. 


(iii) An order of suspension made or deemed to have been made 
under this rule may at any time be revoked by the authority 
which made or is deemed to have made it or by any 
superior authority. 


7. Penalties and Disciplinary Authorities 


Penalties: 


The following penalties may, for good and sufficient reasons, 
be imposed on an employee:- 


(i) Censure, 
(ii) With-holding of increments or promotion, 


(iii) Recovery from pay of the whole or part of any pecuniary 
loss to Vishwavidyalaya caused by the employee’s 
negligence or breach of orders. 


(iv) Reduction to a lower grade or post or to a lower stage in a 
time scale of pay for a period not exceeding three years, 
without cumulative effect and not adversely affecting his 
pension; 


(v) Compulsory retirement; and 
(vi) Dismissal from or termination of service. 


Explanation: The following shall not amount to Penalty within 
the meaning of this rule, namely - 


(a) Stoppage of an employee at the efficiency bar in the time 
scale of pay on the ground of his unfitness to cross the 
bar. 


(b) Non-promotion of an employee, whether in a substantive 
or officiating capacity, after consideration of his case for 
promotion to a grade or post to which the employee is 
eligible. 


(c) Reversion of an employee, appointed on probation to any 
other grade or post, to his permanent grade or post during 
or at the end of the period of probation in accordance 
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with the terms of his appointment or the rules and order 
governing such probation. 

(d) Reversion of an employee officiating in a higher grade or 
post toalower grade or post, on the ground that the 
employee is considered to be unsuitable for such higher 
grade or post or on any administrative ground connected 
with the conduct, 

(e) Replacement of the services of an employee, whose 
services had been borrowed from outside authority, at the 
disposal of such authority, 


(f) Termination of the services. 


(g) (g.1) of an employee appointed on probation during or at 
the end of the period of his probation, in accordance 
with the terms of his appointment or the rules and 
orders governing such probation; or Compulsory 
retirement of an employee in-accordance with the 
provisions relating to his superannuation or 
retirement. 

(g.2) Of a temporary employee in accordance with the 
rules made in this behalf by the Vishwavidyalaya; 
or 
Of an employee engaged under an agreement, in 
accordance with the terms of such agreement. 
Disciplinary Authorities 

The Syndicate may impose on an employee any of the 
penalties specified as above. The Vice Chancellor may impose on 
an employee any of the penalties specified in clause (i) to (ili) of 
above. 

However, Syndicate may empower the Vice Chancellor to 
institute disciplinary proceedings against an employee for the 
imposition of any of the penalties specified in (iv) to (vi) of above 
rules. 

Procedure for imposing Major Penalties 
(i) The charged Vishwavidyalaya employee should be served 


with a charge sheet together with a statement of imputations 
of misconduct or misbehaviour and reasonable time and 
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opportunity will be given to him to reply to the charges or to 
be heard in person. 


(ii) Inquiry is must to consider charges refuted by him. It must 
be conducted by the Disciplinary Authority or an Inquiry 
Officer appointed by it. It should also appoint a Presenting 
Officer to present the charges. 


(iii) The delinquent Vishwavidyalaya employee has a right: 


(a) To inspect documents referred to in the annexure to the 
charge sheet; 


(b) To engage any other serving or retired employee to assist 
him; 


(c) To engage a legal practitioner, if the Presenting Officer is 
a legal practitioner, or, if not, Disciplinary Authority may 
permit such an engagement. 


(iv) If at the inquiry the employees plead guilty to any of the 
article of charges, the Inquiry Officer should record a finding 
of guilt in respect of those articles and hold inquiry only in 
respect of the remaining, if any. 


(v) Vishwavidyalaya side has the first priority to present the case 
and produce witness and evidence. 


(vi) Delinquent Vishwavidyalaya employee will be allowed to 
offer his defence witness and evidence. 


(vii) Witnesses on both sides may be examined, cross-examined 
and re-examined. 


(viii) The defendant may examine himself as a witness in his own 
behalf, if he so prefers. If he has not done so, the Inquiry 
Officer may generally question him to enable him to properly 
explain the circumstances cited in the evidence against him. 


(ix) Defence may be in writing or oral. Oral defence will be 
recorded, got signed and a copy supplied to the Presenting 
Officer. 


(x) Thereafter, Inquiry Officer will hear arguments on both sides 
or take written briefs from both. Presenting Officer’s brief 
will be taken first, copy there of supplies to the defendant and 
his reply brief obtained thereafter. 
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(xi) Entire proceedings should be recorded in writing, every page 
to be signed by the respective witness, the defendant and the 
Inquiry Officer, and copies furnished to the defendant and the 
Presenting officer. 


(xii) If the delinquent employee does not attend, ex-party enquiry 
may be conducted, observing the procedure in full. 


(xiii) On completion, the Inquiry Officer will submit his report and 
his findings on each article of the charges to the Disciplinary 
Authority. 


(xiv) Disciplinary Authority may accept or disagree, record its own 
findings and make a final order. 


(xv) If the Disciplinary Authority who initiated the case is 
competent to award only minor penalties, and is of the 
opinion that major penalty is to be imposed, it should send the 
entire records and findings without recording any opinion 
with regard to the imposition of the penalty to the Competent 
Disciplinary Authority which will record its finding and pass 
orders and deemed fit. 


(xvi) A copy of the report of the Inquiry Officer should be 
forwarded to the employee giving him fifteen day’s time to 
make any representation/submission. 


(xvii) There presentation, if any, submitted by the employee should 
be considered before passing final orders. 


(xviii) Along with the final orders, the employee should be 
supplied with - 


(a) A copy of findings on each article of charge. 


(b) Where the Disciplinary Authority is not the Inquiring 
Authority, a statement of the findings of the Inquiring 
Authority with brief reasons for disagreement, if any, of 
the disciplinary authority. 

(c) Where the Disciplinary Authority has not accepted the 
advice, a brief statement of reasons for such non- 
acceptance. 


8. Procedure for imposing Minor Penalties 


(i) The employee should be given a copy of the charge sheet with 
a statement of imputations of misconduct. 
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(ii) He should be given reasonable time and opportunity to 
submit his defence. 


(iii) On receipt of the defence, the Disciplinary Authority may 
pass appropriate orders, or may hold an inquiry if - 


(a) It is of the opinion that such inquiry is necessary, or 
(b) The inquiry is mandatory in view of the punishment 


proposed. The procedure for the inquiry will be as for 
major penalty. 


9. When prescribed procedure need not to be followed 


(i) Following are the special circumstances where the prescribed 
procedure for inquiry need not to be followed: 
(a) Where a penalty flows from conduci, which has led 
conviction on a criminal charge, or 
(b) Where the Disciplinary Authority is satisfied (reasons 


should be recorded in writing) that it is not reasonably 
practicable to hold a enquiry in the manner provided, or 


(c) Where the Vice-Chancellor is satisfied that in the interest 
of the Vishwavidyalaya, it is not expedient to hold an 
enquiry in the manner provided. 


(ii) The employee should be given an opportunity of making 
representation against the penalty proposed. 


10. Appeal, Revision and Review 


Appeal: 

(i) An appeal is one, which is preferred to the appropriate 
Appellate Authority against an order of penalty. Right of appeal 
has been provided in certain other cases also, like 

(a) suspension, 
(b) payment of subsistence allowance during suspension 


(c) regulation of pay and allowances for period of 
suspension and/or unemployment on reinstatement and 


(d) withholding/withdrawing pension or part thereof, by an 
order of the Appointing Authority, when a pensioner is 
found guilty of grave misconduct or is convicted of a 
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serious crime by a court of law. Even suppression in 
promotion, which denies/varies to disadvantage pay, 
allowances, pension and conditions of service is 
appealable. 


(ii) Appeal has to be preferred within forty-five days of receipt 
of the order appealed against, direct to the appellate authority, 
which may condone delay, if valid reasons are given. 


(iii) The appeal should contain all material statements and 
arguments on which the appellant relies and should be 
complete in itself. It should not contain any disrespectful or 
improper language. 


(iv) A copy of the appeal should be sent to the authority 
passing the order, who has to forward the same along with the 
complete records and his comments there on to the Appellate 
Authority without any avoidable delay. 


(v) The Appellate Authority is to consider: 


(a) whether procedure laid down in the rule has been 
complied with and if not, whether such non-compliance 
has resulted in violation of the provisions of the 
constitution in the failure of justice, 


(b) whether findings of the Disciplinary Authority are 
warranted in the circumstances of the case and, 


(c) whether the penalty imposed is adequate, inadequate or 
severe. The word “consider” has been held to imply “due 
application of mind” and the Appellate Authority should 
pass a speaking order. It is necessary that all the points 
raised by the appellant are summarized in the order and 
are also logically discussed to show how they are not 
tenable or acceptable. 


(vi) In an appeal against a major penalty, if the appellant 
specifically requests for a personal hearing, taking the 
assistance of a defence assistant also, this may be granted by 
the Appellate Authority at its discretion. 


(vii) If the Appellate Authority proposes to enhance the penalty, 

| it can do so only after holding an inquiry if one is required to 

| be held but not held earlier and after issue of a show-cause 
॒ notice. In cases where an inquiry has already been held the 


Service Rules 91 


appelent should be given a reasonable opportunity to represent 
against the proposed enhanced penalty. 


(viii)In respect of an appeal against any other order the 


Appellate Authority may pass such order, as it deems just and 
equitable considering the facts and circumstances of the case. 


Revision: 


(i) 


(ii) 


Even after disposal of appeal, or having failed to avail of 
appeal facility, further departmental remedy is available to an 
aggrieved employee by way of revision. 


The power of revision is vested with the Vice-Chancellor, 
the Syndicate and the Senate. 


(iii) In the case of Appellate Authority it should convey its 


intention to revise the orders and call for the records within 
six months of the date of the order to be revised. 


(iv) Revisional authorities can start the proceedings either on 


(v) 


(vi) 


Review: 


(i) 


their own motion or “on an application” from the employee. 
Revision proceedings cannot be commenced until after the 
expiry of the period of limitation for an appeal or the disposal 
of appeal, if one has been preferred. 


If the Revisional Authority comes to the provisional 
conclusion that the punishment awarded is not adequate, he 
can impose higher penalty only after: - 


(a) Issuing show-cause notice to the employee and 
considering his reply there to; and 


(b) Holding regular inquiry if an enquiry had not been held 
earlier, in case where the proposed penalty is one of the 
major penalties. 


An application for revision has to be dealt with in the same 
manner as an appeal. 


The Vice-Chancellor can make a review of any order passed 
earlier, including an order passed in revision, when any new 
fact or material which has the effect of changing the nature of 
the case, comes to his notice. However, imposing or 
enhancing of any penalty can be done only after giving the 


92 Service Rules 


employee concerned a reasonable opportunity of making 
representation and holding of an inquiry, in cases where one is 
required to be held under the rules but had not been held. 


(ii) An application for review shall be dealt with in the same 
manner as if it were an appeal under these rules. 


(iii) Every order, notice and other process made or issued under 
these rules shall be served in person on the employee 
concerned or communicated to him by registered post. 


(iv) If any doubt arises as to the interpretation of any of the 
provisions of these rules, the matter shall be referred to the 
Syndicate, which shall decide the same. 


11. Subsistence Allowance 


(i) Quantum Payable: A suspended employee is entitled for the 
first three months of suspension to Subsistence Allowance of 
an amount equal to leave salary on half pay, with appropriate 
Dearness and Compensatory Allowances. 


(ii) First Review for Increase/Decrease: The Suspending 
Authority has to review, and pass necessary orders in 
sufficient time before expiry of the first three months. The 
allowance may be increased by a suitable amount not 
exceeding 50% of the initial sum, if the suspension is 
| prolonged due to reasons not directly attributable to the 
employee. It may be decreased in the same manner if the 
employee is held to be responsible for the prolongation. If it is 
not varied either way, the circumstances under which such a 
decision was taken should be recorded. 


(iii) Subsequent Reviews: It is open to the Competent Authority 
to make further reviews at any time if the circumstances 
warrant and pass appropriate orders. 


(iv) Certificate of Non-employment: Subsistence Allowance can 
be paid only if the suspended employee furnishes a certificate 
every month that he was not. engaged in any other 
employment, business, profession or vocation and cannot be 
denied on any other ground. 


(v) Appeal Against Revision of Allowance: The suspended 
employee may appeal if he is not satisfied with the 
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increase/decrease allowed and the Appellate Authority after 
considering all the circumstances may pass just and equitable 
orders. 


(vi) Recovery from Subsistence Allowance 


-Obligatory: Repayment of loans and advances taken, 
contributions to CGHS and Group Insurance, House Rent and 
allied charges and income tax. 


- With the Employee’s written consent: PLI Premia, Co- 
operative Stores/ Societies dues, refund of GPF advances. 

- Not enforceable: GPF subscriptions, Court attachment dues 
and recovery of loss to Vishwavidyalaya. 


12. Reinstatement 


(i) Circumstances of reinstatement in service of an employee after 
suspension/compulsory retirement/removal/dismissal— 


(a) If detention in Police custody, erroneous or without basis, 
ends in release without prosecution, deemed suspension 
ceases. 


(b) When under suspension pending departmental 
proceedings, on thewithdrawal of proceedings for any 
reason, or on the award f penalty other than compulsory 
retirement/removal/dismissal. 


(c) When under suspension pending criminal proceedings, if 
acquitted by a Court of Law and if it is decided not to 
proceed further departmentally. 


(d) On setting aside of an award of compulsory 
retirement/removal/ dismissal by a Court of Law or by 
the Appellate/Revising Authority. 


Reinstating Authority’s orders should include (d.1) 
specific decision on treatment of period of suspension up 
to reinstatement, compulsory retirement, removal or 
dismissal as spent on duty or not and (d.2) a specific 
decision on the quantum of pay and allowances for the 
said period. These two decisions are independent, neither 
flows from the other. 
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(ii) Full Pay and Allowances Admissible 


(a) 


(b) 


(c) 


(d) 
(e) 


(f) 


(g) 


(h) 


Reinstatement on full exoneration in departmental 
proceedings, when the charged employee is not held 
responsible for delay in the termination of the 
proceedings against him. 


Reinstatement on an employee’s acquittal on merits of 
the case in Court proceedings and no further departmental 
enquiry is held. 

Reinstatement when suspension is held to be wholly 
unjustified and when the charged employee is not held 
responsible for delay in the termination of the 
proceedings against him. 


When minor penalty is awarded. 


If detention under a law providing for preventive 
detention is held by the Competent Authority to be 
unjustified. 

In case of deemed suspension on grounds of detention 
found to be erroneous and no prosecution is launched. 

In case of arrest for debt, if the liability is proved to be 
due to circumstances beyond the employee’s control. 


Employee’s death while under suspension. 


(iii) Proportionate (less than whole) pay and allowances 


(a) 


(b) 


(०) 


(d) 


When in cases of full exoneration in departmental 
proceedings, when it is held that the termination of the 
proceedings instituted against an employee had been 
delayed for reasons directly attributable to him, for such 
period of suspension and/or dismissal, etc., as may be 
directed by the Reinstating Authority. 


In cases of departmental proceedings where the employee 
is not fully exonerated or the earlier order is set aside 
solely on the ground of non-compliance with the 
requirements of Article 311 of the Constitution. 


In Court cases where the order is set aside solely on the 
ground of non-compliance with the requirements of 
Article 311 or when exoneration is not on merits. 


Even in cases where the suspension is held to be wholly 


Service Rules 


(e) 


(f) 


(g) 
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unjustified when it is held that the termination of the 
proceedings instituted against an employee had been 
delayed for reasons directly attributable to him, for such 
period of suspension as may be directed by the 
Reinstating Authority. 


In cases of detention under a law providing for preventive 
detention, when it is held that the detention was not 
unjustified and in cases of arrest for debt, where the 
liability is proved to be due to circumstances within the 
employee’s control, for such period as may be directed by 
the Reinstating Authority. 


In cases where the suspension is not held to be wholly 
unjustified. 


In all these cases, the proportionate pay and allowances 
payable should be determined only after giving an 
opportunity/notice to the employee to make his 
representation against the proposal and after considering 
his representation, if any. The amount so determined 
should not be less than what was paid as Subsistence 
Allowance. 


[n all cases of payment of pay and allowances: either in 
full or in part—for past period, certificate of non- 
employment, as in the case of payment of Subsistence 
Allowance, is essential. 


The payment is also subject to adjustment of any amount 
earned by the employee through any employment during 
the period. 


(iv) When Period of Suspension is Treated as Duty 


(a) 


(b) 


(c) 


On reinstatement due to full exoneration in departmental 
proceedings. 

On reinstatement due to the employee’s acquittal on 
merits of the case in Court proceedings and no further 
departmental inquiry is held. 


On reinstatement when suspension is held to be wholly 
unjustified. 
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(d) When minor penalty is awarded. 


(e) 


(f) 


(g) 


(h) 


If detention in Police custody, erroneous or without basis, 
ends in release without prosecution and if the Competent 
Authority concludes that suspension was wholly 
unjustified. 


If the detention under a law providing for preventive 
detention is held by the Competent Authority to be 
unjustified. 


In cases of arrest for debt, if the liability is proved to be 
due to circumstances beyond the employee’s control. 


Employee's death while under suspension. 


(v) Period of suspension treated as non-duty (unless otherwise 
decided for any specific purpose) 


(a) 


(b) 
(०) 


In cases of departmental proceedings where the employee 
is not fully exonerated or the earlier order is set aside 
solely on the ground of non-compliance with the 
requirements of Article 311. 


In Court cases under similar circumstances. 


In cases where suspension is not considered wholly 
unjustified. 


In cases of these types, the employee has the option to get 
the period converted into leave of any kind due and 
admissible under the Competent Authority’s order, which 
shall be absolute. 


(vi) Proportionate pay and allowances cannot be denied for any 


period 


Even in cases where a dismissed employee is reinstated by 
Competent Authority on compassionate grounds and the period 
from the date of dismissal to the date of reinstatement ordered to 
be treated as ‘non-duty’, payment of proportionate pay and 
allowances for that period is mandatory. 


Service 
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eview of the period of suspension revoked pending 


proceedings 


If an order has been passed before conclusion of the depart- 
mental/Court proceedings as to pay and allowances for and 


treatment of the period of suspension revoked before 


conclusion of the inquiry/Court case, it is only a provisional 


order. After conclusion of the inquiry/Court case, the said order 


should be reviewed on its own motion and a final order passed 
under the directive principles of the Vishwavidyalaya. 


1. Volu 


(i) 


Gi) 


Voluntary Retirement From Service Other Than 
Superannuation 


ntary Retirement 


An employee has the right to retire and 
get pensionery benefits by giving three months’ notice to the 
appointing authority: 


(a) After attaining the age of 50 years:-Group “A” and “B” 
officers who had entered service before attaining the age 
of 35 years. 


(b) After attaining the age of 55 years:-Group “A” and “B” 
officers other than (a) above; All Group “C? employees 
and Group “D” employees who had entered service after 
23.7.1966. 


(c) On completion of 30 years qualifying service:-All 
employees. 


Retirement becomes effective on the expiry of notice 
period, without waiting appointing authority’s approval, 
unless the employee is under suspension. 


Employees have the option to retire voluntarily on completion 
of 20 years’ qualifying service by giving three month’s notice. 
Retirement will take effect on expiry of notice period, unless 
before expiry thereof, permission for retirement is refused by 
the appointing authority. 
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(iii) Weightage up to five years in case (i) and (ii) above will be 
added to the qualifying service of the employee, provided 
that: 


(a) The total qualifying service including the weightage does 
not exceed thirty-three years; 


(b) The period does not go beyond the date of normal 
superannuation; and 


(c) The weightage is used only for the purpose of reckoning 
qualifying service for pension/gratuity and does not 
confer any other benefit like notional increase in pay. 


(iv) Notice can be withdrawn by the employee, if he so desires by 
giving information in writing to the appointing authority 
before the intended date of retirement. 


(v) The appointing authority at its discretion can accept a notice 
of less than three months; but commutation of pension can be 
applied for only after the expiry of normal notice period of 
three months. 


2. Premature Retirement 


Premature retirement is distinct from compulsory retirement 
ordered as penalty, and voluntary retirement. 


(i) Conditions: The appointing authority has the absolute right to 
retire an employee from service if it considers necessary to do 
so in public interest by giving him notice of not less than three 
months in writing or pay and allowances in lieu thereof, as per 
rule of voluntary retirement. 


(ii) Restrictions: The power should not be exercised: 


(a) to retire an employee on grounds of misconduct or as a 
short-cut to avoid formal disciplinary proceedings; 
or 


(b) for reduction of surplus staff or for effecting general 
Economy without following the relating to retrenchment. 


(iii) Appeal: An employee served with a notice/order of premature 
retirement may represent within three weeks from the date of 
service of such a notice/order of premature retirement for 
consideration by the appropriate committee. 
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(iv) Premature retirement benefits: Full pensionary benefits, but 


weightage in qualifying service is not admissible. 


3. Resignation 


(i) Resignation should be clear and unconditional. It should be 
submitted to the Appointing Authority in respect of the 
service or post in question who is competent to accept it. 

(ii) Resignation from service will generally be accepted 
straightaway. 

Exceptions: 


(a) When the employee concerned is engaged on work of 
importance and alternative arrangements for filling up the 
post may take time. 


(b) Employee against whom inquiry/investigation is pending 
(whether under suspension or not) . 


4. Termination of Temporary Service 


(i) 


(ii) 


If the appointment is temporary, at any time by a notice of one 
month in writing given by the appointing authority to the 
employee or forth-with by payment to him of a sum 
equivalent to the amount of his pay plus allowances for the 
period of the notice at the same rates at which he was drawing 
then immediately before the termination of his services, or as 
the case may be, for the period by which such notice falls 
short of one month. 


During the period of probation following the first appointment 
by a notice of one month in writing given by the appointing 
authority to the employee, prior to completion of probation 
period of the employee or forth-with by payment to him of a 
sum equivalent to the amount of his pay plus allowances for 
the period of the notice at the same rates at which he was 
drawing then immediately before the termination of his 
services, or as the case may be, for the period by which such 
notice falls short of one month. 


(iii) The services of a permanent employee may be terminated by a 


notice of three months or on payment of pay plus allowances 
drawn by him immediately before the termination of his 
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service for such period as the notice falls short of three 
months, or without notice on payment of three months’ pay 
plus allowances drawn by him immediately beforé the 
termination of his service, if the post in which he was 
confirmed is abolished. 


(iv) An employee who is given notice of termination of service 
under clause (ii) may be granted, during the period of notice, 
such earned leave, as may be admissible to him, and where 
the leave so admissible and granted is more than three 
months, his services shall be terminated on the expiry of such 
leave. 


5. Removal/Dismissal from service of the employee 


are the major penalties which can be imposed upon an employee by 
the competent authority for good and sufficient reason, after 
observing the procedure prescribed in the Vishwavidyalya Rules . 
The penalty ‘removal’ from service is not a disqualification for 
future employment under the rules whereas ‘dismissal from service’ 
shall ordinarily be a disqualification for such employment. 


6. Forfeiture of Past Service: An employee removed or dismissed 


from service shall forfeit his past service and shall not be entitled to 
pension/gratuity. But in case of special consideration, the authority 
competent to remove or dismiss him from service may sanction a 
compassionate allowance not exceeding two-thirds of pension or 
gratuity or both which would have been admissible to him if he had 
retired on compensation pension. The compensatory allowance 
sanctioned shall not be less than Rs.1, 275 p.m. 


7. Missing Employees: If an employee is missing and his 


whereabouts are not known, his family can be paid the retirement 
benefits. For this purpose, the family should have lodged a 
complaint with the Police Station concerned and obtained a report 
that the employee has not been traced after all efforts had been 
made. 
(i) Benefits payable in the first instance: salary due, leave 
encashment due and the amount of GPF. 


(ii) After one year (a) Death gratuity limited to the amount of 
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Retirement gratuity; (b) Family Pension at normal rate from 
the date of FIR; (c) Accumulations from the Saving Fund 
under GIS. 

The nominees/dependants should furnish an Indemnity Bond 
that all payments shall be adjusted against the payment due to 
the employee in case he/she appears on the scene at a later 
date and makes a claim. 

(iii) After death is established or seven years completed: (a) 
Difference between death gratuity and retirement gratuity (b) 
Insurance cover admissible under GIS (c) Difference in family 
pension between normal and enhanced rates. The claimant 
should produce proper and indisputable proof of death or 
Decree of the Court that the employee concerned should be 
presumed to be dead. Subscriptions for one year and insurance 
premium alone for the next six years will be recovered with 
interest from the amounts payable on account of Savings fund 
and Insurance fund respectively under GIS. 

(iv) Applicable to pensioners: Family pension can be sanctioned 
as per conditions stated above in the case of missing pensioner 
also. 


Conduct Rules 


Do’s and Don’ts 


Maintain absolute integrity at all times. 

2. Maintain absolute devotion to duty all times. 
Those holding responsible posts, maintain independence and 
impartiality in the discharge of duties. 

4. Maintain a responsible and decent standard of conduct in private 

life. 

5. Render prompt and courteous service to the public. 
Serve proper decorum during lunch break. 

7. Report to superiors the fact of arrest or conviction in a 
Criminal Court and the circumstances connected therewith, as 
soon as it is possible to do so. 
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8. Keep away from demonstrations organized by political parties in 
the vicinity/neighborhood of Vishwavidyalya. 

9. Maintain political neutrality. 

10.Manage private affairs in such a way as to avoid habitual 
indebted ness or insolvency. 

11. Report the full facts of legal proceedings, if any for the recovery 
of any debt due or for adjudging an insolvent to the Competent 
Authority. 

12. Act in accordance with Vishwavidyalaya policies. 

13. Observe courtesy and consideration to Members of Parliament 
and State Legislatures. 


Don’ts: 


1. Do not make joint representations in matters of common 
interest. 
2. Do not indulge in acts unbecoming of a Vishwavidyalaya 
employee. 
3. Do not be discourteous, dishonest and partial. 
4. Do not adopt dilatory tactics in your dealings with the public. 
5. Do not convey oral instructions to subordinates. (If done for 
unavoidable reasons, confirm them in writing as soon as 
| possible.) 
6. Do not practice untouchability. 
7. Do not associate yourself with any banned organizations. 
8. Do not join any association or demonstration whose objects or 


activities are prejudicial to the interest of the sovereignty and 
integrity of India, public order or morality. 

9. Do not give expression to views on Indian or foreign affairs, 
while visiting foreign countries. 

10.Do not get involved in unauthorized communication of any 
official document or information. 

11. Do not join or support any illegal strike. 

12.Do not enter into any private correspondence with Foreign 
Embassies or Missions/High Commissions. 
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14. 


15. 


17. 


18. 


19. 


25. 


.Do not accept lavish or frequent hospitality from any individual, 


industrial or commercial firms, organizations, etc., having ` 
official dealings with you. 

Do not accept any offer of the cost of passage to foreign 
countries or hospitality by way of free board and lodging there, 
if such offers are from foreign firms contracting with 
Vishwavidyalaya. i 

Do not accept invitations to you and members of your family for 
free inaugural flights offered by Air India, Indian Airlines 
Corporation or Foreign Airliners. 


. Do not give or take or abet giving or taking of dowry or demand 


any dowry directly or indirectly from the parent or guardian of a 
bride or bridegroom. 
Do not accept any gift from any foreign firm, which is having 
Vishwavidyalaya dealings. 

Do not engage yourself in canvassing business of Life Insurance 
Agency, Commission Agency or Advertising Agency owned or 
managed by.the members of your family. 

Do not lend money to or borrow money from or deposit money 
as a member or agent, with any person, firm or private company 
with whom you are likely to have Vishwavidyalaya dealings. Do 
not otherwise place yourself under pecuniary obligation with 
such person, firm or private company. 


.Do not approach your subordinates for standing surety for 


loans taken from private sources either by you/your relations/ 
friends. 


. Do not undertake private consultancy work. 
2222 
23. 


Do not speculatė in any stock, share or other investment. 


Do not purchase shares out of the quota reserved for friends and 
associates of Directors of Companies. 


.Do not bid at any auction of property where such auction is 


arranged by your own officers. 


Do not stay as guest with Foreign Diplomats or foreign nationals 
in India. 
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26.Do not invite any Foreign Diplomat to stay with you as your 
guest in India. 

27.Do not accept or permit your spouse or dependants to accept 
passage money or free air transport from a Foreign 
Mission/Government or Organization. 

28. Do not bring any political influence in matters pertaining to your 

service. 

29. Do not consume any intoxicating drinks or drugs. 

30. Do not appear in public place in a state of intoxication. 

31. Do not employ children below 14 years of age. 

33. Do not accept award of monetary benefits instituted by private 
Trusts/Foundations, etc. 


Acts, Conduct and Commissions which 


Amount to Misconduct 


The following acts, conduct and commissions of a Vishwavidyalaya 
empioyee amount to misconduct: 


1. If the act or conduct is prejudicial or likely to be prejudicial to 
the interests of the Vishwavidyalaya or to the reputation of the 

| Vishwavidyalaya. 

2. Ifthe act or conduct is inconsistent or incompatible with the 
due or peaceful discharge of his duty to his Vishwavidyalaya. 

3. If the act or conduct of an employee makes it unsafe for the 
employer to retain him in service. 

4. If the act or conduct of the employee is so grossly immoral that 
all reasonable men will say that the employee cannot be 
trusted. 

5. If the act or conduct of the employee is such that the 
t _ Vishwavidyalaya cannot rely on his faithfulness. 

; 6. Ifthe act or conduct of the employee is such as to open before 
$ | him temptations for not discharging his duties properly. 

i || 7. If the employee is abusive or if he disturbs the peace at the 
| | place of his employment. 
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8. If he is insulting and insubordinate to such a degree as to be 


10. 


itil 
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16. 
17. 


18. 


19. 


incompatible with the continuance of the relation of employee 
and Vishwavidyalaya. 

If the employee is habitually negligent in respect of the duties 
for which he is engaged. 

If the neglect of the employee, though isolated, tends to cause 

serious consequences. 

Willful insubordination or disobedience, whether alone or in. 
combination with others, to any lawful and reasonable order of 
a superior. 

Infidelity, unfaithfulness, dishonesty, untrustworthiness, theft 

and fraud, or dishonesty in connection with the 

Vishwavidyalaya or property. 

Strike, picketing, gherao, striking work or inciting others to 

strike work in contravention of the provisions of any law, or 

rule having the force of law. 


. Gross moral misconduct, acts subversive of discipline, riotous- 


or disorderly behavior during working hours at the 
establishment or any act subversive of discipline. 


.Riotous and disorderly behavior during and after the office 


hours or in Vishwavidyalaya premises. 
Habitual late attendance. 


Negligence or neglect of work or duty amounting to 
misconduct Habitual negligence or neglect of work. 


Habitual absence without permission and overstaying leave. 
Conviction by a Criminal Court. 


Activities Requiring Permission/Sanction 


In the following ‘cases, permission of the competent authority is 
necessary: 


il 


To join educational institution or course of studies for 
University degree. 

To join Civil Defense Service 

To join Territorial Army 
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12. 


13. 


14. 
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To join Home Guards Organization 

To join foreign language classes conducted by Indo-Foreign 
Cultural Organization. 

To own wholly or in part or conduct or participate in the editing 
or management of any newspaper or other periodical 
publication or electronic media. 

To give evidence in connection with any enquiry conducted by 
any person, committee or authority. 


Exception: 


(i) Giving evidence at an enquiry before an authority 
appointed by Government, Parliament or a State 
Legislature; or 


` (ii) Giving evidence in any judicial enquiry; or 


(iii) Giving evidence at any departmental enquiry ordered by 
authorities subordinate to the Vishwavidyalaya. 

To ask for or accept contributions to or otherwise associate 
himself in the raising of any funds or other collections in cash 
or in kind in pursuance of any object whatsoever. 
To accept gifts from near relatives and personal friends, when 
the value exceeds prescribed limits. 
To accept membership of Book Clubs run by Foreign Agencies. 


. To engage directly or indirectly in any trade or business, or 


hold an elective office, or canvass for a candidate for an 
electiveoffice,in any body, or canvass in support of any 
business ofinsuranceagency, commission agency, etc., owned 
or managed by any member of his family. 

To accept fee for work done for any private or public body or 
person. 

Acceptance of a part-time lectureship in an educational 
institution, which is in the nature of a regular remunerative 
occupation. 

To enroll himself as an Advocate with the Bar Association 
(subject to the condition that the Vishwavidyalaya employee 
does not engage himself in the legal profession so long as he 
continues in Vishwavidyalaya service) . 
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15. To accept remuneration for services rendered regularly to 
cooperative societies. 

16. To undertake medical practice during spare time on purely 
charitable basis, if registered as a practitioner in any system of 
medicine. 

17. To stay with Foreign Diplomats and foreign nationals abroad. 

18. To be members of or actively participate in the activities of 
Indo-Foreign Cultural Organizations. 


Activities Not Requiring Permission/Sanction 


In the following cases, permission of the Competent Authority is 

not necessary: 

1. 10 seek redress in Courts of Law or in Central Administrative 
Tribunal of grievances arising out of employment or conditions 
of service. 


N 


. To participate during spare time in Shramdhan organized by 
Government Departments or Bharat Sewak Samaj. 

3. To become members of Samyuktha Sadhachar Samiti. 

To publish a book himself or through a publisher in the 
bonafide discharge of his duties. 

5. To submit Memorandum before Pay Commissions by the 
Vishwavidyalaya employee in his individual capacity 
(individual grievances should not be put to the Commission. 

To participate in Flag Day Collections on a voluntary basis. 
To participate in the fund raising efforts of the National 
Foundation for Communal Harmony. 

8. To undertake honorary work of a social or charitable nature. 

To undertake occasional work of a literary, artistic or scientific 
character. 

10. To participate in sports activities as an amateur. 

11. To take part in the registration, promotion or management (not 

involving the holding of an elective office) of a literary, 

scientific or charitable society or of a club or similar 
organization or a co-operative society substantially for the 
benefit of employees. 
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Unauthorized Absence - Break In Service 


Willful absence from duty not covered by grant of leave will be 
treated as dies non for all purposes, viz., increment, leave and 
pension. Such absence without leave standing singly and not in 
continuation of any authorized leave of absence will constitute 
an interruption in service entailing forfeiture of past service for 
the purpose of pension and requires condonation by the 
Appointing Authority for counting past service for pension. 
Condonation of such break for pension should be considered 
suo motu and cannot be refused as a matter of course, except in 
exceptional and grave circumstances. 

Unauthorized absence after leave, will be debited against his 
half pay leave account, excess, if any, being treated as 
extraordinary leave. However, he will not be entitled to any 
leave salary. 

All cases of unauthorized absence from duty or in continuation 
ofleave will render a Vishwavidyalaya employee liable to 
disciplinary action, treating it as misconduct. 


Unauthorized absence will be deemed to cause an interruption 

or break in service with attendant disabilities— 

(i) During a strike , declared illegal, of employees working in 
Vishwavidyalaya. 

(ii) Acting in combination or in concerted manner, such as 
during a strike of other employees. 

(iii) Remaining absent unauthorized or deserting of post — by 
an individual employee. “Strike” includes a general, token, 
sympathetic or similar strike and participation in a Bandh 
or similar activities. 

Disabilities: Ineligibility to LTC, to appear in departmental 

examinations if prescribed minimum continuous service is 

affected by the order. i 


The order will not affect special pay and special allowances and 
promotion through DPC. 
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The Appointing Authority will act on the representation for 
condonation of break in service in the light of the guidelines 
prescribed. The fact that breaks in service has not been 
condoned for disabilities should and need not influence 
adversely in deciding the question of condonation for pension. 


Dies non: Only individual cases of unauthorized absence from 
duty, which is not in pursuance of concerted action by a group 
of employees acting in combination, is to be treated as dies non. 
Dies non does not constitute break in service, but only the days 
treated as dies non are not counted as duty for any purpose. 


Vishwavidyalaya Employees and Politics 


Activities Considered Objectionable 


1. 


N 


To be a member of any political party or organization taking 
part in politics. 

To be a member or otherwise associated with or having 
connection with any banned organization and other extremist 
left parties. Taking part in, subscribing in aid of, or assisting in 
any way, any political movement in India relating to Indian 
affairs. 

Attending meetings organized by political parties not in the 
nature of a public meeting and held contrary to any prohibitory 
order or without permission. 

Taking active part in holding rallies in support of any political 
party by arranging for crowds and arranging transport for 
bringing crowds. 

Getting mixed up with demonstrations organized by political 
parties held in or passing through the vicinity of the 
Vishwavidyalaya office. 

Speaking at or taking active or prominent part in organizing or 
conducting meetings of any political party. 

Proposing or seconding the nomination of a candidate at an 
election. 


110 


8. 


10. 


11. 
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Canvassing or otherwise interfering with or using his influence 
in connection with or taking part in an election to any 
legislature or local body. 


Acting as election agent, polling agent or counting agent of a 
candidate at election. 


Displaying on his person, vehicle or residence of any electoral 
symbol in connection with an election. 


A Vishwavidyalaya employee should endeavour to prevent any 
member of his family from taking part in, subscribing in aid of, 
or assisting in any other manner any movement or activity 
which is (or tends to be directly or indirectly) subversive of the 
Vishwavidyalaya. If he is unable to do so, he should make a 
report to that effect to the Vishwavidyalaya. 


Activities which are Permitted 


1. 


4. 


In due performance of a duty imposed on him, making normal 
arrangements during election tours of Ministers to enable them 
to carry out their responsibilities as Ministers. 


Exercising his right to vote in an election. He should not give 
any indication of the manner in which he proposes to vote or 
has voted. 


Participating with due pérmission in the activities of non- 
Vishwavidyalaya employee and non-political organizations not 
interfering with due discharge of his Vishwavidyalaya 
employee duties. 


Occasional attendance in political meetings. 


Restrictions Regarding Marriage 


1. Before appointment: Bigamous marriages being a disqualification, 


the 


following persons are ineligible for appointment under 


Vishwavidyalaya. 


(i) Who has entered into or contracted a marriage with a person 
having a spouse living; or 
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(ii) Who, having a spouse living, has entered into or contracted a 
marriage with any person. 


Prescribed declaration in this regard is required to be obtained 
from every new entrant to Vishwavidyalaya service. 


A person will be exempted from the above restrictions only if 
Vishwavidyalaya is satisfied that such a marriage is permissible 
under the personal law applicable to such a person and the other 
party to the marriage and there are other grounds for so doing. 


2. After Appointment: Similar restrictions continue even after 
appointment in Vishwavidyalaya service. An employee should not: 


(i) Enter into or contract a marriage with a person who has 
already a living spouse; or 


(ii) Enter into or contract a marriage with any person if the 
employee has a spouse living. 


3. If an employee not governed by the Hindu Marriage Act, desires to 
contract a marriage while the spouse is living, he has to apply to the 
Government for permission to marry either under the personal law 
applicable to him or on other grounds. Such applications will be 

_ scrutinized by the Competent Authority as to the adequacy of the 
grounds for allowing an exception to Government’s general policy 
and orders issued. 


4. Any employee, governed by the Hindu Marriage Act, whose spouse 
is living cannot enter into or contract a second marriage unless the 
earlier marriage is terminated by means of divorce obtained from a 
competent Court of Law. Even a marriage which is legally null and- 
void by reason of there being a spouse living at the time of the 
marriage, would disqualify the person concerned for appointment 
to/continuation in service. 


5. A divorcee need not seek permission to contract a second marriage 
with a divorcee or a person having no spouse living. 


6. When an employee marries or is married to a foreign national, the 
fact should be intimated to the Vishwavidyalaya. 
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Dowry 


1. Dowry prohibited: An Vishwavidyalaya employee shall not — 
` (i) Give or take or abet the giving/taking the dowry. 


(ii) Demand any dowry directly or indirectly from the parent or 
guardian of a bride/bridegroom. 
2. “Dowry” defined: Dowry means any property or valuable security 
given or agreed to be given either directly or indirectly — 
(i) by one party to a marriage to the other party; or 
(ii) by the parents of either party to a marriage or by any 
other person to either party to the marriage or to any other 


person at or before or any time after the marriage in 
connection with the marriage. 


It does not include dower or mahar under the Muslim personal 
law. 


“Valuable Security” denotes a document which is or purports to 
be a document whereby any legal right is created/extended, 
transferred, restricted/extinguished/released or whereby any person 
acknowledges that he lies under legal liability or has not a certain 
legal right. 


3. Wedding Gifts: Voluntary gifts given at the time of marriage to the 
bride/bridegroom are permissible; but a signed list of such presents 
should be maintained. The presents should be of a customary nature 
and their value should be commensurate with the financial status of 
the giver. 


4. Consequences of violation: Any violation of the Dowry 
Prohibition Act by an employee will constitute a good and sufficient 
reason for instituting disciplinary proceedings against him, in 
addition to such legal action as may be taken against him in 
accordance with the provisions of the Vishwavidyalaya. 


5. Dowry Death: If an employee is involved in a case of “Dowry 
Death”, it is a serious offence. He will be charged as per appropriate 
“Discipline Rules’’. 
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Service Matters 


1. Service Book maintenance: Necessary for all employees except 
those appointed against temporary vacancies of not more than a 
year. The Service Book will be opened from the date of the first 
appointment in the prescribed form. 


2. Custody: It should be kept in the custody of the Registrar in 
Establishment Section. 


3. Not to be returned to the Employee: Service Book will remain in 
the custody of Registrar even after resignation, retirement, etc., uf 
the employee and not to be returned to him. However, if desired, a 
copy of the Service Book will be given on payment of copying 
charges. 


4. Entries and Attestation: Every step in employee career should be 
recorded and each entry attested by Registrar who will ensure that 
the entries are correct and also that there is no erasure overwriting, 
etc. Entries/attestation in the Service Book of Head of Office will be 
made by next higher authority. 


5. Certain Special Entries: 


(i) Suspension: Period of every suspension and other 
interruption of service should be entered with full 
details of its duration, reference to Order, etc. Entry 
should be made across the page and duly attested. 


(ii) Reduction to a lower post: Reason for reduction should 
be briefly recorded. 


(iii) Technical resignation: Against the entry of a technical 
resignation, it should be clearly indicated that the 
benefit(s) under Pension Rules are admissible. No 
separate orders are required in this regard. However, 
reference to the Order will be given together with the 
entry for relief of the Vishwavidyalaya employee. 


6. G P F account number: To be entered on the right hand top of 
Page 1 by means of a rubber stamp as soon as the employee is 
admitted to GPF. 
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7. Home Town: Declaration submitted under LTC Scheme to be kept 
in Service Book. 


8. CGEGI Scheme: 


(i) Nomination under the Central Government Employees’ 
Group Insurance Scheme will be pasted in Service Book, 
duly countersigned by Registrar. 


(ii) Prescribed Form No. 13 will be attached in Service Book 
regarding the entries for recoveries, etc to be made. Every 
year, in the month of January, Section Officer, 
Establishment Section, will record a certificate in Column 
7 in the following form. 


“Subscription at the rate of Rs ............ appropriate to 
Group ... of the Scheme recovered from pay and allowance 
for the period from January .................- to December 
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maintenance of Service Book is necessary to eliminate possible 
delay in authorization/payment of pension. Orders of Competent 
Authority will be obtained in cases of breaks in service, etc, 
invariably at the same time as the occasion arises and noted in 
Service Book. 


10. Service book to be shown to the Employee every year: Service 
Book is required to be shown to the employee every year and his 
signature obtained. The employee will ensure that his services have 
duly been verified and certified as such, before affixing his 
signature. Signature of employee in foreign service will be obtained 
after the Finance Officer has made necessary entries connected with 
foreign service. The Section Officer of Establishment, will put up 
the service book to the Registrar for counter signature every year 
that this requirement, i.e., showing the Service Book to the 
employee and obtaining his signature therein has been complied 
with in respect of the previous financial year in all cases. 


| 11. Stock of Service Books and periodical verification: For safe cus- 
tody of Service Book, maintenance of ‘Register of Service Books’ is 
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necessary. Entries should be made in this Register as and when new 
Service Books are opened. Service Books of employees who have 
retired or otherwise ceased to be in service should be retained for at 
least three years. Such cases may be entered in a separate register or 
on separate pages in the same register. Stock of Service Books 
should be verified annually and certified. 


Verification of Services 


1. Annual Verification of Services: Verification of services will be 
completed annually and certificate of verification recorded in the 
Service Book after ensuring correctness of the entries. 


2. Procedure for Verification: Main record will be Pay Bills/Pay 
Bills Register. Pay drawn during the year as entered in Pay Bills 
Register or Office copies of Pay Bills should agree vith entries in 
Service Book. In some cases, leave salary drawn would have been 
noted in Pay Bills but leave entry omitted in Service Book. In some 
cases, leave entries are made in Service Book and leave salary 
adjustment would not have been made in Pay Bills in the case: of 
HPL/EOL, etc. All such adjustments are required to be made before 
certificate is recorded. Wherever necessary, personal files, leave 
files. etc., will be verified, particularly in the case of suspensions to 
see whether period counts as duty. 


3. Recording of Certificate: After verification, certificate to be 
recorded and attested in the following form: 
“Certified that services up to ....... verified with Pay Bills and other 
records.” 
It should be ensured that verification is done from the date 
following the date mentioned in the earlier certificate, so that no 
period is left uncovered. 


4. In the case of Transfers: Certificate will be recorded for the period 
up to the date for which the office draws pay, even if it is part of the 
month/year. The new office should verify whether certificate has 
been recorded correctly and agrees with LPC. 
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3. 


6. 


Io 


1. 


Foreign Service: No certificate will be recorded by the 
departmental officers. Certificate will be recorded by the Finance 
Officer only. 

Verification and Communication of Qualifying Service after 25 
Years of Service or 5 years before Retirement: Verification of 
services of the employee should be completed on completion of 25 
years of service or 5 years before date of retirement and a certificate 
in the prescribed form issued to him. Qualifying service indicated in 
this certificate will be treated as final up to that date and it will not 
be re-opened except when necessitated due to change of rules, etc. 


Verification for the Remaining Period: Before submitting pension 
papers to the pension sanctioning authority, verification will be 
completed for the remaining period of service up to retirement. 


Change of Name 


Addition/Deletion or change in name/surname: If an employee 
wishes to adopt a new name or effect.any modification in his/her 
existing name, he/she should first execute a Deed in the prescribed 
form. 

After execution of the Deed, the employee should have the 
change of name published in a prominent local newspaper as well as 
in the Gazette of India at own expense. On the submission of copy 
of Deed, Advertisement and Gazette Notification, change of name 
will be entered in the Service Records. 


Addition/change in surname on account of marriage/remarriage 


of a female Vishwavidyalaya employee: No Deed is necessary. 
Only intimation of her marriage, particulars of the husband and 
request for change in her surname should be submitted to the office 
for making necessary changes in the Service Records. 


Deletion of surname or reversion to maiden name on divorce/ 
separation or death of the husband of female Vishwavidyalaya 
employee: Change may be permitted if the female employee gives 
an intimation regarding change in marital status and a formal 
request for reversion to her maiden name. 
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Forwarding of Applications For other Employment 


1. General Principles: Applications from employees will be for- 
warded as a rule except in cases where they can be withheld in 
public interest. “Public interest” will be interpreted strictly. 
Ordinarily, an employee including scientific/technical personnel is 
permitted to apply for an outside post up to four times in a year 
excluding applications to UPSC. Applications not in response to 
advertisements or circulars will not be forwarded to the employer. 


2. Applications For Appointment in the Same or other 
Departments 


(i) In the case of permanent Vishwavidyalaya employees: 
Applications for appointment in the same or other 
Departments can be forwarded; in the event of their 
appointment, lien will be retained for a period of two years 
which may be extended by one more year, if there is delay- in 
confirmation in such Departments. Thereafter, they should 
either revert to parent department or resign. An undertaking to 
this effect will be taken from the applicant while forwarding 
applications. 


(ii) In the case of Temporary Employees: An undertaking will 
be obtained while forwarding applications, that they would 
resign in the event of their selection in other Departments. 


3. Applications For Appointment In PSU’S 


(i) In the case of Permanent Employees: Applications for 
appointments in Public Sector Undertakings, incorporated or 
not, wholly or substantially owned by the Central/State 
Government and in Autonomous, semi-Government 
Organizations may be forwarded and their lien retained for 
two years or till their permanent absorption. Undertaking will 
be obtained of acceptance of the following conditions before 
forwarding applications: 
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4. 


(a) Leave salary/pension contribution will be paid to 
Vishwavidyalaya by the organization or the employee 
himself. 

(b) Pay allowed to him in the organization should neither be 
less than the minimum of the scale of post in the PSU nor 
shall it exceed the maximum of that scale and will be 
regulated as per the Vishwavidyalaya provisions. 

(c) Before permanent absorption, the organization concerned 
should give prior intimation to the Vishwavidyalaya 
office so that resignation of the employee could be 
accepted before absorption. 

(ii) In the case of Temporary Employee: An undertaking to 
the effect that he will resign in the event of selection by 
the Undertakings will be obtained before forwarding the 
applications. 


Applications to UPSC: Applications for posts advertised by UPSC 
can be sent direct by the employee under intimation to the Vice 
Chancellor through proper channel giving details of the 
examination/post applied for and requesting the Office to 
communicate the permission to the Commission directly. If the Vice 
Chancellor considers it necessary to withhold permission, UPSC 
will be intimated accordingly within forty-five days of the closing 
date for receipt of applications by UPSC. If no intimation is 
received by UPSC within this time, permission will be presumed. 


. Release on selection by UPSC: Once an application is forwarded 


to UPSC, the release in the event of selection should be as a matter 
of rule, except under special circumstances where relief may not be 
possible. In such cases, the fact should be communicated 
immediately to the Commission as well as to the employee. 
Applications from employees under disciplinary proceedings: 
Application for appointment, by direct recruitment, deputation or 
absorption will not be considered/ forwarded, if: 

(i) The employee is under suspension; or 


(ii) Disciplinary proceedings are pending against him and a 
charge-sheet has been issued; or 
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(iii) Sanction for prosecution, where necessary, has been 
accorded by the Competent Authority; or 


(iv) Where a prosecution is not necessary, but a charge sheet 
has been filed in a Court of Law against him for criminal 


prosecution. 


When the conduct of an employee is under investigation, but 
the investigation has not reached the stage of issue of charge sheet 
or prosecution sanction or filing charge sheet for criminal 
prosecution in a Court, his application may be forwarded with brief 
comments on the nature of allegations. It should be made clear that, 
in the event of actual selection, he would not be released for taking 
the new appointment, if by that time charge sheet is issued/filed in a 
Court of Law. 

The above procedure is applicable for applications forwarded to 
UPSC also. 


7. Applications for employment in private or industrial firms: 


The employee is required either to resign or retire before 
applying for a post in private sector. He may submit 
resignation/voluntary retirement notice in case he is eligible, and 
ask for permission to apply for employment in the private sector 
pending the acceptance of resignation or expiry of the notice of 
retirement, as the case may be. Permission may be granted, if his 
retention in Vishwavidyalaya service is not necessary in the public 
interest. There is no question of forwarding application for a 
private employment. While permission is given to persons 
proceeding on voluntary retirement, it should be made clear that 
such permission should not be taken as permission for commercial 
employment after retirement. 
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CHAPTER - 6 
LEAVE RULES 


General Rules 


1. Right to leave 


(i) Leave cannot be claimed as a right. 


(ii) When the exigencies of service so require, leave of any kind 
may be refused or revoked by the authority competent to grant 
it but it shall not be open to that authority to alter the kind of 
leave due and applied for except at the written request of the 
employee. 


2. Regulation of Claim to Leave 


An employee’s claim to leave is regulated by the rules in 
force at the time the leave is applied for and granted. 


3. Effect of dismissal, removal or resignation on leave at credit 


(i) Except as provided in statutes and this rule, any claim to leave 
to the credit of an employee, who is dismissed or removed or 
who resigns from Vishwavidyalaya service, ceases from the 
date of such dismissal or removal or resignation. 


(ii) Where an employee applies for another post under the 
Government of India and if such application is forwarded 
through proper channel and the applicant is required to resign 
his post before taking up the new one, such resignation shall 
not result in the lapse of the leave to his credit. 


(iii) An employee, who is dismissed or removed from 
service and is reinstated on appeal or revision, shall be 
entitled to count for leave his service prior to dismissal or 
removal, as the case may be. 


(iv) An employee, who having retired on compensation or invalid 
pension or gratuity is re-employed and allowed to count his 
past service for pension, shall be entitled to count his former 
service towards leave. 
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4. Commutation of One kind of Leave into Another 


(i) At the request of an employee, the authority which granted 
him leave may commute it retrospectively into leave of a 
different kind which was due and admissible to him at the 
time the leave was granted, but the employee cannot claim 
such commutation as a matter of right. 


Provided that no such request shall be considered unless 
received by such authority, or any other authority designated 
in this behalf within a period of 30 days of the concerned 
employee joining his duty on the expiry of the relevant spell 
of leave availed of by him. 


(1) The commutation of one kind of leave into another shall be 
subject to adjustment of leave salary on the basis of leave 
finally granted to the employee, that is to say, any amount 
paid to him in excess shall be recovered or any arrears due to 
him/her shall be paid. 


5. Combination of Different Kinds of Leave 


Except as otherwise provided in these rules any kind of leave under 
these rules may be granted in combination with or in continuation of 
any other kind of leave. 

Explanation: Casual leave which is not recognized as leave under 
these rules shall not be combined with any other kind of leave 
admissible under these rules. 


6. Maximum Amount of Continuous Leave 


Unless the Syndicate in view of the exceptional circumstances of 
the case otherwise determines, no employee shall be granted leave 
of any kind for a continuous period exceeding five years. 


7. Acceptance of service or employment while on leave 


(i) An employee, who has been permitted to undertake casual 
literary work or service as an examiner or similar 
employment) while on leave, including leave preparatory to 
retirement shall नम मन take up any service or employment 
elsewhere, including the setting up of a private professional 
practice as accountant, consultant or legal or medical 
practitioner, without obtaining the previous sanction of the 
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Syndicate, if the proposed services or employment lies 
elsewhere than in India. 


(ii) (a) No employee while on leave, other than leave preparatory 
to retirement shall ordinarily be permitted to take up any other 
service or employment. 


(b) If grant of such permission is considered desirable in any 
exceptional case, the employee may have his services 
transferred temporarily from his parent office to the office 
in which he is permitted to take up service or 
employment or may be required to resign his appointment 
before taking up any other service or employment. 

(c) An employee while on leave preparatory to retirement 
shall not be permitted to take up private employment. He 
may, however, be permitted to take up employment with 
a public sector undertaking or a body, where an employee 
who is on foreign service or under any Local Authority or 
a Corporation or Company wholly or substantially owned 
or controlled by the Government or a body controlled or 
financed by the Government (hereinafter referred to as 
the local body) applies for leave preparatory to 
retirement, the decision to grant or refuse such leave shall 
be taken by foreign employer with the concurrence of the 
lending authority under Central Government. 


The employee on Foreign Service shall also be allowed to 
encash earned leave at his credit on the date of retirement. and 
in that event also leaves salary payable for leave preparatory to 
retirement shall be the same as admissible under leave salary 
rule. 


‘8. Application for Leave 
Any application for leave or for extension of leave shall be made in 
prescribe form to the authority competent to grant leave. 

9. Leave Account 
A leave account shall be maintained in prescribed form for each 


employee by the respective faculty/office other than EL / ML which 
shall be maintained in the Registrar office. 
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10. Verification of title to leave 


(i) No leave shall be. granted to an employee until a report 
regarding its admissibility has been obtained from the 
authority maintaining the leave account. 


(ii) Where there is reason to believe that the obtaining of 
admissibility report will be unduly delayed, the authority 
competent to grant leave may calculate, on the basis of 
available information the amount of leave admissible to the 
employee and issue provisional sanction of leave for a period 
not exceeding sixty days. 


The grant of leave under this sub-rule shall be subjected to 
verification by the authority maintaining the leave account and 
a modified sanction for the period of leave may be issued, 
where necessary. 


11. Leave not to be Granted in Certain Circumstances 


Leave-shall not be granted to the employee whom a competent 
punishing authority has decided to dismiss, remove or compulsorily 
retirement from Vishwavidyalaya service. 


“12. An Application for Leave on Medical Certificate 


(i) An employee shall be accompanied by a medical certificate in 
prescribed form given ty an Authorized Hospital / Govt. 
Medical Officer/ Registered Medical Practioner. 


(ii) A Medical Officer shall not recommend the grant of leave in 
any case in which there appears to be no reasonable prospect 
that the employee concerned will ever be fit to resume his 
duties and in such case, the opinion that the employee is 
permanently unfit for Vishwavidyalaya service shall be 
recorded in the medical certificate. 


(iii) The authority competent to grant leave may, at its discretion, 
secure a second medical opinion by requesting a Government 
Medical Officer not below the rank of a Civil Surgeon or Staff 
Surgeon, to have the applicant medically examined on the 
earliest possible date. 


(iv) The grant of medical certificate under this rule does not in 
itself confer upon the employee concerned any right to leave; 
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13. 


the medical certificate shall be forwarded to the authority 
competent to grant leave and orders of that authority awaited. 


The authority competent to grant leave may, in its discretion, waive 
the production of a medical certificate in case of an application for 
leave for a period not exceeding three days at a time. Such leave 
shall not, however, be treated as leave on medical certificate and 
shall be debited against leave other than leave on medical grounds. 


Leave to an Employee who is unlikely to be Fit to Return to 
Duty 


(i) 


(b) 


(b.2) 


(ii) 


(a) When a medical authority has reported that there is no 
reasonable prospect that the employee will ever be fit to 
return to duty, leave shall not necessarily be refused to such 
employee. 


The leave may be granted, if due, by the authority competent 
to grant leave on the following conditions: — 


(b.1) If the Medical Authority is unable to say with certainty 
that the employee will never again be fit for service, leave not 
exceeding twelve months in all may be granted and such 
leave shall not be extended without further reference to a 
Medical Authority; 

If an employee is declared by a Medical Authority to be 
completely and permanently incapacitated for further service 
leave or an extension of leave may be granted to him after the 
report of the Medical Authority has been received, provided 
the amount of leave as debited to the leave account together 
with any period of duty beyond the date of the report of the 
Medical Authority does not exceed six months. 


An employee who is declared by a Medical Authority to be 
completely and permanently incapacitated for further service 
shall: 


(a) Ifhe is on duty, be invalidated from service from the date 
of relief of his duties, which should be arranged without 
delay on receipt of the report of the Medical Authority; if 
however, he is granted leave under sub-rule (i) he shall be 
invalidated from service on the expiry of such leave. 
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(b) If he is already on leave, be invalidated from service on 
the expiry of that leave or extension of leave, if any, 
_ granted to him under sub-rule (i). 


14. Commencement and Termination of Leave 


Except as provided in Rulel5, leave ordinarily begins on the day on 
which the transfer of charge is affected and ends on the day preced- 
ing that on which the charge is resumed. 


15. Combination of Holidays with Leave 


(i) When the day, immediately preceding the day on which an 
employee’s leave (other than leave on Medical 
Certificate) begins or immediately following the day on which 
his leave expires, is a holiday or one of series of holidays, the 
employee shall be deemed to have been permitted (except in 
cases where for administrative reasons permission for 
prefixing/suffixing holidays to leave specifically withheld) to 
leave his station at the close of the day before, or return to it 
on the day following such holiday or series of holidays, 
provided that his transfer or assumption of charge does not 
involve the handing or taking over of securities or money 
other than a permanent advance. 


(ii) In the case of leave on Medical Certificate : 


(a) When an employee is certified medically unwell to 
attend office, holiday(s), if any, immediately preceding 
the day he is so certified shall be allowed automatically to 
be prefixed to leave and the holiday(s) if any, 
immediately succeeding the day he is so certified 
(including that day) shall be treated as part of the leave; 
and 


(b) When an employee is certified medically fit for joining 
duty, holiday(s) if any, succeeding the day he is so 
certified (including that day) shall automatically be 
allowed to be suffixed to the leave, and holiday(s), if any, 
preceding the day he is so certified shall be treated as part 
of the leave. 
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(iii) On condition that the departing employee remains 
responsible for the moneys in this charge, the Head of 
Department may, in any particular case, waive the application 
of the provision to sub-rule (i). 

(iv) Unless the authority competent to grant leave in any case 
otherwise directs: 


(a) If holidays are prefixed to leave, the leave and any 
consequent rearrangement of pay and allowances take 
effect from the day after the holidays; and 


(b) If holidays are suffixed to leave, the leave is treated as 
having terminated and any consequent rearrangement of 
pay and allowances takes effect from the day on which 
the leave would have ended if holidays had not been 
suffixed. 


Note: A compensatory leave granted in lieu of duty performed by 


an employee on Sunday or a holiday for a full day may be treated 
as a holiday for the above purpose. 


16. Recall to Duty before Expiry of Leave 


In case an employee is recalled to duty before the expiry of his 
leave, such recall to duty shall be treated as compulsory in all cases 
and the Vishwavidyalaya shall be entitled:- 
(i) Ifthe leave from which he is recalled is in India, to be treated 
as on duty from the date on which he starts for the station to 
which he is ordered and to draw- 


(a) Travelling allowance under rules made in this behalf for 
the journey and 


(b) Leave salary until he joins his post, at the same rate at 
which he/she would have drawn it but for recall to duty: 


(ii) If the leave from which he is recalled is out of India, to count 
the time spent on the voyage to India as duty for purpose of 
calculating leave and to receive- 


(a) Leave salary during the voyage to India and for the period 
from the date of landing in India to the date of joining his 
post at the same rate at which he would have drawn it but 
for recall to duty: 
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(b) A free passage to India: 


(c) Refund of his passage from India if he has not completed 
half the period of his leave by the date of leaving for 
India on recall or three months whichever is shorter: 


(d) Travelling allowance under the rules for the time being in 
force for travel from the place of landing in India to the 
place of duty. 


17. Return from Leave 


18. 


(i) 


(ii) 


An employee on leave shall not return to duty before the 
expiry of the period of leave granted to his unless he is 
permitted to do so by the authority, which granted him leave. 


Notwithstanding anything contained in sub rule (i) an 
employee on leave preparatory to retirement shall be 
precluded from returning to duty, save with the consent of the 
authority competent to appoint him to the post from which he 
proceeded on leave preparatory to retirement. 


(iii) An employee who has taken leave on medical certificate may 


not return to duty until he has produced a medical certificate 
of fitness. 


(iv) (a) An employee returning from leave is not entitled, in the 


absence of specific orders to that effect, to resume as a matter 
of course the post which he held before going on leave. 

(b) Such employee shall report his return to duty to the 
authority, which granted him leave or to the authority, if any, 
specified in the order granting him the leave and await orders. 


Absence after Expiry of Leave 


G) 


(ii) 


Unless the authority competent to grant leave extends the 
leave, an employee .who remains absent after the end of 
leaves, entitled to no leave salary for the period of such 
absence and that period, shall be debited against his leave 
account as though it were half pay leave, to the extent such 
leave is due, the period in excess of such leave due being 
treated as extraordinary leave. 


Willful absence from duty after the expiry of leave renders an 
employee liable to disciplinary action. 


su 
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19. Leave Sanction Authorities 


(i) Leave applications of the Vishwavidyalaya teaching and non- 
teaching employees, shall be duly forwarded by the concerned 
Head of the Department / Section Officer to the Competent 
Authority for sanctioning the leaves. 


(ii) Acharya/ Principals/ Deans/ Registrar/ Librarian/ Director, 
Museum shall sanction Causal Leaves (CL) /Special Causal 
Leave (SCL) /Restricted Leave (RL)/ Outstation Leave of the 
teaching and non-teaching staff working directly under the 
supervision of aforesaid authority. 

However, the leaves not covered in the above para and defined 
in the kind of leave shall be sanctioned by the Vice Chancellor / 
Registrar as the case may be duly forwarded by the 
Principal/Dean/HOD/Librarian/Director-Museum respectively. 

(iii) Leave of Principals/Deans shall be sanctioned by the Acharya 

& PVC of the Vishwavidyalaya. Similarly leave of Acharya & 
PVC/Registrar shall be sanctioned by the Vice Chancellor. 


(iv) Duty leave of teaching & non-teaching employees shall be 
sanctioned by the Registrar/Vice Chancellor as the case may 
be. 


(v) It shall be obligatory for all Deans/HOD/Librarian/ Professors 


to send an advance copy of his application to Vice Chancellor 
for information. 


Leave Rules for Non-Teaching Employees 


Kinds of Leave Due and Admissible 


1. Earned leave for employee in Departments other than Vacation 
Departments 


(i) The leave account of every employee shall be credited with 
earned leave in advance, in two installments of 15 days each 
on the first day of January and July of every calendar year. 


(ii)(a) The leave at the credit of an employee at the close of 
the previous half-year shall be carried forward to the next 
half-year, subject to the condition that the leave so carried 
forward plus the credit for the half-year do not exceed the 
maximum limit of 300 days. 
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(b) A period spent in Foreign Service shall count as duty for 
purposes of this rule, if contribution towards leave salary is 
paid on account of such period. 


(iii) Subject to the provisions of the rules General Condition (i) 
and rule 9 of the leave rules for non-teaching, the maximum 
earned leave that may be granted at a time shall be 180 days. 


(iv) Earned leave may be granted to an employee 180 days but not 
exceeding 240 days if the entire leave so granted or any 
portion thereof is spent outside India, Bangladesh, Bhutan, 
Burma, Sri Lanka, Nepal and Pakistan: 


Provided that where earned leave for a period exceeding 180 
days, is granted under this sub-rule, the period of such leave 
spent in India shall not in the aggregate exceed the aforesaid 
limits. 


2. Calculation of Earned Leave 


(i) Earned leave shall be credited to the leave account of an 
employee at the rate of 2% days for each completed calendar 
month of service, which he is likely to render in a half-year of 
the calendar year in which he is appointed. 


(ii) (a) The credit for the half-year in which an employee is due 
to retire or resigns from the service shall be afforded only 
at the rate of 2⁄2 days per completed calendar month up to 
the date of retirement or resignation. 


(b) When an employee is removed or dismissed from service 
or dies while in service, credit of earned leave shall be 
allowed at the rate of 2% days per completed calendar 
month up to the end of the Calendar month preceding the 
calendar month in which he is removed or dismissed from 
service or dies in service. 


(iii) If an employee has availed of extraordinary leave and/or some 
period of absence has been treated as dies non in a half-year, 
the credit to be afforded to his leave account at the 
commencement of the next half-year shall be reduced by 
1/10th of the period of such leave and/or dies non subject to 
maximum of 15 days. 


į! (iv) While affording credit of earned leave, fractions of a day shall 
be rounded off to the nearest day. 
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3. Half Pay Leave 


(i) The half pay leave account of every employee shall be 
credited with half pay leave in advance, in two installments of 
ten days each on the first day of January and July of every 
calendar year. 


(ii) 


(a) The leave shall be credited to the said leave account at the 


(b 


wa 


(c) 


(0) 


rate of 5/3 days for each completed calendar month of 
service, which he is likely to render in the half-year of the 
calendar year in which he is appointed. 


The credit for the half-year in which an employee is due 
to retire or resigns from the service shall be allowed at the 
rate of 5/3 days per completed calendar month up to the 
date of retirement or resignation. 


When an employee is removed or dismissed from 
service or dies while in service, credit of half pay leave 
shall be allowed at the rate of 5/3 days per completed 
calendar month up to the end of the calendar month 
preceding the calendar month in which he is removed or 
dismissed from service or dies in service. 


Where a period of absence or suspension of an employee 
has been treated as dies non in a half-year, the credit to be 
afforded to his half pay leave account at the 
commencement of next half-year, shall be reduced by 
one-eighteenth of the period of dies non subject to a 
maximum of ten days. 


(iii) While affording credit of half pay leave, fraction of a day shall 
be rounded off to the nearest day: 


Provided that in the case of employee, no half pay leave shall be 
granted unless the authority competent to grant leave has reasons 
to believe that the employee will return to duty on its expiry 
except in the case of an employee who has been declared 
completely and permanently incapacitated for further service by a 
Medical Authority. 


4. Commuted Leave 
(i) Commuted leave not exceeding half the amount of half pay leave 
due may be granted on medical certificate to an employee subject 
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to the following conditions:- 

(a) the authority competent to grant leave is satisfied that 
there is reasonable prospect of the employeereturning to 
duty on its expiry. 

(b) When commuted leave is granted, twice the amount of 
such leave shall be debited against the half pay leave due. 

(ii) (a) Half pay leave up to a maximum of 240 days may be 
allowed to be commuted during the entire service 
(without production of medical certificate), where such 
leave is utilized for an approved course of study certified 
to be in the interest of the Vishwavidyalaya by the leave 
sanctioning authority. 

(b) Where an employee who has been granted commuted 
leave resigns from service or at his request permitted to 
retire voluntary without returning to duty, the commuted 
leave shall be treated as half pay leave and the difference 
between the leave salary in respect of commuted leave 
and half pay leave shall be recovered. 


Provided that no such recovery shall be made if the retirement 
is by reason of ill-health incapacitating the employeefor 
further service or in the event of his death. 


5. Leave Not Due 


(i) Save in the case of leave preparatory to retirement, leave not 
due may be granted to a employee in ‘permanent employment 
limited to a maximum of 360 days during the entire service on 
medical certificate subject to the following conditions: 

(a) The authority competent to grant leave is satisfied that 
there is reasonable prospect of the employee returning to 
duty on its expiry; 

(b) Leave Not Due shall be limited to the half pay leave he is 
likely to earn thereafter; 


(c) Leave Not Due shall be debited against the half pay 
/leave the employee may earn subsequently. 
6. Extraordinary leave 


(i) Extraordinary leave may be granted to an employee in special 
circumstances : 
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(a) When no other leave is admissible: 


(b) When other leave is admissible, but the employee applies 


in writing for the grant of extraordinary leave. 


(ii) Unless the Vice Chancellor in view of the exceptional 
circumstances of the case otherwise determines, no employee, 
who is not in permanent employ or quasi-permanent employ, 
shall be granted extraordinary leave on any one occasion in 
excess of the following limits: 


(a) 


Three months; 


(b) Six months, where the employee has completed one year’s 


(c) 


continuous service on the date of expiry of leave of the 
kind due and admissible under these rules, including three 
months’ extraordinary leave under Clause (a) and his 
request for such leave is supported by a medical 
certificate as required by these rules; 


Eighteen months, where the employee who has com- 
pleted one year’s continuous service is undergoing 
treatment for pulmonary tuberculosis or pleurisy of 
tubercular origin, in a recognized sanatorium. 


(c.1) The concession of extraordinary leave up to eighteen 


(c.2) 


months shall be admissible also to an employee suffering 
from Pulmonary Tuberculosis or Pleurisy of tubercular 
origin who receives treatment at his residence under a 
Tuberculosis Specialist recognized and approved as such 
by Vishwavidyalaya and produces a certificate signed by 
that Specialist to the effect that he is under his treatment 
and that he has reasonable chances of recovery on the 
expiry of the leave recommended. 


Tuberculosis of any other part of the body by a qualified 
Tuberculosis Specialist or a Civil Surgeon or Staff 
Surgeon; 

or 


(c.3) Leprosy in a recognized leprosy institution or by a Civil 


Surgeon or Staff Surgeon or a Specialist in leprosy 
hospital recognized as such by the Vishwavidyalaya; 
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(c.4) Cancer or for mental illness, in an institution recognized 
for the treatment of such disease or 


(d) Twenty-four months, where the leave is required for the 
purpose of prosecuting studies certified to be in the 
Vishwavidyalaya interest, provided the employee 
concerned has completed three years’ continuous service 
on the date of expiry of leave of the kind due and 
admissible under these rules, including three months’ 
extraordinary leave under Clause (a). 


(iii) (a) Where an employee is granted extraordinary leave in 
relaxation of the provisions contained in Clause (d) of 
sub-rule (ii), shall be required to execute a Bond in 
Prescribed Form undertaking to refund to the 
Vishwavidyalaya the actual amount of expenditure 
incurred by the Vishwavidyalaya during such leave plus 
that incurred by any other agency with interest thereon in 
the event of his not returning to duty on the expiry of such 
leave or quitting the service before a period of three years 
after return to duty. 


(b) The Bond shall be supported by Sureties from two 
permanent employees having a status comparable to or 
higher than that of the applicant. 


(iv) Employees belonging to the Scheduled Castes or the 
Scheduled Tribes may, for the purpose of attending the Pre- 
Examination Training Course at the centers notified by the 
Government from time to time, be granted extraordinary leave 
by Vice Chancellor in relaxation of the provisions of sub-rule 
(ii). 

(v) Two spells of extraordinary leave, if intervened by any other 
kind of leave, shall he treated as one continuous spell of 
extraordinary leave for the purposes of sub-rule (ii). 


(vi) The authority competent to grant leave may commute 
retrospectively periods of absence without leave into 
extraordinary leave. 


8. Leave Preparatory-to Retirement 


An employee may be permitted by the authority competent to grant 
leave to take leave preparatory to retirement to the extent of earned 
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leave due, not exceeding 300 days together with half pay leave due, 
subject to the condition that such leave extends up to and includes 


the date of retirement. 


Note: 
(i) The leave granted as leave preparatory to retirement shall not 
include extraordinary leave. 


(ii) (a) Where an employee who is on foreign service in or under 
any Local Authority or a Corporation or Company wholly 
or substantially owned or controlled by the Government or 
a body controlled or financed by the Government 
(hereinafter referred to as the local body) applies for leave 
preparatory to retirement, the decision to grant or refuse 
such leave shall be taken by foreign employer with the 
concurrence of the Vishwavidyalaya authorities. 


(b) The employee on Foreign Service shall also be allowed to 
encash earned leave at his credit on the date of retirement. 


(iii) Where an employee is on foreign service in or under a local 
body other than the one mentioned in Clause (a) of sub-rule 
(ii), leave preparatory to retirement shall he admissible to him 
only when he quits duty under the foreign employer: 

Provided that where the employee continues in service under 
such foreign employer, the employee shall not be eligible for 
grant of cash payment in lieu of leave 


8. Cash Payment in Lieu of Leave beyond the Date of Retirement 


~» 


Compulsory Retirement or Quitting of Service १०. ©, 


(i) No leave shall be granted to an employee beyond — N f 
(a) the date of his retirement, or , 
(b) the date of his final cessation of duties, or 


(c) the date on which he retires by giving notice to 
Vishwavidyalaya or he is retired by Vishwavidyalaya by 
giving him notice or pay and allowances in lieu of such 
notice, in accordance with the terms and conditions of his 
service, or 


(d) the date of his resignation from service. 
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(ii) (a) Where an employee retires on attaining the normal age 


prescribed for retirement under the terms and conditions 
governing his service, the authority competent to grant 
leave shall sue motu issue an order granting cash 
equivalent of leave salary for earned leave, if any, at the 
credit of the Vishwavidyalaya employee on the date of his 
retirement, subject to a maximum of 300 days. 


(b) The cash equivalent under Clause (a) shall be calculated as 
follows and shall be payable in one lump sum as a one- 
time settlement. No House Rent Allowance or 
Compensatory (City) Allowance shall be payable — 


Pay admissible on the Number of days of unutilized 
date of retirement plus earned leave at credit on the 
EN: dearness allowance date of retirement subject to 
admissible on that date the maximum of 300 days 
xX 
30 


(iii) The authority competent to grant leave may withhold whole or 


part of cash equivalent of earned leave in the case of an 
employee who retires from service on attaining the age of 
retirement while under suspension or while disciplinary or 
criminal proceedings are pending against him, if in the view 
of such authority there is a possibility of some money 
becoming recoverable from him on conclusion of the 
proceedings against him. On conclusion of the proceedings, 
he will become eligible to the amount so withheld after 
adjustment of Vishwavidyalaya dues, if any. 


(iv) (a) Where the service of an employee has been extended, in 


the interest of Vishwavidyalaya beyond the date of his retire- 
ment, he may be granted— 


(a.1) During the period of extension, any earned leave due in 
respect of the period of such extension plus the earned 
leave which was at his credit on the date of his 
retirement subject to a maximum of 225 days/300 days, 
as the case may be. 


(a.2) After expiry of the period of extension, cash equivalent 
in the manner provided in sub-rule (ii) in respect of 
earned leave at credit on the date of retirement, plus the 
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(५ 


~~ 


earned leave earned during the period of extension, 
reduced by the earned leave availed of during such 
period, subject to a maximum of 300 days. 


(b) The cash equivalent payable under sub-clause (a.2) of 
Clause (iv) of this sub-rule shall be calculated in the 
manner indicated in Clause (b) of sub-rule (ii) above. 


An employee who retires or is retired from service in the 
manner mentioned in clause (c) of sub-rule (i), may be granted 
suo motu by the authority competent to grant leave, cash 
equivalent of the leave salary in respect of earned leave at his 
credit subject to a maximum of 300 days and also in respect of 
all the half pay leave at his credit, provided this period does 
not exceed the period between the date on which he so retires 
or is retired from service and the date on which he would have 
retired in the normal course after attaining the age prescribed 
for retirement under the terms and conditions governing his 
service. The cash equivalent shall be equal to the leave salary 
as admissible for earned leave and/or equal to the leave salary 
as admissible for half pay leave plus dear-ness allowance 
admissible on the leave salary for the first 300 days, at the 
rates in force on the date the Vishwavidyalaya employee so 
retires or is retired from service. The pension and pension 
equivalent of other retirement benefits and ad hoc 
relief/graded relief on pension shall be deducted from the 
leave salary paid for the period of half pay leave, if any, for 
which the cash equivalent is payable. The amount so 
calculated shall be paid in one lump sum as a one-time 
settlement. No House Rent Allowance or Compensatory 
(City) Allowance, if any shall be payable. 


Provided that if leave salary for the half pay leave component 
falls short of pension and other pensionary benefits, cash 
equivalent of half pay leave shall not be granted. 


(vi) (i) (a) Where the services of an employee are terminated by 


notice or by payment of pay and allowances in lieu of 
notice, or otherwise in accordance with the terms and 
conditions of his appointment, he may be granted suo 
motu by the authority competent to grant leave, cash 
equivalent in respect of earned leave at his credit on the 
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(b) 
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date on which he ceases to be in service subject to a 
maximum of 300 days; 


If an employee resigns or quits service, he may he 
granted, suo motu by the authority competent to grant 
leave, cash equivalent in respect of earned leave at his 
credit on the date of cessation of service, to the extent of 
half of such leave at his credit, subject to a maximum of 
150 days; 


(०) (०.1) An employee, who is re-employed after retirement 


may, on termination of his re-employment, be granted, 
suo motu, by the authority competent to grant leave, cash 
equivalent in respect of earned leave at his credit on the 
date of termination of re-employment subject to a 
maximum of 300 days, including the period for which 
encashment was allowed at the time of retirement. 


(c.2) The cash equivalent payable under Clause (a) shall 
be calculated in the manner indicated in Clause (b) of 
sub-rule (ii) and for the purpose of computation of cash 
equivalent under sub-clause (०.1) of Clause (1), the pay on 
the date of the termination of re-employment shall be the 
pay fixed in the scale of post of re-employment before 
adjustment of pension and pension equivalent of other 
retirement benefits, and the Dearness Allowance 
appropriate to that pay. 


9. Cash Equivalent of Leave Salary in case of Death in Service 


In case, an employee dies while in service, the cash equivalent of 
the leave salary that the deceased employee would have got had he 
gone on earned leave that would have been due and admissible to 
him but for the death on the date immediately following the death 
and in any case, not exceeding leave salary for 300 days, shall be 
paid to his family without any reduction on account of pension 
equivalent of death-cum-retirement gratuity. 


Note: In addition to the cash equivalent of leave salary admissible 
under this rule, the family of the deceased Vishwavidyalaya 
employee shall also be entitled to payment of Dearness Allowance 
only as per orders issued in this behalf separately. 
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10. Cash Equivalent of Leave Salary in case of Invalidation from 
Service 
An employee who is declared by a Medical Authority to be 
completely and permanently incapacitated for further service may 
be granted, suo moto, by the authority competent to grant leave, 
cash equivalent of leave salary in respect of leave due and 
admissible, on the date of his invalidation from service, provided 
that the period of leave for which he is granted cash equivalent does 
not extend beyond the date on which he would have retired in the 
normal course after attaining the age prescribed for retirement under 
the terms and conditions governing his service. The cash equivalent 
thus payable shall be equal to the leave salary as calculated under 
rule 11. An employee not in permanent employment shall not 
however be granted cash equivalent of leave salary in respect of half 
pay leave standing at his credit on the date of his invalidation from 
Service. 


11. Payment of Cash Eequivalent of Leave Salary in Case of 
Death, etc. of the Employee 


In the event of the death of an employee while in service or after 
retirement or after final cessation of duties but before actual receipt 
of its cash equivalent of leave salary payable under Rules 8, 9,10 
such amount shall be payable: 


(i) to the widow, and if there are more widows than one, to the 
eldest surviving widow if the deceased was a male employee, 
or to the husband, if the deceased was a female employee; 


EXPLANATION. The expression “eldest surviving widow” shall be 
construed with reference to the seniority according to the date of 
the marriage of the surviving widows and not with reference to 
their ages; 
(ii) failing a widow or husband, as the case may be, to the eldest 
surviving son; or an adopted son; 
(iii) failing (i) and (ii) above, to the eldest surviving unmarried 
daughter: 
(iv) failing (i) to (iii) above, to the eldest surviving widowed 
daughter; 
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(v) failing (i) to (iv) above, to the father; 
(vi) failing (i) to (v) above, to the mother; 


(vii) failing (i) to (vi) above, to the eldest surviving brother below 
the age of eighteen years; 


(viii) failing (i) to (vii) above, to the eldest surviving unmarried 
sister; 


(ix) failing (i) to (viii) above, to the eldest surviving widowed 
sister; 

(x) failing (i) to (ix) above, to the eldest surviving married 
daughter; and 


(xi) failing (i) to (x) above, to the eldest child of the eldest prede- 
ceased son. 


12. Maternity Leave 


(i) A female Vishwavidyalaya employee (including an 
apprentice) with less than two surviving children may be 
granted maternity leave by an authority competent to grant 
leave for a period of 90 days from the date of its 
commencement. 


(ii) Maternity leave not exceeding 45 days may also be granted to 
a female Vishwavidyalaya employee (irrespective of the 
number of surviving children) during the entire service of that 
female employee in case of miscarriage including abortion on 
production of medical certiticate. 


(iii) (a) Maternity leave may be combined with leave of any other 
kind. 

(b) Notwithstanding the requirement of production of medial 
certificate contained in Rule 5 & 6, leave of the kind due 
and admissible (including commuted leave for a period not 
exceeding 60 days and leave not due) up to a maximum 
one year may, if applied for, be granted in continuation of 
maternity leave granted under sub-rule (i). 


(iv) Maternity leave shall not be debited against the leave account. 


13. Leave to a Female Employee on Adoption of a Child 


|| `, A female employee on adoption of a child, may be granted leave of 
| the kind due and admissible (including leave not due and commuted 
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leave not exceeding 60 days without production of medical certifi- 
cate) for a period up to one year or till such time the child is one 
year old, whichever, is earlier. However, this facility will not be 
admissible in case she is already having two surviving children at 
the time of adoption. 


14. Special Disability Leave for Injury Intentionally Inflicted 
(i) The authority competent to grant leave may grant 
special disability leave to an employee (whether permanent or 
temporary) who is disabled by injury intentionally inflicted or 
caused in, or in consequence of the due performance of his 

official duties or in consequence of his official position. 


(ii) Such leave shall not be granted unless the. disability 
manifested itself within three months of the occurrence to 
which it is attributed and the person disabled acted with due 
promptitude in bringing it to notice. 


Provided that the authority competent to grant leave may, if it 
is satisfied as to the cause of the disability, permit leave to be 
granted in cases where the disability manifested itself more 
than three months after the occurrence of its cause. 


(iii) The period of leave granted shall be such as is certified by an 
Authorized Medical Attendant and shall in no case exceed 24 
months. 


(iv) Special disability leave may be combined with leave of any 
other kind. 


(v) Special disability leave may be granted more than once if the 
disability is aggravated or reproduced in similar 
circumstances at later date, but not more than 24 months of 
such leave shall be granted in consequence of any one 
disability. 

(vi) Special disability leave shall be counted as duty in calculating 
service for pension and shall not, except the leave granted 
under the provisoion to Clause (9) of sub-rule (vii), be 
debited against the leave account. 


(vii) Leave salary during such leave shall — 


(a) For the first 120 days of any period of such leave, 
including a period of such leave granted under sub-rule 5, 
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be equal to leave salary while on earned leave; and 
(b) For the remaining period of any such leave, be equal to 
leave salary during half pay leave: 

Provided that the employee may, at his option, be allowed leave 
salary as in sub-rule (a) for a period not exceeding another 120 
days, and in the event the period of such leave shall be debited 
to his half pay leave account. 


15. Special Disability Leave for Accidental Injury 


The provisions of Rule 14 shall apply also to an employee, who is 
disabled by injury accidentally incurred in, or in consequence of, the 
due performance of his official duties or in consequence of his 
official position, or by illness incurred in the performance of any 
particular duty, which has the effect of increasing his liability to 
illness or injury beyond the ordinary risk attaching to the post which 
he holds. 


The grant of special disability leave in such case shall be subject to 
the further conditions: 


(i) That the disability, if due to disease, must be certified by an 
Registered Medical Practioner and approved by 
Vishwavidyalaya to be directly due to the performance of the 
particular duty; 


(ii) That the period of absence recommended by an Authorized 
Medical Attendant may be covered in part, by leave under this 
rule and in part by any other kind of leave, and that the 
amount of special disability leave granted on leave salary 
equal to that admissible on earned leave shall not exceed 120 
days. 

16. Hospital leave 

(i) The authority competent to grant leave may grant hospital 
leave to Group D employees, and such Group C employees 
whose duties involve the handling of dangerous machinery, 
explosive materials, poisonous chemicals and the like, or the 
performance of hazardous tasks, while under medical 
treatment in a hospital or otherwise, for illness or injury if 
such illness or injury is directly due to risks incurred in the 
course of their official duties. 
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(ii) Hospital leave shall be granted on the production of Medical 
certificate from a Registered Medical Practioner. 


(iii) Hospital leave may be granted for such period as the authority 
granting it may consider necessary, on leave salary : 


(a) Equal to leave salary while on earned leave, for the first 
120 days of any period of such leave; and 


(b) Equal to leave salary during half pay leave, for the 
remaining period of any such leave. 


(iv) Hospital leave shall not be debited against the leave account 
and may be combined with any other kind of leave which may 
be admissible provided the total period of leave, after such 
combination, does not exceed 28 months. 


17. Study Leave 


(i) Conditions for Grant of Study Leave 


(a) Subject to conditions specified in the leave rules, study leave 
may be granted to an employee with due regard to the 
exigencies of service to enable him to undergo, in or out of 
India, a special course of study consisting of higher studies or 
specialized training in a professional or a technical subject 
having a direct and close connection with the sphere of his 
duty. 


(b) Study leave may also be granted for a course of training or 
study tour in which an employee may not attend a regular 
academic or semi-academic course if the course of training or 
the study tour is certified to be of definite advantage to 
Vishwavidyalaya from the point of view of public interest and 
is related to sphere of duties of the employee. 


(c) Study leave shall not be granted unless it is certified by the 
authority competent to grant leave that the proposed course of 
study or training shall be of definite advantage from the point 
of view of Vishwavidyalaya interests. 


Provided that an employee may be granted study leave for 
prosecuting a course of study for obtaining Ph.D., on a research 
thesis, subject to the conditions that— 
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(c.1) the subject of research and the institution at which 
such research is to be undertaken are got approved by 
the Government of India. 


(c.2) the applicant obtains a certificate from the said 
authority to the effect that such study will be valuable 
in the matter of increasing the efficiency of the 
employee in the performance of his duties as a 
member. 


(c.3) in cases where the study is to be undertaken at a 
foreign university, the applicant obtains a further 
certificate that the facilities for research on the 
particular subject chosen for study are not available at 
any University or other Institution in India: 


Provided also that a specialist or a technical person may be 
granted study leave, on merits of each case for prosecuting 
a postgraduate course of study directly related to the sphere 
of his duty and the course of study shall enable the 
specialist or the technical person, as the case may be, to 
keep abreast with modern development in the field of his 
duty, improve his technical standards and competence and 
thus substantially benefit the Vishwavidyalaya and the 
Department of Economic Affairs of the Ministry of Finance 
agrees to the release of foreign exchange involved in the 
grant of study leave, if such leave is outside India. 


(d) Study leave out of India shall not be granted for the 
prosecution of studies in subjects for which adequate facilities 
exist in India or under any of the Schemes administered by the 
Department of Economic Affairs of the Ministry of Finance or 
by the Ministry of Education. Study leave may be granted to 
an employee— 


(d.1) who has satisfactorily completed period of probation 
and has rendered not less than five years’ regular 
continuous service including the period of probation 
under the Vishwavidyalaya. 


(d.2) who is not due to reach the age of superannuating from 
the Vishwavidyalaya service within three years from 
the date on which he is expected to return to duty after 
the expiry of the leave; and 
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(d.3) who executes a prescribed Bond as undertaking to 
serve the Vishwavidyalaya for a period of three years 
after the expiry of the leave. 


(e) Study leave shall not be granted to an employee with such 
frequency as to remove him from contact with his regular 
work or to cause cadre difficulties owing to his absence on 
leave. 


(ii) Maximum Amount of Study Leave 


The maximum amount of study leave, which may be granted to an 
employee, shall be ordinarily twelve months at any one time, and 
during his entire service, twenty-four months in all 
(inclusive of similar kind of leave for study or training 
granted under any other rules). 


(iii) Applications for study leave 


(a) (a.l) Every application for study leave shall be submitted 
through proper channel to the authority competent to 
grant leave. 


(a.2) The course or courses of study contemplated by the 
employee and any examination which he proposes 
to undergo shall be clearly specified in such application. 


(b) Where it is not possible for the employee to give full details in 
his application, or if, after leaving India, he is to make any 
change in the programme which has been approved in India, 
he shall submit the particulars as soon as possible to the 
Registrar through proper channel to grant leave, and shall not, 
unless prepared to do so at his own risk, commence the course 
of study or incur any expenses in connection therewith until 
he receives the approval of the authority competent to grant 
the study leave for the course. 


(c) Every employee in permanent employment who has been 
granted study leave or extension of such study leave shall be 
required to execute a Bond in prescribed Form by the 
Vishwavidyalaya, before the study leave or extension of such 
study leave granted to him commences. The Registrar shall 
forward the requisite bond, submitted by the employee to be 
verified by the Finance Officer. 
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(9) (d.1) On completion of the course of study, the employee 
shall submit to the authority which granted him the 
study leave, the certificates of examinations passed or 
special courses of study undertaken, indicating the date 
of commencement and termination of the course with 
the remarks, if any, of the authority in oharge of the 
course of study. 

(d.2) If the study is undertaken in a country outside India 
where there is an Indian Mission, the certificates shall 
be submitted through the Head of the Mission 
concerned. 


(iv) Accounting of Study Leave and Combination with Leave of 
other Kinds 


(a) Study leave shall not be debited against the leave account of 
the employee. 

(b) Study leave may be combined with other kinds of leave, but 
in no case shall the grant of this leave in combination with 
leave, other than extraordinary leave, involve a total absence 
of more than twenty eight months generally and thirty-six 
months for the courses leading to Ph.D. degree from the 
regular duties of the employee. 


Explanation: The limit of twenty-eight months/thirty-six months 
of absence prescribed in this sub-rule includes the period of 
vacation. 


(c) An employee granted study leave in combination with any 
other kind of leave may, if he so desires, undertake or 
commence a course of study during any other kind of leave. 


Provided that the period of such leave coinciding with the course of 
study shall not count as study leave. 


(v) Regulation of Study Leave extending Beyond Course of Study 


When the course of study falls short of study leave granted to an 
employee, he shall resume duty on the conclusion of the course of 
study, unless the previous sanction of the authority competent to grant 
leave has been obtained to treat the period of shortfall as ordinary 
leave. 
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(vi) Leave Salary during Study Leave 
(a) During study leave availed of outside India, an employee shall 
draw leave salary equal to the pay that the employee drew 
while on duty with Vishwavidyalaya immediately before pro- 
ceeding on such leave and in addition the Dearness Allowance 
and House Rent Allowance as per Vishwavidyalaya rules. 


(b) (b.1) During study leave availed of in India, an employee shall 
draw leave salary equal to the pay that the employee 
drew while on duty with Vishwavidyalaya immediately 
before proceeding on such leave and in addition the 
dearness allowance and House Rent Allowance as per 
Vishwavidyalaya rules. 


(b.2) Payment of leave salary at full rate under Clause (b.1) 
shall be subject to furnishing of a certificate by the 
employee to the effect that he is not in receipt of any 
scholarship, stipend: or remuneration in respect of any 
part-time employment. 


(b.3) The amount, if any, received by an employee during the 
period of study leave as scholarship or stipend or 
remuneration in respect of any part-time employment, 
shall be adjusted against the leave salary payable under 
this sub-rule subject to the condition that the leave salary 
shall not be reduced to an amount less than that payable 
as leave salary during half-pay leave 


(b.4) No study allowance will be paid during study leave for 
courses of study. 


(vii) Resignation or Retirement after Study Leave or Nun- 
completion of the Course of Study 


(a) If an employee resigns or retires from service or otherwise 
quits service without returning to duty after a period of study 
leave or within a period of three years after such return to duty 
or fails to complete the course of study and is thus unable to 
furnish the certificates as required, he shall be required to 
refund— 


(a.1) the actual amount of leave salary, travelling and other 
expenses, if any, incurred by the Vishwavidyalaya; and 


(a.2) the actual amount, if any, of the cost incurred by other 
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agencies such as Foreign Governments, Foundations 
and Trusts in connection with the course of study 
together with interest thereon at rates for the time being 
in force on Government loans, from the date of demand, 
before his resignation is accepted or permission to retire 
is granted or his quitting service otherwise. 


Provided that except in the case of employees who fail to com- 

plete the course of study nothing in this rule shall apply to an 

employee who, after return to duty from study leave, is 
permitted to retire from service on medical grounds. 

(b) (b.1) The study leave availed of by such employee shall be 
converted into regular leave standing at his credit on the 
date on which the study leave commenced, any regular 
leave taken in continuation of study leave being suitably 
adjusted for the purpose and the balance of the period of 
study leave, if any, which cannot be so converted, treated 
as extraordinary leave. 

(b.2) In addition to the amount to be refunded by the 
employee under sub-rule (i), he shall be required to 
refund any excess of leave salary actually drawn over the 
leave salary admissible on conversion of the study leave. 


18. Compensatory Leave 


The employee shall be entitled for Compensatory Leave (CCL), if 
he/she is on duty on Sundays/Holidays with the prior approval of 
Registrar to be availed in the same calendar year. 


19. Casual Leave 


Casual leave is not a recognized form of leave and is not subject to 
any rules made by the Vishwavidyalaya. An employee on casual 
leave is not treated as absent from duty and his pay is not 
intermitted. 


(i) Casual leave can be combined with Special Casual Leave but 
not with any other kind of leave. 


(ii) It cannot be combined with joining time. 


| (iii) Sundays and Holidays falling during a period of casual leave 
are not counted as part of casual leave. 


i 
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(iv) 


(५) 


(vi) 
(vii) 


Sundays/public holidays/restricted holidays/weekly offs can 
be prefixed/suffixed to casual leave. 


Casual leave can be taken while on tour, but no daily 
allowance will be admissible for the period. 


Casual leave can be taken for half-day also. 


Essentially intended for short periods, it should not normally 
be granted for more than 5 days at any one time. 


(viii) LTC can be availed during Casual Leave. 


(ix) 
(x) 


Entitlement: 8 days per calendar year. 


Employee joining during the middle of a year may avail 
casual leave proportionately or the full period at the discretion 
of the competent authority. 


Revised form for maintaining Casual Leave account: The 
account of casual leave should be maintained in a register for 
all employees. In one section (group), appropriate indication 
being given in the relevant column against the date on which 
casual leave or restricted holiday is availed by an individual 
and the entry should be attested by the sanctioning officer 
promptly by means of dated initials. 


20. Half-day’s Casual Leave 


(i) 


(ü) 


Half a day’s casual leave shall be debited to the casual leave 
account of an employee for each late attendance but late 
attendance up to an hour, on not more than two occasions in a 
month may be condoned by the competent authority, if he is 
satisfied that it is due to unavoidable reasons, e.g., illness in 
the family, late running of buses/train, etc. In case such a 
course does not ensure punctual attendance of the employee, 
suitable disciplinary action may be taken against him in 
addition to debiting half a day’s casual leave to his casual 
leave account on each occasion of such late attendance. 


Half a day’s casual leave, if applied for by an employee, for 
reasons e.g., when he has to go to Railway Station to receive a 
friend or relation, or to a dispensary to have himself or a 
member of his family treated, may be granted to him. The 
existing practice of allowing an employee to attend office late 
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(i.e., practice of late coming with permission) should cease 
forthwith. 


(iii) An employee may have some urgent private work in the 


afternoon, which does not require a full day’s casual leave. If 
he desires half a day’s casual leave in the afternoon, it may be 
granted to him and the existing practice of leaving office early 
with permission should cease forthwith. 


(iv) For the grant of half-day’s casual leave vide sub clause (ii) and 


(iii) above, the lunch interval is to be the dividing line. 


(v) In view of the decisions contained in the preceding 


paragraphs, the balance at credit in the casual leave account of 
some employees may be in terms of full day plus half a day. 
In such cases, there is no objection to the grant of half a day’s 
casual leave in conjunction with full day’s casual leave, if so 
applied for. Likewise, even when the casual leave at the credit 
of a an employee is in terms of full days, there is no objection 
to the grant of half-day’s casual leave in conjunction with full 
day’s casual leave. 


21. Special Causal Leave (SCL) 


(i) SCL shall be granted to a an employee not more than 10 days in 
a calendar year who participates in inter-unit / inter-university/ 
university events. 


(ii) For Family Planning 


(a) 


(b) 


In the case of Male Employees: Male employee who 
undergoes Vasectomy operation for the first time may be 
granted special casual leave not exceeding six working days. 
Sundays and closed holidays intervening should be ignored 
while calculating the period of special casual leave. If any 
employee undergoes Vasectomy operation for the second time 
on account of the failure of the first operation, special casual 
leave not exceeding six days may be granted again on 
production of a certificate from the Medical Authority 
concerned to the effect that the second operation was 
performed due to the failure of the first operation. 


In case of the Female Employee: 


(b.1) who undergoes Tubectomy operations for the first 
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(b.2) 


(b.3) 


(b.4) 


(b.5) 


(b.6) 
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time, whether puerperal or non-puerperal, may be 
granted special casual leave not exceeding 14 days. 


who undergoes Tubectomy operation for the second 
time on account of the failure of the first operation, 
special casual leave not exceeding 14 days may be 
granted again on production of a medical certificate 
from the prescribed Medical Authority concerned to 
the effect that the second operation was performed due 
to the failure of the first operation. 


who has insertions of Intra-Uterine contraceptive 
devices may be granted special casual leave on the day 
of the IUCD insertion. 


who has reinsertions of Intra-Uterine Device (IUD) 
may be granted special causal leave on the day of the 
IUD reinsertion. 


who undergoes Salpingectomy operation after Medial 
Termination of Pregnancy (MTP) may be granted 
special casual leave not exceeding 14 days. 


who under goes Salpingectomy operation along with 
Medical Termination of Pregnancy and avail the 
facility of maternity leave for six weeks will not be 
entitled to additional 14 days of special casual leave. 


(c) Incase of the Male Employee: 


(c.1) 


(c.2) 


whose wife undergoes either puerperal or non-puerperal 
Tubectomy operation for the first time or for the second 
time due to failure of the first operation may be granted 
special casual leave for 7 days, subject to the production 
of a medical certificate stating that his wife has 
undergone Tubectomy operation for the second time 
due to the failure of the first operation. It shall not be 
necessary to state in the certificate that the presence of 
the employee is required to look after the wife during 
her convalescence. 


whose wife undergoes Tubectomy/ Salpingectomy 
operation after Medical Termination of Pregnancy 
(MTP) may be granted special casual leave up to 7 days, 
subject to the production of the medical certificate 
stating that his wife has undergone Tubectomy/ 
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Salpingectomy operation after Medical Termination of 
Pregnancy. It shall not be necessary to state in the 
certificate that the presence of the employee is required 
to look after the wife during her convalescence. 


Note 1. Special casual leave has to follow the date of 


operation: The grant of special casual leave to male 
whose wife undergoes Tubectomy operation is 
intended to enable him to look after his family after the 
operation. In the circumstances, the special casual leave 
will necessarily have to follow the date of operation 
and there cannot be any gap between the date of 
operation and the date of commencement of special 
casual leave. 


Note 2. Special casual leave to a woman employee when her 


husbands undergoes Vasectomy operation: Special 
casual leave for one day, on the day when her husband 
undergoes Vasectomy operation may be given to 
women employees, to enable them to attend on her 
husband. 


Note 3. In Case of Post-sterilization operation complications: 


An employee who requires special casual leave 
beyond the limits laid down for undergoing 
sterilization operation owing to the development of 
post-operation complications may be allowed special 
casual leave to cover the period for which he or she is 
hospitalised on account of post-operational 
complications, subject to the production of a certificate 
from the concerned Hospital Authorities/an Authorized 
Medical Attendant. In addition, the benefit of the 
additional special casual leave may also be extended, to 
the extent of seven days in case of Vasectomy 
operation and fourteen days in case of Tubectomy 
operation, to such employee who after sterilization 
operation does not remain hospitalised but at the same 
time, is not found fit to go to work, subject to the 
production of a medical certificate from the appropriate 
authority in the concerned hospital/Authorized Medical 
Attendant. 
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Note 4. No special casual leave for Salpingectomy operation 
undergone with induced abortion. 


(d) For Recanalization Operation: Employee who undergoes 
operation for recanalization may be granted special casual 
leave up to a period of 21 days or actual period of 
hospitalisation as certified by the Authorized Medical 
Attendant, whichever is less.In addition special casual leave 
can also be granted for the actual period of the to and fro 
journey performed for undergoing this operation. The grant of 
special casual leave for recanalization operation (without any 
commitment to the reimbursement of medical expenses) is 
subject to the following conditions: 


(1.1) The operation should have been performed in 
Hospital/Medical College/Institute where facilities for 
recanalization are available. If the operation is 
performed in a private hospital, it should be one 
nominated by the Vishwavidyalya for performing 
recanalizalion operations. 

(d.2) The request for grant of special casual leave is 
supported by a medical certificate from the Doctor who 
performed the operation to the effect that hospitalisation 
of the employee for the period stipulated therein was 
essential for the operation and post-operation recovery. 

The concession indicated above is admissible to an employee 
who : 

- lis unmarried; or 

- has less than two children; or 

- desires recanalization for substantial reasons, e.g., a 

person has lost all male children or all female 
children after Vasectomy/ Tubectomy operation 
performed earlier. 


(iii) Combining with regular/casual leave: Special casual leave 
connected with sterilization/recanalization under Family Welfare 
Programme may be suffixed as well as prefixed to regular leave 
or casual leave. However, special casual leave should not be 
allowed to be prefixed both to regular leave and casual leave. 
Special casual leave should either be prefixed to regular or to 
casual leave and not both. Similarly, special casual leave may be 
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suffixed either to regular leave or to casual leave and not both. 
The intervening holidays and or Sundays may be 
prefixed/suffixed to regular leave, as the case may be. 

(iv) Special Causal Leave to an employee may be granted who could 
not attend office on account of Bandh, Curfew, failure of 
transport and natural calamities etc. 

The absence of an employee on a day or days of a bandh may fall 
under one of the following categories: 
(a) where an employee had applied or applies for leave for 
the day or days of the bandh for genuine reasons, e.g., 
medical grounds, of which the competent authority is 
satisfied; 


(b) where the competent authority is satisfied that the 
absence of individual concerned was entirely due to 
reasons beyond his control, e.g., due to failure of 
transport or disturbances or picketing or imposition of 
curfew, etc.; 


(c) unauthorized absence, i.e., where conditions mentioned in 
(a) or (b) above are not satisfied. 


(d) As regards the first category, leave of the kind due and 
admissible, including Casual Leave, may be granted to 
the employee concerned. As regards the second category, 
if the competent authority is satisfied that the absence 
was due to failure of transport facilities, special casual 
leave may be granted to such employee who had to come 
from a distance of more than 3 miles to his place of duty. 
If the absence was due to picketing or disturbances or 
curfew, then too special casual leave could be granted to 
regularize the absence, without insisting on the condition 
that the distance between their place of duty and their 
residence should be more than 3 miles. 


(e) As regards the third category mentioned above, an 
employee who is absent from duty without any authority 
shall not be entitled to any pay and allowances during the 
period of such absence. Unauthorized absence of this 
kind, apart from resulting in loss of pay and allowances 
for the period of such absence, would also constitute a 
break in service entailing forfeiture of past service for all 
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purposes, unless the break itself is condoned and treated 
as dies non. If the break is condoned and treated as dies 
non by the competent authority, the service rendered prior 
to the break will be counted for all purposes, but the 
period of the break itself will not count for any purpose. 


There might, however, be a case in which a number of 
employees acting in combination or in a concerted manner 
may absent themselves from duty for a part of a day only. 
Their absence even for a part of a day in the above 
circumstances shall be deemed to be unauthorized absence for 
the whole day, and action may be taken in regard to the 
unauthorized absence as outlined in clause (e) above. 


(v) During Elections: 


(a) 


(8) 


(०) 


(०) 


General Elections to Lok Sabha/State Assembly: Every 
eligible voter is entitled to be registered in the Electoral Roll 
of a constituency in which he ordinarily resides. In some 
cases, it may happen that the employee residing elsewhere, 
and enrolled as a voter, in a particular place/constituency, In 
such cases, the individual employee may be granted special 
casual leave, if his office does not happen to be closed on that 
particular day, to enable him to exercise his franchise. 


Bye-Elections to Lok Sabha/State Assemblies: Same as (a) 
above. 


Panchayat/Corporation/Muniicipalities or other local bodies: 
Vishwavidyalaya offices shall not be closed. Employees who 
are bonafide voters and desire to exercise their franchise 
should, however, be offered reasonable facility, subject to the 
normal exigencies of service, either by way of coming late to 
office or by being allowed to leave office early or a short 
absence on that day. 


Biennial Elections to State Legislative Councils from 
Graduates/ Teachers Constituencies: All employees who are 
Graduates and are bonafide voters in the election to the 
Legislative Councils from Graduates and Teachers 
Constituencies may, in future, be allowed Special Casual 
Leave on the day of poll to enable them to exercise their right 
of franchise in such elections. 
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(vi) Special casual leave may be granted for the following purposes 
also: 


- Participants in Republic Day Parades and rehearsals. 


- Donating blood to recognized Blood Banks on working day 
(for that day only). 


- For giving running commentaries over the All India 
Radio/ Doordarshan in National/International meets to 
officials selected or sponsored by the National Sports 
Federation/Association recognized by the All-India Council of 
Sports and approved by the Ministry of Education. 


- Employees who having joined Lok Sahayak Sena and have 
won certificate of merit and are required to participate in the 
Republic Day Parade (for the period of stay not exceeding 14 
days plus minimum period required for journey from 
headquarters to Delhi and back). 


(vii) Combination of special casual leave with ordinary casual 
Leave/regular leave 


It is clarified that as a general rule, it is open to the competent 
authority to grant casual leave in combination with special casual 
leave. 


Leave Rules for Teaching Staff 


1. The following kinds of leave would be admissible to permanent 
teachers: 
Leave treated as duty 
- Casual leave; 
- Special casual leave and 


- Duty leave 


Leave earned by duty 
- Earned leave; 
- Half Pay leave; and 


- Commuted leave 
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Leave not earned by duty 
- Extraordinary leave; 
- Leave not due 


Leave not debited to leave account 

- Leave for academic pursuits, viz.; Study leave, 
Sabbatical /Academic leave; 
Leave on grounds of health, Maternity/Paternity leave 


- Quarantine leave 
The Syndicate may, in exceptional cases, grant for the reasons to be 
recorded, other kinds of leave, subject to such terms and conditions 
as it may deem fit to impose. 
2. Casual Leave 
(i) Total casual leave granted to a teacher shall not exceed eight 
days in an academic year. 


(ii) Casual leave cannot be combined with any other kind of leave 
except special casual leave. It may be combined with holidays 
including Sundays. Holidays or Sundays falling within the 
period of casual leave shall not be counted as casual leave. 


3. Special Casual Leave 
Special casual leave, not exceeding ten days in an academic year, 
may be granted to a teacher: 
(i) To conduct examination of a university/Public Service 
commission/board of examination or other similar 
bodies/institutions; and 


(ii) To inspect academic institutions attached to a statutory board, 
etc. 


(iii) In computing the ten days’ leave admissible, the days of 
actual journey, if any, to and from the places where activities 
specified above, take place, will be excluded. 


(iv) In addition, special casual leave to the extent mentioned under 
the head Special Causal Leave in non teaching leave rules 
shall also be applicable to teaching staff. 
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4. Duty Leave 
Duty Leave may be Granted for : 


(i) (a) Attending conferences, congresses, symposia and seminars 
on behalf of the Vishwavidyalaya or with the permission of 
* the Vishwavidyalaya. 


(b) Delivering lectures in institutions and universities at the 
invitation of such institutions or universities received by the 
Vi$hwavidyalaya and accepted by the Vice Chancellor. 


(c) Working in another Indian or foreign university any other 
agency Institution or Organization when so deputed by the 
Vishwavidyalaya. 


(d) Participating in a delegation or working on a committee 
appointed by the Government of India, State Government, the 
University Grants Commission, a university or any other 
academic body and 


(e) For performing any other duty for the Vishwavidyalaya. 


(ii) The duration of leave should be such as may be considered 
necessary by the sanctioning authority on each occasion. 


(iii) The leave may be granted on full pay. Provided that if the 
teacher receives a fellowship or honorarium or any other 
financial assistance beyond the amount needed for normal 
expenses, he/she may be sanctioned duty leave on reduced 
pay and allowances and 


- (iv) Duty leave may be combined with earned leave, half pay leave 
or extra ordinary leave. 
5. Earned Leave 
(i) Earned leave admissible to a teacher shall be 


(a) 1/30th of actual service including vacation plus 
(b) 1/31d of the period, if any during which he/she is required 
to perform duty during vacation. 


(c) For purposes of computation of period of actual service 
all periods of leave except casual, special casual and duty 
leave shall be excluded. 


(d) Earned leave at the credit of teachers shall not accumulate 
beyond 300 days. The maximum earned leave that may 
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be sanctioned at a time shall not exceed 60 days. Earned 
leave exceeding 60 days may however be sanctioned in 
the case of higher study or training or leave with medical 
certificate or when the entire leave or a portion thereof is 
spent outside India. 


(e) When a teacher combines vacation with earned leave the 
period of vacation shall be reckoned as leave in calculating 
the maximum amount of leave on average pay which may be 
included in the particular period of leave. 


(f) In case where only a portion of the leaves is spent outside 
India, the grant of leave in excess of 120 days shall be subject 
to the condition that the portion of the leaves spent in India 
shall not in the aggregate exceed 120 days. 


(g) Encashment of earned leave shall be allowed to non- 
vacational academic staff as applicable to the employees of 
Central Governments. 


6. Half Pay Leave 


Half pay leave admissible to a permanent teacher shall be 20 days of 
each completed year of service. Such leave may be granted on the 
basis of medical certificate from a registered medical practitioner 
for private affairs or for academic purposes. 

Note : A completed year of service means continuous service of 
specified duration under the Vishwavidyalaya and includes periods 
of absence from duty as well as leave including extraordinary leave. 


7. Commuted Leave 


Commuted leave not exceeding half the amount of half pay leave 
due, may be granted on the basis of medical certificate from a 
registered medical practioner to a permanent teacher subject to the 
following conditions: - 
(i) Commuted leave during the entire service shall be limited to a 
maximum 240 days. 


(ii) When commuted leave is granted twice the amount of such 
leave shall be debited against the half pay leave due; and 


(iii) the total duration of earned leave and commuted leave taken 
in conjunction shall not exceed 240 days at a time. Provided 


Sea. 


160 Leave Rules 


that no commuted leave shall be granted under these rules 
unless the authority competent to sanction leave has reason to 
believe that the teacher will return to the duty on its expiry. 
8. Extraordinary Leave 

(i) A permanent teacher may be granted the extraordinary leave 
when no other leave is admissible and the teacher applies in 
writing for the grant of extraordinary leave. Extraordinary 
leave shall always be without pay and allowances. 


(ii) Extraordinary leave shall not count for increment except in 
the following cases: 


(a) Leave taken on the basis of medical certificate. 


(b) Cases where the Vice Chancellor/Principal is satisfied 
that the leave was taken due to causes beyond the control 
of the teacher. Such as inability to join or rejoin duty due 
to civil commotion or a natural calamity, provided the 
teacher has no other kind of leave to his credit. 


(c) Leave taken for pursuing higher studies and 


(d) Leave granted to accept an invitation to a teaching post of 
fellowship or research cum teaching post or on 
assignment for technical or academic work of importance. 


(11) Extraordinary leave may be combined with any other leave 
except casual leave and special casual leave, provided that the 
total period of continuous absence from duty on leave 
(including periods of vacation when such vacation is taken in 
conjunction with leave) shall not exceed three years except in 
cases where leaves is taken on medical certificate. The total 
period of absence from duty shall in no case exceed five years 
in the full working life of the individual, 


(iv) The authority empowered to grant leave may commute 
retrospectively periods of absence without leave into 
extraordinary leave. 


9. Leave Not Due 


(i) Leave not due may, at the discretion of the Vice Chancellor, 
be granted to a permanent teacher for a period not exceeding 
360 days during the entire period of service, out of which not 
more than 90 days at a time and 180 days in all may be 
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otherwise than on medical certificate. Such leave shall be 
debited against the half-pay leave earned by him/her 
subsequently. 

(ii) Leave not due shall not be granted unless the Vice Chancellor 
is satisfied that as far as can reasonably be foreseen, the 
teacher will return to duty on the expiry of the Leave and earn 
the leave granted. 


(iii) A teacher to whom ‘Leave not Due’ is granted shall not be 
permitted to tender his/her resignation from service’ so long 
as the debit balance in his/her leave account is not wiped off 
by active service, or he/she refunds the amount paid to 
him/her as pay and allowances for the period not so earned. In 
a case where retirement is unavoidable on account of reason 
of ill health, incapacitating the teacher for further service, 
refund of leave salary for the period of leave still to be earned 
may be waived by the Syndicate. 


Provided further that the Syndicate may, in any o*her exceptional 
case waive, for reasons to be recorded, the refund of leave salary 
for the period of leave still to be earned. 


10. Study Leave 


(i) Study leave may be granted after a minimum of 3 years of 

continuous service, to pursue a special line of study or 
research ‘directly related to his/her work in the 
Vishwavidyalaya or to make a special study of the various 
aspects of Vishwavidyalaya organization and methods of 
education. 
The paid period of study leave should be for 3 years, but 2 
years may be given in the first instance, extendable by one 
more year, if there is adequate progress as reported by the 
Research Guide. Care should be taken that the numbers of 
teachers given study leave, does not exceed the stipulated 
percentage of teachers in any department. Provided that the 
Syndicate may, in the special circumstances of a case, waive 
the condition of three years service being continuous. 


Explanation: 11 computing the length of service, the time during 
which a person was on probation or engaged as a research 
assistant may be reckoned provided - 
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(ii) 


(iii) 


(iv) 


(५) 


(vi) 


(vii) 
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(a) The person is a teacher on the date of the application; 
and 
(b) There is no break in service. 


Study leave shall be granted by the Syndicate on the 
recommendation of the Vice Chancellor. The leave shall not 
be granted for more than three years in one spell, save in 
very exceptional cases in which the Syndicate is satisfied 
that such extension is unavoidable on academic grounds and 
necessary in the interest of the Vishwavidyalaya. 


Study leave shall not be granted to a teacher who is due to 
retire within five years of the date on which he/she is 
expected to return to duty after the expiry of study leave. 


Study leave may be granted not more than twice during 
one’s career. However, the maximum of study leave 
admissible during the entire service should not exceed five 
years. 


No teacher who has been granted study leave shall be 
permitted to alter substantially the course of study or the 
programme of research without the permission of the 
Syndicate. When the course of study falls short of study 
leave sanctioned, the teacher shall resume duty on the 
conclusion of the course of study unless the previous 
approval of the Syndicate to treat the period of shortfall as 
ordinary leave has been obtained. 


Subject to the provisions of sub-clauses (vii) and (viii) 
below, study leave may be granted on full pay up to two 
years extendable by one year at the discretion of the 
Syndicate. 


The amount of scholarship, fellowship or other financial 
assistance that a teacher, granted study leave, has been 
awarded will not preclude his/her being granted study leave 
with pay and allowances but the scholarship, etc., so 
received shall be taken into account in determining the pay 
and allowance, on which the study leave may be granted. 
The Foreign scholarship/fellowship would be offset against 
pay only if the fellowship is above a specified amount, 
which is to be determined from time to time, based on the 
cost of living for a family in the country in which the study 
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is to be undertaken. In the case of an Indian fellowship, 
which exceeds the salary of the teacher, the salary would be 
forfeited. 


(vili) Subject to the maximum period of absence from duty on 


(ix) 


(x) 


(xi) 


leave not exceeding three years, study leave may be 
combined with earned leave, half-pay leave, extraordinary 
leave or vacation, provided that the earned leave at the credit 
of the teacher shall be availed of at the discretion of the 
teacher. A teacher who is selected to a higher post during 
study leave will be placed in that position and get the higher 
scale only after joining the post. 


A teacher granted study leave shall on his/her return and re- 
joining the service of the Vishwavidyalaya may be eligible 
to the benefit of the annual increment(s) which he/she would 
have earned in the course of time if he/she had not 
proceeded on study leave. No teacher shall, however, be 
eligible to receive arrears of increments. 


Study leave shall count as service for pension/contributory 
provident fund, provided the teacher joins the 
Vishwavidyalaya on the expiry of his/her study leave. 


Study leave granted to a teacher shall be deemed to be 
cancelled in case it is not availed of within 12 months of its 
sanction. 


Provided that where study leave granted has been so 
cancelled, the teacher may apply again for such leave. 


(xii) A teacher availing himself/herself of study leave shall 


undertake that he/she shall serve the Vishwavidyalaya for a 
continuous period of at least three years to be calculated 
from the date of his/her resuming duty after expiry of the 
study leave. 


(xiii) After the leave has been sanctioned, the teacher shall, before 


availing himself/herself of the leave, execute a bond in 
favour of the university, binding himself/herself for the due 
fulfilment of the conditions laid down in sub-clauses above 
and give security of immovable property to the satisfaction 
of the Finance Officer or a fidelity bond of an insurance 
company or a guarantee by a scheduled bank or furnish 
security of two permanent teachers for the amount which 
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might become refundable to the Vishwavidyalaya in 
accordance with sub-clauses above. 


(xiv) The teacher shall submit to the Registrar, six monthly 


reports of progress in his/her studies from his/her supervisor 
or the Head of the Institution. This report shall reach the 
Registrar within one month of the expiry of every six 
months of the study leave. If the report does not reach the 
Registrar within the specified time, the payment of leave 
salary may be deferred till the receipt of such report. 


11. Sabbatical Leave/Academic Leave 


(i) 


(ii) 


Gii) 


(iv) 


(v) 


Permanent, whole-time teachers of the Vishwavidyalaya 
who have completed seven years of service as Lecturer 
Selection Grade/Reader or Professor, may be granted 
Sabbatical Leave to undertake study or research or other 
academic pursuit solely for the object of increasing their 
proficiency and usefulness to the Vishwavidyalaya and 
higher education system. 


The duration of leave shall not exceed one year at a time and 
two years in the entire career of a teacher. 


A teacher, who has availed himself/herself of study leave, 
would not be entitled to the sabbatical leave. 


Provided further that sabbatical leave shall not be granted 
until after the expiry of five years from the date of the 
teacher’s return from previous study leave or any other kind 
of training programme. 


A teacher shall, during the period of sabbatical leave, be 
paid full pay and allowances (subject to the prescribed 
conditions being fulfilled) at the rates applicable to him/her 
in immediately prior to his/her proceeding on sabbatical 
leave. 


A teacher on sabbatical leave shall not take up during the 
period of that leave, any regular appointment under another 
organization in India or abroad. He/she may, however, be 
allowed to accept a fellowship or a research scholarship or 
ad hoc teaching and research assignment with honorarium or 
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any other form of assistance, other than regular employment 
in an institution of advanced studies, provided that in such 
cases the Syndicate may, if it so desires, sanction sabbatical 
leave on reduced pay and allowances. 

(vi) During the period of Sabbatical Leave, the teacher shall be 
allowed to draw the increment on the due date. The period of 
leave shall also count as service for purposes of 
pension/contributory provident fund, provided that the 
teacher rejoins the Vishwavidyalaya on the expiry of his/her 
leave. 

(vii) The programme to be followed during sabbatical leave shall 
be submitted to the Vishwavidyalaya for approval along 
with the application for grant of leave. 

(vili) On return from leave, the teacher shall report to the 
Vishwavidyalaya the nature of studies, research or other 
work undertaken during the period of leave. 


12. Maternity Leave 


(i) Maternity leave on full pay may be granted to a woman 
teacher for a period not exceeding 135 days, to be availed of 
twice in the entire career. Maternity leave may also be granted 
in case of miscarriage including abortion, subject to the 
condition that the total leave granted in respect of this to a 
woman teacher in her career is not more than 45 days, and the 
application for leave is supported by a medical certificate. 


(ii) Maternity leave may be combined with earned leave, half pay 
leave or extraordinary leave but any leave applied for in 
continuation of Maternity leave may be granted if the request 
is supported by a medical certificate. 


13. Paternity Leave 


Paternity leave of 15 days may be granted to male teachers during 
the confinement of their wives, provided, the limit is up to two 
children. 
14. Adoption leave 
Adoption leave may be provided as per the rules the non - teaching 
leave rules. 
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15. Duty Leave 


Duty leave should be given also for attending meetings in the UGC, 
DST etc., where a teacher invited to share expertise with academic 
bodies, government or NGO. 


U3 


CHAPTER-7 
FINANCE 


. The accounts of the Vishwavidyalaya shall conform to the financial 


year, which shall be from 15 April to 315 March of the following 
year. 

The Finance Officer shall keep the accounts of the 
Vishwavidyalaya. 


- All funds and moneys belonging to the Vishwavidyalaya shall be 


kept in the name of Gurukula Kangri Vishwavidyalaya in the 
Punjab National Bank. 

Provided that investment in current account or a fixed deposit 
may be made in a scheduled Bank other than the P.N.B. with the 
approval of the syndicate. 

The accounts in the Punjab National Bank, Hardwar will be 
kept under the following distinct heads: 

a. Current Account 
House Building Advance Account 
Donation Account 
Fee Account 
Project Account 
P.F. Account 
The syndicate may determine such other heads as per 
requirement from time to time. 


Herne g 


. The Vice Chancellor may sanction re-appropriation up to 50 


percent of the amount provided in one or more sub heads to the 
other sub heads of the amount provided in one or more sub heads to 
the other sub heads out of the provision made for a particular 
Office/Department/Library, subject to the following conditions. 
(i) No appropriation shall be made which involves undertaking of 
a recurring liability that is a liability, which extended beyond 
the financial year in question. 


(ii) No re-appropriation shall be made out of committed 
expenditure that is salary, D.A., Provident fund, House Rent 
etc. 
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(iii) No re-appropriation shall be made out of non-recurring 
amount to an unapproved project. 


(iv) No re-appropriation to be made from one department to 
another or from one major head to another major head. 


Grants 


. It shall be the duty of the Finance Officer to see that all sums 


granted to and accepted by the Vishwavidyalaya for specific objects 
such as, the establishment of a Professorship, Readership or a 
Scholarship, or for the grant of a prize a medal, or other special 
reward shall be invested wherever practicable, or in fixed deposit 
and brought to credi* under the proper head of account. 


. All sums received on account of the Vishwavidyalaya shall be 


received by the Registrar for credit to the account concerned. 
Provided that the Registrar may nominate the Vishwavidyalaya 
Cashier or such other Officer as it deems fit for signing the receipts 
for money received on his behalf. 


Expenditure 


. All bills sanctioned by the Registrar shall be checked/passed by the 


Finance Officer as per the rules and regulations of the 
Vishwavidyalaya. When the sanction of the Vice-Chancellor is 
required to the payment of any bill, the Registrar shall obtain such 
sanction before payment is made and shall endorse on the bill a 
reference to the order in question. 


. Cheques signed by the Finance Officer and Registrar/Acharya & 


Pro Vice Chancellor shall make payments wherein the signature of 
the Finance Officer shall be must. All payments to the firms, 
suppliers, contractors, examiners etc., shall be made by crossed 


cheques. 


. The Finance Officer is empowered: 


(a) to pass bills and make payment relating to fixed Charges 
for which provision is made in the budget, printer’s bills, 
ordinary contingencies and furniture, and 
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(b) to make payment of bills which are duly passed and 


forwarded by the Ahcarya/Principals/Deans/Heads/ 
Libraian/Registrar of the Colleges/Faculties/ 
Departments/ Library/Office, as the case may be. He shall 
obtain sanction of the Vice-Chancellor for payment of 
any other items for which provision have not been made 
in the differnt heads of Budget. 


4. To meet expenditure of urgent nature, the advance may be 
sanctioned by the Registrar. 


Budget 


The Budget estimates recommended by the ‘Finance Committee’, for 
which provision is made in the Statutes, shall be submitted to the 
Syndicate for approval. It shall show the estimated receipts and 
expenditure of the current accounts of the ensuing year and the 
investments and special endowment which have been accepted by the 
Vishwavidyalaya in such form and in accordance with such directions 
as are given by the University Grants Commission. 


Audit 


Annual Audit of the Vishwavidyalaya shall be conducted by 
Comptroller and Auditor General of India, as per provisions of the 
Memorandum of Association clause 27. 


Accounts 


The Finance Officer shall keep an account of: 


All Special Endowment; 
The Current Deposits; 


Provident Fund; and 
Gratuity fund; and such other heads as may be 


determined by the Syndicate from time to time. 
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Accounting Books 


1. The Registrar/Finance Officer shall maintain the following books of 


accounts and forms as the case may be: 
(i) For Special Endowment 


(a) A Cash Book; 
(b) A Ledger; 
(c) A bank passbook. 
(ii) For Current Account; 
(a) A Cash Book. 
(b) A Classified Register of Receipts; 
(c) A Classified Register of Expenditure; 
(d) A Bank Pass Bock. 
(iii) For Provident Fund Account: 


(a) A Ledger exhibiting a separate Personal Account. 


. All vouchers in support of items of expenditure shall be retained for 


a period of five years after the audit by Comptroller and Auditor 
General of India Vouchers more than five years old after Audit 
may, with the sanction of the Vice-Chancellor, be destroyed. 
Provided that all accounts or documents relating to 
Vishwavidyalaya donations and subscription shall be preserved. 


Writing off Losses 


1. The following authorities have been empowered to write off losses 


per annum up to the limits noted against each. 
i. Acharya/Principal : Rs.1000.00 
ii. Registrar : Rs. 2000.00 
up to per item 
(in case of office 
and examination 
center) 
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७) 


4. 


iii. Vice Chancellor : Full powers on the 
recommendations 
of committee constituted 
for the purposes. 


. The cases should not be split up to avoid sanction of the higher 


authority. 


. In the case of articles lost, damaged or stolen, the value of such 


articles for the purpose of writing off loss/recovery from the 
defaulter as the case may be, shall be fixed by a committee 
consisting of: 

- Acharya/Principal 

- Registrar 

- Finance Officer/Nominee 

- Head of the Department concerned 

- Estate Officer 


The value so determined shall be subject to the approval of the 
Vice-Chancellor. 


For determining the appropriate value of the articles, the committee 
shall take into account the purchase price, the possible wear and tear 
during the period it was used, the probable life of the article, and the 
circumstances under which such loss or damage was caused. Where 
it is established that the loss was caused with a malafied intention 
and responsibility is fixed, the committee, while assessing the price- 
of the article, shall also take into account the market price of the 
article. 


. The following shall be the procedure for writing off losses of books 


per annum of the Library, Study Centres and Departmental 
Libraries: 

(i) At the time of annual stock taking, a loss up to 3 books per 
1000 (issued and/or consulted) may be written off by the 
Vice-Chancellor on the recommendation of the Committee 
constituted on UGC guidelines from time to time. 


(ii) The proposal for writing off the books will be made by the 
following: 
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(a) Central Library : By the Librarian 
(b) Departmental Libraries : By the Head of the Department 


(iii) Writing off reference/rare books is not covered by clause (i). 
Each such case will be considered on merits by the Committee 
mentioned in (i) above. After making due enquiry, the 
Committee will recommend suitable action to be taken by the 
Vice-chancellor. 


Travelling Allowance 


1. For the purpose of Travelling Allowance, employees arc divided 
into five grades as indicated below: 
Basic Pay + Stagnation Increment: 
Rs. 16,400 and above 
Rs. 8,000-16,399 
Rs. 6,500-7,999 
Rs. 4,100-6,499 
Below Rs. 4,100 
2. The classification is decided by the employee’s pay on the post 
actually held by him, whether permanent, temporary, or officiating. 
3. If pension is drawn in addition to pay in the re-employed post and if 
the pay in the re-employed post is reduced by full pension, the 
grade will be on the basis of the total of pension and pay. If such 
total exceeds the maximum of the time-scale of the re-employed 
post, the grade will be on the basis of the maximum of the scale. 
4. The amount of pension taken into account will be the amount 
sanctioned before commutation, if any. 


Daily Allowance 


1. Rates 


Rates of D.A for halt at various stations/localities are given below. 
The localities of Columns 2 to 4 of the Table are specified in the 
next subject. 
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Pay Range A-1 Class A-Class B-1 Class Other 
Cities Cities cites localities 
and 
specially 
expensive 
localities 
1 2 3 4 5 
Rs Rs. Rs. Rs. Rs. Rs. Rs. Rs. 
Ord. Hotel Ord. Hotel Ord. Hotel Ord. Hotel 
Rs. 16,400 260 650 210 525 170 425 135 335 
and above 
Rs. 8, 000 to 230 505 185 405 150 330 120 225 
Rs. 16,399 
Rs. 6,500 to 200 380 160 305 130 250 105 200 
Rs. 7,999 


Rs. 4, 100 to 170 245 135 195 110 160 90 130 
Rs. 6.499 
Below Rs. 4,100 105 125 85 100 70 85 55 65 


2. Basis for D.A. Calculation 


(i) Absence from headquarters on calendar day basis, i.e., from 
midnight aes 

en. 1 2058 A 

to midnight. ६.०४ 3७ U 


Absence not exceeding 6 hours Nil 
Absence exceeding 6 hours 

but not exceeding 12 hours 70% 
Absence exceeding 12 hours 100% 


D.A. for journey period is only at ordinary rates as in Column 
(5) of the Table even if it is through an expensive locality. 


For return to headquarters on the same day, D.A is at ordinary 
rates only, irrespective of the fact that the journey was 
performed to an expensive locality. 
Illustration: 
Dep. Ordy. Locality 0600 Hrs Arr. Exp, Locality 0800 Hrs. 
Dep. Exp. Locality 2000 Hrs Arr. Ordy., Locality 2200 Hrs. 
Ordinary rate of DA only admissible. 
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(ii) 


(iii) 


(iv) 
(v) 


(vi) 


Finance 


If on the other hand, the same employees leaves the 
expensive locality at 2300 hrs and reaches his headquarters 
at 0100 hrs (next day) , he is entitled to higher rate of DA. 


For local journey, D.A. is only at half the ordinary rate, 
irrespective of the locality. 


For enforced halts en route treated as duty, due to 
breakdown of communications caused by flood, rain, etc., 
D.A, is admissible at ordinary rates only. 


D.A. is admissible for period of absence at tour station 
regularized as special casual leave due to disturbances, 
imposition of curfew, etc. 


D.A. may be calculated either with reference to period spent 
on journey first and thereafter for the period spent in 
expensive locality or the other way round, whichever is 
beneficial. 


(vii) No D.A. for Sundays and Holidays unless the employee is 


actually and not merely constructively on camp. No D.A. for 
leave and restricted holidays availed while on tour. 


(viii) Full D.A, is admissible for the first 180 days of continuous 


(ix) 


halt at a station on tour/temporary transfer/training. No D.A. 
beyond 180 days. 


Tour ends on return to headquarters. Tour to the same place 
again is treated a fres one and D.A. will be at full rates. 


3. Eligibility of D.A. in various circumstances 


A. Free boarding and/or lodging charges availed 


Free boarding and lodging 25% of ordinary rate. 
Free board alone 50% -do- 
Free lodging alone 75% -do- 


Stay in office building free of cost 75% -do- 
B. Stay in Government /Public sector At ordinary rates. 


Guest House/rest rooms of IAAI in 


International Airports or making 


own arrangements 
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C. Lodging charges paid in excess 


of 25% of normal D.A. while 
staying in Government/Public 


Guest House/Hostel attached to 
Indian Institute of Public 
Administration, New Delhi. 

D. Stay in hotel and other 
establishments including Private 
lodges, guest/rest house, 
YMCA/YWCA 


hostels 
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75% of ordinary rate + 
lodging charges 
(exclusive of breakfast/ 
meals) restricted to 
hotel rate. 


90% of ordinary rate + 
lodging charges 


restricted to hotel 


rate. 


Note 1: Claim for hotel rate of D.A. to be supported by vouchers 


for payment of lodging charges. 


Note 2: Luxury Tax charged by hotels allo:vable subject to 


overall ceiling. 


Cities/Areas For D.A. at ‘A- 1’, ‘A’ and ‘B- 1’ Rates 


‘A-1’ Class City Rates 


Brihan Mumbai UA Chennai UA 
Delhi UA Kolkata UA 


‘A’ Class City Rates 


Ahmedabad UA Kanpur UA 
Bangalore UA Pune UA 
Hyderabad UA 

Specially Expensive Localities 
Darjeeling District (except NEFA areas beyond 
sub-Siliguri division) Inner Line Naga Hills 
Darjeeling Town Tuensange area beyond 


the Inner Line 
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Expensive/Remote Localities of Himachal Pradesh 


Lahaul and Spiti District 


Bharmour sub-divisi 


on and 


Pangi Sub-division of 


Chamba District 


Pargana of Pandrahbis 


Outer Seraj and Malana 
Areas of Kulu District 


Sarahan and Gram 
Panchayats of 
Munish, Darkali and 
Kashapet of 
Rampur Tehsil of 
Simla District 


Chhuhar Valley of Kinnaur 
District, Jogindernagar Tehsil of 
Mandi District 


Mangal Panchayat 
area of Solan District 


Dodrakwar area of Rohru 
Tehsil 

Parganas of Chhebis, Naubis, 
Barabis, Pandrahbis and 
Atharahbis 

Chhota Bhangal and Bara 
Bhangal areas of Palampur 
sub-division of Kangra District 


The following hill areas in Manipur which do not fall on the National 


Highway 


Ukhrul Tamenlong Mao Maram 
Churachandpur Jirbam 


Saikul sub-division 


(in Senapati District) 


Cities 

Bhopal UA 
Coimbatore UA 
Indore UA 
Jaipur UA 
Kochi UA 


Tengnampal 


8-1? Class City Rates 


Lucknow 
Ludhiana 
Madurai UA 
Nagpur 
Patna UA 


Surat UA 

Vadodara UA 
Varanasi UA 
Visakhapatnam UA 
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Expensive Localitites: 


Shimla Jammu and Kashmir 
Laccadive, Minicoy and Amindivi Andaman and Nicobar Islands 
Islands 


The following areas of Himachal Pradesh: 

Janjehli Block of Chachoit Tehsil Churah Tehsil, Kunur 

of Mandi District Panchayat and Belej Paragna 
of Chamba Tehsil and Salooni 
Tehsil of Chamba District 

Chopal tehsil of Shimal District Manali-Ujhi area, Parvati and 

Trans-Giri Tract of Sirmur Lagg Valley and Banjar Block 


District of Kulu District 


T.A. on Tour 


1. Entitlement: T.A. on tour is from duty point/residence at 
headquarters to duty point at the distant Station and vice versa. It 
comprises— 


(i) Fare for journeys by rail/road; 
(ii) Road mileage for road journey otherwise than by bus; 


(iii) D.A. for the entire period of absence from headquarters 
including journey period. 


2. Entitlements for travel by rail 


Pay Range Shatabdi Rajdhani Other Trains 
Express Express 

Rs. 8000 and AC Chair Car AC 2-tier AC 2- tier 

Above 

Rs. 6500 to —DO— AC 3-tier First Class 

Rs. 7,999 AC-3 tier/AC 
Chair Car 

Rs. 4100 to —DO— —DO— —DO— 

Rs. 6499 

Below —DO— —DO— Sleeper Class 

Rs. 4100 
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Those entitled to travel by First Class/AC 3-tier/AC Chair Car 
may travel on tour/transfer by AC 2-tier, if any of the trains connecting 
the originating and destination stations by the direct shortest route do 
not provide for any of the three classes. 


When journey is performed by longer route by rail, partly by 
lower class and partly by the entitled class, the claim is to be regulated 
on proportionate basis, by calculating mileage allowance for different 
modes/classes by the shortest route in the ratio of the distance covered 
by such modes by the longer route actually used. 


3. Entitlements for Travel by Road 


BasicPay + SI Entitlements 
(1) Rs.8,000 and above Autorickshaw/Own Scooter/Moped/ 
Any Bus 
(2) Rs.6,500-Rs.7,999 Same as above 
(3) Rs.4,100-Rs.6,499 Autorickshaw/Scooter/Moped/Aiiy Bus 
(4) Below Rs. 4,100 Autorickshaw/Scooter/Moped/ 


Ordinary Bus. 


It is not necessary that the Car/Scooter should have been 
registered in the name of the employee. 


4. Rate of Road Mileage: Actual fare will be paid for travel by public 
bus. Mileage allowance at 60 P. per km will be admissible for 
journey by bicycle/ foot. 

For journeys by auto rickshaw/taxi/car, entitlement will be at 
the rates notified by the concerned Director of Transport. 

For journeys performed in own car: As approved by the 
Finance Committee of the Vishwavidyalaya. 


5. Sharing of Auto/Taxi: For travel by shared taxi/auto, the 
entitlement will be the actual share limited to half the mileage 
otherwise admissible. 


6. Journey by Tonga, ete: Tonga, auto rickshaw, cycle rickshaw and 
man-driven rickshaw are equated to journey by scooter/motor cycle. 
For travel by a friend’s scooter as a pillion rider, the amount 
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admissible will be half the prescribed rate or the actual cost of 
propulsion, whichever is less. 

7. Journey by road between places not connected by rail: May 
travel by the entitled conveyance or public transport system. In case, 
if journey is performed by taxi, then the prior approval of the Vice 
Chancellor is necessary. 

8. Local journeys made from the duty point at the tour station: 
Mileage allowance not admissible. 

9. Reservation charges: For seat/sleeper berth are reimbursable. 

10. Tatkal Seva charges: Reimbursement allowed in extremely 
emergent circumstances only for railway journeys undertaken for 
official purposes. 

11. Telegram expenses: Charged by Railways for reservation of 
onward/ return journey are reimbursable. 

12. Cancellation charges: For official journeys cancelled in 
Vishwavidyalaya interest, cancellation and reservation charges are 
reimbursable and are to be claimed in the normal T.A. Bill form. 


Journeys by Air 


In a very special and urgent case, Vice Chancellor may allow 
the officers working in the pay -scale of Rs. 16,400.00 — 22,500.00 and 
above to travel by air. 


T.A. For Local Journeys 


1. T.A. for Local Journeys: Mileage allowance for the journeys 
performed on all the days spent on temporary duty and in addition 
50% of the admissible D.A. Option is available either to claim 
reimbursement of conveyance hire charges under Delegation of 
Financial Powers Rules or claim normal T.A. as above. 


2. T.A. for a local journey is admissible if the temporary place of duty 
is beyond 8 km from the normal place of duty, irrespective of 
whether the journey is performed from residence or from the 
. normal place of duty. 


OR ss 
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3. Local journeys should normally be performed in the same way as 
journey to duty point, i.e., by bus, local trains or own conveyance. 
‘Where travel by special means like taxi, scooter, etc., is considered 
necessary, prior permission of superior authority is necessary. If 
more than one employees is deputed for duty at the same point, 
they should, as far as possible, travel together by sharing the hire 
charges of the taxi or scooter or other conveyance, if necessary, by 
assembling at the normal duty point. 

4. The bus/rail fare/mileage allowance for local journeys should be 
based on the actual distance travelled or the distance between the 
normal duty point and temporary duty point, whichever is less. 

5. If provided with conveyance free of charge, D.A. only will be 
admissible. 


6. D.A. for ‘local journeys’ will be admissible only at the ordinary 
rates. 
7. 180 days Limit. — An employee required to perform duty at a 


temporary duty point, will be paid D.A. for the first 180 days only. 
Beyond 180 days, no D.A. will be admissible. 


T.A. When Deputed for Training 


1. An employee deputed to undergo a course of training in India 
(refresher/in-service/pre-promotional) is entitled to draw T.A. and 
D.A. as on tour as follows: 


When boarding and lodging not provided: 


First 180 days ... Full D.A. 

Beyond 180 days... Nil 
Training Institutes where boarding and lodging facilities exist 
(including mess run on co-operative basis at the training centre) : 


First 30 days ... ve Full D.A. 

Next 150 days... ee Half D.A. 

Beyond 180 days a Nil 
ei 2. If the training exceeds 180 days, option to draw either T.A. as on 
| transfer or tour T.A. plus D.A. for the first 180 days is available. 
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If theoretical training and practical training are given in two 
different stations, D.A. in the second station will commence afresh 
irrespective of whether D.A, was drawn for 180 days or less in the 
first station. If both the theoretical and practical trainings are at the 
same station, D.A. will be admissible for the first 180 days only. 


An employee on training at a particular station going on tour to 
another station will be entitled to draw D.A. at full rate for stay in 
the touring station, but this period will also be taken into account 
for computing 180 days of halt at the training station. 


No T.A./D.A. is admissible for training at the headquarters 
irrespective of the distance between normal duty point and the 
training centre. 

An employee drawing D.A. during training will be entitled to draw 
HRA and CCA (if any) only at the rates admissible at his 
headquarters from where he has been deputed to the training. Even 
beyond 180 days when no D.A. is admissible, the HRA and CCA 
(if any) will be admissible only at the rates admissible at his 
headquarters. 


CHAPTER-8 
RETIREMENT BENEFITS 


General Provisions 


1. The age prescribed for retirement on superannuation is 60 years for 
all non — teaching employees and 62 years for teaching staff. 
However, the retirement age of Registrar, Finance Officer, 
Controller of Examination (if any) and Librarian shall be 62 years as 
prescribed by the University Grants Commission/Govt. of India. 

Retirement is effective from the afternoon of the last day of the 
month in which age of superannuation is attained. 

However, the benefit in service, up to a maximum of 3 years, 
should be provided for the teachers who have acquired Ph.D. degree 
at the time of entry, so that, almost all teachers get full retirement 
benefits which are available after 33 years of service, subject to the 
overall age of superannuation. 

Exception: An employee whose birth date is the first of the month 
shall retire on the afternoon of the last day of the preceding month. 

The day of retirement on superannuation will be deemed as a 
working day. 

2. Other cases of retirements: In case of premature/voluntary 
retirement, the day of retirement will be treated as a ‘non-working 
day’; in all other cases it will be a working day. 


3. Relinquishment of charge on a Holiday: The Vishwavidyalaya 
employee retiring on superannuation should formally relinquish 
charge of office on the afternoon of that day itself even if it happens 
to be closed holiday. The handing over the charge of cash, stores, 
etc., if any, may be made over by the retiring employee on the close 
of the previous working day. 


4. Regulation of claims to pension or family pension. — Any claim 
for Pension/Gratuity/Family Pension benefits will be regulated on 
the basis of the rules in force on the date on which the employee 
ceases to be in service due to retirement or death. 
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5. Limitations on Number of Pensions: A Vishwavidyalaya 
employee is not eligible for two pensions in the same service or post 
at the same time or by the same continuous service. A pensioner 
receiving superannuation or retiring pension and re-employed 
subsequently is not eligible for a separate pension and gratuity for 
the period of his re-employment. 


6. Right of Vice Chancellor/Syndicate to withhold or withdraw 
Pension: The Vice Chancellor/Syndicate has the right to withhold a 
pension or gratuity or both or withdraw a pension or part thereof. He 
can also order recovery from a pension or gratuity of the whole or 
part of any pecuniary loss caused to the Vishwavidyalaya, if, in any 
departmental or judicial proceedings, the pensioner is found guilty 
of grave misconduct or negligence during the period of his service, 
including re-employment after retirement. 


Benefits 


1. Timely payment of retirement benefits 


It is in employee own interest to ensure that his Service Book and 
leave accounts are maintained by employer properly and to ensure 
that — 


(i) an entry exists in his Service Book that he has been 
medically examined and found fit on his initial appointment; 


(ii) the date of birth and the date of confirmation in a service or 
post is properly recorded in the Service Book; 


(iii) the annual certificates of verification of service with 
reference to pay bills are regularly recorded in the Service 
Book and are continuous; 


(iv) entry has been made in the Service Book regarding counting 
the period of extraordinary leave as qualifying for pension; 


(v) an entry is made in the Service Book if the pre-break service 
would qualify or amount to forfeiture of past service; 


(vi) entry is made in the Service Book regarding recovery of 
leave and pension contributions for foreign service, if any, 
specifying the period; 
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(vii) 


(viii) 


(ix) 


(x) 


(xi) 


(xii) 


(xiii) 


(xiv) 


nomination for Retirement/Death Gratuity is kept in safe 
custody by the Registrar or Section Officer (Establishment) 
and that a clear note has been made in the Service Book as to 
what nominations and related notices have been received 
and where they have been lodged for safe custody; 


nomination for GPF is kept by the Registrar or Section 
Officer (Establishment) and an entry is made to that effect in 
the Service Book; 


nomination for Group Insurance Scheme is kept in his 
Service Book and an entry is made to that effect in the 
Service Book; 


list of family members is kept in his Service Book and an 
entry is made to that effect in the Service Book; 


the list of family members is kept current by intimating 
changes,if any, from time to time; 


if he has already made nominations, he should check if they 
become invalid or would require to be cancelled and fresh 
nominations made because of changes in the family, e.g., 
birth, death, divorce, etc.; 


employee should preserve copies of the nominations made 


- by him in his personal custody or in safe deposit along with 


his other important personal documents so as to be easily 
located in any contingency. 


he should inspect his Service Book every year and affix his 
signature in token of having inspected the same to ensure the 
accuracy in entries, etc. 


Qualifying Service 


1. Qualifying service of a Vishwavidyalaya employee commences 
from the date he takes charge of the post to which he is first 
appointed in a permanent capacity. Temporary service followed by 
confirmation without interruption will also qualify. 


2. Periods counting as qualifying service: The following periods of 
service count as qualifying service: 
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(i) Duty and periods treated as ‘duty’. 
(ii) All kinds of leave with leave salary. 
(iii) Deputation and Foreign service. 


(iv) Extraordinary leave on medical certificate; and Extraordinary 
leave without medical certificate granted due to inability of 
the employee to join/rejoin duty on account of civil 
commotion or for prosecuting higher technical and scientific 
studies. This period automatically counts as qualifying service 
without an express sanction for this purpose. 


(v) Service on probation followed by confirmation. 
(vi) Suspension followed by minor penalty. 


(vii)Suspension followed by major penalty; absence from duty 
including suspension if any, if the reinstating authority orders 
that it shall count. 


3. Periods not counting as qualifying service: The following periods 
will not count as qualifying service— 


i. Service rendered before attaining the age of 18 years. 
ii. Unauthorized absence treated as ‘dies non’. 


iii. Extraordinary Ordinary Leave without Medical Certificate 
other than the circumstances specified in (iv) of Para. 2 
above. 


iv. Suspension followed by major penalty, if the reinstating 
authority does not order that it shall count as qualifying 
service. 


4. Rounding off: Qualifying service for pension/gratuity is calculated 
and expressed in completed half-years. Fractions equal to three 
months and above shall be treated as one half-year. Fraction of less 
than 3 months will be ignored, e.g.— 
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Period of service Six- monthly Period of Service Six-monthly 


periods periods 
Years Months Days Years Months Days 
9 8 29 19 9 9 00 20 
19 8 20 39 19 9 00 40 
24 7 15 49 24 10 00 50 
32 5 25 65 32 9 00 66 


5. Intimation to Employees about their Qualifying Service: The 

° Registrar shall verify the service rendered by an employee who has 
completed 25 years of service or is within 5 years of retirement, 
determine the qualifying service and communicate to him the 
period of qualifying service so determined. 

6. Counting of Past Services: Past services of any teaching / non- 
teaching employee shall be counted for retirement benefits as per 
terms and conditions prescribed by the UGC/Govt. of India from 
time to time. 


Counting of Previous Services For Pension on Re-Employment 


1. On re-employment in Vishwavidyalaya 


(i) Employees who had retired on superannuation/retirement 
pension are not eligible for confirmation and pensionary 
benefits for re-employed service. They are taken as temporary 
employees. 


(ii) Employees who retired on compensation pension (gratuity) or 
invalid pension (gratuity) are eligible for confirmation. 


(iii) The Appointing Authority, while issuing confirmation orders 
should require from the employee in writing to exercise either 
of the options mentioned below within three months of the 
date of issue of the orders. 


(iv) Employees who retired from military service before attaining 
the age of superannuation are eligible for confirmation. The 
Appointing Authority while issuing orders of appointment 
should direct the employee in writing to exercise the option 
within one year of the date of his re -employment. 
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2. Option 


(i) to retain all the gratuities received for the former service and, 
if pensioners, continue drawing the pension and NOT to count 
the former service for future pensionary benefits; or 

(ii) to refund all the gratuities received for the former service and 
in addition, if pensioners, to cease drawing the pension and 
refund the commutation amount, if any, and to count the 
former service for future pensionary benefits, vide Para, 3 
below. 


3. If the re-employed pensioners exercise option as at 2 (ii) above 


They should stop drawing any pension forthwith. The element 
of pension ignored while fixing the initial pay in the re- 
employed post and drawn from the date of re-employment to 
the date of cessation of drawal of pension, the value received 
for the commutation of pension, if any, and the retirement 
gratuity received for the previous service should be refunded to 
Vishwavidyalaya within one month of the receipt of 
communication from the Vishwavidyalaya, with interest at the 
rate as applicable to GPF deposits from the date of receipt of 
pensionary benefits to the date of their refund. Penal interest @ 
2% p. a. Shall be charged on delayed payments in addition to 
normal rate of interest mentioned above if the amount with 
interest is not refundea within one month. 

(i) The pension drawn prior to the date of re-employment is not 
required to be refunded. 

(ii) The right to count former service for future pension will not 
revive until the whole amount due as referred to in (i) above 
has been refunded to Vishwavidyalaya. 

(iii) If the individual dies before completion of the refund, the 
balance due will be adjusted against the death gratuity payable 
to his family. 


4. When option not exercised: If no option is exercised, the 
employee will be deemed to have opted to continue to draw 
pension or retain the gratuity, without counting the former service 
for future pension. 
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Emoluments and Average Emoluments 


1. Emoluments for pension include only ‘basic pay’ (substantive or 
officiating) and stagnation increments; but does not include special 
allowance, personal pay, deputation (duty) allowance, etc. For 
service gratuity/retirement/death gratuity, DA on the date of 
retirement/death will also be taken as emoluments. 


Average emoluments are the average of the emoluments drawn 
during the last ten months of service. 


Pension is determined on the basis of ‘average emoluments’. 


2. Service/Retirement/Death Gratuity is based on the emoluments 
drawn at the time of retirement/death while in service. However, 
Retirement/Death Gratuity will be based on the ‘average 
emoluments’ if the emoluments have been reduced during the last 
ten months of service otherwise than as penalty. 


3. Emoluments/ Average Emoluments during absence from duty: 


(i) If an employee immediately before retirement or death in 
service had been on leave with leave salary, the emoluments 
which he would have drawn had he not been on leave will be 
taken as ‘emoluments’. Increment falling due, though not 
drawn, during earned leave not exceeding 120 days will be 
taken as ‘emoluments’. 


(ii) If he had been under suspension and subsequently reinstated 
in service without forfeiture of service, the emoluments which 
he would have drawn had he not been under suspension will 
be taken as ‘emoluments’. 


(iii) If he had been on extraordinary leave, emoluments drawn 
immediately before proceeding on such leave will be taken as 
‘emoluments’. 


(iv) For the period of leave with leave salary while officiating in a 
higher post, the emoluments drawn in the higher post will be 
taken as ‘emoluments’ only if it is certified that he would have 
continued to officiate in the higher post but for proceeding on 


leave. 
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1. 


(v) For the period of leave with leave salary, while on reversion 
to Vishwavidyalaya from deputation, the emoluments which 
he would have drawn had he not been absent from duty from 
the post held in the borrowing department will be taken as 
‘emoluments’. 


(vi) In calculating ‘average emoluments’, the period(s) of 
extraordinary 
leave, dies non, overstayal of leave or joining time and 
suspension not counting for pension falling within the last ten 
months will be ignored and a corresponding period added 
before ten months. 


Preparation of Pension Papers 


List of Retiring Employees: Registrar office (Section Officer, 
Establishment) shall have a list prepared every six months, i.e., on 
Ist January and lst July of all employees who are due to retire 
within the next 12 months and forward the same to the Finance 
Officer for further necessary action. 


Preparation of Pension Papers: Six months in advance of the date 
on which the employee is due to attain the age of superannuation or 
the date of his anticipated retirement, if earlier, the Section Officer, 
Establishment, would undertake the work of preparing pension 
papers, including verification of service and complete the 
particulars required in the form prescribed by the Vishwavidyalaya. 


Furnishing of particulars of Qualifying Service, etc., to retiring 
Employee: Before three months to the date of retirement, the 
Registrar shall furnish to the retiring employee a certificate 
regarding the length of qualifying service proposed to be admitted 
for pension and gratuity as also the emoluments and average 
emoluments proposed to be reckoned with for retirement gratuity 
and pension. He shall also forward to the retiring Vishwavidyalaya 
employee a prescribed form to furnish required informations so as 
to return the same to the Registra: Office not later than three 
months prior to the date of his retirement. 
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Calculation of Pension 


1. Amount of pension is related to the length of qualifying service 
and average of the ‘emoluments’ drawn by him during ten months 
immediately preceding the date of retirement. 

2. Full pension is admissible to an employee with qualifying service 
of not less than thirty — three years. The amount of pension will be 
50% of the average emoluments and should not be less than 50 % 
of the minimum of the pay scale held at the time of retirement. 

3. Proportionate pension is admissible for lesser qualifying service 
but after completing 10 years of qualifying service. The amount of 
pension, will be proportionate to the amount admissible for 
qualifying service of 33 years, and subject to a minimum of Rs. 
1,275 p.m. 

Example 

Qualifying service 32 years: 
Average emoluments Rs. 12,975. 
Pension for 33 years of qualifying service: 
50% of (average emoluments’) Rs. 12,975 = Rs. 6,487.50 
Pension for 32 years of qualifying service: 
Rs. 6,487.50 X 32/33= Rs. 6,290.90 = Rs. 6,291 p.m. 
(rounded off). 

In no case, a pension (including compassionate 
allowance) granted shall be less than Rs. 1,275 per mensem 
and in the case of retirement on invalidation, the amount of 
monthly pension granted shall not be less than the amount 
of family pension admissible at the normal rates. 


For all classes of pension (including compassionate 
allowance) the method of determination of pension is the same. 

4. Rounding off: The amount of pension should be rounded off to the 
next higher rupee. This should be done only at the final stage. 
Payment of pension for part of a month if worked out in fraction of 
a rupee should also be rounded off to the next higher rupee. 


192 Retirement Benefits 
Gratuity 

1. Service Gratuity: No pension is admissible to a permanent em- 
ployee who retires before completion of 10 years’ qualifying 
service. Instead, a lump sum payment known as Service Gratuity at 
the rate of half-month’s emoluments for every completed six- 
monthly period of qualifying service is admitted. ‘Emoluments’ 
means Basic pay, Stagnation increment, and includes Dearness 
Allowance admissible on the date of retirement. 
This gratuity is in addition to retirement gratuity admissible to 
those who have completed 5 years’ qualifying service 

2. Retirement Gratuity is admissible to permanent employees who 
retire after completion of 5 years of qualifying service at the rate of 
‘one-fourth’ of emoluments for each completed six-monthly period 
of qualifying service subject to a maximum of 16 % times ‘the 
emoluments’ or Rs. 3.50 lakhs, whichever is less. Emoluments 
include DA on the date of cessation of service. 

Temporary employees: 

(i) who retire on attaining the age of superannuation or on 
invalidation after a continuous service of not less than 10 
years; 

(ii) who retire voluntarily after a continuous service of 20 years 
and more are also eligible for retirement gratuity at the 
above rate. 

3. Death Gratuity is admissible in the case of death in service of an 
employee at the following rates: 


Length of Service Death Gratuity payable to family 
i. Less than one year 2 times of ‘emoluments’ 
ii. One year or more, but less than 6 times of ‘emoluments’ 
5 years 
iii. 5 years or more, but less than 12 times of ‘emoluments’ 
20 years 
iv. 20 years or more Half of ‘emoluments’ for every 


completed six -monthly period of 
qualifying service subject to 

a maximum of 33 times emoluments 
or Rs. 3.50 lakhs, whichever is less. 


Emoluments include DA on date of death. 


Retirement Benefits 193 


4. 


Rounding off: The amount of gratuity should be rounded off to the 
next higher rupee. 


. Residuary Gratuity : When an employee dies within five years 


after retirement, and the total amount actually received by him on 
account of pension (or service gratuity) , dearness relief on pension, 
retirement gratuity, commutation amount, is less than 12 times the 
‘emoluments’ drawn at the time of retirement; the deficiency is 
granted to his nominee/family. This is ‘Residuary Gratuity’. 


- Death gratuity is payable to the nominee(s) /eligible member(s) of 


the family of the deceased employee. 


(i) Minor’s whole share of gratuity is to be paid to the natural 
guardian of the minor, and in the absence of a natural 
guardian, to the person who furnishes a guardianship 
certificate. 


(ii) Minor’s share of gratuity up to Rs. 10,000 or first Rs. 10,000 
(if it exceeds Rs. 10,000) may be paid to the guardian, other 
than natural guardian, without productiun of guardianship 
certificate. The claimant should, however, produce an 
Indemnity Bond with Sureties. 


Nomination: Every employee should make a nomination in the 
prescribed form conferring on one or more persons the right to 
receive the Death/Retirement Gratuity amount in the event of his 
death in service/after retirement before receiving retirement gratuity. 
Nomination has to be made in the following manner: — 


(i) Ifthe employee has a family: Only in favour of member(s) of 
the family. 

(ii) If the employee has no family: Can be in favour of any 
person(s) or a body of individuals, whether incorporated or 
not. Such a nomination will, however, become 
automatically invalid when the employee acquires a family, 
and then he has to make a fresh nomination in favour of any 
person(s) as in (A) above. 

(a) In both cases (i) and (ii) , if the nomination is in 
favour of more than one person, the share of gratuity 
payable to each has to be specified. 
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(b) The employee may specify the person(s) to whom 
the right conferred on nominee(s) shall pass in the 
event of death of the nominee(s) . 


(c) The employee may provide in the nomination the 
contingency on the happening of which the 
nomination will become invalid. 


(d) In such a case, the employee should furnish fresh 
‘nomination without delay after the occurrence of the 
specified contingency. 


8. Family means: 


(i) First Category: 
(a) Wife or wives including judicially separated wife or 
wives, in the case of a male employee; 


(b) Husband including judicially separated husband, in the 
case of a female employee; 


(c) Sons including stepsons and adopted sons; 


(d) Unmarried daughters including stepdaughters and 
adopted daughters. 


(ti) Second Category 


(e) widowed daughters including stepdaughters and adopted 
daughters; 


(f) father including adoptive father; 
(f) mother including adoptive mother; 


(h) brothers below the age of eighteen years including 
stepbrothers; 


(i) unmarried sisters and widowed sisters including 
stepsisters; 


(j) married daughters; and 
(k) children of a pre-deceased son. 
9. Payment when there is no nomination/valid nomination: Retire- 


ment gratuity remaining unpaid at the time of death/death gratuity 
due is payable in equal shares to all the surviving members of the 
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10. 


11. 


12. 


13. 


14. 
. Court attachment: Retirement Gratuity/Death Gratuity is not 
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family as in the first category in Para 8 (1) above . If there is none 
under this category, it will then be paid in equal shares to all the 
surviving members of the family as in the second category. 

A nominee is debarred to receive Retirement Gratuity/Death 
Gratuity: When convicted for the murder or abetting in the murder 
of the employee, his/her share will be paid to the other eligible 
members of the family. 


Retirement Gratuity/Death Gratuity Lapses: When an employee 
dies in service or dies after retirement before receiving the amount 
and leaves behind no family and had made no nomination or the 
nomination, if any, does not subsist, the RG/DG shall be payable to 
the person in whose favour a Succession Certificate in respect of 
the gratuity in question has been granted by the Court of Law. 
Otherwise it lapses. 

‘Emoluments’ for the purpose of retirement/death gratuity means 
‘pay’ as defined in rules i.e., basic pay (substantive or officiating) , 
stagnation increment and Dearness Allowance on the date of 
retirement/death. When there is reduction in the ‘emoluments’ dur- 
ing the last ten months of service, otherwise than as a penalty, 
gratuity may be based on ‘average emoluments’ for the last ten 
months instead of ‘emoluments’. 

Recovery from Retirement Gratuity/Death Gratuity of 
Vishwavidyalaya dues is permissible without the consent of the 
employee or, if he is not alive, of his nominee/family members. 


No Income Tax on Retirement Gratuity/Death Gratuity. 
liable to be attached. 


Authorization of Pension and Gratuity 


Issue of PPO and authority for payment of gratuity: The 
Registrar responsible for issue of Pension Payment Order, on 
receipt of pension papers from the Finance Office, shall apply 
necessary checks, record the account enfacement and assess the 
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amount of pension and gratuity and issue the Pension Payment 
Order not later than one month in advance of the date of retirement 
of the Vishwavidyalaya employee. 


Provisional pension where departmental proceedings may be 
pending: In the case of Vishwavidyalaya employee who has retired 
on superannuation or otherwise and against whom departmental 
proceedings are instituted or continued, the Finance Officer shall 
authorize the provisional pension equal to the maximum pension 
which would have been admissible on the basis of qualifying 
service up to the date of suspension/ retirement. No gratuity shall 
be paid until the conclusion of the departmental proceedings and 
issue of final orders thereon except in cases where the departmental 
proceedings are instituted for imposing any of the minor penalties. 
The provisional pension will be adjusted against final retirement 
benefits sanctioned upon conclusion of the proceedings; but no 
recovery shall be made if the pension finally sanctioned is less than 
the provisional pension already paid or reduced or withheld. 


Revision of pension after final authorization: Pension once 
authorized after final assessment should not be revised to the 
disadvantage of the Vishwavidyalaya employee, unless such 
revision becomes necessary on account of detection of a clerical 
error subsequently. 


Commutation of Pension 


1. Eligibility 


Every pensioner is eligible to commute a portion of his monthly 
pension for a lump sum payment, which is the commuted value of 
that portion of the pension. Commutation of a portion of 
compassionate allowance is also admissible. 


2. Amount admissible 


Not exceeding 40% of monthly pension. Any fraction in the 
amount offered for commutation will be ignored. 
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Illustration: Average Emoluments Rs. 6,800. Retired after 
qualifying service of 11 years. 


Pension = (6800/2) X (11/33) 
= Rs. |, 134, but minimum of Rs. 1,275.00 


The maximum amount of pension admissible for commutation will 
be: 


Rs. 1,275 X (40/100) = Rs. 510 


3. Commutation without medical examination 


Person in receipt of the following kinds of pension (including 

provisional pension) can commute up to 40% of their pension 

without undergoing medical examination, if they apply for 

commutation before the expiry of one year reckoned from— 

(i) the date of retirement in the case of Superannuation pension, 
Retiring pension, Compensation pension. 


(ii) the date of issue of retirement orders in the case of Pension on 
absorption in a Corporation, Company or Body, etc. 


4. Commutation after medical examination 


The following categories of pensioners can commute a portion of 
their pension only after they have been medically examined and 
declared fit by the appropriate medical authority- 


(i) retired on invalidation; 
(1) retired compulsorily as a measure of penalty; 
(11) in receipt of compassionate allowance; and 


(iv) all pensioners applying for commutation after one year from 
the date of retirement 


5. Competent Medical Authority 


Registered Medical Practitioner authorized and approved by the 
Vishwavidyalaya. 
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6. Withdrawal of application for commutation on Medical 
Examination 


(i) Permissible before medical examination; 


(ii) Permissible after medical examination if pensioner declines to 
accept addition to actual age directed in the medical report, 
within 14 days of its receipt; 

(iii) Treated as withdrawn if pensioner fails to take the medical 
examination. 


7. Second Medical Examination 


A pensioner who has declined to accept commutation on the basis 

of addition of years to his actual age as recommended by the 
Medical Authority or has been refused commutation on medical 
ground is eligible to take medical examination for commutation 
after one year from the date of the first medical examination. 
However, the second medical examination may be held even before 
the expiry of one year, if the pensioner appeals to the Registrar 
against the medical verdict and seeks review thereof by a second 
Medical Authority. The appeal should be preferred within a month 
of receipt of certificate by the pensioner. 


8. When commutation becomes absolute 


The commutation becomes absolute and the commuted value of 
pension becomes payable on the date: 


(i) of retirement in the case where the application for 
commutation of superannuation pension is received by the 
Registrar on or before the date of superannuation. 


(ii) of receipt by the Registrar of the application for commutation 
of pension without medical examination before the expiry of 
one year. 


(iii) on which the Medical Authority signs the medical report for 
commutation. 


(iv) on which the first Medical Authority recorded its opinion 
when its decision is set aside or modified on appeal. 
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9, Calculation of Commutation Amount 


Lump sum payable = Commutation factor X 12 X amount of 

pension offered for commutation. 

The product should be rounded off to the next higher rupee. 

The commutation factor is taken from the Commutation Table as 
relevant to the age next birthday. The age next birthday will be 
determined with respect to: 

(i) the date of superannuation in cases where commutation is 

required along with PPO. 

(ii) the date of receipt of application in other cases where medical 

examination is not necessary, and 

(iii) the date of medical examination when it is necessary. 

10. Payment will be made by Registrar/Finance Officer who 
disbursed the last pay, if the official retiring after superannuation 
applies for commutation on or before date of retirement and by the 
pension disbursing authority on the order issued by the Finance 


Officer, in other cases. 


11. Reduction of pension on commutation: The reduction in the 
amount of pension on commutation will become operative from the 
date of receipt of the commuted value by the pensioner or at the 
end of three months after issue of authority for payment, whichever 


is earlier. 


To person who retire on superannuation and apply for commutation 
before the date of retirement, the commuted value becomes payable 
on the day following the date of retirement and reduction in 
pension becomes operative from the same date. 
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Age Commutation value Age Commutation value 

next expressed as number next expressed as number 

birthday of year’s purchase birthday of year’s purchase 

17 to 39 not printed 53 12.35 

40 15.87 54 12.05 

4] 15.64 55 11.73 

42 15.40 56 11.42 

43 15.15 57 11.10 

44 14.90 58 10.78 

45 14.64 59 10.46 

46 14.37 60 10.13 

47 14.10 61 9.81 

48 13.82 62 9.48 

49 13.54 63 9.15 

50 13.25 64 8.82 

51 12.95 65 8.50 

52 12.66 

12. Payment of difference in commuted amount on revision of pen- 


13. 


14. 


sion :When pension is revised upward retrospectively, payment of 
commuted value of the quantum of increase in pension may be 
authorized without further application from the pensioner. Further 
reduction in pension will become operative from the date of receipt 
of difference amount by the pensioner or at the end of three months 
after issue of authority for payment, whichever is earlier. 


Nomination: Nomination in the prescribed form should accom- 
pany application for commutation conferring on one or more 
persons the right to receive the commuted value in the event of 
applicant's death before receiving it. 


Restoration of commuted portion: Commuted portion of pension 
will be restored on the expiry of 15 years from the date of 
retirement, if the commutation amount is received in the first 
month of retirement; in other cases, the commuted portion of 
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pension will be restored after fifteen year from the date of receipt 
of commutation amount. For this purpose, pensioner should apply 
to the Registrar. 


Encashment of Leave 


1. Encashment of Earned Leave:. The authority competent to 
sanction leave should automatically grant lump sum cash 
equivalent of leave salary admissible for the number of days of 
earned leave at the credit of the employee on the last day of his 
service, subject to a maximum of 300 days. 

(i.) On retirement after attaining the age of superannuation; 

(ii) When an employee retires on superannuation while under 
suspension or while disciplinary proceedings are pending 
against him, the whole or part of cash equivalent of leave 
salary may be withheld to meet recoveries from him possibly 
arising on conclusion of the proceedings. On conclusion of the 
proceedings, payment may be released after adjustment of 
Vishwavidyalaya dues, if any; 

(iii) On termination of service by notice/payment of pay and 
allowances in lieu of notice or otherwise in accordance with 
the terms and conditions of his appointment; 

(iv) When an employee is invalided from service on medical 
grounds; 

(v) When an employee resigns or quits service on his own accord, 
the lump sum cash payment will be only to the extent of half 
of the earned leave at his credit subject to a maximum of 150 
days. 


2. Encashment of Half Pay Leave: Employees covered by (1) above 
and those permanent employees retired on invalidation will be 
entitled also to cash equivalent of half pay leave at their credit. 
Encashment of earned leave up to 300 days should, as usual, be 
allowed in their cases, even if the period goes beyond their normal 
date of superannuation. If, however, the benefit of encashment of 
half pay leave is also availed of, the period of HPL plus EL should 
not extend beyond their normal date of superannuation. This 
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restriction is not applicable to those retiring on superannuation. 
The cash equivalent for half pay leave is subject to reduction on 
account of pension, relief on pension and pension equivalent of 
Retirement Gratuity. If the cash equivalent of half pay leave falls 
short of the total of pension, pension equivalent of Retirement 
Gratuity and relief on pension, cash equivalent for the half pay 
leave is not payable. 


Persons retiring with CPF benefits: In case of persons retiring 

with CPF benefits, the amount of employer’s contribution plus the 

interest thereon, and the amount of gratuity received may be 

treated as pensionary benefits. For this purpose, pension and PEG 

shall be calculated on the following formula: 

Pension = (Total amount of employer’s contribution to CPF plus 
interest till the date of retirement) /(Commutation factor 
as per age on next birthday x 12) 


PEG = Gratuity/(Commutation factor x 12) 


Death while in service: If an employee dies while in service, the 
cash equivalent of leave salary for earned leave and half pay leave 
due and admissible to the deceased on the date immediately 
following the date of death will be paid to his family in the manner 
as prescribed in rules. The cash equivalent for earned leave will be 
restricted to 300 days. Family pension (normal rate) , dearness 
relief on such family pension and pension equivalent of death 
gratuity will be deducted from the cash equivalent for half pay 
leave. 


Benefit of increment during leave: If an employee dies while on 
any kind of leave for which leave salary is payable and an 
increment falls due during the leave period, the difference between 
the amount of cash equivalent based on the actual pay drawn 
immediately before proceeding on leave and the cash equivalent 
which would have been admissible, if the benefit of the increment 
falling due during currency of that leave period was allowed from 
its due date will be paid as exgratia payment to be sanctioned by 
the competent authority. 
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6. Amount payable: The lump sum will consist of leave salary and 
DA (for the first 300 days only) . It will not include HRA/CCA (if 
any) /Special Increment granted for promoting small family norm. 


7. To whom payable: On death of a Vishwavidyalaya employee 
while in service or after retirement or quitting service but before 
actual receipt of cash equivalent of leave salary, the cash equivalent 
of leave salary shall be payable to a member of his family in the 
following order of preference:— 


(i) widow or the eldest surviving widow (with reference to the 
date of marriage) or husband; 


(ii) the eldest surviving son or an adopted son; 

(iii) the eldest surviving unmarried daughter; 

(iv) the eldest surviving widowed daughter; 

(v) the father; 

(vi) the mother; 

(vii) the eldest surviving brother below the age of 18 years; 
(viii) the eldest surviving unmarried sister; 

(ix) the eldest surviving widowed sister; 

(x) the eldest surviving married daughter; and 

(xi) the eldest child of the eldest predeceased son. 


The amount is payable to a member, only if member of the 
preceding category is not available. 


Method of calculation: The cash equivalent of leave salary shall be 
calculated as follows: 


Retirement 
(a) For Earned Leave 
Pay + DA admissible on No. of days of unutilized earned 
the date of cessations of leave at credit subject to a 
service maximum of 300 days 
X (including the number of 
30 days for which encashment 


was availed along with LTC) 
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(Bb) For Half Pay Leave 
Half pay leave salary + DA if No.of days of half pay leave 
admissible minus (Pension, due on the date of retirement/ 
Pension equivalent of Retire- quitting the service subject to 
ment Grautity and relief on the limits prescribed 


pension if DA is admissible) X 
30 


Death while in Service 


(c) For Earned Leave 
Same as (a) above 

(d) For Half Pay Leave 
Half pay leave salary + DA if No. of days of half pay leave 
admissible minus (Family due to on the date of death 


Pension at normal rate, 

Pension equivalent of 

Death Gratuity and relief on 
Family Pension, if DA is 
admissible) X 


30 


Dearness Relief to Pensioners/Family Pensioners 


1. Dearness relief from 1.1.1996 is granted to compensate for the 
increment in cost of living twice in a year from 18 January and 18 
July, based on the price rise to all pensioners/family pensioners. 

2. Admissible on original pension before commutation. 

3. Fraction of a rupee shall be rounded off to the next higher rupee. 
Dearness Relief will be admissible from 18-7-1997 to employed 
family pensioners also. 

5. For pensioners/family pensioners in receipt of more than one pen- 
sion, the Dearness Relief will be calculated on the total of all 
pensions taken together. : 
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1. The Vishwavidyalaya pensioner may nominate any other person 
conferring the right to receive, after the death of the pensioner, all 
moneys payable to the pensioner on account of pension which 
remain unpaid at the time of his death. 


N 


Every employee who is due to retire shall, submit the nomination 
in triplicate in the prescribed form to the Registrar from where he is 
retiring within three months before or after the date of retirement. 

3. The Registrar, after verifying the particulars furnished in the 
nomination form with reference to the records of the establishment, 
will— 

(i) retain one copy for his office record; 


(ii) return one copy to the employee /pensioner duly acknow- 
ledged; and 


(iii) forward one copy to the Finance Officer for necessary action. 


4. Any notice of modification of nomination including cases where the 
nominee predeceases the pensioner should be submitted by the 
pensioner in the prescribed form in triplicate to the Registrar who 
will return one copy to the pensioner duly attested. 

5. Pensioners drawing their pension through Public Sector Banks/Post 
Office Savings Bank Account can avail the nomination facilities 
available in the Banks/Post Office Savings Bank for depositors. 


Family Pension 


Family pension is payable to the family of an 
employee/pensioner on his death in service/after retirement. Family 
means the deceased person’s: 

- Spouse. 

- Unmarried son(s) , unmarried daughter(s) , widowed/divorced 
daughter(s) (including legally adopted son/daughter) , all 
below the age of 25 years. 

- parents who were wholly dependent on the Vishwavidyalaya 
employee when he/she was alive, provided the deceased 
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employee had-left behind neither a widow nor a child. The 
earnings of the parents should not exceed Rs. 2,550 p.m. 


1. Normal rate of Family Pension: The monthly family pension is 
based on the ‘pay’ drawn on the date of death or on the date of 
retirement, as the case may be, and is admissible at a uniform rate 
of 30% of pay last drawn, subject to a minimum of Rs. 1,275 p.m. 


In some cases, the family pension will be based on the ‘average 
of pay’ drawn during the last ten months. 


‘Pay ‘includes Basic pay and SI. 


Rounding off: The monthly rate of family pension is expressed in 
whole rupees, fraction of a rupee being rounded off to the next 
higher rupee. Where family pension is payable to more than one 
person, each share containing a fraction of a rupee should be 
rounded off to the next higher rupee. 


2. Higher Rate of Family Pension: A higher rate of family pension is 
admissible, if the deceased had rendered not less than seven years’ 
continuous service. It is payable from ‘the date following the date of 
death, for a period of seven years or up to the date on which he 
would have attained 67 years if his age of superannuation is 60 
years had he survived, whichever is less. The higher rate of Family 
Pension is not admissible to dependent parents and they are eligible 
‘only for the normal rate. 


The rates are 
(i) In the case of death in service: 
One and a half-times the normal rate of family pension, if 
compensation under WC Act is also paid; and fifty per cent of 
the ‘pay’ last drawn in other cases. 


(ii) In the case of death after retirement 


Fifty per cent of ‘pay’ drawn at the time of retirement; orthe 
amount of pension authorized on retirement, whichever is less. 
If, however, the pension authorized is less than the 
normal family pension, the normal family pension will be con- 
tinued without any increase or decrease. 
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3. 


To whom Payable: Except in cases, where the deceased is 
survived by (i) more than one widow; or (ii) one widow and. 
children through another wife already expired; or (iii) twin 

children, the family pension is payable to only one member of the 

family at a time. It is first payable to the surviving widow/widower 

till her/his death or remarriage, whichever is earlier, and thereafter 

to eligible children one by one in the order of their birth, irrespec- 

tive of their sex. 


In the case of dependent parents, if both parents alive, it will be 
paid first to mother and after her death to father. 


If a family pensioner dies, the right to receive any arrears of 
family pension shall automatically pass on to the next eligible 
member of the family. 


Payment to more than one Widow: When there are more than 
one widow, the family pension will be allowed in equal shares. On 
the death of a widow, her share becomes payable to ‘er eligible 
child/children. If such widow leaves no eligible child, her share of 
pension will be payable to the other widow in full. 


When the deceased is survived by a widow and also an eligible 
child from a deceased/divorced wife, the child will be paid the 
share of the family pension which its mother would have received 
had she been alive/not divorced. On the share ceasing to be payable 
to the child, it will be paid to the surviving widow. 


In the case of Twins: The family pension will be paid in equal 
shares. If one child ceases to be eligible, his/her share will be paid 
to the other child. When both of them cease to be eligible, it will be 
paid to the next eligible child. 


Period for which payable to — 


(i) Widow or Widower Till date of remarriage or death, 
whichever is earlier. Pension is 
payable for the day of death also. 


(ii) Unmarried son/daughter/ Till date of marriage/remarriage 


widowed/ divorced or date of attaining the age of 
daughter 25 years or starts earning more 
than Rs.2,550 p.m. 
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(iii) Son(s) suffering from For Life or till he starts 
disorder or disability of earning more than Rs. 2550 p.m. 
mind or physically 
crippled. 

(iv) Daughter(s) (including For life or till she gets married or 
till widowed/divorced she starts earning more Rs.2,550 
daughter(s) suffering p.m. 
from disorder of mind or 
disability physically 
crippled 

(v) Dependent parent(s) Till death or starts earning more 


than Rs. 2550 p.m. 


In cases covered above, the family pension will be paid through 
guardian till he/she attains the age of 18 years and thereafter to 
him/her directly. However, in the case of son/daughter suffering 
from disorder/disability of mind, it will be paid through guardian 
throughout. 


Judicial Separation of husband and wife does not entail forfeiture 
of claim to family pension, unless it is on the ground of adultery of 
which the surviving spouse was held guilty. If there is children 
through the judicially separated spouse, the children should be paid 
the family pension. In such a case, it may be paid to the surviving 
spouse if he/she is the natural guardian; otherwise to the actual 
guardian. After the children cease to be eligible for family pension, 
the family pension will be paid to the judicially separated spouse 
till death or remarriage whichever is earlier. 


Children of void/voidable Marriage: Family pension is 
admissible also to children of deceased Vishwavidyalaya 
employee/pensioner from void/voidable marriage when their turn 
comes. However, they will have no claim to receive family pension 
as long as the legally wedded wife is the recipient of the same. 


When both husband and wife are Vishwavidyalaya employees 
and one of them dies, family pension is payable to the surviving 
spouse. Thus a Vishwavidyalaya employee/pensioner can draw 
family pension in addition to salary/pension. On the death of both; 
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10. 


11. 


the children of the deceased couple will be granted two family 


pensions. 

If the Vishwavidyalaya employee dies while under suspension, 
the period of suspension will be treated as duty for all purposes 
including payment of pay and allowances. The family pension is 
payable to the eligible member of the family as in the case of death 
while in service. 

Family pension stands suspended when the first eligible member 
of the family stands charged with the offence of concerned 
employee’s/ pensioner’s murder or of abetting in the crime, till 
conclusion of the criminal proceeding instituted against him. The 
claim of other eligible family member(s) will also remain 
suspended. If, on the conclusion of the criminal proceedings, the 
first eligible person is acquitted, the family pension will be granted 
to him; otherwise he will be debarred from receiving the family 
pension and it will be paid to the next eligible family member(s) . 


Family pension can be paid when the whereabouts of the em- 

ployee/pensioner are not known: i 

(i) When an employee/pensioner disappears and his whereabouts 

are not known, his family can be paid family pension after one 

year from the date of filing complaint with Police about 

missing. Family pension is granted from the date the FIR is 
lodged with the Police. 


(ii) Cases in which officials disappear after committing frauds, 
etc., the family pension is to be sanctioned only on the 
Vishwavidyalaya employee’s being acquitted by the Court or 
after the conclusion of the disciplinary proceedings. 


13.Family pension is admissible to post-retiral spouse/children 


born after retirement: The family pension is admissible also to 
post-retiral spouses and children born/adopted legally after 
retirement. 


CHAPTER-9 
PROVIDENT FUND-RULES 


General Provident Fund 


. Eligibility: Regular employee of the Vishwavidyalaya, temporary 


employee after continuos of one year service shall subscribe to GPF 
compulsorily. 


. Amount of Subscription: Any sum in whole rupees as fixed by the 


subscriber, subject to a minimum of 10 percent of emoluments and 
not more than his total emoluments. 


. Emoluments means pay, leave salary and any 


remuneration of the nature of pay received in respect of Foreign 
Service. Does not include D.A. 


. Minimum Subscription should be fixed with reference to the 


emoluments on the 315 March of the preceding year and in the case 
of new subscribers to the emoluments on the date of joining the 
Fund. 


. “Savings Bank Account” means the accounts in the Nationalized 


Bank. 


. Enhancement/Reduction: Subscription may be increased twice 


and/or reduced once at any time during the course of the year. 


. Suspension of Subscription: Subscription to the fund shall be 


stopped during suspension, and at the options of the 
Vishwavidyalaya employee during leave on half pay, leave without 
pay and dies non. Proportionate subscription to be recovered for the 
period of duty and any leave other than HPL/EOL. 


. Recovery to be stopped 3 months before Retirement on 


Superannuation: No subscription should be recovered during the 
last three months of employee service. 


Interest means the interest, which is paid on a deposit in the Bank 
fixed/floating as per government of India rules. 


212 Provident Fund-Rules 


10. Nomination: A subscriber can nominate one or more persons 
conferring the right to receive his GPF amount in the event of his 
death. If more than one person is nominated, the amount or share 
payable to each should be indicated clearly. A subscriber may at 
any time cancel a nomination by due notice and send in a fresh 
nomination. A subscriber having no family can nominate any 
person/persons, including a company Association/Body of 
individuals/a Charitable or other Trust or Fund. Subject to its 
validity, a nomination/notice of cancellation takes effect from the 
date of its receipt by the Registrar. 


Note: A nomination submitted to Head of Office is valid even if the 
subscriber does before it reaches the Finance Officer. 


11. Family includes wife/wives except judicially separated wife, 
husband (unless expressly excluded) , parents, a paternal 
grandparent when no parent is alive, children (including adopted 
children) , minor brothers, unmarried sisters and deceased son’s 
widow and children. A ward under the “Guardians and Wards Act, 
1890”, who lives with the Government servant and to whom the 
employee has given through a special will the same status as that 
of a natural child, will also be treated as a member of the family. 


Advances From GPF 


Purposes 


1. Illness: Expenditure in connection with illness, confinement or 
disability including the travelling expenses of the employee and 
family members or dependant. 


2. Education: Cost of higher education including travelling 
expenses of the subscriber and family members of dependant. 

(i) For education outside India for academic, technical, 
professional or vocational course beyond the high school 
stage. 

(ii) For any medical, engineering or other technical or specialized 
course in India beyond the High School stage if the course of 
study is for not less than three years, and 
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(iii) For pursuing Graduate/Postgraduate courses of all 
disciplines/Diploma in Information Technology courses. 


Advances may be allowed once in every six months. 


3. Obligatory expenses: Obligatory expenses in connection with 
betrothal and/or marriage, funerals or other ceremonies, 
including first sharadh ceremony. 


4. Cost of legal proceedings: Instituted by or against the 
subscriber, a family member or a dependent (in addition to any 
advance admissible for the same purpose from any other 
Government source) . 

5. Cost of defence: When he engages a legal practitioner to defend 
him self in an enquiry in respect of any alleged official 
misconduct on his part. 

6. Purchasing consumer durables: To purchase consumer 
durables like TV,VCR/VCP, Washing Machines, Cooking range, 
Geysers and Computers. 


Amount of Advance Permissible 


1. Normal: 3 month’s pay or half the amount at credit, whichever is 
less and recoverable in not more than 24 equal monthly 
instalments. 


2. Special: Upto the 90% of the total amount of employee in GPF. 


3. Consolidation of advances: When an advance is granted before 
complete repayments of an earlier advance, the outstanding 
balance will be added to the new advance and installments for 
recovery refixed with reference to the consolidated amount. 


Sanctioning Authority 


Authority competent to sanction advances shall be the Registrar of 
Vishwavidyalaya. In case of Registrar, Vice Chancellor shall be the 
sanctioning authority. 

Recovery 


Recovery should commence with issue of pay for the month 
following the one in which the advance was drawn, e.g. for advance 
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drawn in April recovery should commence from pay for May 
payable on 315 May. 


When balance of the previous advance is consolidated with the 
amount of new advance, the recovery of previous advance will 
continue till the next month and the recovery against the 
consolidated amount commences thereafter. 


Suspension of Recovery 


Recovery not to be made except with employee’s consent in cases 
of suspension or on leave for ten days on HPL or LWP in a calendar 


month. 


When advance of pay is being recovered, recovery may not be made 
on subscriber’s written request. 


Withdrawals From GPF 


Purposes 


1. 


Education: Cost of higher education including where necessary, 

the travelling expenses of the subscriber or any child of the 

subscriber for- 

(i) Education outside India for academic, technical, professional 
or vocational course beyond the High School stage 

(ii) for any medical, engineering or other technical or specialized 
course in India beyond the High School stage and 


(iii) for pursuing Graduate/Postgraduate courses of all 
disciplines/Diploma in Information Technology courses. 


Obligatory expenses: Obligatory expenses in connection with 
betrothal and/or marriage of the subscriber or his sons or daughter 
or other dependent female relations. 

Illness: Expenditure in connection with the illness including the 
travelling expenses of the subscriber and family members or any 
dependant. 

Purchasing consumer durables: Meeting the cost of consumer 
durables such as TV, VCR/VCP, Washing Machines, cooking 
range, Geysers and computers. 
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5. 


9. 


10. 


11. 
12. 


14. 


15. 
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Housing-Building: or acquiring a suitable house or ready built 
flat including the cost of site. 


Repayment of outstanding housing loan: Expressly taken for 
building or acquiring a house or ready built flat. 


Purchasing a house site: For building a house or repaying any 
outstanding loan expressly taken for this purpose. 


Constructing: A house on a site purchased under item 7 above. 


Reconstructing: Or making additions/alterations to a house/flat 
already owned. 


Renovating ancestral house: Renovating, additions or alterations 
or upkeep of an ancestral house or to a house built with the 
Vishwavidyalaya Loan. 

If the ancestral house has not been transferred in the name of 
the Vishwavidyalaya employee, he/she should produce proof that 
he/she is one of the inheritors/nominees to receive their share of 
the property. 


Extensive repairs/Overhauling of motor car. 


Purchase of motor car/motor cycle/scooter, or for repaying 
Vishwavidyalaya loan already taken for the purpose. 


. Making deposit to book a motor car/motor cycle/scooter/moped, 


etc. 

Once in a financial year towards subscription paid for the Group 
Insurance Scheme. 

Charges for conversion from leasehold to freehold of property 


allotted/transferred by Hardwar Development Authority/State 
Housing Board/House Building Co-Operative Societies. 


16. Without assigning any reason. 


Limits 


1. 


Items 1 to 4 


(i) Normally, one half of the amount at credit or six month’s pay 
whichever is less. 


(ii) Up to three fourths of the amount at credit at the discretion of 
the sanctioning authority. 
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2. Items 5 to 10: Up to 90% of balance at credit: 


The amount of withdrawal plus the Vishwavidyalaya loan already 
taken should not exceed the limits prescribed HBA Rules. 


3. For item 11: One third of the amount at credit or the actual 
amount of repairing/overhauling or Rs.10, 000.00 whichever is the 
less. 


4. For Item 12: Rs. 1,10,000.00 for motorcar and Rs. 20,000.00 for 
motorcycle/scooter/moped etc. but the amount of withdrawal (plus 
withdrawal if any, availed for booking) should not exceed 50% of 
the amount at credit on the date of application for withdrawal for 
purchase, or the actual price of the vehicle, whichever is less. 


5. For Item 13: Fifty percent of the amount at credit or Rs.22, 
000.00 in the case of car and Rs. 4,000.00 in case of motor cycle, 
scooter, etc, or actual amount of registration, whichever is less. 
This amount will be taken into account for determining the overall 
ceiling of Rs.l, 10,000.00 for car and Rs.20, 000.00 for 
motorcycle/scooter etc. 


6. For Item 14: An amount equivalent to one year’s subscription 
paid to wards the Group Insurance scheme. 


7. For Items 15 and 16: Up to 90% of balance at credit only once 
during service. 


Eligibility 


1. For Items 1 to 4:- After completion of 15 years of service 
(including broken periods) or within ten years before the date of 
superannuation, whichever is earlier. 


For Item 5 to 10:- Any time during the service. 


For Item 11:- After completion of 28 years of service or less than 
3 years before retirement. 


4. For Items 12 and 13:- After completion of 15 years of service or 
within five years before superannuation. In special cases, the Vice 
Chancellor may sanction refundable advance to employees who 
fall short of the minimum service of 15 years by not more than 6 
months. After completion of 15 years of service the outstanding 
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advance may be converted in to final withdrawal. The basic pay of 
the employee should be Rs.10,500.00 or more in the case of car 
and Rs.4,600.00 or a above in the case of scooter/motorcycle, etc. 


5. For Item No.14:- All officials admitted to the Group Insurance 
Scheme. However, withdrawal is permitted if only at any stage the 
position of a subscriber does not permit him to subscribe to the 
Group Insurance and GPF/CPF at the same time. 


6. For Item 15:- All employees. 
7. For Item 16:-Those due for retirement on superannuation within a 
years. 


Note-1: Only one withdrawal can be allowed for the same 
purpose. Marriage or education of different children or illness 
on different occasions or a further addition/alteration to 
house/flat covered by a fresh plan-these are treated as for 
different purposes. 


Note-2: Betrothal and Marriage are treated as separate 
purposes. 


Note-3: Both advance and withdrawal should not be 
sanctioned for one and the same purpose at the same time. 


Sanctioning Authority 
Authority competent to sanction advance for special reasons shall be 
the Vice Chancellor. 


Conversion of Advance on to Withdrawal 


A subscriber may have the balance outstanding against an advance 
sanctioned to him converted in to final withdrawal on his satisfying 
the conditions laid down for such withdrawal. 


Contributory Provident Fund 
The rules for GPF and CPF are the same, except for the following 
differences: 


1. Every non-pensionable Vishwavidyalaya employee is to 
compulsorily subscribe to the Fund. 
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1. 
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Any sum as fixed by the subscriber subject to minimum of 10% of 
emoluments and not more than his emoluments. 


Final Payments of Accumulations in PF 


The amount standing at the credit of a subscriber shall become 
payable to him in the following circumstances: 


(i) When he quits the service; 
(ii) When he is dismissed/removed from service; 
(iii) When he proceeds on leaves preparatory to retirement, 


(iv) When he retires from service/permitted to retire or declared by 
a competent Medical Authority to be unfit for further service. 


Any amount due to the Vishwavidyalaya or any amount 
misappropriated by the employee is not recoverable from the PF 
final payment to the subscriber. 


When a subscriber is suddenly missing or disappearing and whose 
whereabouts are not known, the balance at credit of his GPF 
account can be paid to his family having regard to the nomination 
made by the employee subject to the following conditions: 


(i) The family must lodge a report with the police station 
concerned and obtain a report that the employee has not been 
traced after all efforts had been made by the Police. 


(ii) An indemnity bond should be taken form the 
nominee/dependants of the employee’ that the payment would 
be adjusted against the payments due to the employee in case 
he appears on the scene and makes any claim. 


CHAPTER-10 
WELFARE MEASURES 


Assured Career Progression Scheme (ACP) 


The Assured Career Progression Scheme for non-teaching 
employees of the Vishwavidyalaya has been introduced on the recom- 
mendations of the Fifth Central Pay Commission and the direction of 
University Grants Commission to deal with the problem of genuine 
stagnation and hardship faced by the employees due to lack of 
adequate promotional avenues. This scheme is operational from 9th 
August 1999, 


1. The Scheme 


(i) Envisages grant of two financial up gradations to Groups 
‘B’,’C” and °D’ employees on completion of 12 years and 24 
years of regular service respectively. Isolated posts in Groups 
‘A’, ‘B’, ‘C’ and ‘D’ categories, which have no promotional 
avenues, are also eligible for the benefits of the Scheme. 


(ii) Casual employees (including those with temporary status) ad 
hoc and contract employees are not eligible for benefits under 
the Scheme. 


(iii) The Scheme will in no case affect the normal (regular) 
promotional 
avenues available on the basis of vacancies. 


2. Conditions for grant of benefits 


(i) The Scheme envisages merely placement in the higher pay 
scale/grant of financial benefits (through financial up 
gradation) only to the non-teaching employee concerned on 
personal basis and shall, therefore, neither amount to 
functional/regular promotion nor would require creation of 
new posts for the purpose. 


(ii) The highest pay scale up to which the financial up gradation 
shall be available will be Rs. 14,300-18,300. 


(iii) The first financial up gradation under the Scheme will be 
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(iv) 


(v) 


(vi) 


(vii) 
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allowed after 12 years of regular service and the second 
upgradation after 12 years of regular service from the date of 
the first financial upgradation. If the first up gradation gets 
postponed on account of the employee not found fit or due 
to departmental proceedings, etc., this would have 
consequential effect on the second upgradation, which 
would also get deferred accordingly. 


Two financial upgradation under the Scheme in the entire 
career of an employee will be counted against regular 
promotions (including in situ and fast-track promotion 
availed through limited departmental competitive 
examination) availed from the grade in which an employee 
was appointed as a direct recruit. 


If an employee has already got one regular promotion, he 
shall qualify for the second financial upgradation only on 
completion of 24 years of regular service. In case two prior 
promotions on regular basis have already been received by 
an employee, no benefit under the Scheme shall accrue to 
him. 


The period of regular service for grant of benefits under the 
Scheme will be counted from the grade in which an 
employee was appointed as a direct recruit. 


Financial upgradation under the Scheme will be given to the 
next higher grade in accorcance with the existing hierarchy. 
in a cadre/category of posts without creating new posts for 
‘the purpose. 


(viii) The financial upgradation under the Scheme will be purely 


(ix) 


(x) 


personal to the employee concerned and will have no 
relevance to his Seniority position. 


On upgradation under the Scheme, pay of an employee will 
be fixed under the provisions of FR 22 (D) (a) (1) . The 
financial benefit allowed under the Scheme will be final and 
no pay fixation benefit will accrue at the time of regular 
promotion, i.e., posting against a functional post in the 


: higher grade. 


Grant of higher pay scale under the Scheme shall be 
conditional to the fact that an employee, while accepting the 
said benefit shall be deemed to have given his unqualified 
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acceptance for regular promotion on occurrence of vacancy 
subsequently. 

(xi) If an employee, after availing the financial upgradation 
under the ACP Scheme subsequently refuses to accept the 
regular promotion, the financial upgradation already granted 
will not be withdrawn. However, the subsequent financial 
upgradation will gel postponed. 

(xii) Existing time-bound promotion schemes, including in situ 
promotion scheme, in various Departments may, as per 
choice continue to be operational for the concerned 
categories of employees; but these schemes will not run 
concurrently with the Assured Career Progression Scheme. 


3. Clarifications 


An employee directly recruited in Group ‘B?’ may be entitled for 
two financial upgradation under ACPS subject to the parameters 
prescribed in this regard notwithstanding the fact that he is placed 
in the pay scale attached to Group ‘A’ post after 15 upgradation 
under ACPS. The same would be the case if the employee gets Ist 
vacancy-based promotion in Group ‘A’. 


The upgradation under ACPS is to be allowed in the existing 
hierarchy notwithstanding the fact that the next two promotional 
grades carry the same pay scales. 


Advances 


1. Conveyance Advance-General 


General Conditions: For grant of advance to employees for 
purchase of Motor Car/Motor cycle/Scooter etc: - 

The authority competent to sanction the advance is Registrar of 
the Vishwavidyalaya on the recommendation of committee 
constituted for the purpose. He should be satisfied about the 
applicant’s repaying capacity. 

(i) Advances shall be sanctioned to a regular permanent 
employee. 
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(ii) 


(iii) 


(iv) 


(v) 


(vi) 


(vii) 
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The advance should not be sanctioned or disbursed to an 
employee under suspension. 


The advance can be granted only if the outstanding balance, 
if any, in respect of an advance previously granted for the 
same purpose together with interest thereon, has been fully 
repaid. 


The advance cannot be granted if the vehicle has been 
purchased already and paid for unless it has been purchased 
and paid for by raising temporary loan within three months 
from the date the advance was applied for. 


Prior permission for or intimation of the purchase of the 
vehicle is necessary under conduct rules. 


Purchase of the vehicle should be made within one month 
form the date of drawl of the advance. 


Registration certificate of the vehicle in his name should be 
produced within a month of purchase or within two months 
from the date of drawl of advance, failing which penal 
interest form the date of drawl of the advance to the date of 
production of RC will be levied. 


(viii)The Motorcar should after purchased be mortgaged to the 


(ix) 


(x) 


(xi) 


(xii) 


Registrar of the Vishwavidyalaya. 


Recovery of the advance will commence with the first issue 
of pay and/or leave salary or subsistence allowance after 
drawl of advance. 


Simple interest at the rate prescribed for the purpose, will be 
charged on the balance outstanding on the last date of each 
month and will be recovered in one or more installment after 
complete repayment of the principal. The amount of each 
such installment should be not greater than the amount fixed 
for repayment of principal. 


Sanction should indicate the interest at 2.5% more than the 
prescribed rate with a stipulation that a rebate of 2.5% will 
be allowed for prompt repayment and observing of other 
conditions. 


Interest may be calculated by applying the following 
formula:- 
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(a) Principal repaid in equal installments from month to month: 


n (n+1) x r 
Interest = — X X 
2 12 100 


(b) Portion of the principal is paid in equal monthly installments, 
and the balance is paid in lump sum: 


n r 1 
Interest = —————- (8+1) X X — 
2 100 12 


(c) Repayment is not regular: The balances outstanding on the last 
day of each month should be added up. Then- 


Interest = Total interest bearing balance X 1/12 x r/100 


Where n = No. of installments including last instalment of 
lump sum payment, if any 


a = Amount of principal 
X = Amount of each impalement of repayment. 
r = Rate of interest 


l = Last balance for which interest is due. 
Notes: 


1. Recovery made from the pay for a month is deemed to be 
made on the first of the succeeding month. 


2. The amount recovered from pay and any lump sum 
payments(s) during that particular month should be taken as 
one installment; e.g., when an installment is recovered from 
pay for April, paid on 30th April, if the balance is repaid in 
lump sum any time (in one or more installments) during 
April, the recovery through pay bill and the lump sum 
payments(s) should all be taken as one installment, for 
formula (b) . 


(xiii) The prescribed rates of interest chargeable in respect of the 
advance drawn during different years are — 
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Advance drawn % Rate of % Rate of % Rate of 
during interest interest interest 
the year chargeable chargeable chargeable 
on Motorcar/ on Motorcycle/ on Bicycle 
Computer Scooter,etc. 
1993-2000 15.0 11.5 9.0 
2000-01 14.0 10.5 8.0 
2001-02 13.0 9.5 7.0 
2002-03 12.5 9.0 6.5 
2003-04 11.5 8.0 5.5 


(xiv) Prior sanction of Competent Authority is necessary to sell 
or transfer the vehicle before repayment of the advance with interest 
thereon. The sale proceeds in such cases should be applied towards 
repayment of the advance with interest, to the extent necessary. 


Motor Car Advance 


1. Eligibility: Employees drawing basic pay (including Stagnation 
increment) of Rs. 10,500 p.m. or more are eligible for the grant of 
the advance. This may be relaxed by the Registrar on the 
recommendations of the committee constituted for the purpose in 
deserving cases. 


2. Amount on the First Occasions restricted to Rs. 1,80,000 or eleven 
months’ basic pay (plus stagnation increment) or the price of the car 
to be purchased, whichever is the least. 

On the second/subsequent occasions, restricted to Rs. 1,60,000 
or eleven months’ basic pay (plus stagnation increment) or the price 
of the car to be purchased, whichever is the least. 


Second/subsequent advance for the purchase of a different type 
of vehicle is admissible without selling the previous vehicle, but the 
balance of the previous advance with interest should be repaid in 
full. 
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Second or every subsequent advance for the purchase of 
motorcar will be admissible only after four years from the date of 
drawl of the earlier advance; this condition will not apply— 

(i) If the preceding advance was for motor cycle/scooter and the 
second advance is for a motor car; 

(ii) When a Vishwavidyalaya employee disposes of his motor car 
in India prior to deputation/training abroad lasting for more 
than a year and returns to India without a car; 


(iii) When a Vishwavidyalaya employee is appointed to a regule- 
post abroad and does not take his car along with him. 


3. Advance for paying customs duty: An employee who is 
holding a regular post abroad for a period exceeding one year 
and who is otherwise eligible for the grant of motor car advance 
may be granted an advance in two installments-first at the time 
of purchase of the car and second at the time of payment of 
customs duty when the car is brought to India on completion of 
his tenure. The quantum of advance will be as per para. 2 above. 


If an employee who has not availed motor car advance earlier 
brings a car along with him, he may be granted advance in one 
lump sum for payment of customs duty levied on the car. The 
quantum will be Rs 1,80,000 or eleven months’ basic pay (plus 
stagnation increment) or the actual customs duty, whichever is 
the least. 


4. Repayment: In not more than 200 equal monthly instalments. 
The Vishwavidyalaya employee may at his option repay more 
than one instalment in a month. Recovery should start from the 
first issue of pay/leave salary/subsistence allowance after the 
drawl of advance. 


5. Interest: To be recovered in minimum number of monthly 
instalments. Amount of each instalment to be not greater than the 
amount fixed for repayment of principal. 


6. If the advance is drawn in more than one instalment, the rate of 
interest is determined with reference to the date of drawl of first 
instalment. 


eS 
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Motorcycle/Scooter Advance 


. Eligibility: Employees drawing basic pay (including stagnation 


increment) of Rs. 4,600 P.M. or more. This may be relaxed by 
the sanctioning authority in deserving cases. 


2. Sanctioning Authority: Same as for Motor Cat Advance. 


3. Amount: On the first occasion restricted to Rs. 30,000 or 6 


months’ basic pay (plus stagnation increment) or the anticipated 
price of motor cycle/scooter/moped, whichever is the least. 


On second/subsequent occasions restricted to Rs, 24,000 or 5 
months?’ basic pay (plus stagnation increment) or the price of 
motor cycle/scooter to be purchased, whichever is the least. 


Second’ subsequent advance for purchase of a different type of 
vehicle, viz.. Motor car, is admissible without selling the vehicle 
previously purchased with advance from Vishwavidyalaya; but 
the balance of the previous advance with interest should be repaid 
in full. 


4. Repayment: In not more than 70 equal monthly instalments. 


Cycle Advance 


1. Eligibility: Vishwavidyalaya employee whose basic pay (plus 


stagnation increment) does not exceed Rs. 5,000 p.m. 


2. Sanctioning Authority: Registrar. 


3. Amount:-Rs. 1,500 or the anticipated price including sales tax, 


whichever is less. 


4. Conditions: 


(i) Should furnish cash receipt and particulars of the cycle within 
one month of drawing the advance. 


(ii) Subsequent advance will not ordinarily be admissible within 3 
years of the first advance. 


(iii) Priority to be given to those who have not availed the advance 


during the preceding five years. 
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(iv) Cannot be granted to an employee under suspension. 


(v) 


Cannot be granted if the bicycle has already been purchased 
and paid for, unless it was purchased and paid for by raising 
temporary loan within 3 months from the date the advance 
was applied for. 


5. Repayment: In not more than 30 equal monthly instalments. 


6. Recovery will commence with the first issue of pay and/or leave 
salary or subsistence allowance after drawal of the advance. 


7. Interest: To be recovered in one or more installments after 
repayment of the principal. 


House Building Advance 


1. Eligibility 


(i) 
(ii) 


(iii) 


All permanent employees of the Vishwavidyalaya. 


Employees with at least 10 years’ continuous service. Past 
military service of re-employed Ex-servicemen will be 
reckoned for counting the minimum period of 10 years. The 
sanctioning authority should be satisfied about the employee 
likely retention in service till the house is completely built and 
mortgaged to Vishwavidyalaya. 


If both husband and wife are Vishwavidyalaya employee, 
advance is admissible to only one of them. 


2. Purposes 


(i) 
(ii) 


(iii) 


(iv) 


Acquiring a plot and constructing a house thereon. 


Constructing a new house on the plot already owned by the 
employee or jointly with his/ her spouse. 


Getting a plot under Co-operative Schemes and building a 
house, where title will vest in the employee after the house is 
built. 


Enlarging living accommodation in an existing house owned 
by the employee or jointly with spouse. The total cost of the 
existing structure (excluding cost of land) and the proposed 
additions should not exceed the prescribed cost ceiling. 
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(v) Conversion of hire-purchase into outright purchase of 
house/flat from State Housing Boards or similar 
Government-controlled Bodies, and outright purchase of 
new ready-built house or flat from Government, semi- 
Government or Local Bodies, Housing Boards. 
Development Authorities, etc., and from private parties, i.e., 
registered builders, architects, house building societies, etc., 
and not private individuals. 


(vi) Purchase of house/flat under ‘Self-Financing Housing 
Schemes’ and ’Co-operative Group Housing Societies’. 


(vii) Repayment of a loan taken from Government/private source 
or from HUDCO for house construction, even if the 
construction has already commenced, but only if the 
employee had applied for HRA before availing such loan. 


(vili) Constructing the residential portion alone of the building on 
a plot, which is earmarked as a shop-cum-residential plot in 
a residential colony. 


(ix) For purchase of house/flat from private panics, i.e., 
registered 
builders, architects, house building societies, etc., but not 
from 
private individuals. 


3. Conditions 


(i) The employee should not have availed of any loan or advance 
for the purpose from any other Government source, Housing 
Board, other semi-Government or Local Bodies, Development 
Authorities, etc. 


Where such loan has been availed of, HBA can be 
granted if the Vishwavidyalaya employee undertakes to repay 
the outstanding loan forthwith in one lump sum. 


(ii) The employee or spouse or minor child should not already 
own a house in the town/urban agglomeration where the 
house is proposed to be constructed or acquired. 


(iii) If the employee is a member of HUF, which owns a house at 
the same place, he may be granted advance restricted to 60% 
of the normal entitlement. 
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(iv) The title to the land should be clear. 


(v) Advance for ready-built house or flat is admissible for 


outright purchase only. 


(vi) Cost ceiling: Cost of the house (excluding cost of land) should 


not exceed 200 times of the (basic pay + stagnation 
increment) of the official, subject to a minimum of Rs. 7.5 
lakhs and a maximum of Rs. 18 lakhs. 


Note: 


1 


U3 


. The revised cost ceiling limit is effective from 16th December 


1997. 


The cost ceiling may be relaxed up to 25% in individual cases 
based on merit by the Vishwavidyalaya. 

Minimum cost ceiling need not be insisted. 

If both husband and wife are employed in Central/State- 
Government, Public Undertakings, semi-Government 
Institutions or Local Bodies, the pay of both of them will be 
taken into consideration for calculating the cost ceiling. 

In respect of the Self-Financing Housing Scheme notified by 
HDA, etc., the cost ceiling should be taken as inclusive of 
land and development charges. 

In the case of enlargement to existing accommodation, the 
total cost of the existing structure and the cost of enlargement 
should not exceed the limit above. 

If GPF withdrawal is also taken for house building, the total 
amount of GPF withdrawal and the House Building Advance 
should not exceed the cost-ceiling limit above. 


If the advance is for constructing residential part of the 

building on a shop-cum-residential plot situated in a 

residential colony. 

(a) The cost of land and the cost of superstructures of the 
proposed residential portion and shop(s) should not 
exceed the ceiling limit. 


(b) entire property including the shop(s) and the residential 
portion should be mortgaged. 
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(c) entire building including the shop(s) should be insured 
against fire, lightning, floods, etc. 


House/Flat constructed/acquired with the help of HBA to be 
used for residential purpose only. 


4. Amount of advance 


(i) 


(ii) 


(iii) 


(५) 


(vi) 


(vii) 


In the following cases, the amount of advance admissible is 
50 times of the (basic pay + stagnation increment) of the 
employee or Rs. 7.50 lakhs, or cost of the house or repaying 
capacity whichever is least. 


(a) Construction of a new house on an existing plot. 
(b) Purchasing a plot and constructing a house thereon. 
(c) Purchase of a ready-built house or flat. 


For enlarging living accommodation in an existing house, 
the amount admissible is 50 times of the (basic pay + 
stagnation increment) or Rs. 1,80,000 or repaying capacity, 
whichever is the least. 


In case of construction of a house in a rural area, the advance 
sanctioned will be the least of 80% of cost or 50 times of 
(basic pay + stagnation increment) or Rs. 7,50,000. For 
enlarging the existing living accommodation in a rural area, 
the ceiling will be the least of 80% of cost or 50 times of 
(basic pay + stagnation increment) or Rs. 1,80,000. 


The advance will be limited to the estimated cost of 
construction. 


Family pension at normal rates drawn by a Vishwavidyalaya 
employee will be clubbed with basic pay for computing 
amount of advance as well as cost ceiling. 


Only one advance is admissible during the entire service. 


(viii) The amount of advance shall be restricted to the repaying 


(ix) 


capacity of the employee. 


The amount of advance sanctioned can be reduced at the 
request of the Vishwavidyalaya employee to avail of the 
reduced rate of interest, if the entire advance has not been 
drawn. 
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(x) No enhancement of HBA in case of subsequent revision of 


DCRG limits. 


5. Repaying Capacity 


The repaying capacity of the employee will be computed on the 


following basis: 


Length of remaining service 


Employees retiring after 20 years 


Employees retiring after 10 years but 


than 20 years 


Employees retiring within 10 years 


6. Disbursement of advance 


Repaying capacity 
40% of (basic pay + 


stagnation increment) 


40% of (basic pay not later 
+ stagnation increment), 


65% of Retirement 
Gratuity may also be 
adjusted. 

50% of (basic pay + 
stagnation increment), 
75% of Retirement 
Gratuity may also be 
adjusted 


(i) For enlargement/construction-Single/Double-storied: 50% 
on execution of the mortgage deed in all cases. Balance 50% 
on the construction reaching plinth level for enlargement of 
ground floor/ construction reaching roof level for enlargement 


in upper floor. 


(ii) For purchase of land and construction-Single-storied 
house: 40% or the actual cost of the plot for purchase of plot 
on execution of agreement in pescribed form and production 
of Surety Bond, 50% of the balance on execution of the 
mortgage deed and the balance, on the construction reaching 


plinth level. 
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(iii) For purchase of land and construction-Double storeyd 
house: 30% or the actual cost of plot on executing the 
agreement, 50% of the balance on execution of the mortgage 
deed and the balance on the construction reaching plinth level. 

(iv) For purchase/construction of flat or purchase of a house: 
In one Lump sum. 

(v) For purchase of house/flat from Co-operative Group 
Housing Societies:- 30% on execution of mortgage deed and 
the balance in suitable installments on receipt of demand. 


7. Time limits for utilization of advance 


(i) Purchase of land: Should be completed and the Sale Deed 
produced within 2 months, failing which the advances should 
be refunded in lump. 


(ii) Purchase of house: Acquisition and mortgage to should be 
Vishwavidyalaya completed within 3 months. Extension of 
time limit may be granted by the Registrar. 


(iii) Purchase/construction of new flat: Should be utilized within 
one month, unless extension of lime-limit is granted. 


8. Surety in certain cases 


In addition to execution of mortgage/ agreement, the surety of an 
approved permanent employee is necessary before the sanctioned 
advance or any part thereof to: 
(i) Employees who are not permanent. 
(ii) Employees due to retire from service within 18 months 
following the date of application for advance. 


(iii) Employees [not covered by (ii) above] requiring the advance 
for the purchase of a ready-built house. 


9. Collateral Security 


For constructing or purchasing ready-built fiats, employees should 
furnish adequate collateral security as laid down under Rule 274 of 
the General Financial Rules to the satisfaction of the Registrar, in 
cases where the land on which the flats stand is not mortgaged by 
the owner of the land in favour of the Vishwavidyalaya as security 
towards repayment of the advance. 
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10. Construction 


(i) Adherence to Plans: The construction should be exactly 


(ii) 


according lo the approved plan and specification, on the basis 
of which the advance was sanctioned. Prior concurrence of the 
HDA under intimation to the Registrar is necessary for any 
deviation 


Time limit: The construction should be completed within 18 
months of the date on which the first instalment is drawn. 
Extension of time-limit is permissible up to one year by the 
Registrar and for a longer period by the Vice Chancellor if the 
work is delayed due to circumstances beyond the employee 
control. 


(iii) Jnsurance:On completion of construction/purchase, the house 


should be insured by the employee at his cost against fire, 
flood and lightning for the full value of the house. The 
Insurance policy should be deposited with the 
Vishwavidyalaya and the premia receipts should be produced 
for inspection. The insurance should be kept alive till 
liquidation of advance. 


Separate insurance of flats/houses acquired through membership 


of Co-operative Group Housing Societies not necessary. 


(iv) Maintenance: The house should be maintained in good repair 


at owner’s cost and kept free from all encumbrances. The 
employee should pay all taxes regularly and furnish a 
certificate annually to that effect. Annual inspection may be 
carried out by the Vishwavidyalaya for checking up the 
maintenance. 


11. Second Mortgage 


Creation of Second charge: If an employee wants to avail of a 
further loan (in addition to the HBA) from any financial 
institution, he may create a second charge cn the property subject 
to the following conditions: — 

(i) Loan to be obtained should be from recognized financial 


institutions like Banks, Government Financial Corporations, 
Co-operative Housing Finance Institutions, Public Companies 
formed and registered in India with the specific purpose of 


SAA 
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financing housing like Housing Development Finance 
Corporation Limited. 


(ii) The total HBA taken plus the amount of loan now raised 
should not exceed the prescribed cost ceiling. 


(iii) Second charge can be created in respect of loan for meeting 
the balance cost of the house/flat. 


(iv) Second charge can be created also for enlargement of living 
accommodation in the house constructed/acquired with HBA, 
if two years have elapsed after completion of the house 
constructed with HBA. 


(v) Prior permission of the Registrar should be obtained. 


12. Assignment of employee’s interest in Group Insurance Scheme, 
1980: An employee who is a member of the Central Government 
Employees’ Group Insurance Scheme, 1980, can assign his interest in 
the insurance cover and accumulation in the Savings Fund as a security 
to the financial institution for obtaining additional loan from them for 
acquiring/ building a flat/house subject to conditions 1 to 4 above. 


The communication of acceptance of the assignment should be entered 
in the Service Record in red ink. 


1. Interest 


(i) The advances carry simple interest from the date of payment 
of the first instalment and is calculated on the balance 
outstanding on the last day of each month. 


(ii) No interest is chargeable beyond the date of retirement/death 
of the Vishwavidyalaya employee. 


Welfare Measures 


2. Rate of interest 


Amount of Advance Advance 

Loan sanctioned from sanctioned from 

sanctioned 16.12.97 to 01.4.01 to 
31.3.01 31.03.02 

Up to Rs. 75% 6.5% 

50.000 

Rs. 50.001 to 9.0% 8.0% 

Rs. 1,00,000 

Rs. 1,00,000 to 9.0% 8.0% 

Rs. 1,50,000 

Rs 1,50,001 to 11.0% 10.0% 

Rs. 2,00,000 

Rs. 2,00,000 to 11.0% 10.0% 

Rs. 2,25,000 

Rs. 2,25,001 to 11.0% 10.0% 

Rs. 5,00,000 

Rs. 5,00,001 to 12.0% 11.0% 

Rs. 7,50,000 
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Advance Advance 
sanctioned from sanctioned 
01.04.02 to from 
31.3.03 01.04.03 
6.0% 5.0% 
7.5% 6.5% 
7.5% 6.5% 
9.5% 8.5% 
9.5% 8.5% 
9.5% 8.5% 
10.5% 9.5% 


3. Concessional interest to employees for promoting Small Family 


Norm: 


The rate of interest will be half percent less for an employee who 


undergoes sterilization: — 


(i) Ifthe employee is male, he is not over 50 years of age and his 
wife is between 20 and 45 years of age. If the employee is 
female, she must not be above 45 years and her husband must 


not be over 50 years of age. 
(ii) Has one to three living children. 
(iii) Has had the sterilization 
hospital/clinic. 


operation in an approved 


NOTE 1:- The sterilization operation can be undergone by the 
Vishwavidyalaya employee or his/her spouse. 


NOTE 2:- The rebate is admissible only in cases where the 


sterilization is done on or after 1 


-9-1979 irrespective of date of 


release of the first instalment of the advance but before final 


instalment is drawn. 
(iv) Repayment of advance: 


(a) The entire amount of advance together with interest is 
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repayable in 20 years, 180 monthly instalments for 
principal and 60 instalments for interest. 


(b) The amount of recovery will be fixed in whole rupees. 


(c) The employee may elect to repay in a shorter period than 
that agreed. 


13. Commencement of Recovery 

(i) In the case of construction of new house or enlarging living 
accommodation, recovery will commence from the pay for the 
month following the completion of the house or the pay for 
the 18th month after the date of payment of the first 
installment, whichever is earlier. 

(ii) In the case of advances taken partly for purchase of land and 
partly for construction, recovery will commence from the pay 
for the month following the completion of the house or the 
pay for the 24th month after the date on which the installment 
for purchase of land was drawn by the employee, whichever is 
earlier. 

(iii) In the case of ready-built house or flat, recovery will 
commence from the pay for the month following that in which 
the advance is taken. 


14. Adjustment of a portion from retirement/death gratuity 


In the case of employees retiring within 20 years, a portion of the 
advance and/or interest may be left to be adjusted from the 
retirement/ death gratuity if a suitable clause to that effect is inserted 
in the mortgage deed. 
15. Failure to Repay 
If the employees fail to repay the balance of the advance on or 
before the date of retirement, Vishwavidyalaya may enforce 
recovery from retirement/death gratuity or by sale of the house or 
in any other manner. 


16. Manner of Recovery 


Recovery will be effected through monthly pay/leave salary or 
subsistence allowance bills. Recovery cannot be postponed without 
the prior concurrence of Vishwavidyalaya. 
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From the following data, calculate the interest on the 
Scooter/Motor Cycle Advance granted to an employee: 


Amount of advance: 
Date of drawal : 
No. of installments of: 


Recovery commenced 
from the pay for June 
2002 paid on 

Entire outstanding 
balance repaid on 
28.3.2003 

Rate of Interest 


Interest 


Formula Method 
n (a+l)rxl 


2x 100 x12 


n = 21 (i.e. June,2002 to February,2004 including 
the lump sums paid in March,2004) 


Rs. 28000.00 
15.06.2002 


40 Installments repayment at the rate 
of Rs. 700.00 p.m. 


30.06.2001 


28.3.2004 
9.5% 


1 = 14000 (lump sum repayment) 


a = 28000 


2x100x 12 


21(28000+14000) x 9 x 1 


21 x 42000 x9 x 1 


2x 200 x 12 


= Rs. 3,307.50 = Rs. 3,308 


il 
| 
||| 
| 
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Month 


June 2002 

July 2002 
August 2002 
September2002 
October 2002 
November 2002 
December 2002 
January 2003 
February 2003 
March 2003 


Interest 


IBB 


Rs. 

28,000 
27,300 
26,600 
25,900 
25,200 
24,500 
23,800 
23,100 
22,400 
21,700 


2,48,500 


=Rs. 3,307.50 = Rs. 3,308.00 


Month 


April 2003 
May 2003 
June 2003 
July 2003 
August 2003 
Sept. 2003 
Oct. 2003 
Nov2003 
Dec2003 
Jan 2004 
Feb 2004 


441000x9x 1 


100 x 12 
441000 x9 x1 


100 x 12 


Amount repaid from the pay for June 


2002 to pay for January, 2004 


20x700 


Amount recovered from the pay for 


February, 2004 
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IBB 


Rs. 


21,000 
20,300 
19,500 
18,900 
18,200 
17,500 
16,800 
16,100 
15,400 
14,700 
14,000 


1,92,500 
2,48,500 


4,41,000 


= 14,000 


= Rs. 700 


Lump sum payment due on 28-3-2004 


with interest 


= Rs. 13,300 + 3,308 
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House Building Advance 


A Vishwavidyalaya employee drawing a basic pay of Rs. 4,000 
was sanctioned an advance of Rs. 2,00,000 which was paid in.two 
installments on March 20C1 and August 2001. The advance to be 
repaid in 100 installments of Rs. 2,000 each. Rate of interest 11% per 
annum. Recovery of the advance commenced from the pay of January 
2002. If the official wants to repay the advance with interest on 25-4- 
2003, calculate the amount payable by the employee. 


Month Amount paid Amount IBB 
recovered 
Rs. Rs. Rs. 

March 2001 1,00,000.00 - 1,00,000.00 
April 2001 - - 1,00,000.00 
May 2001 - - 1,00,000.00 
June 2001 - - 1,00,000.0° 
July 2001 - - 1,00,000.00 
August 2001 1,00,000.00 - 2,00,000.00 
September 2001 - - 2,00,000.00 
October 2001 - - 2,00,000.00 
November 2001 - - 2,00,000.00 
December 2001 - - 2,00,000.00 
January 2002 ` - - 2,00,000.00 
February 2002 - = 2,000.00 1,98,000.00 
March 2002 - 2,000.00 1,96,000.00 
April 2002 - 2,000.00 1,94,000.00 
May 2002 - 2,000.00 1,92,000.00 
June 2002 - 2,000.00 1,90,000.00 
July 2002 - 2,000.00 1,88,000.00 
August 2002 - 2,000.00 1,86,000.00 
September 2002 - 2,000.00 1,84,000.00 
October 2002 - 2,000.00 1,82,000.00 
November 2002 - 2,000.00 1,80,000.00 
December 2002 - . 2,000.00 1,78,000.00 
January 2003 - 2,000.00 1,76,000.00 
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February 2003 - 2,000.00 1,74,000.00 
March 2003 e 2,000.00 1,72,000.00 
April 2003 > 2,000.00 : 

2,00,000.00 30,000.00 42,90,000.00 


Interest 42,90,000 x 11 
= — i ——=Rs. 39,325 = Rs. 39,325.00 
12 X 100 


Principal Outstanding = 
2,00,000.00 — 30,000.00 = Rs. 1,70,000.000 
Total amount payable = Rs. 2,09,325.00 


Note: Rate of interest is based on the prevailing rate at the time of 
payment of first installment of Advance, i.e., March, 2001. No interest 
is payable for April. 2003, as there will be no balance outstanding on 
the last day of that month. The last installment recoverable on 31-3- 
2003 and accountable on 1-4-2003 has been taken into account to 
arrive at the outstanding balance on 25-4-2003. 


Children’s Educational Assistance 


1. General Conditions 


General conditions governing the grant of (1) Children’s 

Educational Allowance, (2) Reimbursement of Tuition Fees, and 

(3) Hostel Subsidy. 

(i) Scope: Applicable to all Vishwavidyalaya employees without 
any pay-limit. 

(ii) “Child” means employee’s child (including step/adopted 
child) wholly dependent on the Vishwavidylaya employee. 


(iii) Recognized School: The assistance is admissible only if the 
children study in a recognized school. 


If both husband and wife employed: If both are 
Vishwavidyalaya employees, assistance will be admissible to 
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one of them only. If the husband or wife is employed outside 
the Vishwavidyalaya, the assistance is admissible only if that 
spouse is not entitled to the benefit from his/her employer and a 
declaration to meet effect is furnished by the employee. 


(iv) 


(v) 


(vi) 


(vii) 


Age of child for admissibility:-Between the age-limits of 5 
and 20 years; but admissible in respect of a child up to the 
end of the academic session even if he completes 20 years 
(18 years in the case of CEA Scheme administered by the 
Ministry of External Affairs) half-way through the academic 
session. 


Child studying in the same class:-Not admissible for a 
child for more than two academic years in the same class. 


School Attendance: -Admissible only if the child attends 
the school regularly. Not admissible for the period of 
absence from school without proper leave, if it exceeds one 
month even if the name remains on the roll. 


Children in receipt of scholarship: Admissibl_ also for 
children who are in receipt of scholarship, but if freeship is 
awarded, the amount of Tuition Fee/Hostel Subsidy will be 
limited to the extent of fees actually paid. 


(viii) During leave/suspension, ete: Admissible while on duty or 


(ix) 


on leave (including extraordinary leave) or under 
suspension. Not admissible for the period treated as dies 
non. 


Retirement/Resignation, etc: If a Vishwavidyalaya 
employee ceases to be in service in the course of an 
academic year due to resignation/retirement/dis- 
charge/dismissal/removal, the assistance will be admissible 
till the end of the academic year in which the event takes 
place. 


However, in the. case of death of the Vishwavidyalaya 
employee, the CEA/RTF/re-imbursement of Hostel Subsidy 
will be admissible in respect of the children even after the 
academic year subject to observance of other conditions for its 
grant, if the spouse of the deceased is not employed in Central/ 
State Government, Autonomous Body/PSU/Semi-Government 
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Organization such as Municipality, Port Trust Authority or any 
other organization partly or fully funded by the Central/State 
Governments. 


(x) Maximum limit: The number of children for whom the 
CEA/RTF/Hostel Subsidy is drawn at a time should not 
exceed three in respect of children born up to 31-12-1987 and 
two in respect of children born thereafter. 


(xi) Same child eligible for more than one assistance:- Subject 
to eligibility, both reimbursement of Tuition Fee and Hostel 
Subsidy can be drawn in respect of one and the same child. If 
Children Educational Allowance is drawn for any child, 
reimbursement of tuition fee or payment of hostel subsidy will 
not be admissible for that child. 


2. Children’s Educational Allowance 


(i) Rate of Allowance:-Rs. 100 per month per child for Classes I to 
XII. When admissible: 


(a) When a Vishwavidyalaya employee is compelled to send 
his child/children to a school away from that station at 
which he is posted and/or residing owing to the absence 
of a school of the requisite standard at that station. 


(b) When the nearest school of the requisite standard is so 
situated that there is no convenient train or bus service to 
take the child from his residence near the time of the 
opening of the school and bring him back not too long 
-after the school is closed; and the train/bus journey take 
more than an hour. 


(ii) Schools not deemed to be “schools of the requisite 
standard: 


(a) For an Anglo-Indian child, a school not run by the Anglo- 
Indian Community or a school not affiliated to the 
Council for Indian School Certificate Examination of the 
Indian Council of Secondary Education. 


(b) A school runs by the Body of a religious persuasion, 
which the child is prevented by the tenets of his religious 
persuasion from attending due to religious instructions 
being compulsorily imparted in that school. 


Welfare Measures 243 


(c) A school where teaching is conducted in a language 
different from that of the child. (“Language of the child” 
means the medium of instruction in the school in which 
the child was studying earlier and for a child who is 
admitted for the first time, its mother tongue by birth or 
by adoption) . 


(iii) Denial of admission to a school of the requisite standard in 


(iv) 


an employee’s place of posting/residence, for want of a 
vacancy or for any other reason shall be regarded as absence 
of a school of the requisite standard at that station. 


Period during which the allowance is admissible: 
Throughout the year including vacation. For a child successful 
at the final Secondary/Higher Secondary/Senior Secondary 
examination, the allowance is admissible up to the end of the 
month for which the school fees were charged or up to the end 
of the month in which the examination is completed, 
whichever is later. In the case of a child failing in the final 
examination but resumes his/her studies, the allowance is 
admissible for the vacation period intervening, if fees are paid 
for the period of vacation. 


(v) The allowance will be admissible during any period not 


(vi) 


exceeding four months when 


(a) The employee goes and stays with the concerned 
child/children while on leave/suspension/temporary 
transfer; 


(b) The child comes to live with the employee if it is certified 
by a Registered Medical Practitioner that the child is 
forced to remain away from studies due to illness; 


(c) The child comes to live with the employee during 
vacation, provided the child continues to be on the rolls 
of the school. 


Income tax: -CEA is exempted from Income tax, up to a 
maximum of two children. 
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(i) Not admissible:-In respect of a child for whom Children’s 
Educational Allowance is drawn. 


(ii) Amount reimbursable:-Tuition Fees payable and actually 


paid for each child of— 
Classes Subject to a maximum of 
Ito X Rs. 40-00 per child 
XI and XII Rs. 50 per child 


Classes 1 to XII in respect Rs. 100 per child 
of physically handicapped’ 
mentally retarded children 
(iii) Science Fee up to the limit of Rs. 10 p.m. will be 


reimbursable in addition to the Tuition Fee in respect of 
children offering Science subjects in Classes IX to XII. 


(iv) Tuition fee includes— 


(a) Science fee or laboratory fee in case Science fee is not 
separately charged. 


(b) Special fee charged for Agriculture as an elective 
additional subject. 


(c) Any fee charged for subjects. like Music taught as part of 
the regular curriculum or subject requiring practical work 
under the programme of work experience. 


(v) Tuition Fee does not include— 
(a) Domestic Science fund charges; 
(b) Library fee; 
(c) Games fee; 
(d) Admission fee; and 
(e) Extra curricular activity fees. 


If Tuition Fee charged for a Science student is higher than that 
charged for a non-Science Student, Science fee, though 
separately charged, shall not be reimbursed. 


(vi) Polytechnic and University: -The Tuition Fee charged by a 
College run by a University or affiliated to a University for 
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the following classes will be reimbursed but restricted to the 
rates prescribed by Government Colleges for corresponding 
classes: — 

(a) Pre-University; 


(b) First year class of an Intermediate College/ Technical 
College/Polytechnic/Correspondence course. 


(vii) Two-year Diploma Course: The reimbursement of Tuition 


Fee will be admissible for the Ist and 2nd year classes of a 
Two-Year Diploma Course in Polytechnics in cases where 
the minimum qualification for admission to the course is X 
Standard of the revised pattern of education. 


(viii) Special provision for handicapped children: The 


(ix) 


maximum of Rs. 100 p.m. per child is applicable even if the 
institution in which the child is studying is not recognized 
by the Central/State Government/Union ‘Territory 
Administration. If, however, the fees charged are also 
approved by the Central/State Government/Union Territory 
Administration, then the fees payable and actually paid will 
be reimbursed. 


Income tax: -The amount received, as reimbursement of 
Tuition fee is liable for income tax under the head 
“Salaries”. 


3. Hostel Subsidy 


(i) 


(ii) 


When admissible:-When the employee is obliged to keep his 
children, because of transfer, in the hostel of a residential 
school away from the station at which he is posted and/or 
resides. If the children are already admitted to the hostel of a 
residential school, Hostel Subsidy will be admissible from the 
effective date of the employee’s transfer. 


Rate: -Rs. 300 p.m. per child. 
Payable up to 10 plus 2 stages, where the pattern of 10 + 2 + 
3 exists and up to Higher Secondary/Senior Secondary stage 


in other places, whether the children study in Kendriya 
Vidyalaya or any other recognized school. 


(iii) Not admissible: -For a child to whom Children’s Educational 


Allowance is drawn. 
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(iv) Income tax:-Hostel Subsidy up to a maximum of two 
children is exempt from lax up to the limit prescribed by 
CBDT. 


Medical Attendance Rules 


1. Employees and their family members are entitled to 
reimbursement for medical attendance and treatment. The 
reimbursement is for the medical facilities regarding treatment of 
various diseases in India and outside India also, as the rules 
prescribed and approved by the Syndicate/Govt. of India. 


In India only— 


(i) 
(ii) 
(iii) 
(iv) 
(v) 
(vi) 
(vii) 


(viii) 


(ix) 


(x) 


(xi) 
(xii) 


A Vitaminosis and Hypovitaminosis, 

Correction of squint (eye) , 

Disease(s) causing general debility and secondary 
Anaemia, 

Treatment for immunizing and prophylactic purposes in 
the case of communicable diseases only, 

Venereal diseases and Delirium Tremens, 

Treatment of sterility, 

Operation for sterilization, 


Medical termination of pregnancy performed at 
Government hospital/recognized institution, 


Confinement including at residence if attended by Child 
Welfare and Maternity Centers staff; Pre-natal and post- 
natal treatment, 


Testing of eyesight for glasses (once in three years) : For 
employees only, 


Blood and blood transfusion charges, 


Dental treatment: (only in Government hospitals, private 
recognized hospitals) Surgical operations needed for 
removal of Odontomes and impacted wisdom tooth; 
Treatment of gum boils; Extraction, Scaling and gum 
treatment including Pyorrhea and Gingivitis, Filling of 
teeth (cost of denture not reimbursable) . Root canal treat- 
ment, 
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(xiii) Anti-rabic treatment, 

(xiv) Cost of Hepatitis Vaccine B & C, 
(xv) Cardio vascular surgery, 

(xvi) Kidney transplant, 

(xvii) Other organ transplant, 

(xviii) Joint replacement and surgery, 
(xix) Bone-marrow transplant, 


(xx) Certain types of medical and ontological disorder, such as 
Leukemia and neoplastic conditions, 


(xxi) Micro vascular surgery and neuro surgery, 


(xxii) Treatment with Laser, which obviates the need of open 
surgery, 

(xxiii) Treatment with Argon, Krypton and Yag Laser in 
Ophthalmic cases, 

(xiv) Extra corporeal stone disintegration by ultrasonic shaok 
waves. 

2. Medical treatment abroad requires a certificate from the Committee 
established for the purpose by the Syndicate. 

3. Reimbursement of charges for special nursing: The charges in- 
curred for any special nursing during in-patient treatment, shall be 
reimbursed to the extent which is in excess of 25% of the pay of the 
employee for the period for which special nursing was necessary. 
However, the expenses incurred on the engagement of special 
nurse/attendant/ayah at the residence of the patients are not 
reimbursable. 

4. Surgical/Clinical charges incurred for Kidney Donors: 
Employees are eligible for reimbursement of expenses incurred on 
the surgery and post-operative care of the donor of the kidney to 
them or to a member of their family for transplantation. If 
undertaken at private recognized hospital, reimbursement will be 
restricted to CGHS approved rates. 

5. Infra-Ocular Lens Implantation 

(i) Actual cost of Implantation and treatment thereto 
reimbursable if undertaken at Government hospital; if 
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undertaken at private recognized hospitals reimbursement of 
actual cost will be limited to Rs. 6,500. 


(ii) For conventional cataract operation, cost of spectacles for 
correction of distant/near vision limited to Rs. 200 
reimbursable. Replacement of such spectacles if advised by 
AMA admissible every three years. 


(iii) Admissible for members of family also. 


6. Artificial Appliances: Reimbursement if prescribed by specialist of 
Government and recognized hospitals admissible in the following 
cases: 

(i) Procurement/Adjustment/Repair of Artificial Orthopedic 
Appliances. 
(ii) Procurement/Adjustment/Repair of Artificial Hearing Aid. 


(iii) Cost of Mean Pace Maker and Replacement of Pulse 
Generator. 


(iv) Replacement of diseased Heart Valves, Artificial Electronic 
Larynx. 
(v) Cost of knee and hip implants. 


(vi) Cost of Nebulizer. 


2. Authorized Medical Attendants 


The Vice-Chancellor is empowered to appoint Medical Officers 
under the employ of the Central government, State Government as 
also Medical Officers not in Government employment, i.e., private 
registered medical practitioners as Authorized Medical Attendants. 
If the condition of the patient so requires, the AMA can 
(i) Send the patient to the nearest specialist or other Medical 
Officer; or 
(ii) Summon the specialist/Medical Officer to attend on his 
patient who is too ill to travel. 


3. Recognized Hospitals 


(i) All state government hospitals, including those maintained 
by municipal committees and district boards. 
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(ii) All hospitals, primary health centers and dispensaries 
recognized by the Vishwavidyalaya for treatment of their 


employees. 


(iii) All hospitals/dispensaries attached to public 
undertakings/projects/port trusts; 


sector 


(iv) All maternity and child welfare centers with facilities for 


indoor treatment and recognized by the Vishwavidyalaya; 


(v) Cantonment hospitals where there are no government 


hospitals. 


(vi) All railway hospitals; 


(vii) Pay clinics in Bihar, Punjab, Haryana, Uttar Pradesh, 
Madhya Pradesh, Rajasthan and Chandigarh; and 


(viii) Private hospitals in particular stations notified by the 
Government of India from time to time and approved by the 


Vishwavidyalaya. 


Special Diseases 


1. Cancer; 
Hodgkin’s disease; 
Leukemias 

2. Mental 

3. Poliomyelitis; 
Cerebral Palsy; 
Spastics 


4. Tuberculosis 


5. Leprosy 


Hospitals where specialized 
treatment for cancer is available 
and recognized for the purpose. 
Recognized mental hospitals. 
Hospitals where specialized 
treatment for poliomyelitis is 
available and recognized for the 
purpose. 

Recognized hospitals and all 
institutions/hospitals/clinics etc, 
providing treatment for 
tuberculosis directly administered 
by state Governments. 

In patient institutions recognized 
for the purpose and all 
institutions/hospitals/clinics etc. 
providing facilities for treatment 
of Leprosy, which are directly 
administered by the state/Central 
Government. 
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6. Thalassacamia All institutions/hospitals/clinics, 


Major 


etc, providing facilities or treatment 
of thalassacamia Major which are 
directly administered by the state 
Government or attached to Public 
Sector Undertakings/Projects. 


7. Diabetes All recognized Hospitals. 
8. Chronic Active All recognized Hospitals 
Hepatitis, subset . 
of Hepatitis-B 
infection 


4. Concessions for Family 


(i) Definition- ‘Family’ means employee’s- 


(a) 


(b) 


(०) 


(d) 


(e) 
(f) 


Husband/wife including more than one wife and also 
judicially separated wife. 


Parents but not step parents. 


In the case of adoption, only the adoptive and not the real 
parents. 


If the adoptive father has more than one wife, the first 
wife only. 
A female employee has a choice to include either her 
parents or her parents-in-law; option exercised can be 
changed only once during service. 
Children including legally adopted children, stepchildren 
and children taken as wards subject to the following 
conditions: 

Son: till he starts earning or attaining the age of 25 
years, Whichever is earlier. 

Daughter: till she starts earning or gets married, 
whichever is earlier, irrespective of age limits. 

Son suffering from Permanent disability of any Kind 
(Physical or mental) No Age Limit. 
Widowed: daughters and dependent divorced/separted 
daughters. 
Sisters including widowed sisters. 
Minor brothers and dependent brothers. 
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2. Dependency: Members of the family whose income is less than 
Rs. 1500/- p.m. are treated as dependants. Parents residing with 
the rest of the family members in a station other than the 
employee’s headquarters are also eligible for reimbursement. In 
the case of pensioners, the original pension (before 
commutation) should be taken into account and Dearness Relief 
is not to be taken into account for this purpose. 

3. When both husband and wife are employed: 


(i) The spouse employed in a State Government, 
Defense/Railways or Corporation/ Bodies financed 
partly/wholly by the Central/State Government, local bodies 
and private organizations, which provides medical services, 
may choose either the facilities under the Central Government 
rules or facilities provided by the organization in which the 
spouse is employed. 


(ii) Where both are Vishwavidyalaya employee, either of them 
may prefer claim for self and eligible members of their 
family, according to his/her status. 


(iii) In both the types of cases, a joint declaration is required to be 
furnished as to who will be preferring the claim. In the 
absence of joint declaration in the case corning under (b) , the 
concession is to be availed of by the wife and family members 
according to the status of the husband. Declaration may be 
changed as oftentimes as the circumstances like promotion, 
transfer, resignation, etc., require. 


(iv) If judicially separated, pending decision on guardianship, 
reimbursement for children may be allowed to either spouse. 


(v) If the spouse is in receipt of fixed medical allowance, the 
Vishwavidyalaya employee can avail medical facilities under 
Medical Attendance Rules for himself and members of family 
residing with him except for the spouse. 


5. Guidelines 


(i) Cases of medical treatment requiring hospitalization have to 
be referred to Government/recognized hospital and Nursing 
Homes by the Vishwavidyalaya. 
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(ii) If, for want of accommodation, admission to a hospital is not 
possible, reimbursement of expenses incurred on treatment is 
permissible to the extent otherwise admissible. 


(iii) Separate claim is to be preferred for each spell of illness or an 
entirely new disease. 


(iv) To justify a claim for a second time, for the recurrence of the 
same disease, there should be a reasonable gap between the 
closing of the first spell and the recurrence of the second spell. 


(v) When a patient consults the same AMA in regard to the super 
imposition of another disease during the course of treatment 
of one disease, it is regarded as a fresh consultation and 
charged for at full rates. 


(vi) The claim for reimbursement should be received within 3 
months. However, subject to certain conditions, the Vice 
Chancellor may condone the delay beyond 3 months. 


6. Medical Advance 


(i) Admissible to all the employees irrespective of pay limit. 


(1) An advance may be paid for in-patient treatment in a 
Government hospital/Nursing Homes recognized and 
approved by the Vishwavidyalaya. . 


(iii) For purchase/replacement, repair and adjustment of 
admissible artificial appliances. 


(iv) Application for advance should be accompanied by necessary 
certificate from the Medical Officer/Specialist indicating the 
duration of treatment and the anticipated cost thereof, under 
the rules. 


(v) For temporary employees, surety from permanent employee is 
required. 


6. Amount of Advance 


(i) (a) For indoor treatment in hospital and for out patient 
treatment for cancer, etc.- Rs. 10,000/- or as 
recommended by the Physician whichever is less, where 
the duration of the treatment is 3 month’s or less. 
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(b) For major illness of bypass surgery, Kidney transplant, 
etc.- 90% of the package deal wherever it exists or the 
amount demanded by the hospital concerned in other 
cases. 

(c) For TB where the duration of treatment is more than 3 
months-80% of the estimated cost or Rs. 36,000 
whichever is less, on the certificate of the hospital 
authority as to the duration and cost of treatment. 

(ii) The advance may be paid in one or more installments for the 
same illness or injury, subject to the limit prescribed by the 
Vishwavidyalaya. 

(iii) There is no limit for the number of advarices payable to an 
employee with reference to himself and to each member of his 
family and for each case of illness. 

Special Provisions:- In the case of the following artificial 

appliances once the instrument/equipment is prescribed by the 

specialist in a Vishwavidyalaya, the Vishwavidyalaya would 
make the payment direct to the supplying agency and not to 
the employee. 

- Supply of the Heart Pace Maker and the replacement of its 
Pulse Generator. 

- Replacement of diseased Heart Valves. 

- Artificial Electronic Larynx. 


- Artificial Hearing Aid. 


7. T.A. for Medical Attendance and Treatment 


Employees and members of their families are entitled to T.A. for 
their journeys to obtain appropriate medical attendance and 
treatment if it is certified by the AMA/Specialist/Medical Officer 
attached to the Hospital to whom the patient was referred, that 
the journey was unavoidably necessary to obtain treatment. The 
entitlements are as under — 

(i) Journey by Rail/Road/Sea/Air: The patient 
(Vishwavidyalaya employee or the member(s) of his family) 
and also attendant (wherever recommended) entitled to T.A. 
plus D.A. for the period of journey undertaken by rail, road, 


a 
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(ii) 
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sea (ship, steamer, etc,) and air (within and outside the 
country) . No D.A. for halt. 


Journey within same City and the Distance travelled is 
more than 8 Kilometres Each Way: Actual conveyance 
charges limited to mileage allowance at tour rates for the 
employee and at half the tour rates to family members. 


(iii) Special Provision: Refund of air fare paid in individual cases 


will be considered on merits if Vishwavidyalaya is satisfied 
that air travel was absolutely essential and that travel by any 
other means would have definitely endangered the life of the 
patient/involved a risk of serious aggravation of his condition. 


(iv) Ambulance Charges (Reimbursement) 


(a) The ambulance should be used within the same city. 


(0) The ambulance should belong to Government and 
approved hospitals/nursing homes or a social service 
organization such as Red Cross Society, etc. 


(c) The ambulance is used to convey a patient to a place of 
treatment or from one hospital to another for purposes of 
certain medical examination, etc. 


(d) It should be certified that the conveyance of the patient 
by any other means would definitely endanger his/her life 
or grossly aggravate the conditions of his/her health. 


(v) Attendant/Escort: T.A. as for family member for journeys 


both ways if it is certified that it is unsafe for the patient to 
travel unattended and that an attendant/escort is necessary to 
accompany him to the place of treatment. 


T.A. as above will also be admissible if it becomes 
necessary for an attendant/escort to travel again to fetch the 
patient and so certified. 


(vi) Travelling Expenses incurred for Kidney Donor: 


Vishwavidyalaya employees are eligible for reimbursement of 
travelling expenses of the donor of a kidney to them or to a 
member of their family for the journeys made in connection 
with the transplantation at the following rates: 


If the donor is a private person, T.A, is admissible at the 
rates of the recipient Vishwavidyalaya employee; 
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If the donor is another Government servant or his family 
member, T.A. is admissible at the rates applicable to the 
donor Government servant. 


(vii) Advance of T.A.: Advance of T.A. to the extent admissible 


may be granted, adjustable against the subsequent claim for 
T.A, on completion of journey or on 31st March, whichever is 
earlier. 


7. Relaxation of Rules 


In cases of serious accidents or illness, an employee or a member of 
his family may be admitted for emergent treatment in the nearest 
private hospital in the absence of a Government or recognized 
hospital nearer than the private hospital. Reimbursement of 
expenditure may be allowed in such cases by the Registrar subject 
to the following guidelines: 


(i) 


(ii) 


The persons on the spot may use their discretion for taking the 
patient to the private hospital. The question whether it was a 
case of real emergency necessitating admission in a private 
institution will be decided on merits by the controlling 
authorities. Medical expenses incurred in a private hospital 
are reimbursable without any distinction between private 
hospitals and private clinics/nursing homes. 


There is no limit on the amount that can be reimbursed, but 
individual ceilings prescribed for various items of treatment 
under different systems of medicine have to be applied. 


(iii) In a case where the expenditure likely to be incurred on the 


treatment of Vishwavidyalaya employee or member of his 
family admitted to a private hospital in emergent 
circumstances (under the relaxation provision) is beyond the 
paying capacity of the employee, the Vishwavidyalaya may 
authorize the controlling authority to meet directly the 
expenditure incurred on admissible items of treatment subject 
to the prescribed limits. The Controlling Officer may make 
advance payments or advance deposits to the hospital, if 
demanded. 
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8. Treatment outside India 


Medical treatment outside India is permissible for treatment for 
certain ailments for which facilities are not available in India. Prior 
approval of the Committee is essential. However, if approval could 
not be obtained due to circumstances beyond the control of the 
employee, reimbursement may be allowed subject to fulfilment of 
other conditions. 


The Vice Chancellor, if satisfied, authorizes an attendant to 
accompany the patient, he/she is entitled for to and fro air fare. The 
expenditure on this account also will be reimbursable. 


9. When Employee is too ill to apply 


In case of serious illness/accidents where the employee is unable to 
apply, the advance may be sanctioned on an application in writing 
made on his behalf by his wife or other legal heir. 

10. Adjustment of advance 


Advance paid to the employee is to be adjusted against the relevant 
claim and balance, if any, recovered from pay in four installments. 
In case of prolonged treatment, reimbursement may continue to be 
allowed on the basis of necessary certificate in this regard, the 
advance being adjusted in the final claim. 

When advance is paid direct to the hospital, the employee 
should submit the adjustment bills for final settlement within one 
month from the date of his discharge from hospital. The Registrar 
will correspond direct with the hospital for refund of the unutilized 
balance, if any. 


11. Medical Claims: Some Useful Tips 
(i) Your pay and place of illness will determine who your 
Registered and Approved Medical Practioner is? 
(ii) Consult your Registered and Approved Medical Practioner 
first and proceed according to his advice. 
(iii) Ensure that you purchase only the reimbursable medicines 


from the approved pharmacy in case of treatment under 
Ayurvedic, Siddha and Unani systems. 
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(iv) Support your claims with all the prescribed certificates. 


(v) Ensure that you get cash vouchers correctly and properly and 
get the countersignature of the Registered and Approved 
Medical Practioner on each of them. 


(vi) Ensure that the Essentiality certificate given by the AMA is 
correctly filled in. 


(vii) Ensure that the Registered and Approved Medical 
Practioner’s designation, qualification and Registration No. 
are correctly given. 


(viii) If you go to a hospital for treatment as in patient either for 
yourself or a family member, inform the Medical Officer-in- 
charge of your pay so that he may allot accommodation 
according to your status. 

(ix) Before, leaving the hospital after treatment, get the hospital 
bills, receipts, vouchers, essentiality certificates, etc., duly 
signed or counter-singed by the AMA or by the Medical 
Officer-in charge of the hospital, as the case n.ay be, for 
claiming refund. 

(x) You need not consult your AMA for getting in-patient 
treatment for yourself or family members from a hospital 
where you are normally entitled to the treatment. Female 
members may, however, be admitted in any recognized 
women’s hospital. 

(xi) Ensure that the claim is preferred within 3 months of 
completion of treatment. 


Incentives for Promoting Small Family Norms 


1. Concessions to employees for undergoing sterilization 
operation 


(i) A special increment in the form of “Family Planning 
Allowance”. 


(ii) Rebate of % in the interest on House Building Advance. 


2. Conditions 


(i) At the time of operation, the employee should have at least 
one surviving child and not more than two. A male 
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employee’s age should not be over 50 and his wife’s should 
be between 20 and 45. A female employee’s age should not be 
over 45 and her husband’s not over 50. 


(ii) The employee or spouse may have the operation. 


(iii) The employee should produce a certificate in the prescribed 
form for the purpose from Govt. Hospital/Clinic or any other 
approved institution by the Vishwavidyalaya. 


(iv) The 1/2% rebate on House Building Advance interest will be 
admissible only if the sterilization has been done on or after 1- 
9-1979 but before drawal of the final installment of the House 
Building Advance. 


(v) Withdrawal of Incentive, when Sterilization Operation Fails: 


In case of failure of sterilization operation, the incentive 
already granted will be withdrawn from the deemed date of 
pregnancy. However, the recovery will be waived if either of 
the couple undergoes sterilization operation once again. 


(vi) (a) 


(b 


— 


(०) 


(d) 


Allowance to be sanctioned by the Vishwavidyalaya 
would be equal to the amount the lowest rate of increment 
in the scale of pay applicable at the time of undergoing 
the operation and will remain fixed in the entire service. If 
both husband and wife are Vishwavidyalaya employees, 
the allowance may, at their choice, be drawn by any one 
of them. 


Employees officiating in a higher post on ad hoc basis are 
entitled to the allowance at the rate of increment in the 
scale of the post held at the time of sterilization operation. 


The Personal Pay drawn by the employees (who had 
undergone sterilization prior to January 1, 1996) in the 
pre-revised pay scales shall be revised so as to be 
equivalent to the lowest rate of increment applicable in 
the relevant revised scales of pay corresponding to the 
pay scale of the post against which the employee 
concerned had initially earned the Personal Pay in the 
applicable pre-revised scale of pay. 


Once the employee gets the benefit of the allowance at a 
particular rate, he would continue to draw at the same rate 


Welfare Measures 259 


even if he is reduced to a lower stage in his time-scale or 
lower service, grade, or post, by way of penalty. 

(e) Date from which payable: The incentive is payable from 
the first of the month following the date of operation. If a 
Vishwavidyalaya employee is under suspension or is on 
leave, the benefit would not be given effect to during the 
period of suspension or leave. 


Immediate Relief to the Family of an Employee who dies 
while in Service 


1. Immediate relief: If an employee dies while in service, his 
family will be eligible for immediate monetary relief of three 
months’ pay or Rs. 8,000, whichever is less in the form of an 
advance. 


2. Timely payment: Sanctioned immediately by the Registrar and 
payment are to be made expeditiously either from imprests or 
from other sources or by drawing money from the Bank. No 
formal application from the bereaved family is necessary. 


3. Payable to the person(s), in the same manner as payment of death 
gratuity, if the deceased was governed by Pension Rules, or the 
balance in the Contributory Provident Fund Account, if the 
deceased was a subscriber to the CPF. 


4. Undertaking to be obtained: Before making the payment, a 
separate undertaking should be obtained from each person to 
whom the payment is made that he/she agrees to the amount of 
advance being recoverable from any amounts payable to the 
family due to the death of the employee. 


5. Employee on Foreign Service: If an employee dies while on 
Foreign Service, the advance may be sanctioned by the 
Vishwavidyalaya. 


6. Adjustment of the advance: The advance should be adjusted 
within six months against the arrears of pay and allowances, 
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leave salary, death gratuity, balance in contributory/General 
Provident funds or any cther payment due in respect of the 
deceased employee. 


Compassionate Appointments of Dependents 


1. Applicable to a dependant family member of an employee 


(i) who dies in service (including death by suicide), 

(ii) is retired on medical grounds before attaining the age of 55 
years (57 years in the case of group D employees). 
Dependant family means (a) spouse ; (b) son/daughter 
(including adopted son/adopted daughter) . 

2. In case of the missing employees: Compassionate appointment 
can be considered after seven years from the date of missing- 

(i) if FIR has been filed and the missing employee is not 
traceable. 

(ii) if he had at least two years to retire. 


(iii) if he is not suspected to have committed fraud/joined terrorist 
organization/ gone abroad. 


(iv) if the competent authority feels that the case is genuine; and 
decision is to be taken at the level of Vice Chancellor. 


Concession of compassionate appointment is admissible 
to one dependent only. 
3. Posts to which appointment made: Only groups ‘C’ and ‘D’? 
posts. 
4. Appointing authority: Registrar, with the approva! of Vice 
Chancellor. 
5. Conditions: 
(i) Compassionate appointment can be made only against the 
direct recruitment quota and 
(ii) Applicant should fulfil all eligibility conditions in the 
recruitment rules. 
6. Relaxations: 
(i) Age: Maximum age limit may be relaxed wherever necessary, 
but no relaxation is permissible in the minimum limit of 18 
years. 
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(ii) Qualifications: For group ‘D’ post and Junior Asstt., 
qualifications may be temporally relaxed by the Vice 
chancellor subject to the condition that such relaxation will be 
permitted up to two years only. The appointee should get 
qualified within this period as otherwise his services are liable 
to be terminated. 


(iii) Widow appointed to a group ‘D’ would be exempted from the 
prescribed educational qualifications, if the duties can be 
performed satisfactorily. 

Compassionate appointment can be made only up to 5% 
of direct recruitment vacancies. No compassionate 
appointment can be made if there is no vacancy. 


Group Insurance Scheme: 1980 


Group Insurance Scheme: 1980, provides at a low cost and on 


contributory and self-financing basis, the twin benefits of an insurance 
cover to help their families in the event of death in service and a lump 


sum 


1. 


payment to augment their resources on retirement. 


Insurance and Savings Funds: A portion of the subscription 
is credited to the Insurance Fund and the other portion to the 
Savings Fund, which earns interest at the prescribed rate 
compounded quarterly. The apportionment is at 30% to Insurance 
Fund and 70% to Savings Fund with effect from 1-1-1988 at the 
assumed mortality rate of 3.60 per thousand per annum. 


Membership: Employees are enrolied as members of the 
Scheme only from lst January every year. If an employee enters 
service on or after 2nd January in any year, he is enrolled as a 
member only from lst January of the next year. From the actual 
date of appointment to 31st December, he will be entitled only to 
Insurance Cover. 

The rules and regulations regarding monthly 
subscription, interest on arrears of subscription, benefits payable 
to whom etc., shall as prescribed by GIS: 19080 from time to 
time. 


RR 
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Bonus 


- Productivity-Linked Bonus (PLB) 
- Ad hoc Bonus 
1. Conditions Common to both the Type of Bonus 


(i) Eligibility: Admissible to all Vishwavidyalaya employees 
with the maximum pay scale 5500-9000. 


(ii) Quantum of Bonus: Every year bonus granted as equivalent 
te emoluments for certain number of days for the relevant 
financial year. 


(iii) Emoluments: Emoluments’ include basic pay, special pay, 
personal pay, SI, deputation (duty) allowance, dearness 
allowance, special allowance and training allowance paid to 
Vishwavidyalaya employee. 


(iv) Maximum limit: Restricted to that admissible for the 
emoluments of Rs. 2,500 p.m. 


(v) Suspension: Period excluded from calculation for the year, 
but will be taken into account if the period is regularized as 
duty. 


2. Conditions applicable for PLB: 


(i) Average Emoluments: Quantum of PLB for the number of 
days declared every year to be calculated on the average 
emoluments drawn for the relevant financial year, i.e., 
emoluments for April to March next. 


(ii) Pro rata PLB: If the employee leaves service on resignation 
retirement, etc., during the year, pro ram PLB to be calculated 
for the number of days in service. 


3. Conditions applicable for ad hoc Bonus 


(i) Applicability: Eligible employees in departments not covered 
by PLB. 


(ii) Eligibility: Employee should have been in service on the last 
day of the relevant financial year, 1.6., 315 March and 
emoluments as on and 31st March taken into account. In the 
case of retirement/death during the year, pro rata ad hoc 
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Bonus admissible if a minimum service of six months put in 
during the year. Fraction of a month after minimum six 
mouths to be rounded to the nearest month. There is no 
provision for ad hoc Bonus in cases of resignation. 


(iii) Ad hoc employees: Eligible, if they have completed 
minimum 6 months’ service on 31st March. 


(iv) EOL/Dies non/Suspension: Periods to be excluded while 
calculating the completed months of service during the year. 
However, if suspension period is regularized as duty, this will 
be taken into account. 


(v) Casual Labour: Eligible, if they have worked for at least 240 
days in each year for three or more years as on 31st March of 
the relevant financial year. Quantum of Bonus determined on 
a notional monthly wage of Rs. 1,200 irrespective of actual 
monthly wages. Condition of being in service on 31st March 
not applicable. 


4. General 
(i) Rounding off: The amount of bonus calculated in all cases to 
be rounded to the nearest rupee. 


(ii) Accounting: Payment chargeable under the head ‘Salaires’. 


Leave Travel Concession 
1. Eligibility 


(i) Any regular employee with one year of continuous service on 
the date of journey performed by him/his family is eligible. 


Example: An employee appointed on 31-12-2002 will be eligible 
for the two-year block 2002-03, but those appointed on or after 
1-1-2003, will not be eligible for that block. 

(11) Period of unauthorized absence, declared so under FR 17-A, 
will be treated as break in service for calculating the 
continuous period of service, unless the break is condoned by 
the Competent Authority. - i 


(iii) If an employee is under suspension, the concession is 
admissible only to his family members. 
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(iv) When both the husband and wife are Vishwavidyalaya Welf 
employees— 
(a) they can declare separate home towns independently; 
(b) they can claim LTC for their respective families, viz, while 
the husband can claim for his parents/minor brothers, sisters 
the wife can avail for her parents/minor brothers/sisters; 
(c) either of the parents can claim the concession for the children 
in a particular block; 


(d) the husband/wife who avails LTC as a member of the family of 
the spouse, cannot claim independently for self. 


‘Family’ means: 
> the Vishwavidyalaya employee’s wife or husband and two 
surviving unmarried children or stepchildren wholly 
dependent on the employee, irrespective of whether they are 
residing with the employee or not; 


- married daughters divorced, abandoned or separated from 
their husbands and widowed daughters and are residing 
with the employee and wholly dependent on the employee. 


- parents and/or stepmother residing with and wholly 
dependent on the employee; 


- unmarried minor brothers as well as unmarried, divorced, 
abandoned, separated from their husbands or widowed 
sisters residing with and wholly dependent on the | 
employee, provided their parents are either not alive or are 
themselves wholly dependent on the employee. 

Explanations 


2. Sa 


1. The restriction of the concession to only two surviving 
children or stepchildren shall not be applicable in respect of 
(i) those employees who already have more than two 
children prior to 20-10-1998; (ii) where the number of 
Children exceeds two as a result of second child birth 
resulting in multiple births. 


2. Only one wife is included in the term “Family” for LTC 


Rules. However, if a Vishwavidyalaya employe® nes HO 
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legally wedded wives and the second marriage is with the 
specific permission of the Government, the second wife 
shall also be included in the definition of “Family”. 


It is not necessary for the spouse and children to reside with 
the Vishwavidyalaya employee so as to be eligible for the 
concession. The concession in their cases shall, however, be 
restricted to the actual distance travelled or the distance 
between the headquarters of the Vishwavidyalaya employee 
and the Home town/place of visit whichever is less. 


Children of divorced, abandoned, separated from their 
husbands or widowed sisters are not included in the term 
“Family”. 

A member of the family whose income from all sources, 
including stipend, or pension, temporary increase in pension 
but excluding Dearness Relief does not exceed Rs. 1,500 
p.m. is deemed to be wholly dependent on the 
Vishwavidyalaya employee. 


Husband and wife is one unit for purpose of LTC and hence 
the condition of dependency is not applicable. 


2. Salient Points 


(i) Concession can be availed of for self and family separately on 
different occasions, even in different calendar years of the 
same block. 


(ii) Family can travel in one or more groups; but each group 


should complete its return journey within six months from the 
date of its outward journey. 


(iii) Circular tour tickets can be availed of in conjunction with the 


concession. 


a 


(iv) Can be availed of during any leave including study leave, 


casual leave and special casual leave. 


While on study leave, the entitlement will be as under: 


(a) Family slaying with Vishwavidyalaya employee: From 
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place of study to Home town limited to admissibility 
from headquarters to Home town. 

(b) Family staying away from Vishwavidyalaya employee: 
Normal Home town entitlement. 


(v) Can be combined with transfer/tour. 


(vi) Cannot be availed of during closed holidays only, without 
taking any leave. 


Home town concession by some members of the family and “any- 
where in India” by others in the same two-year block permissible: 
Some members of family may avail the concession to Home town 
while others may avail the same for “anywhere in India” in the 
same two-year block. 


3. Entitlements 


(i) Journey by Rail 

Pay range Shatabdi Rajdhani Other Trains 
Express Express 

Rs. 8000 and AC Chair AC 2 tier AC 2 tier 

above 

Rs. 4100 to -Do- AC 3 tier *First Class/AC 

7999 3 tier/AC Chair 

Car 
Below Not Not Sleeper Class 
Rs. 4100 entitled entitled 


* The employees who are entitled to travel on LTC at their dis- 


cretion by First Class/AC 3-tier/AC Chair Car may, travel by 
AC 2-tier, in cases where any of the trains connecting the 
originating and destination stations by the direct shortest route 
do not provide these three classes of accommodation. 


Notes (a) Entitlement by Rajdhani/Shatabdi Trains would be applicable 


in cases where journey is actually undertaken by these tains 
and not for determining entitlement on notional basis. 


4 


| 
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(b) If the journey is actually performed by Rajdhani/Shaiabdi 
Trains up to an en route railway station by direct shortest 
route and thereafter the journey is completed in a train other 
than Rajdhani/Shatabdi Trains, fare for both the types of 
trains by the entitled class will be admissible for the 
respective portion of journey. 


(c) If the journey is performed partly by Rajdhani/Shatabdi 
Trains and partly by other trains/modes of transport, the claim 
shall be reimbursable subject to the condition that the journey 
is performed by the shortest route. 


(d) The journey can be performed by Rajdhani/Shalabdi Trains 
up to the nearest en route station which should not be beyond 
the destination, i.e., Home town or declared place of visit. 


(ii) Journey by Sea or River Steamer 


Pay range A & N Islands Others 
Employee and Lakshadweep 
drawing (Shipping Corpn. of 
India) 
Rs. 8000 Deluxe Class Highest Class 
and above 
Rs. 6500 to First AA’ If there be two classes 
7,999 Cabin Class only on the steamer, the 
lower class 
Rs 4100 to Second / B? If there be three classes, 
the 6499 Cabin Class there middle or second 
class. If be four classes, 
the third class 
Below 4100 Bunk Class The lowest class 
(iii) Journey by Road 
Pay range Entitlement 
Rs. 8000 and above Actual fare by ordinary/deluxe 
type of bus 
Rs. 4100 and above but Same as above 
less than 7999 


Below Rs. 4100 Bus fare by ordinary bus 


268 Welfare Measures 


4, By Longer Route in Same/Different Modes of Conveyance 


When journey is performed by a longer route (not the cheapest) in 

two different classes of rail accommodation, the entitled class rate 
will be admissible for the corresponding proportion of the 
shortest/cheapest route and the lower class rate for the remaining 
mileage by such route. Where journey is performed by a longer 
route in different modes of transport, reimbursement will be made 
proportionately in respect of journey performed by rail and for the 
remaining shortest distance, as per entitlement by rail or the, actual 
fare paid for journey by road, whichever is less. The claim has to 
be worked out on proportional basis for each/actual mode of 
journey/distance covered with reference to the distance by the 
shortest route. 


5. Restrictions in respect of road journeys: 


(i) Admissible for journeys performed in vehicles operated by 
Tourist Development Corporations in the Public Sector, State 
Transport Corporation and Transport services run by other 
Government or local bodies, i.e., the receipt for the journey 
Should be from the Government Body concerned for 
eligibility of LTC. 

(ii) Admissible for travel by private buses operating as regular 
service from point to point at regular intervals on fixed fare 
rates with the approval of Regional Transport Authority/State 
Government concerned. 


(iii) No reimbursement permissible for journeys undertaken (a) in 
a private car (owned, hired or borrowed) , chartered railway 
coach, or chartered bus, van or other vehicle owned/chartered 
by private operators; (b) in vehicles even if owned by 
Government Bodies but chartered/run by private operators. 


(iv) Journeys by taxi, auto rickshaw, etc., are permissible only 
between places not connected by rail. Journey by these modes 
on LTC between place, connected by rail is not permissible. 


(v) Between places not connected by rail, if more than one State 
Road ways Corporation operate on the route, the lowest fare 
applicable on the route is reimbursable. 
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6. Reimbursement 


Fares for journeys between duty station and Hometown, both 
ways, will be reimbursed in full. If the employee and family reside 
away from the duty station, fares for journeys between place of 
residence and Hometown, both ways, restricted to that from duty 
station to Hometown and back will be reimbursed in full. 
Reservation charges are reimbursable; but telegram charges for 
reservation of onward/return journeys, etc., are not reimbursable. 


7. Advance 


(i) Up to 90% of the fare can be taken. Advance admissible for 
both outward and return journeys if the leave taken by the 
employee or the anticipated absence of members of family 
does not exceed 90 days. Otherwise, advance may be drawn 
for the outward journey only. 


(ii) The employee should furnish Railway ticket numbers, PNR 
No., etc., to the Competent Authority within ten days of 
drawal of the advance. 


(iii) Advance can be drawn separately for self and family. 
(iv) Claims: (a) When advance is taken, 


(a.1) the claim should be submitted within one month from the 
date of return journey. If not, outstanding advance will be 
recovered in one lump sum and the claim will be treated as 
one where no advance is sanctioned. Further, penal interest 
at 1% over GPF interest on the entire advance from the 
date of drawal to the date of recovery will be charged. 


(a.2) when claim submitted within stipulated time but 
unutilized portion of advance not refunded, interest is 
chargeable on that amount from the date of drawal to the 
date of recovery. 


(a.3) when a part of the advance becomes excess drawal due to 
genuine reasons beyond the control of the Vishwavidyalaya 
employee, the Administrative Authority may, if satisfied, 
exempt charging of interest. 
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(b) When no advance is taken, claim should be submitted 
within three months from the completion of return journey. 
Otherwise, the claim will be forfeited. 


8. LTC to Home Town 


(1) Admissible to all employees irrespective of the distance 
involved. 


(1) Hometown once declared is treated as final. In exceptional 
circumstances, the Registrar may authorize a changé, only 
once during entire service. 


(iii) Admissible once in a block of two calendar years. 


(iv) An employee including unmarried, having his familv at his 
Home town can avail of this concession for himself alone 
every year instead of having it for both self and family once in 
two years. 


9. LTC to any place in India 


(i) This concession is admissible in lieu of one of the two jour- 
neys to Hometown in a block of four years. 

(ii) Available for travel to any place in India—mainland or 
overseas— including employee’s Hometown. 

(iii) Employees availing LTC to Hometown for self-alone once 
every year, are not entitled to LTC to anywhere in India. 

(iv) Spouse/dependent children residing away from the 
employee’s headquarters: Claim will be limited to the 
amount admissible from the Vishwavidyalaya employee’s 
headquarters. 

(v) Different places: Members of family can visit either the 
same place as that visited by the Vishwavidyalaya employee 
or different places. 

(vi) Different batches: Members of family can travel in one or 
more batches, as the case may be. Each batch should 
complete the return journey within six months of its outward 
journey. 

(vii) Different calendar years: Members of family can travel 
either in the same calendar year or in different years in 
respect of the same block. 
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(viii) Intended place of visit to be declared: The intended place 


(ix) 


(x) 


of visit should be declared by the employee to the Registrar 
in advance. 


Change in the declared place of visit: Any change in the 
declared place of visit should be intimated to the Registrar 
before commencement of the outward journey. If, however, 
it is established that the request could not be made before 
commencement of the outward journey for reasons beyond 
the control of the employee, change of destination can be 
admitted by the Registrar. 


Carry forward: Concession not availed in a block of four 
years can be carried forward to the first year of the next four- 
year block. In respect of employees entitled to Home town 
LTC, the concession can be carried forward to the first year 
of the next block only if the employee is entitled to a carried 
forward LTC to Home town for that year. 


10. LTC for Escort 


Escort to single handicapped employee: LTC is admissible to an 
escort accompanying a handicapped Vishwavidyalaya employee 
proceeding on LTC journey provided that— 


(i) The nature of physical disability is such as to necessitate an 


escort. 


(ii) The physically handicapped employee does not have an adult 


family member. 


(iii) Any other employee entitled to LTC does not accompany the 


physically handicapped employee on the journey. 


(iv) Prior approval of the Registrar is obtained on each occasion. 


(v) Concessions, if any, allowed by the Railways/Bus services 


should be availed. 


11. Misuse of LTC 


(i) Disciplinary action will be taken and during its pendency: 


(a) the disputed claim will be withheld; and 
(b) further LTC facility will not be allowed. 
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(ii) When disciplinary proceedings are over— 
(a) If found not guilty— 
(a.l) the withheld claim will be admitted; and 
(a.2) any LTC facility fell due but not allowed will be 
allowed as additional set(s) in the future blocks of 
years irrespective of the provisions relating to lapsing 
of unveiled LTC. Such additional set(s) also should be 
availed before the date of superannuation. 
(b) If found guilty— 
(b.1) the withhold claim will be disallowed; 


(b.2) next two sets—one to Home town and one to any 
place in India—will be forfeited; and 


(b.3) in case of grave misuse, the Competent Authority may 
disallow even more than two sets; in addition to any 
penalty under disciplinary rules. 


12. Encashment of EL During LTC 


Encashment of Earned and Leave while availing LTC will be 
admissible subject to the following conditions: 
(i) Limited to 10 days of earned leave on one occasion and 60 
days in the entire career. 


(ii) Will be taken into account -while computing the maximum 
admissible for encashment at the time of quitting service. 


(iii) At least equal number of days of earned leave should be 
availed along with encashment. 


(iv) The balance at credit should be not less than 30 days after 
deducting the total of leave availed plus leave for which 
encashment was availed. 


CHAPTER-11 


MISCELLANEOUS 


Engagement of Consultants/Officer on Special Duty 


1. Criteria and limitations 


(i) Consultants may be engaged to undertake specific jobs of a 


specialized nature or for attending to specific and time-bound 
jobs like preparation of Project Reports, etc., and not for 
routine day-to-day work. In exceptional cases where a 
consultant is engaged for regular work, the post earmarked for 
such work should be kept vacant till the work is completed. 


(ii) Consultants can be engaged on full-time or part-time basis. 


Full-time Consultants will not be allowed to take up any other 
assignments during the period of consultancy. No such 
restriction for part-time Consultants. 


(iii) In exceptional circumstances, the Vice Chancerior may 


appoint Officer on Special Duty (OSD) subject to the 
approval of Syndicate, as per the requirement of the 
Vishwavidyalaya to advise and supervise for the works 
assigned to him by the Vice Chancellor. He shall be directly 
responsible to the Vice Chancellor. 


2. Period of Engagement: The term of the appointment of the 


3. Fee: 


Officer on Special Duty (O.S.D.) shall be for one year in first 
instance. He may, however, be reappointed, if his work is 
found satisfactory for another one year at a time, subject to a 
maximum term of 3 years. 


Consolidated fee will be decided in each case normally by the 
Syndicate. However, in emergency, the Vice Chancellor may decide 
the fee subject to the approval of Syndicate. 


Guidelines for Issue of ‘No Objection Certificate’ for Passport 


An employee who is desirous to have a passport, is required to 


produce No Objection Certificate under Passport Rules 1980; for 
which, the guidelines are given below: 
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1. Particulars to be furnished by the employee: 
- The country to be visited. 
- The object of the visit. 
- The time of the visit. 
2. Points to be considered and verified by the Registrar: 


- The nature of work, the Vishwavidyalaya employee is 
handling in the Department and other subsidiary factors 
like general behaviour, associations, etc, 


- Whether any disciplinary /vigilance case is pending or 
contemplated against her/him. 


- Whether there are grounds to believe that the applicant 
could figure adversely on the security records of the 
Government. 


If the employee does not attract any of the above grounds, 
an ‘NOC’ may be invariably issued in his/her favour. 


3. Authorities competent to issue ‘NOC’: 


Decision to grant ‘NOC? to be taken by the Vice chancellor. 
The application must be routed through proper channel. 


Office Procedures 


1. Working Hours 
(i) Total of 36 hours a week for Group A, B & C employees. 


(ii) Total of 42 hours a week for Group D employees. 


2. Working Times 


Working Times of the offices of the Vishwavidyalaya as per 
conditions to be decided by the Vice Chancellor from time to time. 


3. Attendance and Punctuality 


Every employee is supposed to be in seat and start work at the 
prescribed opening hour. Ten minutes grace time allowed in arrival 
time to cover any unforeseen contingencies. Such grace time is 
condoned unless it becomes a matter of frequent recurrence. 
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4. Attendance Register 


Attendance register shall be maintained in each 
College/Faculty/Library/Office of the Vishwavidyalya. Every 
employee to enter clearly his initial at the time of arrival. Register to 
be initialed at the bottom by the Controlling Officer. Late comers to 
record their initials in the office of the Controlling Officers such as 
Acharya/Principals/Deans/Librarian/Registrar as the case may be. 


5. Late Attendance 


Late attendance up to an hour, on not more than 2 occasions in a 
month, may be condoned. In other cases, half-a-day’s casual leave 
to be debited for each late attendance. In addition, suitable 
disciplinary action can also be taken for habitual late attendance. 
Persons leaving office/place of duty early without permission will 
be treated like late comers and debiting of half-a-days casual leave 
applies to them also. 


Holidays 
The holidays of the Vishwavidyalaya shall be decided by Academic 
Council every year. 
Amendments 


Any addition, alteration or omission in these Statues and Rules & 
Regulations of the Vishwavidyalaya shall be made by the Syndicate 
as per guidelines issued by the University Grants Commission/ 
Government of India from time to time. 


SE | urisdiction 
All disputes regarding these Statutes and 


Rules & Regulations shall be subject to 
the jurisdiction at Hardwar district court. 


RRO enp —— M 
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APPENDIX - 1 
FORM OF AGREEMENT OF SERVICE 
FOR UNIVERSITY EMPLOYEES (TEACHING AND 
NON - TEACHING) 
(दो रुपये के स्टाम्प पेपर पर) 


गुरुकुल काँगडी विश्वविद्यालय, हरिद्वार 
कर्मचारी का वचनपत्र 


निम्न प्रकार घोषणा करता हूँ कि- 

१. मेरे विरुद्ध किसी प्रकार की कार्यवाही/मुकदमा किसी न्यायालय में विचाराधीन नहीं 
है। मुझे किसी न्यायालय से कभी किसी भी प्रकार का दण्ड नहीं मिला है। यदि 
कोई किसी प्रकार का न्यायिक अभियोग चल रहा है अथवा दण्ड मिला है तो 
उसका विवरण यहाँ पर दें। 

२. मुझे अपनी किसी पूर्व संस्था से निलम्बित अथवा सेवामुक्त नहीं किया गया È | 

३. मैने अपने आवेदन पत्र में कोई तथ्य नहीं छिपाया है तथा कोई गलत प्रमाणपत्र नहीं 


दिया है। यदि कभी भी यह पाया जाये कि मैने गलत तथ्यों को प्रस्तुत किया है 
अथवा किसी तथ्य को छुपाया है तो विश्वविद्यालय को मेरी सेवाएं समाप्त करने का 


अधिकार होगा। जिसका सम्पूर्ण उत्तरदायित्व मुझ पर होगा । 


४. यदि मेरे विरुद्ध कोई भी अदालती कार्यवाही होती है तो उसका पूर्ण दायित्व भी मेरा 
होगा । 


दिनांक ............. ह० कर्मचारी 


ह० कुलसचिव 
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FORM OF AGREEMENT OF SERVICE FOR 
VISHWAVIDYALAYA EMPLOYEES (TEACHING AND 
NON TEACHING) 


Memorandum of Agreement made this the day of 

Two thousand 
and between Shri/Shrimati (Hereinafter called the 
employee) of the first part and the Gurukula Kangri Vishwavidyalaya 
being a body corporate constituted under UGC Act 1956 Section 3, 
hereinafter called the Vishwavidyalaya of the second part. It is hereby 
agreed as follows:- 


1. That the Vishwavidyalaya hereby appoints 
Shri/Shrimati to the post of the 
Vishwavidyalaya with effect from the date the said takes 
charge of the duties of his/her office and the said 

hereby accepts the engagement, and 
undertakes to take such part and perform such duties in the 
Vishwavidyalaya as may be required by and in accordance 
with the Statutes for the time being in force, of the 
Vishwavidyalaya, whether the same relate to organization of 
instruction, or teaching, or the examination of student of their 
welfare, and generally to act under the direction of the 
authorities of the Vishwavidyalaya. 


1.A. That the Employee shall be on probation for a period of one 
year and this probationary period may further be extended by 
one more year by the Syndicate. The employee shall be 
confirmed in this appointment on the expiration of his/her 
probationary period, unless not later than one month before 
the expiration, thereof the Vishwavidyalaya informs him/her 
in writing of its intention not to confirm him/her. 


2. That the said shall be a whole-time 
employee of the Vishwavidyalaya and subject to clause 1-A 
and unless the contract is terminated by the Syndicate or by 
the employee as hereinafter provided, shall continue in the 
service of the Vishwavidyalaya until he/she complete such 
age as may be prescribed by the Ordinances of the University. 
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That the Vishwavidyalaya shall pay Shri/Shrimati. 
during the continuance of his/her engagement hereunder as 


remuneration for his/her service a salary of Rs. per 
mensem, rising by annual increments of Rs. to a 
maximum salary of Rs. per mensem. 


Provided that wherever there is any change in the nature 
of the appointment or the emoluments of the employee, 
particulars of the change shall be recorded in Schedule-1 
annexed hereto, under the signature of both parties and the 
terms of this agreement shall apply mutates mutandis to the 
new post and the terms and conditions attached to that post. 


Provided further that no increment shall be withheld or 
postponed save by a resolution of the Syndicate on a reference 
by the Registrar with the approval of the Vice-Chancellor to 
it, and after the employee has been given sufficient 
opportunity to make his written representation. 


3-A. Notwithstanding anything contained in Clause 3 if the 


employee, appointed as a Lecturer, is not a 
Ph.D./M.Phil./M.Litt. or NET at the time of his/her 
appointment and does not qualify himself/herself for the 
award of Ph.D./M.Phil./M.Litt. Degree from a recognized 
University in the subject which is being taught by him/her 
within a given period from the date of his/her appointment or 
does not give evidence of research work within that period in 
the subject concerned, he/she shall not be entitled to any 
future increments after the expiry of the said period till such 
time he/she fulfils the above mentioned requirements. 


That the said agrees to be bound by the 
Ordinances and Regulations from time to time in force in the 
University, and in particular by those relating to general 
conditions of service, pay, allowances including travelling, 
transport allowance and daily allowance, leave salary, joining 
time, medical attendance rules, foreign service and deputation 
in India or abroad as contained in FR’s and SR’s and orders 
issued there in applicable to the Central Govt. Employees that 
will apply mutates “mutandis to the employees of the 
University after the approval of the Executive Council. 
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Provided that no change in the Ordinances and Regulations in 
this regard shall be deemed to have adversely affected the 
employee. The Registrar with the approval of the Vice- 
Chancellor may, when he deems it necessary, transfer the 
employee from one department/college/campus to another on 
the basis of his/her suitability. 


That the employee shall devote his/her whole time to the 
service of the Vishwavidyalaya and shall not without the 
permission of the Vishwavidyalaya, engage, directly or 
indirectly, in any trade or business whatsoever, or in any 
private tuition or other work to which any emolument or 
honorarium is attached, but this prohibition shall not apply to 
work undertaken in connection with the examinations of 
Universities or Public Service Commissions, and where the 
permission of the Registrar with the approval of the Vice- 
Chancellor has been obtained, to any other examination work, 
nor shall the prohibition be applicable to any literary work or 
publication. 


6-(1) Notwithstanding anything hereinbefore contained, the 


Syndicate of the Vishwavidyalaya shall be entitled 
summarily to determine the engagement of the employee 
on the ground of misconduct in accordance with the 
provisions hereinafter set forth and also as contained in 
C.C.S. Conduct Rules. The employee shall not engage 
him self in any such activity which is not in conformity 
with the Rules and Regulations of the sponsoring authority 
of the Vishwavidyalaya i.e., Arya Vidya Sabha. The 
employee shall follow the rules of Arya Samaj. The 
employee shall follow the dress code as prescribed from 
time to time by the Syndicate of the Vishwavidyalaya. The 
employee shall follow the standing orders of the Syndicate 
regarding “No Work No Pay”, Maintenance and Essential 
Services, Leave Rules. Office Innings and observance of 
such orders as approved by the Executive Council. 


(2) The Registrar with the approval of the Vice-Chancellor 


may, when he deems it necessary, suspend the employee 
on the ground of misconduct. When he suspends the 
employee he shall report it to the next meeting of the 
Executive Council. 
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(3) The Syndicate shall investigate all matters reported to it by 
the Registrar with the approval of the Vice-Chancellor 
about the misconduct of the employee whether he has been 
suspended or not? The Syndicate may appoint a committee 
for the purpose. The employee shall be notified in writing 
of the charges against him and shall be given not less than 
three weeks time to submit his explanation in writing. The 
Syndicate or the Committee may hear the employee and 
take such evidence as it may consider necessary. The 
Syndicate may determine the engagement of the employee 
where it deems that the misconduct of the employee 
deserves to be dealt with in that manner, after it has 
considered the explanation and the evidence, if any, and/or 
the report of the Committee, if one has been appointed. 


(4) Where the termination of the service on the ground of 
misconduct is after suspension by the Registrar with the 
approval of the Vice-Chancellor as aforesaid, the 
termination of service may be from the date of suspension 
if the Syndicate so directs . 


The engagement under these presents shall not, save as 

aforesaid be determined by the Syndicate except by a 

resolution passed by a vote of not less than a two-thirds 

majority of the members present at the meeting, provided that 

the two-thirds majority is not less than half the total number 

of members of the Syndicate. The resolution shall state the 

reasons for the termination. Before a resolution, under this 

clause is passed the Syndicate shall give notice to the 

employee of the proposal to determine the engagement 
and not less than “three weeks’ time to make such 
representation as the employee may like to make. 
Every resolution terminating the service under this clause 
shall be passed only after consideration of representation, if 
any of the employee. The employee whose services are 
terminated under this clause shall be given not less than three 
months notice from the date on which he is notified of the 
resolution of the termination of service or not less than three 
months’ salary in lieu of notice. 


The employee may, at any time, terminate his/her engagement 
by giving the Syndicate three months’ notice in writing, or by 
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payment of an amount equal to three months’ salary in lieu of 
notice. 

9. On the termination of this engagement from whatever cause 
the employee shall deliver up to the University all books, 
apparatus, records and such other articles belonging to the 
University as may be due from him/her. 


SCHEDULE - 1 
Name of the Employee in full 
Address 


Designation/Department 
Salary Rsk ——————————— in the grade of Rs. 


Signature of the Employee Signature of the Registrar 
for the Vishwavidyalaya 


Note: The changes in the grade, salary or designations from time 
to time should be briefly described. 


Change of designation or grade 
Date of approval of Syndicate 


Date from which change takes place 


Signature of the Employee Signature of the Registrar for the 
Vishwavidyalaya 


Appendices 283 


APPENDIX - 2 
ANNUAL CONFIDENTIAL REPORT 
FOR NON-TEACHING EMPLOYEE 
वार्षिक आकलन विवरण 
गुरुकुल काँगडी विश्वविद्यालय, हरिद्वार 


समय से तक 
= 
जन्मतिथि 
सेवा में प्रवेश की तिथि 
वर्तमान वेतन क्रम में नियुक्ति तिथि 
वर्तमान वेतन क्रम 


m ew ND 


वर्तमान पद 
(क) क्या मूल पद/ परीक्षाधीन/तदर्थ नियुक्ति वाले 
पद पर हैं? 
(ख) यदि परीक्षण पर है तो स्थाई कब होगा ? 
७. योग्यताएं 
८. अन्य कोई जानकारी 


१. आकलन अधिकारी का नाम और पद 
२. पुनर्विलोकन अधिकारी का नाम और पद 
३. स्वीकार करने वाले अधिकारी का नाम और पद 


खण्ड. १ 
कार्यकर्ता के स्वयं मूल्यांकन के लिए 
(प्रत्येक कार्यकर्ता निम्न रिक्त स्थान में अपने विषय में स्वयं लिखें) 
कार्य का प्रकार, संदर्भ सहित विशिष्ट उपलब्धियों के लिए किये गये प्रयास, अपने 
कर्तव्यों के कार्यक्षेत्र में या उससे बाहर उपस्थित हुई कठिनाई, कार्य का समीक्षात्मक, 
विलेषण और अनुभव, कार्यक्षमता का निर्देशन और स्थापना कार्य के लिए किया गया 
योगदान; सम्बन्धित कार्यकर्ता द्वारा दी गई निम्नलिखित सूचना विवरणी देने वाले अधिकारी 


को निरपवाद रूप में प्रमाणित करनी चाहिए । 


दिनांक कार्यकर्ता के हस्ताक्षर 
नाम 
पद 
विभाग 
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खण्ड. २ 
आकलन अधिकारी द्वारा किया गया आकलन 
१. कार्यकर्ता के सम्बन्ध में निम्नलिखित तथ्यों पर टिप्पणी : 
१. बुद्धि चातुर्य-प्रखरता तथा परिश्रमशीलता 


२. शारीरिक क्षमता 
३. कार्यपद्धति तथा नियमोपनियमों का ज्ञान ` 
४. कार्य करने की गति और शुद्धता 
५. उत्तरदायित्व स्वीकार करने की तत्परता 
६. अनुशासन रखने की क्षमता 
७. विश्वसनीयता 
८. सत्यनिष्ठा 
६. सहयोगी कार्यकर्ताओं के साथ सम्बन्ध 
१०. जनसाधारण के प्रति व्यवहार 
११. कार्यकुशलता 
१२. कार्यकर्ता को जो कार्य दिया हुआ है, उससे सम्बन्धित तथ्यों पर कोई अन्य विशेष 

महत्वपूर्ण टिप्पणीः. 

(क) 
CDE 
` २. पदोन्नति/वार्षिक वेतनवृद्धि के लिए उपर्युक्तता : 
कार्यकर्ता को पदोन्नति/वार्षिक वृद्धि के सम्बन्ध में विचारणीयः. 

(क) पदोन्नति/वार्षिक वेतन वृद्धि के योग्य है 

(ख) कम से पूर्व पदोन्नति के योग्य है 

(ग) अभी पदोन्नति/वार्षिक वेतन वृद्धि के योग्य नही है 

उपर्युक्त संस्तुति के लिए औचित्य :. 

३.कार्यकर्ता के व्यक्तित्व, आचार एवं स्वभाव के सम्बन्ध में सामान्य आकलन 
४.वर्गीकरणः (विशिष्ट, बहुत अच्छा, अच्छा, सन्तोषजनृक या असन्तोषजनक) 


दिनांक 
आकलन अधिकारी के हस्ताक्षर 
नाम 
पद 
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खण्ड, 3 
पुनर्विलोकन अधिकारी की टिप्पणी 


अपनी टिप्पणी लिखते समय पुनर्विलोकन अधिकारी को चाहिए वह सावधानीपूर्वक 
विचारोपरान्त यह अंकित करे कि विवरणी देने वाले अधिकारी ने जो आंकलन किया है उसे 
वह स्वीकार है या नहीं। यदि किन्ही मामलों में उसका मत विवरणी देने वाले अधिकारी से 
भिन्न है तो वास्तविकता स्पष्टतया अंकित करनी चाहिए। 
इसके अतिरिक्त पुनरविलोकन अधिकारी को सब पहलुओं पर स्पष्ट आकलन देते 
हुए यह निर्दिष्ट करना चाहिए कि उसकी सम्मति में कार्यकर्ता का निम्नांकित श्रेणी में 
वर्गीकरण ठीक है। 


(विशिष्ट, बहुत अच्छा, अच्छा, सन्तोषजनक या असंतोषजनक) 


दिनांक पुनर्विलोकन अधिकारी के हस्ताक्षर 
नाम 
पद 


खण्ड. ४ 


आंकलन विवरणी स्वीकार करने वाले उच्च अधिकारी की टिप्पणी 


दिनांक 
पुनर्विलोकन अधिकारी के हस्ताक्षर 
नाम 
पद 


सूचनाः. असंतोषजनक विवरणी का भावार्थ सम्बन्धित कार्यकर्ता को मौखिक या लिखित 
जैसा उचित समझा जाये नियमानुसार प्रेषित किया जाये और यह तथ्य विवरणी पर भी 
अंकित कर दिया जाये । 

असामान्य परिस्थितियों में, यदि पुनर्विलोकन अधिकारी का यह मत हो कि 
असंतोषजनक विवरणी का भावार्थ सम्बन्धित कार्यकर्ता को प्रेषित करने की कोई उपयोगिता 


नही है और इससे किसी उद्देश्य की पूर्ती सम्भव नहीं है तो यह विषय उच्च अधिकारी के 
समक्ष उचित आदेशार्थ प्रस्तुत कर देना चाहिए । 
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Appendici 


SELF APPRAISAL FORM FOR TEACHING STAFF 


स्व आकलन प्रपत्र (शिक्षक) 
गुरूकुल काँगडी विश्वविद्यालय, हरिद्वार 


सत्र २०० -२०० 


सेवा में, 
कुल सचिव 
गुरूकुल कांगडी विश्वविद्यालय 
हरिद्वार 
१, नाम 
२. जन्म तिथि 
३. सेवा में प्रवेश की तिथि 
४. वर्तमान पद पर नियुक्ति तिथि 
५. वर्तमान वेतनक्रम वर्तमान मूल वेतन 
६. वर्तमान पद पर नियुक्ति का प्रकार (अस्थाई/स्थाई) 
(केवल नव नियुक्त प्रवक्ता/रीडर/प्रोफेसर के लिए) 


७. वर्तमान पद पर यदि स्थाई है तो स्थाईकरण की तिथि 
(केवल नव नियुक्त प्रवक्ता/रीडर/प्रोफेसर के लिए) 

८. योग्यताएं 

६. अन्य कोई जानकारी 


स्व ऑकलन विवरण 


शिक्षक के हस्ताक्षर 


अग्रसारित द्वारा 
विभागाध्यक्ष 
दिनांक 


दिनांक 


संकायाध्यक्ष | 


दिनांक 


11010 
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APPENDIX - 4 
PROFORMA FOR PAPERS TO BE 
SUBMITTED AT THE TIME OF RETIREMENT 
SCHEDULE-1 


FORM OF NOMINATION 
(See Rule 3) 
Form of Nomination | 


When the subscriber has a family and wishes to nominate one 
member thereof. 


I hereby nominate the person mentioned below who is a 
member of my family as defined in the Vishwavidyalaya General 
Provident Fund Rules to receive the amount that may stand to my 
credit in the fund, in the event of my death, before that amount has 
become payable or having become payable, has not been paid: - 


Name & Relationship Age Contingencies Name, 

Address with Subscriber on the happening address & 

of Nominee of which the relationship 
nomination of the person, 
shall be come if any to invalid 


whom the right 
of the nominee 
shall pass in the 
र | event of his 
predeceasing the 
subscriber 


eat 


Dated this, न ns NE. ee day of CO) Oe 2001 at 


Two witness to signature: 
1- 
2: Signature of subscriber 
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APPENDIX - 5 
FORM OF NOMINATION 
FORM-V 
NOMINATION FOR DEATH-CUM-RETIREMENT GRATUITY 


When the employee has a family and wishes to nominate one member thereof (See 
Rules 18 of Appendix ‘A’ and Rule 2 of Appendix ‘B’) 


I hereby nominate the person mentioned below, who is a member of my 
family, and confer on him the right to receive any gratuity that may be sanctioned by 
the Vishwavidyalaya ------------- in the event of my death while in service and the 
right to receive on my death any gratuity which having become admissible to me on 
retirement may remain unpaid at my death: 


Name Relationship Age Contigencies Name, address and Amount 
and with the on the relationship of the of gratuity 
Address employee happening of persons, if any, to payable to 
of the which the whom the right each 
nominee nomination conferred on the 

shall become nominee shall pass in 

invalid the event of the 

nominee 


predeceasing the 
employee or the 
dying after the death 
of the employee but 
before receiving 
payment of the 


= l मम 


This nomination supercedes the nomination made by me earlier on 
which stands cancelled. 
Dated this 


Signature of the employee 


Note: The last column should be filled in so as to cover the whole amount of gratuity. 
Nomination by 


Designation 
Department 


IRIN WAR oes. 


Signature of Registrar 
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FROM 1-A 


FROM OF APPLICATION FOR COMMUTATION OF A 

FRACTION OF SUPERANNUATION PENSION WITHOUT 

MEDICAL EXAMINATION WHEN APPLICANT DESIRES THAT 

THE PAYMENT OF THE COMMUTED VALUE OF PENSION 

SHOULD BE AUTHORIZED THROUGH THE PENSION. 
PAYMENT ORDER 


See Rules 5 (2), 12, 13(3), 14(1) and 15(13)) 
(To be submitted in duplicate at least three 
months before the date of retirement) 


PART-I 


(Here indicate the designation and full address of the Head o° Office) 
Subject: -Commutation of pension without medical examination. 


Sir, 


I desire to commute a fraction of my pension in accordance 
with the provisions of the Central Civil Services (Commutation of 
Pension) Rule, 1981. The necessary particulars are furnished below: - 

1. Name in block letters 
2. Father’s name (and also husband’s 

Name in the case of a female 

Government servant) 

Designation 

4. Name of office/ Department 
in which employed. 

5. Date of birth (by Christian era) 

6. Date of retirement on superannuation 
or on the expiry of extension in service 
granted under F.R. -56 (d) 

7. Fraction of superannuation pension 

- proposed to be commuted. 

8. Disbursing authority from which 
pension is to be drawn after retirement- 

(a) Treasury/Sub-Treasury. (Name and 


w 
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complete address of the Treasury/ Sub- 
Treasury to be indicated 
b) (i) Branch of the nominated 
Nationalized Bank with complete 
postal address. 
(ii) Bank Account No. to which monthly 
pension is to be credited each month. 
c) Account Office of the 


Department/ Office 
Place: 
SIGNATURE 
Date: Present Postal Address 
Postal address after Retirement 
PART-II 
(ACKNOWLEDGEMENT) 


Received From Shri 
application in part I of Form I-A: for the commutation of a fraction of 
pension without medical examination. 


Place: 
Signature 

Date: Registrar/ 
Head of Establishment 
Section 


NOTE: - If the application has been received by the Office before the 
date of retirement on superannuation, this acknowledgement should be 
detached from the Form and handed over to the applicant. If the form 
has been received by post, it has to be acknowledged on the same day 
and the acknowledgement sent under registered cover to the applicant. 
In case it is received after the specified date, it should be accepted only 
if it has been put into the post on or before that date subject to the 
production of evidence to that effect by the applicant. 


| 
PEES 
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PART -III 
Forwarded to the Finance Officer. 
(Here indicate the address and designation) 
With the remarks that — 
(i) The particulars furnished by the applicant in Part I have been 
verified and are correct; 


(ii) The applicant is eligible to get a fraction of his pension 
commuted without medical examination; 


(iii) The commuted value of pension determined with reference to 
the Table applicable at present comes to Rs................ And 


(iv) The amount of residuary pension after commutation will be 


2. The pension papers of the applicant completed in all respects 
were forwarded under this Department/Office Letter 
No... csr Estos It is requested that 


the payment of commuted value of pension may be authorized 
through the Pension Payment order which may be issued one. 
month before the retirement of the applicant. 


3. The receipt of Part I of this Form has been acknowledged in 
Part II which has been forwarded separately to the applicant. 


4. The commuted value of pension is debit able to Head of 
Account 


Place: Signature 


Date: Head of Estb. Section 
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FORM 1-A 


FROM OF APPLICATION FOR COMMUTATION OF A 
FRACTION OF SUPERANNUATION PENSION WITHOUT 
MEDICAL EXAMINATION WHEN APPLICANT DESIRES THAT 
THE PAYMENT OF THE COMMUTED VALUE OF PENSION 
SHOULD BE AUTHORIZED THROUGH THE PENSION. 


PAYMENT ORDER 


See Rules 5 (2), 12, 13(3), 14(1) and 15(13) 
(To be submitted in duplicate at least three months before 
the date of retirement) 


PART-I 
The 


(Here indicate the designation and full address of the Head of Office) 


Sub: Commutation of pension without medical examination. 
Sir, 
I desire to commute a fraction of my pension in accordance with the 
provisions of the Central Civil Services (Commutation of Pension) 
Rule, 1981. The necessary particulars are furnished below: 
1. Name in block letters 
2. Father’s name (and 
also husband’s Name in 
the case of a female 
employee) 
3. Designation 
4. Name of Office/ Department 
in which employed. 
5. Date of birth (by Christian era) 
6. Date of retirement on superannuation 
or on the expiry of extension in 
Service granted under F.R. -56 (d) 
7. Fraction of superannuation pension 
proposed to be commuted. 
8. Disbursing authority from which. 
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pension is to be drawn after 
retirement- 

(a) Treasury/ Sub-Treasury. (Name 
and complete address of the 
Treasury/ Sub-Treasury to be 
indicated 

(b) (i) Branch of the nominated 
Nationalized bank with complete 
postal address. 

(ii) Bank Account No. to which 
monthly pension is to be credited 
each month. 

(c) Finance Office 


Place: SIGNATURE 
Date: Present Postal Address 


Postal address after Retirement 


PART-II (ACKNOWLEDGEMENT) 


Received From Shri 
application in part I of Form I-A for the commutation of a fraction of 
pension without medical examination. 


Place: Signature 
Date: Head of Estb. section 


NOTE: - If the application has been received by the Office before the 
date of retirement on superannuation, this acknowledgement should be 
detached from the Form and handed over to the applicant. If the form 
has been received by post, it has to be acknowledged on the same day 
and the acknowledgement sent under registered cover to the applicant. 
In case it is received after the specified date, it should be accepted only 
if it has been put into the post on or before that date subject to the 
production of evidence to that effect by the applicant. 
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Part-II 


Forwarded to the Finance Officer 
(Here indicate the address and designation) 


With the remarks that — 


(i) The particulars furnished by the applicant in Part I have been 
verified and are correct; 


(ii) The applicant is eligible to get a fraction of his pension 
commuted without medical examination; 


(iii) The commuted value of pension determined with reference to 
the Table applicable at present comes to Rs. And 


(iv) The amount of residuary pension after commutation will be 


2. The pension papers of the applicant completed in all respects 
were forwarded under this Department/Office Letter 
NORE ssn AURERE =: It is requested that the payment of 
commuted value of pension may be authorized through the 
Pension Payment order, which may be issued one month before 
the retirement of the applicant. 

3. The receipt of part I of this Form has been acknowledged in part 
II which has been forwarded separately to the applicant on 

4. The commuted value of pension is debit able to Head of 
Account. 


Place: Signature 
Dated: Head of Estb.Section 
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FORM-1 


FORM OF APPLICATION FOR COMMUTATION OF A 
FRACTION OF PENSION WITHOUT MEDICAL EXAMINATION 


(See Rules 5(2), 6(1), 12,13(1) and (2), 14(1) and (2), 15(1) and (2) and 
16(1) and (2) 


(To be submitted in duplicate after retirement but within one year of 


the date of retirement) 
PART-I 
To, 


The 


(Here indicate the designation and full address of the Head of Office) 
Sub: Commutation of pension without medical examination. 


Sir, 

I desire to commute a fraction of my pension as indicated below 
in accordance with the provisions of the Central Civil Services 
(Commutation of Pension) Rules, 1981. The necessary particulars are 
furnished below: - 


1. Name (in Block letters) 

2. Father’s Name (Also husband’s 
name in the case of a female 
employee) 

Designation at the time of Retirement. 
Name office/Department in 
which employed. 

Date of birth (by Christian era) 
Date of retirement. 

Class of pension on which retire 
Amount of pension authorized. 
(In case final amount of pension 
has not been authorized, indicate 


5 54% 
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the amount of Provisional pension 
sanctioned under Rule 64 of the 
Central Civil Services (Pension) 
Rules, 1972) 

9. Fraction of pension proposed to 
be commuted. 

10. Designation of the Finance Officer 
who authorized the Pension and the 
No. and date of the Pension 
payment order, if issued. 

11. Disbursing authority for payment 
of pension - 

(a) Treasury/Sub-Treasury (Name and 
Complete address of the Treasury/ 
Sub-Treasury to be indicated) 

(b) () Branch of the Nationalized Bank 
with complete postal address - 

(ii) Bank Account no. to which 
monthly pension is being credited 
each month. 

(c) Finance Officer 


Place: SIGNATURE 
Dated: Postal Address 


PART-II 
ACKNOWLEDGEMENT 


IRECCIV 69700 070००००००००४०४७०४०००७०७० ९० ce: RRs... 
application in Part -I of Form -I for the commutation of a fraction of 
pension without medical examination. 


Place: 
Signature 
Date: Head of Estb. Section 
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Part-III 
Forwarded to the Finance Officer 


With the remarks that — 
(i) The particulars furnished by thé applicant in Part I have been 
verified and are correct; 
(ii) The applicant is eligible to get a fraction of his pension 
commuted without medical examination; 


(iii) The commuted value of pension determined with. reference to 


the Table applicable at present comes to Rs. .................. ; 
(iv) The amount of residuary pension after commutation will be 
1२6: scence R ; 


2. The pension papers of the applicant completed in all respects 
were forwarded under this Ministry/Department/Office Letter 
NO 2 arene ics 0.2. 2-5 It is requested that the 
payment of commuted value of pension may be authorized 
through the Pension Payment order, which may be issued one 
month before the retirement of the applicant. 

3- The receipt of part I of this Form has been acknowledged in part 
II which has been forwarded separately to the application. 

4- The commuted value of pension is debit able. to Head of 


Account. 


Place: - 
Signature 


Dated: Head of Estb. Section 


PART-II 


Forwarded to the Finance Officer 
(Here indicate the address and designation) 


With the remarks that - 
(i) The particulars furnished by the application in part I have 
been verified and are correct; 
(ii) The application is eligible to get a fraction of his pension 
commuted without medical examination; 
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(iii) The commuted value of pension determined with reference to 
the Table applicable at present comes to Rs. .......... 


(iv) The amount of residuary pension after commutation will be 


2. The pension papers of the applicant completed in all respects 
were forwarded under this office Letter No....................... 
datede Hirion... It is requested that the payment of commuted 
value of pension may be authorized through the pension 
payment order which may be issued one month before the 
retirement of the applicant. 

3. The receipt of part I of the Form has been acknowledged in Part 
II which has been forwarded separately to the application. 

4. The commuted value of pension is debit able to Head of Account 


Place: Signature 
Date: Head of Estb. Section 
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FORM -1 
FORM OF APPLICATION FOR COMMUTATION OF A 
FRACTION OF PENSION WITHOUT MEDICAL EXAMINATION. 


(See Rules’5(2), 6(1), 12, 13(1) and (2), 14(1) and(2), 15(1) and (2) 
and 16(1) and (2)] 


(To be submitted in duplicate after retirement but within one year of 
the date of retirement) 


PART-I 
To, 
The 


(Here indicate the designation and full address of the Head of Office) 


Sub: Commutation of pension without medical examination. 
Sir, 

I desire to commute a fraction of my pension as indicated below 
in accordance with the provisions of the Central Civil Services 
(Commutation of Pension) Rules, 1981. The necessary particulars are 
furnished below: - 

1. Name (in Block letters) 

2. Father’s Name (Also husband’s name 
in the case of a female employee) 
Designation at the time of Retirement. 
Name of Office in which employed. 
Date of birth (by Christian era) 

Date of retirement. 
Class of pension on which retire 


ONDA & 


Amount of pension authorized. 
(In case final amount of pension 
has not been authorized, indicate 
the amount of provisional pension 
sanctioned under Rule 64 of the 
Central Civil Services (Pension) 


Rules, 1972) 
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9. Fraction of pension proposed to be commuted. 
9. Designation of the Finance Officer who 

authorized the Pension and the No. 

and date of the Pension payment 

order, if issued. 
11. Disbursing authority for payment 

of pension 

(a) Treasury/Sub-Treasury (Name 
and Complete address of the 
Treasury/Sub-Treasury to be 
indicated) 


(b) () Branch of the nationalized Bank with Complete postal 
address - 
(ii) Bank Account no. to which monthly pension is being 
credited each month. 


(c) Finance Officer of the Office 


Place: SIGNATURE 
Date: Postal Address 
PART-II 
ACKNOWLEDGEMENT 


Received from Shri application in Part I of Form I for the commutation 
of a fraction of pension without medical examination. 


Place: Signature 
Date: Head of Estb. Section 


PART-III 
Forwarded to the Finance Officer 
With the remarks that - 
(i) The particulars furnished by the application in part I have 
been verified and are correct; 


(ii) The application is eligible to get a fraction of his pension 
commuted without medical examination; 
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(iii) The commuted value of pension determined with reference to 
the Table applicable at present comes to Rs 


(iv) The amount of residuary pension after commutation will be 
Rs. 


2. It is requested that further action to authorize the payment of 
commuted value of pension may be taken as in Rule 15 of the 
Central Civil Services (Commutation of Pension) Rules, 1981. 

3. The receipt of part I of the Form has been acknowledged in Part 
II, which has been forwarded separately to the application. 

4. The commuted value of pension is debit able to Head of 
Account - 

Place: Signature 
Date: Head of Estb. Section 


Part-II 


Forwarded to the Finance Officer 
(Here indicate the address and designation) 


With the remarks that — 


(i) The particulars furnished by the applicant in Part I have been 
verified and are correct; 


(ii) The applicant is eligible to get a fraction of his pension 
commuted without medical examination; 


(iii) The commuted value of pension determined with reference to 
the Table applicable at present comes to Rs..................... 


(iv) The amount of residuary pension after commutation will be 


The pension papers of the applicant completed in all respects 
were forwarded under this Office Letter No............... 

dt... ae It is requested that the payment of commuted 
value of pension may be authorized through the Pension 
Payment order, which may be issued one month before the 
retirement of the applicant. 


302 Appendices 


3. The receipt of part I of this Form has been acknowledged in 
part II which has been forwarded separately to the applicant 


4. The commuted value of pension is debit able to Head of 
Account. 


Place: - Signature 
Dated: Head of Estb. Section 


13. Furnishing of Details of the Employee’s family for purpose of 
Family Pension. 


(i) As soon as an employee enters service, he shall give details of 
his family in the below noted Form to the Registrar. If the 
employee has no family, he shall furnish the details as soon as 
he acquires a family. 


(1) The employee shall also communicate to the Registrar any 
subsequent change in the size of his family, including the fact 
of marriage of this daughter). 


(iii) The Registrar shall, on receipt of the said Form and any 
subsequent communications from the employee intimating 
change(s) in the family or anything also connected therewith 
and get these pasted in the service book of the employee 
concerned and after acknowledge receipt thereof. 


(iv) The Registrar shall on receipt of a communication from the 
employee regarding any change in the size of family also have 
such a change incorporated in the Form. 
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Form for furnishing Details of Family 
(Sub Rule 13 of Family Pension Rules) 


Name of employee 
Designation | 
Date of birth | 
Date of appointment 

Details of the members of family as on 


o eee 
Sl.No Name of members Date of birth Relationship Remarks 
of family with employee 


I hereby undertake to keep the above particulars upto date by 
notifying the Registrar any addition or alteration. 


Signature of employee 


Countersigned Registrar 
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ANNEXURES 
. Form of Certificate of nonemployment re-employment 


(i) I declare that I have not been serving in any capacity either in 
a government department office, company corporation, and 
autonomous body of Society or Central of state Government 
or Union territory or Local Fund during the half year ended 
May, November 20 


OR 


I declare that I have been employed reemployed in the office 
of which is a part of financed by Government and was in 
receipt of the following monthly rates of emoluments during 
the half year ended May November, 20 or during the months 
of falling with the said half year. 


(a) Pay 
Special Pay 
Allowance 
(Including D.A., A.D.A., etc.) 
OR 
(b) Honorarium 


Further, that the orders of my reemployment to not 
stipulate my pension being held in abeyance during the 
reemployment period. 


(ii) I declare that I have not accepted any commercial 
employment in India. 


OR 


I declare that 1 have accepted commercial employment in India, 
after obtaining previous sanction of the Central Government and 
none of the conditions, if any, attached thereto by Government 
has been violated. 


Note: This declaration is required to be given for a period of the 
years from the date of retirement. 


(iii) I declare that I have not accepted any employment under a 
Government outside India an international Organization of 
which the Government of India is not a member. 
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OR 
I declare that 1 have accepted employment under a Government 
outside India/an International Organization of which 
Government of India is not member after obtaining the previous 
sanction of the Central Govt. and none of the conditions 
attached there to the Government has been evibed from. 


Signature 
Head of the Pensioner 
P.P.NO... 


CERTIFICATES TO BE FURNISHED BY THE PENSIONERS 
(i) A declaration shall be obtained half-yearly from all widow 
recipients of Family Pension whose pension is terminable on 
their marriage or re-marriage. Such declaration will be 
obtained only on the first occasion if she undertakes in writing 
to report promptly to the pension disbursing office in the 
event other re-marriage. 


(ii) The following two certificates in prescribed form shall also be 
furnished, 


(a) Life certificate in November each year; 


(b) Non-employment or an employment/re-employment 
certificate in the month of November each year; 


(iii) Provided that if Pension is drawn through a Nationalized 
Bank branch, the certificates will be submitted by the 
Pensioner personally of the Manager of the Branch to enable 
him to satisfy himself about he actual existence and identity 
of the Pensioner. 


IDENTIFICATION OF PENSIONER 


A pensioner is identified by a comparison of his photograph, 
personal marks of identification and signatures or thumbs 
impression as entered/pasted in the Disbursing officer's copy of the 
Pension Payment order. 


LIST OF ENCLOSURES 


5. (a) Two specimen signatures, duly attested by a Gazetted 
Govt. servant or in the case of pensioner not literate 
enough to sign his name two slips bearing the left hand 


06 
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thumb and finger impressions, duly attested by a gazetted 
Govt. servant. 


(b) Three copies of passport size photograph with wife or 
husband (either jointly or separately) duly attested by a 
Gazetted Government servant. 


(c) Two slips showing the particulars of height and 
identification marks, duly attested by a Gazetted 
Government servant. 
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APPENDIX 5 


BIO-DATA / CURRICULUM VITAE FOR ASSESSMENT OF 
TEACHERS UNDER CAREER ADVANCEMENT SCHEME 


Performance Appraisal Report 


* For Placement of Lecturers in Lecturer Senior Grade of Rs. 10,000/- 
15200/- 

* For promotion of Lecturer from Lecturer Senior Scale to Lecturer 
Selection Grade/Reader in the scale of Rs. 12,000/- - 18300/- 

* For promotion of Reader to the post of Professor in the scale 

of Rs. 16400/ - 22,400/-. 

For promotion of Professor to Super time scale of Professor in the 

Scale of Rs. 22,000/-24,500/. 


Note: 
(i) Incomplete application shall be rejected. 


(ii) Please attach photocopy of supporting documents. 


(iii) Please attach four sets of enclosures including important 
publications/reprints. 


(iv) Separate sheets may be attached wherever necessary. 


v) Please submit the performance appraisal report in eight copies. 
p pp p p 


— 


GENERAL INFORMATION 


Name 
Designation 
Department 
Date of Birth 
Place of Birth 
Postal Address 
Present Address 


p NMP APP 


h. Permanent Address 
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II ACADEMIC QUALIFICATION 


a. Degree awarded (Bachelors Degree onward) 


EXAM. UNIVERSITY SUBJECTS YEAR DIVISION %“%age 


BA/B.Sc./ 
B.Com. 
MAJ/M.Sc./ 
M.Com. 
M.Phil. 
Ph.D. 
D.Litt. 


b. Ph.D. Topic 
c. D.Litt Topic 
d. Areaof Specialization /Field of Research 


III EXPERIENCE 
a. Details of appointment in GKV 


DESIGNATION DEPARTMENT DATES/ PERIOD SCALE/GRADE 


b. Particulars of Service rendered prior to joining GKV : 


DESIGNATION/ DEPARTMENT DATES/ PERIOD SCALE/GRADE 
INSTITUTION 
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c. Total teaching experience 
Including past services 
(a) Under Graduate: Year Month 
(b) Post Graduate: Year Month 


d. Break in Service, if any 
(Please indicate the period 
giving reasons): 

e. Research Experience 


(a) As Ph.D. Scholar Year Month 
(b) As Associate/Scientist Year Month 
(c) As Teacher Year Month 


f. Date of completing required : 
period of continuous service 
for placement/promotion in 
Lecturer Sr. Scale/Lecturer 
(Selection Grade)/Reader/ 
Professor/Professor in the 
super time scale as per 
eligibility conditions 


IV. IMPROVEMENT OF PROFESSIONAL COMPETENCE 


a. Details of Refresher Course/Orientation Course/Summer Institute 
attended: 


Name/ Nature of Institution Dates/Period Total duration of the 
Course and Place Course (in weeks/days) 


b. List Seminars/ Conferences /Workshops / Symposia attended and 
Papers presented /Key note address delivered / sessions presided 
(mention national / international) 


Name of the Seminar/ Date and Place Title of Paper / Special 
Conference Contribution (if any) 
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c. Seminar / conferences organized (national / international) 


Name of the Seminar/ Date and Place Name of organizing 
Conference Secretary/Convener 


V. RESEARCH CONTRIBUTIONS 
A. Research Guidance at M.Phil/Ph.D. Level : 


Name of the Topic Year of Award / Expected 
Research Scholars Month of completed if still 
continuing 


b. Publications of research papers/articles 

(Please submit the details on separate sheet, if necessary, providing the 
information - author’s/co-author’s name, title, name of the journal, 
volume no., page no. and year) 


c. Books and Research Report/Proceedings Published : 


TitleofBooks/ Author Co-Author) Year Name | of Books/ Author/ Co-Author/ Year Name 
Proceedings and Editor of Publishers 
Research Report 

etc. 
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d. Chapters Published in Books 
(Author, Co-author, details of the books and title of the chapter with 
page nos.) 


e. Research Projects 
(completed / in progress) 


Topic of Funding Period Year of Whether PI 
Research Agency Duration or Co-PI 
completion/to 


be completed 


f. Give in details your own academic / research contributions during 
the last three years (Please submit the details on separate sheet, if 
necessary) 


ee 


mmr 


AP Appendices | 
| App 
VI. OTHER INFORMATION 
a. Details of other assignment / administrative activities in GKV 
(i) Contribution to Teaching/Academic Environment/institutional 
corporate life beh. 
goo 
Dat 


n_e 


(ii) Extension and Field outreach activities : 


aeaa III 


b. Particulars of leave availed 
( More than one month) during the last five years 


Type of leave Purpose Period 


c. Membership of Professional Bodies / Societies etc. 
d. Any other information /contribution: 
which your wish to highlight 
Declaration 


I declare that the entries made by me in the above columns are true to 
the best of my knowledge & belief and I take full responsibility for the 
truth of the information furnished above. 


Date 0 Signature 9 
JACEE Name of the Teacher 
Department 


foll 


= No) DS) SS ia 


c 
Fad 


[छ] 
o 


dices 
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Forwarded By Head of The Department 

Certified that Dr/Sh. is working as 

in the Department . Mis 


behaviour, work performance and academic activity is satisfactory/ 
good/ excellent. The application is forwarded for further action. 


Date : Head of Department 
Signature with seal 


Forwarded By The Dean of The Faculty 
(Applicable only for Main Campus) 
Certified that Dr. / Sh. is working as 
in the Faculty of . His behaviour, 
work performance and academic activity is satisfactory/ good/ 
excellent. The application is hereby forwarded for further action. 


Date : Dean 
Signature with seal 


Forwarded By The Acharya/ Principal of The College 


Certified that Dr./Sh. performed the 
following academic and administrative duties :- 


1. 

2. 

3. 7 Cg 

5. A s 
7. y 
8. 

9. 

10. 


His/ her performance and behaviour is satisfactory/good/ 
uxcellent. The application is forwarded for further necessary action. 


Date : Acharya/ Principal 
Signature with seal 
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Errata 


For 

Medical 

The Senate..... 

Professors 

penal 

(b) 

curricular 

Ordinance 

Principals of the Colleges 
consistent py 

Sciece 

Beatification 

Electrical 

Three external Experts 
Statues/Ordinance 
University 

lattar 

lattar 

proved 

There 

f 

temporary 

duty to his Vishwavidyalaya 
Central Government 
prescribe 

he 

he 

oharge 
Vice-Chancellor/Principal 
(A) 

(f) 

Officials 

Government Servant 

gel 

cat 

storied 

storied 

lo 

admissibl 

lax 

shaok 

coming, 

pro ram 

salaires 

Ordinance ofthe University 
ordinances 

University 

University 

Executive council 
ordinance 

Executive council 
Executive council 
University 

University 

officer of the office me me 
this 19057; 


९, ` 


Read 
Medical Sciences 
stands deleted 
Professor 
panel 
(ii) 
curricula 
Statues 
Principal of the College 
consistently 
Science 
Beautification 
Electronics 
One external Expert 
Statues 
Vishwavidyalaya 
letter 
letter 
provided 
The 
of 
stands deleted 
duty to Vishwavidyalaya 
Vishwavidyalaya 
prescribed 
be 
be 
charge 
Vice-Chancellor 
(i) 
(g) 
employee 
employee 
get 
car 
storeyed 
storeyed 
to 
admissible 
tax 
shock 
coming 
pro rata 
salaries 
Statues of the Vishwavidyalaya 
statues 
Vishwavidyalaya 
Vishwavidyalaya 
Syndicate 
statues 
Syndicate 
Syndicate 
Vishwavidyalaya 
Vishwavidyalaya 
officer 

| his 
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= OF INDIA 
NOTIFICATION | 
No. F. 10-17/62 U2, Dated 19-06-62 | ; 


In exercise of powers conferred by section 3 ofthe University | 
Grants Commission Act 1956 the Central Government on the 
advice ofthe Commission hereby declares that, the Gurukula 
Kangri Vishwavidyalaya Haridwar, which is an institution’ 
for higher education, shall be deemed to be a University for 
the purpose ofthe said act. | 


dd a KITES] 
Recommended BY |) Y 


Entered o o flatabase 


Signature 
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